
 

 

 

KIT CARSON SCHOOL DISTRICT R-1 

 

 

 

 

 

************************** 

BOARD POLICIES 

************************** 
 

 

 

 

 

 



Kit Carson School District R-1 

Foundations and Basic Commitments 

Nondiscrimination/Equal Opportunity..................................................................AC 

Nondiscrimination Equal Opportunity (sample notice)………………………….....………AC-E-1 

Discrimination/Harassment (complaint)………………………………………………….………..AC-E-2 

Nondiscrimination/Equal Opportunity (complaint and compliance process).......AC-R 

Educational Philosophy.........................................................................................AD 

Goals of the Educational Program........................................................................ADA 

Tobacco-Free Schools...........................................................................................ADC 

Safe Schools………………………………………………………………………………………………….....ADD 

Safe Schools..........................................................................................................ADD-E 

School Wellness...................................................................................................ADF 

Accountability/Committee to Accomplishment..................................................AE 

Accountability/Committee to Accomplishment..................................................AE-R 

District Advisory Accountability Committee........................................................AEA 

School District Accreditation...............................................................................AED 

School District Accreditation...............................................................................AED-E 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                                                                                                                                         AC 

NONDISCRIMINATION/EQUAL OPPORTUNITY 

The Kit Carson School R-1 Board of Education (the Board) is committed to a policy of nondiscrimination in relation to disability, 
race, creed, color, sex, sexual orientation, transgender status, gender identity, gender expression, national origin, religion, 
ancestry, age, and protected activity. Kit Carson School District R1 (the District) values the diversity of the family, and of the 
social and cultural backgrounds of the students, parents/guardians, and personnel who participate in its programs and 
activities. Respect for the dignity and worth of each individual shall be a consideration in the establishment of all policies by the 
board and in the administration of those policies by the administration.  

In keeping with these statements, the following shall be objectives of the District:  

1. To promote the rights and responsibilities of all individuals as set forth in the state and federal constitutions, pertinent 
legislation and applicable judicial interpretations.  

2. To encourage positive experiences in human values for children and adults who have differing personal and family 
characteristics or who come from various socio-economic, racial and ethnic groups.  

3. To consider carefully, in all decisions made which affect the schools, the potential benefits or adverse consequences that 
those decisions might have on the human relations aspects of all segments of society.  

4. To utilize educational experiences to build each individual's pride in the community in which he lives.  

5. To initiate a process of reviewing all policies and practices of the District in order to achieve, to the greatest extent possible, 
the objectives of this policy.  

The District is subject to the requirements of Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681, and its 
implementing regulations, 34 C.F.R. § 106 et seq., and in compliance with these requirements prohibits discrimination on the 
basis of sex in the educational programs and activities of the District, including employment and enrollment therein.  

This policy applies to all educational and employment decisions of the District. It applies also to all programs, events and 
activities in which district students and personnel may participate, including, but not limited to, sporting events and other 
extra-curricular activities.  

The Board expects that all staff, students, and visitors of the District shall treat other staff, students, and visitors with respect 
and dignity, and shall not engage in any intimidation, discrimination, physical harm and/or harassment against such persons on 
account of disability, race, creed, color, sex, sexual orientation, transgender status, gender identity, gender expression, national 
origin, religion, ancestry, age, or protected activity. Specifically, the District expects that its students shall not be illegally 
discriminated against on the basis of disability, race, creed, color, sex, sexual orientation, transgender status, gender identity, 
gender expression, national origin, religion, ancestry, or protected activity in regard to access to and participation in course 
offerings, athletics, counseling, employment assistance, and extracurricular activities.  

An individual and/or individuals shall be designated to be responsible for coordinating district implementation of this policy 
and to serve as the District's Title IX, Section 504 and ADA coordinator and/or compliance officer. The designee shall be the 
superintendent of schools unless otherwise noted.  The designee(s) shall, annually, notify district students and employees of 
this policy, its accompanying regulation, and the name, location, address, and telephone number of the designee(s). Such 
notice shall be provided by a posting at each school and work site, or by other means that are reasonably designed to provide 
notice to each student and employee. Other notice relating to the subject matter of this policy shall be provided as required by 
law.  

The term "protected activity" generally means opposition to unlawful discrimination or participation in making a complaint of 
discrimination or harassment.  



Individuals or groups are in violation of this policy if on district property, including but not limited to any district vehicle, or at a 
district-sponsored activity, regardless of where it occurs, they:  

1. Make demeaning remarks directly or indirectly such as name-calling, racial slurs or jokes, or threaten or physically harm an 
individual on the basis of disability, race, creed, color, sex, sexual orientation, transgender status, gender identity, gender 
expression, national origin, religion, ancestry, age, or participation in protected activity.  

2. Display visual or written material, or use or deface school property or materials to demean the disability, race, creed, color, 
sex, sexual orientation, transgender status, gender identity, gender expression, national origin, religion, ancestry, age, or 
participation in protected activity of an individual or group.  

3. Damage, deface or destroy private property of any person because of that person's disability, race, creed, color, sex, sexual 
orientation, transgender status, gender identity, gender expression, national origin, religion, ancestry, age, or participation in a 
protected activity. 

Employees have the right under law to file a complaint of unlawful harassment with the EEOC or the Colorado Civil Rights 
Commission. The deadlines for filing such complaints are 300 days under federal law, and 180 days under Colorado law, 
counted from the last date of unlawful harassment. 

LEGAL REFS: Title IX of the Education Amendments of 1972, 20 U.S.C. § 1681  
34 C.F.R. Part 104  
34 C.F.R. Part 106  
Fair Labor Standards Act, 29 U.S.C. §201  
Age Discrimination in Employment Act of 1967, as amended, 29 U.S.C. § 621  
Individuals with Disabilities Education Act, 20 U.S.C. §1400, et seq.  
Exceptional Children’s Education Act, C.R.S. 22-2-101, et seq.  
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 701  
Americans with Disabilities Act of 1990, 42 U.S.C. § 12101  
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d  
Title VII of the Civil Rights Act of 1964, as amended 42 U.S.C. § 2000e  
42 U.S.C. §2000ff et seq. (Genetic Information Nondiscrimination Act of 2008)  
C.R.S. 2-4-401  
C.R.S. 18-9-121  
C.R.S. 22-32-109(1)(ll)  
C.R.S. 22-32-109.1(2)(a)(X)(B)  
C.R.S. 22-32-110(1)(k)  
C.R.S. 22-33-105(2)(c)  
C.R.S. 22-93-101, et seq.  
C.R.S. 22-61-101  
C.R.S. 24-34-301 through 24-34-308  
C.R.S. 24-34-401 through 24-34-406  
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Kit Carson School District R-1                                                                                                                                                                          AC-E-1 

NONDISCRIMINATION/EQUAL OPPORTUNITY  

(SAMPLE NOTICE) 

In compliance with Titles VI & VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of 

the Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, the Americans with Disabilities Act, the Genetic 

Information Nondiscrimination Act of 2008, and Colorado law, Kit Carson School District R-1 does not unlawfully discriminate on 

the basis of race, color, sex, religion, national origin, ancestry, creed, age, marital status, sexual orientation, genetic information, 

disability or need for special education services in admissions, access to, treatment, or employment in educational programs or 

activities which it operates. 

Complaint procedures have been established for students, parents, employees and members of the public. The following 

person(s) have been identified as the compliance officer for the district: 

 

  
 

                                  

, Superintendent  

Name of title of employee designated as compliance officer 

102 W. 5th Ave.  Kit Carson, CO 80825 

Address 

719-962-3219 

Telephone number 

Robert.Framel@kcsdr1.org 

Email 

Outside agencies 

Complaints regarding violations of Title VI, (race, national origin), Title IX (sex/gender), Section 504/ADA (handicap or disability), 

may be filed directly with the Office for Civil Rights, U.S. Department of Education, 1244 North Speer Blvd., Suite 310, Denver, 

CO 80204. Complaints regarding violations of Title VII (employment) and the ADEA (prohibiting age discrimination in 

employment) may be filed directly with the Federal Office of Equal Employment Opportunity Commission, 303 E. 17th Ave., 

Suite 510, Denver, CO 80202, or the Colorado Civil Rights Commission, 1560 Broadway, Suite 1050, Denver, CO 80202.  

 

March 15, 2016



 Kit Carson School District R-1                                                                     FILE: AC-E-2 

DISCRIMINATION/HARASSMENT COMPLAINT  

The District does not permit discrimination or harassment in any of its programs or activities. If you believe that 

discrimination/harassment has occurred, please complete, sign, and submit this form to the District's Compliance Officer, Kit 

Carson School District R1, 102 W 5th Ave., Kit Carson, CO 80825. 

Date:  ______  

Complainant:  _______________________________________  

Name of Student (if applicable):  _________________________________________ 

Address:  _______________________________________________  Phone:  __________________________  

1. Describe the alleged disability discrimination/harassment in specific terms. Include: (a) the specific incident or activity that 

is viewed as discrimination; (b) the individuals involved; (c) the dates, times, and locations of the incident or activity; and 

(d) the disability that forms the basis of the complaint (attach additional pages if needed). 

2. Describe any relevant communication that has already occurred to address the issue. Please specify the type of 

communication, dates of communication, and names of individuals involved (attach additional pages if needed). 

3. Please describe how you would propose to resolve this issue (attach additional pages if needed). 

 

Complainant's Signature Date 

 

Received by:                 Name             Date 

 

 

March 15, 2016



Kit Carson School District R1                                                                                                                                                                                                                                   AC-R 

NONDISCRIMINATION/EQUAL OPPORTUNITY  

(Complaint and Compliance Process) 

The district is committed to providing a working and learning environment that is free from unlawful discrimination and 

harassment. The district shall promptly respond to concerns and complaints of unlawful discrimination and/or harassment; take 

action in response when unlawful discrimination and/or harassment is discovered; impose appropriate sanctions on offenders 

in a case-by-case manner; and protect the privacy of all those involved in unlawful discrimination and/or harassment complaints 

as required by state and federal law. When appropriate, the complaint shall be referred to law enforcement for investigation. 

The district has adopted the following procedures to promptly and fairly address concerns and complaints about unlawful 

discrimination and/or harassment. Complaints may be submitted orally or in writing. 

Definitions 

1. "Compliance officer" means an employee designated by the Board to receive complaints of alleged unlawful discrimination 

and harassment act. The compliance officer shall be identified by name/title, address, telephone number and email address. 

See exhibit AC-E-1. If the designated individual is not qualified or is unable to act as such, the superintendent shall designate 

the principal who shall serve until a successor is appointed by the Board. 

2. "Aggrieved individual" shall mean a student, the parents or guardians of a student under the age of 18 acting on behalf of 

a student, public who is directly affected by and/or is witness to an alleged violation of Board district policies prohibiting 

unlawful discrimination or harassment. 

Compliance officer's duties 

The compliance officer shall be responsible for conducting an investigation and coordinating all complaint procedures and 

processes for any alleged violation of federal or state statute or Board policy unlawful discrimination or harassment. The 

compliance officer's duties shall include providing notice to students, parents/guardians of students, employees and the general 

public concerning the compliance process, providing training for district staff regarding the prohibition of 

discrimination/harassment in all district programs, activities and employment practices, disseminating information concerning 

the forms and procedures for the filing of complaints, ensuring the prompt investigation of all complaints, coordinating hearing 

procedures, and identifying and addressing any patterns or systemic problems that arise during the review of complaints. The 

compliance officer may delegate any or all of the foregoing responsibilities as necessary and/or appropriate under the 

circumstances.    

Complaint procedure 

An aggrieved individual encouraged to promptly report the incident as provided in Board policy and this regulation. All reports 

received by teachers, counselors, principals or other district employees shall be promptly forwarded to the compliance officer. 

If the compliance officer is the individual alleged to have engaged in the prohibited conduct, the complaint shall be forwarded 

to the superintendent. 

Any aggrieved individual may file with the compliance officer, a complaint charging the district, another student or any school 

employee with unlawful discrimination or harassment. Complaints may be made orally or in writing. Persons who wish to file 

a written complaint shall be encouraged to use the form in AC-E-2. 

All complaints shall include a detailed description of the alleged events, the dates the alleged events occurred and names of 

the parties involved, including any witnesses. The complaint shall be made as soon as possible after the incident. 



The compliance officer shall confer with the aggrieved individual and/or the alleged victim of the unlawful discrimination or 

harassment as soon as is reasonably possible, but no later than 5 school days following the district's receipt of the complaint in 

order to obtain a clear understanding of the basis of the complaint. 

Within 5 school days following the initial meeting with the aggrieved individual and/or alleged victim, the compliance officer 

shall attempt to meet with the individual alleged to have engaged in the prohibited conduct and, if a student, his or her 

parents/guardians in order to obtain a response to the complaint. Such person(s) shall be informed of all allegations that, in 

the compliance, officer's judgment, are necessary to achieve a full and accurate disclosure of material information or to 

otherwise resolve the complaint. 

At the initial meetings, the compliance officer shall explain the avenues for informal and formal action, provide a description 

of the complaint process, and explain that both the victim and the individual alleged to have engaged in prohibited conduct 

have the right to exit the informal process and request a formal resolution of the matter at any time. The compliance officer 

shall also explain that whether or not the individual files a written complaint or otherwise requests action, the district is 

required by law to take steps to correct the unlawful discrimination or harassment and to prevent recurring unlawful 

discrimination, harassment or retaliation against anyone who makes a report or participates in an investigation. The compliance 

officer shall also explain that any request for confidentiality shall be honored so long as doing so does not preclude the district 

from responding effectively to prohibited conduct the harassment and preventing future prohibited conduct. 

Informal action 

If the aggrieved individual and/or the individual alleged to have engaged in the prohibited conduct requests that the matter be 

resolved in an informal manner and/or the compliance officer believes that the matter is suitable to such resolution, the 

compliance officer may attempt to resolve the matter informally through mediation, counseling or other non-disciplinary 

means. If both parties feel a resolution has been achieved through the informal process, then no further compliance action 

must be taken. No party shall be compelled to resolve a complaint of unlawful discrimination or harassment informally and 

either party may request an end to an informal process at any time. Informal resolution shall not be used to process 

complaints against a school employee and shall not be used between students where the underlying offense involves sexual 

assault or other act of violence. 

Formal action 

If informal resolution is inappropriate, unavailable or unsuccessful, the compliance officer shall promptly investigate the 

allegations to determine whether and/or to what extent, unlawful discrimination or harassment has occurred. The compliance 

officer may consider the following types of information in determining whether unlawful discrimination or harassment occurred: 

a. statements by any witness to the alleged incident, 

b. evidence about the relative credibility of the parties involved, 

c. evidence relative to whether the individual alleged to have engaged in prohibited conduct has been found to have 

engaged in prohibited conduct against others, 

d. evidence of the aggrieved individual and/or alleged victim's reaction or change in behavior following the alleged 

prohibited conduct, 

e. evidence about whether the alleged victim and/or aggrieved individual took action to protest the conduct, 

f. evidence and witness statements or testimony presented by the parties involved, 

g. other contemporaneous evidence, and/or 



h. any other evidence deemed relevant by the compliance officer. 

In deciding whether conduct is a violation of law or policy, all relevant circumstances shall be considered by the compliance 

officer, including: 

a. the degree to which the conduct affected one or more student's education or one or more employee's work 

environment, 

b. the type, frequency and duration of the conduct, 

c. the identity of and relationship between the individual alleged to have engaged in the prohibited conduct and the 

aggrieved individual and/or alleged victim,  the number of individuals alleged to have engaged in the prohibited conduct 

and number of victims as subjects of the prohibited conduct, 

d. the age of the individual alleged to have engaged in the prohibited conduct and the aggrieved individual and/or alleged 

victim, 

e. the size of the school, location of the incident and context in which it occurred, 

f. other incidents at the school. 

The compliance officer shall prepare a written report containing findings and recommendations, as appropriate within 15 days 

following the compliance officer's receipt of the complaint or 15 days following the termination of the informal resolution 

process. The compliance officer's report shall be advisory and shall not bind the district to any particular course of action or 

remedial measure. Within 15 school days after receiving the compliance officer's findings and recommendation, the 

superintendent or designee shall determine any sanctions or other action deemed appropriate, including if appropriate 

recommendations to the Board for disciplinary or other action. 

To the extent permitted by federal and state law, all parties, including the parents/guardians of all students involved, shall be 

notified in writing by the superintendent of the final outcome of the investigation and all steps taken by the district within 15 

days following the superintendent's determination. 

Hearing procedure 

For allegations under Section 504 and as otherwise required by law, the aggrieved individual may request a hearing. This hearing 

procedure will not address guilt or innocence or disciplinary consequences which shall instead be governed by the Board's 

discipline policies and procedures. 

The hearing officer will be an administrative employee of the district designated by the superintendent. The hearing shall be 

informal. A student shall be entitled to be represented by his/her parent or by an attorney. An employee shall be entitled to be 

represented by an attorney or other representative of his/her choice. The complainant may appear at the hearing and shall be 

entitled to present testimony and other evidence. Formal rules of evidence shall not apply. The compliance officer or designee 

may represent the district at the hearing and shall likewise be entitled to present testimony and other evidence. The hearing 

shall be closed to the public. 

The hearing officer shall make a written recommendation to the superintendent based upon evidence presented at the 

administrative hearing. Within 15 school days of receiving the hearing officer's recommendations, the superintendent or 

designee shall determine any action deemed appropriate.  Any party not satisfied with a decision made by superintendent may 

present his/her concerns to the Board. Any action taken by the Board shall be final.    Nothing contained herein shall be 

interpreted to confer upon any person the right to a hearing independent of a Board policy, administrative procedure, statute, 

rule, regulation or agreement expressly conferring such right. This process shall apply, unless the context otherwise requires and 



unless the requirements of another policy, procedure, statute, rule, regulation or agreement expressly contradicts with this 

process, in which event the terms of the contrary policy, procedure, law, rule, regulation or agreement shall govern. 

Outside agencies 

Complaints regarding violations of Title VI, (race, national origin), Title IX (sex/gender), Section 504/ADA (handicap or disability), 

may be filed directly with the Office for Civil Rights, U.S. Department of Education, 1244 North Speer Blvd., Suite 310, Denver, 

CO 80204. Complaints regarding violations of Title VII (employment) and the ADEA (prohibiting age discrimination in 

employment) may be filed directly with the Federal Office of Equal Employment Opportunity Commission, 303 E. 17th Ave., 

Suite 510, Denver, CO 80202, or the Colorado Civil Rights Commission, 1560 Broadway, Suite 1050, Denver, CO 80202. 

March 15 ,2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                                                                                                            AD 

                                                                              School District Mission and Priorities 

The Kit Carson R1 School District shall strive to provide a safe environment for students and staff, meaningful opportunities and 
innovative educational programs for all students so that they reach their learning potential including that they meet or exceed 
state and district content standards, through partnerships between home, school and the community.  Safety of students and 
staff will consistently be the number one priority. 

PRIORITY #1 
Student Growth 
Provide both rigorous and proactive teaching of standards by using the elements of intentional design with a specific focus on 
helping students help themselves to achieve maximum growth.   

PRIORITY #2  
Establish SAFE and HEALTHY Learning Environments 
District facilities will be designed and maintained to prevent and protect students from physical harm.   

PRIORITY #3 
Establish SAFE and HEALTHY Learning Environments 
The culture of the district will promote emotional and social well-being of all students.   
 
PRIORITY #4  

Instruct with focus on THINKING STRATEGIES and FEEDBACK 

Provide both rigorous and responsive instruction by using the elements of intentional design with a specific focus making 

student thinking visible and giving specific, meaningful, feedback in the learning process.  

 

PRIORITY #5  

Build Professional and Community COLLABORATIVES 

Establish and sustain systems for teachers and staff to strengthen delivery of instruction through on-going conversation and 

critique of practice and develop partnerships with the community. 

 

Adoption date Sept. 2000 

Revised: March 15, 2016 

LEGAL REF.:     C.R.S. 22-32-109.1 (requirement that mission statement reflect safety as a priority) 

CROSS REF.:  ADA, School District Goals and Objectives 

 

 

 

 



Kit Carson School District R-1                                                                                                                      ADA 

GOALS OF THE EDUCATIONAL PROGRAM 

The primary and dominant consideration for all policies and actions of the Kit Carson School District Board of Education, 
Administration, and Staff shall be the fulfillment of student capabilities.  In accord with the philosophy statement, school plans, 
policies, budget and curriculum will be developed with the following goals for student achievement at their core.  Each student 
will be expected to demonstrate the following academic, social, and personal skills: 

1.  Academic 
 
a.  Satisfactory performance in basic academic subjects:  mathematics (computation), English (reading, writing, 
speaking and listening), science, social studies (history, geography). 
 b.  The capacity to think and to communicate ideas as evidenced by an ability to recognize and to define 
problems, think logically and creatively about them, and to act toward their solution. 
 c.  An appreciation of the creative arts -- art, music, literature, drama. 
d. The capacity to use technology, software, hardware and programs that are pertinent to today’s society. 

 
2.  Social 

 
 a.  Ethical character with a respect for the moral and spiritual values of others. 
 b.  Responsible activity in his/her role as a member of a family, the school, the community and a working 
knowledge of national and international affairs. 
 c.  An understanding of the rights and responsibilities of citizenship. 
 d.  A respect for authority. 
 e.  An awareness of the environment and the conservation of natural resources. 

 
3.  Personal Enrichment and Career Development 

 
 a.  An understanding of how to acquire and maintain physical, mental, and emotional health. 
 b.  Basic skills in recreational areas which lead to continuing involvement in healthy and wholesome leisure time 
activities. 
 c.  Participation in a process of awareness, exploration, preparation, and specialization pertinent to career 
alternatives as evidenced by continued progress in selecting a life work and development of skills, knowledge, 
and attitudes needed: 

 
        (1)  For entry into higher education. 
        (2)  For entry into further specific vocational programs. 
        (3)  For entry directly into occupations after leaving high school. 
        (4)  For continuing adult education. 
        (5)  For understanding of and preparation for continual social and technological changes. 

Updated: March 15, 2016 

 

 

 

 

 



Kit Carson School District R-1                                                                ADC 

TOBACCO-FREE SCHOOLS 

The Board believes that tobacco smoke in the school and work environment is not conducive to good health.  As an educational 
organization, the district should provide both effective educational programs and a positive example to students concerning the 
use of tobacco. 
 
In order to promote the general health, welfare and well-being of students and staff, smoking, chewing or any other use of any 
tobacco products by staff, students and members of the public shall be banned from all school property. 
 
For purposes of this policy, the following definitions shall apply: 
1.  "School property" shall mean all property owned, leased, rented or otherwise used by a school including but not limited to 
the following: 

a.  All interior portions of any building or other structure used for instruction, administration, support services, 
maintenance or storage.  The term shall not apply to buildings used primarily as residences, i.e., teacher housing. 
b.  All school grounds over which the school exercises control including areas surrounding any building, 
playgrounds, athletic fields, recreation areas and parking areas. 
c.  All vehicles used by the district for transporting students, staff, visitors or other persons. 
d. At a school sanctioned event or activity. 

2.  "Tobacco' shall include cigarettes, cigars, pipe tobacco, snuff, chewing tobacco and all other kinds and forms of tobacco 
prepared in such manner as to be suitable for chewing, smoking or both.  "Tobacco" shall include cloves or any other product 
packaged for smoking. “Tobacco” shall, also, include any electronic device that can be used to deliver nicotine to the person 
inhaling from the device, including but not limited to an electronic cigarette, cigar, cigarillo or pipe. 
 
 3.  "Use" shall mean lighting, chewing, inhaling, ingesting or smoking any tobacco product. 
 
Signs shall be posted in prominent places on all school property to notify the public that smoking or other use of tobacco products 
is prohibited in accordance with state law and Board policy.  Any member of the general public considered by the superintendent 
or designee to be in violation of this policy shall be instructed to leave school district property. 
 
Exemptions 
 
The Board shall consider requests for exemptions from this policy which demonstrate that extraordinary circumstances exist to 
warrant such an exemption, and which do not violate federal law.  Requests for exemptions from the general public shall be 
submitted to the person having direct responsibility for control of the building or grounds (building principal, building supervisor 
or superintendent as applicable).  If applicable, the building level accountability committee shall review the request and make a 
recommendation to the appropriate administrator.  The administrator's recommendation shall be forwarded to the Board for 
final decision. 
Adopted September 20, 1994                            Updated   March 12, 2002,       March 15, 2016 
 

LEGAL REFS:  20 U.S.C.  6083 (Federal law prohibits smoking in any indoor facility used to provide educational services 
to children.)         
         C.R.S 18-13-121 
         C.R.S. 22-32-109 (1) (bb) 
         C.R.S. 25-14-103.5  6 
         C.R.S 22-32-109.1 (2)(a)(VII) (policy required as part of safe school plan) 
         C.R.S 25-14-103.5 
         C.R.S. 1010-6, Rule 5-306 

 
 

CROSS REFS:            GBED, Tobacco-Free Workplace 
             IHAMA, Teaching about Drugs, Alcohol and Tobacco 
             JICG, Tobacco Use by Students 

  



 Kit Carson School District R-1                                                                                                   ADD 

SAFE SCHOOLS 

The Board of Education recognizes that effective learning and teaching takes place in a safe, secure and welcoming environment 

and that safe schools contribute to improved attendance, increased student achievement and community support. To that end, 

the Board directs the superintendent to develop and maintain a safe schools plan that includes: 

1. Procedures that address the supervision and security of school buildings and grounds. 
2. Procedures that address the safety and supervision of students during school hours and school-sponsored activities. 
3. Procedures that address persons visiting school buildings and attending school-sponsored activities. 
4. Training programs for staff and students in crisis prevention and management. 
5. Training programs for staff and students in emergency response procedures that include practice drills. 
6. Training programs for staff and students in how to recognize and respond to behavior or other information that may 
indicate impending violence or other safety problems. 
7. Training and support for students that aims to relieve the fear, embarrassment and peer pressure associated with 
reporting behavior that may indicate impending violence or other safety problems. 
8. Procedures for safe, confidential reporting of security and safety concerns at each school building. 
9. Procedures for regular assessments by school security/safety professionals and law enforcement officers to evaluate 
the security needs of each school building and to provide recommendations for improvements if necessary. 
10. Procedures for regular assessments by school climate professionals to determine whether students feel safe and to 
provide recommendations for improvements in school climate at each district building. 
11. Procedures to provide for regular communications between district officials, law enforcement officers, fire department 
officials, city and county officials and local medical personnel to discuss crisis prevention and management strategies, 
including involvement by these parties in the development and revision of crisis prevention and management plans. 
12. Training programs for staff and students in safety precautions and procedures related to fire prevention, natural disaster 
response, accident prevention, public health, traffic, bicycle and pedestrian safety, environmental hazards, civil defense, 
classroom and occupational safety, and special hazards associated with athletics and other extracurricular activities.   
13. Procedures for the reporting of criminal activity to law enforcement. 

Each building principal shall be responsible for the supervision and implementation of the safe school program at his or her 

school. The principal shall submit annually, in the manner and by the date specified by the State Board of Education, a written 

report to the Board of Education concerning the learning environment in the school during that school year. The report shall 

contain, at a minimum, the information required by law. 

The annual safety reports from every school in the district shall be compiled and submitted to the state department of education 

in a format specified by the State Board of Education. The report shall be made available to the public. 

March 15, 2016 

Legal Refs:  C.R.S. 9-1-101 through 9-1-106 (construction requirements, fire escapes, etc.)  
C.R.S. 22-3-101 through 22-3-104 (eye protective devices) 
C.R.S. 22-32-109.1 (1)(b5) (definition of "community partners" that board may wish to consult with in 
developing and implementing its safe school plan) 
C.R.S. 22-32-109.1 (2) (safe schools plan) 
C.R.S. 22-32-109.1 (2)(b) (detailing information required in annual principal reports on the learning 
environment) 
C.R.S. 22-32-110 (1)(k) (board authority to adopt policies related to employee safety and official conduct) 
C.R.S. 22-32-124 (2), (3) (building inspections) 
C .R.S . 24-10-106.5 (duty of care) 

Cross Refs:   ECA/ECAB, Security/Access to Buildings 
GBGAA*, Staff Training in Crisis Prevention and Management 
KDE, Crisis Management (Safety, Readiness and Incident Management Planning) 
KI, Visitors to School 



Kit Carson School District R-1                                                                                                                                                                       ADD-E 
Safe Schools 

 
Pursuant to C.R.S. 22-32-109.1 (2) (b), the following information shall be included in the annual safe schools report from the 
principal to the Board of Education for preceding school year: 
 
1. Total enrollment of the school 
2. Average daily attendance rate at the school 
3. Dropout rates for grades seven through twelve, if such grades are taught at the school 
4. Average class size for each public elementary, middle school or junior high school, and senior high school calculated as 
the total of full- time teachers in the school. 
 Note: Full-time teacher means a person who is licensed or authorized by a letter of authorization to teach, and is 
primarily engaged in t teaching during a substantial majority of the instructional minutes per school day. 
5. Number of conduct and discipline code violations, including but not limited to specific information on the number of 
and the action taken with respect to each of the following types of violations: 
 a.  carrying, bringing, using, or processing a dangerous weapon on school grounds, in school vehicles, at school 
activities, or sanctioned school events without the authorization of the school or the school district. 
 b.  use or possession of alcohol on school grounds, in school vehicles, or at school activities or sanctioned events. 
 c.  use, possession, or sale of a drug or controlled substance on school grounds, in school vehicles, or at school 
activities or sanctioned events. 
 d.  use or possession of tobacco products on school grounds, in school vehicles, or at school activities or 
sanctioned events. 
 e.  being willfully disobedient, openly and persistently defiant, or interfering with the orderly flow of information 
in a classroom. 
 f.  commission of an act on school grounds that if committed by an adult would be considered criminal assault, 
other than third degree assault. 
 g.  behavior on or of school grounds that is detrimental to the welfare or safety of other students or school 
personnel, including behavior that creates a threat of physical harm to the student or to other students. 
 h. willful destruction or defacement of school property. 
 i. repeated interference with the school's ability to provide a safe environment and education opportunities for 
other students. 
 j. commission of an act on school grounds that, if committed by an adult, would be considered robbery. 
 k. other violations of the code of conduct and discipline that resulted in documentation of the conduct in a 
student's record. 
 
For purpose of the report, "action taken" means the specific type of discipline, including but not limited to the following 
categories of discipline: 
 a. in school suspension/ in school alternative  
 b. out-of-school suspension 
 c. classroom removal in accordance with board policy 
 d. expulsion 
 e. referral to a law enforcement agency 
 f. any other form of discipline each conduct and discipline code violation and each action taken with respect to 
the violation by a student with a disability 

 

Revised March 15, 2016 
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School Wellness 
 
Pursuant to federal law, the following parties have jointly developed this school wellness policy:  Members of the district’s 
Board of Education, students, parents, teachers (including but not limited to physical education teachers), the district’s director 
of food services, school nurses, community members knowledgeable about children’s health. 
 
The Board promotes healthy schools by supporting student wellness, good nutrition, and regular physical activity as part of the 
total learning environment.  Schools contribute to the basic health status of students by facilitating learning through the 
support and promotion of good nutrition and physical activity.  Improved health optimizes student performance potential, as 
children who eat well-balanced meals and are healthy are more likely to learn in the classroom. 
 
The district will establish and maintain a district-wide Nutrition and Physical Activity Advisory Council. The purposes of the 
council shall be to monitor the implementation of this policy, evaluate the district’s progress on this policy’s goals, serve as a 
resource to schools (i.e. provide lists of healthy incentives, snacks, etc.) and recommend revisions to this policy as the council 
deems necessary and/or appropriate. 
 
To further the Board’s beliefs stated above, the Board adopts the following goals:    
 
Goal #1.  The district will provide a comprehensive learning environment for developing and practicing lifelong wellness 
behaviors. 
 
The entire school environment, not just the classroom, shall be aligned with healthy school goals to positively influence a 
student’s understanding, beliefs and habits as they relate to good nutrition and regular physical activity.  Such learning 
environment will teach students to use appropriate resources and tools to make informed and educated decisions about 
lifelong healthy eating habits and beneficial physical activity. 
 
The goal of providing a comprehensive learning environment shall be accomplished by:  
 

 The adoption of a district content standard for health and nutrition education that teaches students about the 
effects of nutrition and physical activity on their health.  

 The provision of age-appropriate and culturally sensitive instruction to students that teaches them lifelong healthy 
eating habits and a healthy level of physical activity.  

 The availability of nutrition education in the school cafeteria as well as the classroom, with coordination between 
the district’s food services staff and teachers. 

 The participation of schools in USDA nutrition programs such as “Team Nutrition” and other nutrition education 
activities and promotions that involve students, parents and the community. 

 Active promotion of healthy eating and physical activity to students, parents, school staff, and the community at 
school registration, parent-teacher meetings, open houses, staff in-services, etc. 

 Encouragement to teachers to integrate nutrition education into core curriculum areas such as math, science, 
social studies, and language arts, as applicable. 

 The availability of staff educational opportunities to inform them about nutrition and physical activity, including 
how to integrate these topics into their core instruction.  These educational opportunities may include, but not be 
limited to, the distribution of educational and informational materials and the arrangement of presentations and 
workshops that focus on nutritional value and healthy lifestyles, health assessments, fitness activities, and other 
appropriate nutrition and physical activity-related topics. 

 The availability of parent educational opportunities to inform them about nutrition and physical activity, including 
information about healthful foods and beverages to provide to their child and to bring to school activities and 
events.  These educational opportunities may include, but not be limited to, education provided in the form of 
handouts, postings on the district’s web site, articles and information provided in district or school newsletters, 
presentations that focus on nutritional value and healthy lifestyles, and through any other appropriate means 
available for reaching parents.] 

 



Goal #2.  The district will support and promote proper dietary habits contributing to students’ health status and academic 
performance. 
 
All foods and beverages available on school grounds and at school-sponsored activities shall meet or exceed the district’s 
nutrition standards.  All schools participating in the School Breakfast and/or National Lunch Program shall comply with any 
state and federal rules or regulations regarding competitive food service and the service of Foods of Minimal Nutritional Value, 
as defined by the USDA. 
 
 

 Adoption of district nutrition standards that limit the amount of fat and sugar content and limit portion sizes. 
 A requirement that all students have access to fresh fruits and vegetables throughout the school day.  
 A requirement that all students have access to healthful food choices in appropriate portion sizes throughout the 

school day, including healthful meals in the school cafeteria with an adequate time to eat; healthful items in 
vending machines, and healthful items for fundraisers, classroom parties, and rewards in the schools.  

 A prohibition or restriction on student access to vending machines, school stores, and other venues that contain 
foods of minimal nutritional value. 

 The adoption of rules specifying the time and place at which competitive foods may be sold on school property to 
encourage the selection of healthful food choices by students.  

 A prohibition or restriction on using food as a discipline or reward for students. 
 Accessible information to students and their parents/guardians concerning the nutritional content of foods and 

beverages sold by or available to students, as well as the nutritional content of competitive foods sold or available 
on school district property.  

 An assurance that the school cafeteria is as pleasant an eating environment as possible, including displays of 
student art, plants, natural light if possible, small tables, and reduced noise, if possible. 

 A requirement or encouragement that at any school function (parties, celebrations, receptions, festivals, sporting 
events, etc.), healthy food choice options be made available to students. 

 A requirement that schools offer lunch before recess or if recess is after lunch, a requirement that schools prohibit 
students from leaving the cafeteria until a designated time, which will be at least 30 minutes after the lunch period 
begins. 

 The encouragement of nonfood fundraisers such as flowers, gift-wrap, sporting events, and family fun runs. 
 A requirement that all students have access to a school facility with a sufficient number of functioning water 

fountains in accordance with local building codes, or other means to provide students with sufficient water.  
 
 
Goal #3.  The district will provide more opportunities for students to engage in physical activity. 
 
A quality physical education program is an essential component for all students to learn about and participate in physical 
activity.  Physical activity shall be included in a school’s daily education program from grades pre-kindergarten through 12.  
Physical activity should include regular instructional physical education, in accordance with the district’s content standards, and 
may include, but need not be limited to exercise programs, fitness breaks, recess, field trips that include physical activity and 
classroom activities that include physical activity. 
 
The goal of providing more opportunities for students to engage in physical activity shall be accomplished by:  
 
 

 A requirement that periods of physical activity be provided for elementary students in accordance with policy JLJ*, 
Physical Activity and consistent with requirements of state law. 

 A requirement or encouragement that periods of physical activity be at least 225 minutes per week for secondary 
students. 

 A requirement that all students have access to age-appropriate daily physical activity. √ 
 Increased opportunities for physical activity through a range of after-school programs including intramurals, 

interscholastic athletics, and physical activity clubs. 
 Increased opportunities for physical activity during the school day through daily recess periods, elective physical 

education classes, walking programs, and the integration of physical activity into the academic curriculum. 



 An encouragement that schools follow the recommendations of the National Association of Sport and Physical 
Education (NASPE), which guide students through a process that enables them to achieve a high personal level of 
fitness. 

 An encouragement that secondary schools administer a health-related fitness assessment to students to help 
students determine their own level of fitness and create their own fitness goals and plans. 

 An encouragement that beginning at an early age, schools introduce developmentally appropriate components of 
a health-related fitness assessment (i.e. FitnessGram, Physical Best or President’s Council) to students. 

 The promotion of walking or bicycling to and from school using programs such as Walking School Bus and Bike 
Train. 

 The availability of health-promotion activities and incentives for students, parents and staff that encourage 
regular physical activity, such as speakers, recreational demonstrations, and walking clubs.] 

 
June 15, 2006 
Reviewed: January 17, 2017 
 
LEGAL REFS.: Section 204 of P.L. 111-296 (Healthy, Hunger-Free Kids Act)  
 C.R.S. 22-32-134.5 (healthy beverages requirement) 
 C.R.S. 22-32-136 (policies to improve children’s nutrition and wellness) 
 C.R.S. 22-32-136.5(3)(a) and (b) (physical activity requirement) 
 1 CCR 301-79 (State Board of Education – healthy beverages rules) 
 
CROSS REFS.: EF, Food Services 
 EFC, Free and Reduced-Price Food Services 
 EFEA*, Nutritious Food Choices 
 IA, Instructional Goals and Learning Objectives  
 IHAE, Physical Education 
 IHAM and IHAM-R, Health Education 
 IHAMA, Teaching About Drugs, Alcohol and Tobacco 
 IHAMB and IHAMB-R, Family Life/Sex Education 
 JLJ*, Physical Activity 
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Accountability/Commitment to Accomplishment 
 
The Board accepts its ultimate responsibility for the academic accomplishments of district students.  Consistent with this 
responsibility and as required by law, the Board shall adopt and maintain an accountability program to measure the adequacy 
and efficiency of the educational program. 
 
All district accountability committee meetings and school notices for district accountability committee meetings shall be posted 
in the same place and manner as notices for Board meetings.  Notices for school accountability committee meetings shall be 
posted in the school one week in advance.  All meeting notices shall be sent to the local news media.  The two committees may 
be combined based on school size and participation. 
 
District Accountability committee 
 
The Board shall appoint or create a process for the election of a district accountability committee that will make 
recommendations to the Board relative to the program of accountability.  The areas of study by the committee will be 
determined cooperatively at least annually by the committee and the Board. 
 
The district accountability committee shall: 
 1.    review the goals/objectives and plans of individual schools and make annual recommendations to the Board 
regarding procedures for implementation of the plans for inclusion in the district budget. 
 2.    after consulting with the school accountability committees, make recommendations to the Board relative to 
priorities for expenditures of district funds. 
 3.    provide consultation to the Board on adoption, revision and implementation of a safe school plan. 
 
School Accountability committees 
 
The Board is committed to maintaining a strong accountability program in each school.  School accountability committees shall 
serve the purposes and functions stated in law for both the school advisory council and the school accountability committee.  
School accountability committees shall meet at least quarterly to: 
 
 1. by September 1 each year, adopt building goals/objectives for the improvement of education in the building. 
 2. by September 1 each year adopt a plan to improve educational achievement, maximize graduation rates and 
increase the ratings for the school's accreditation category. 
 3. discuss the means for determining whether decisions affecting the educational process area advancing or 
impeding student achievement in the school. 
 4. discuss reporting educational performances of the school land providing data for appraising such 
performance to students, parents, Board members and educators. 
 5. prior to the Board's adoption of the annual budget, make recommendations to the superintendent (with 
copies of the recommendations sent to the district accountability committee and Board of Education), regarding prioritization 
of expenditures of district moneys by the school. 
 6. make recommendations to the principal regarding expenditures of schools grants. 
 7. discuss safety issues related to the school environment and develop, revise, and implement a safe school plan 
for the school consistent with the district's safe school plan and policies. 
 
Board of Education 
 
After consultation with the district accountability committee and review of recommendations made by the committee, the 
Board shall compile school building goals and objective and plans for the improvement of education in the district.  The Board 
shall annually report to the public the district's goal and objectives for the improvement of education in the district and the 
district's plan to improve educational achievement, maximize graduation rates, and increase the ratings for each school's 
accreditation category.  The report shall be made available to the public no later than October 1st each year. 
 
Adoption (February 2001) 
Revised March 2016 



 
LEGAL REFS C.R.S  22-2-117 C.R.S.  22-7-101 
  C.R.S.  22-7-205 C.R.S.   22-7-207  
  C.R.S.  22-11-101 C.R.S.   22-32-109.1   
  1 CCR 3011, Rules 2202-R-2.0 et seq.  
 
 
CROSS REFS:  AEA, Standards Based Education 
  AEC, Accomplishment Reporting to the Public 
  AED, School District Accreditation 
  BDF, Advisory Committees 
  BG, School Board Policy Process 
  DBD, Determination of Budget Priorities 
  JIC, Student Conduct, and sub codes 
  JK, Student Discipline, and sub codes 
  KB, Parent Involvement Education 
  AEE*, Waiver of State Law and Regulation 
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Accountability/Commitment to Accomplishment 

The district accountability advisory committee will consist of at least on parent, one teacher, one school administrator and one 
taxpayer from the School District, and the Board shall strive to have a balance of membership consistent with the District’s 
racial/ethnic proportions.  The members will be appointed by the Board of Education.  They will sever basic terms of one year 
and will be surveyed each spring as to their willingness to serve additional one year terms.  The superintendent will serve as a 
resource person.   

The committee will elect a chairman from its membership, establish a schedule of meetings and adopt general rules for its 
operation. 

The specific charges and responsibilities of the committee to e cooperatively determined are as follows: 

1. To make recommendations to the Board of Education relative to the Educational Accountability Act for the purpose of 
instituting an accountability program that will define and measure the quality of education in the district and establish 
a long range achievement pattern to improve the quality of education for all students. 

1.1 To make recommendations to the Board concerning the identification of stated educational goals for student 
of the district at the elementary and secondary levels. 

1.2 To make recommendations concerning the establishment of specific performance objectives which will enable 
students to achieve stated goals. 

1.3 To make recommendations to the Board concerning the evaluation of the adequacy and efficiency of the 
district’s education programs in achieving its stated goals and objectives. 

2. To make recommendations to the Board of Education concerning the evaluation of those educational decisions that are 
made the Board, the administration, teachers and others that affect the quality of education in the district. 

3. Make recommendations to the superintendent relative to the prioritization of expenditures of school district moneys.  
A copy of such recommendations shall be sent to the Board of Education.  The chief executive officer shall consider such 
recommendations made the Committee in formulating budget requests to be presented to the board of education. 

All committee meetings will be open to the public.  Meetings notices will be posted in the same place and manner as notices of 
the Board meetings and in school buildings. 
At the end of each school year, the District Advisory Accountability Committee shall submit a written report to the Board 
concerning the learning environment in the school during that year.  The report shall include specific information on conduct and 
discipline actions taken during the year.  Copies of the report shall be sent to the superintendent and shall be made available to 
parents and the general public. 

A summary of the report on the learning environment submitted by the Committee shall be submitted as part of the annual 
report to the State Board of Education.  The summary shall be in a form prescribed by the state board. 

Adopted: October 19, 1993     Revised March 2016 
LEGAL REF.: C.R.S.  22-21-17   
  C.R.S.  22-7-11 through 106 

C.R.S.  22-32-110 (3.5) 
C.R.S.  22-53-207 
C.R.S.  22-53-209  
1CCR 301-1, Rules 2202-R-3.00 et seq. 
 

CROSS REF.: BEDA, Notification of Board Meetings 
  BGB, Policy Adoption    

DBD, Determination of Budget Priorities  
  JIC, Student Conduct, and sub codes 
  JK, Student Discipline, and sub codes 
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DISTRICT ADVISORY ACCOUNTABILITY COMMITTEE 

The District Advisory Accountability Committee shall be established by the Board of Education for the purpose of a advising the 
Administration and the Board in developing a plan for the Kit Carson School District R-1 accountability program.   

The accountability program shall be designed to measure the adequacy and efficiency of educational programs offered by the 
Kit Carson School District R-1, shall serve as the Building Advisory Accountability Committee for all levels Pre-Kindergarten 
through Grade 12, and shall make recommendations to the Board of Education relative to the program of accountability. 

Specific responsibilities of the District Advisory Accountability Committee shall include, but not be limited to, carrying out any 
charge from the Board of Education, recommend goals, objectives and targets (priorities) to be incorporated into the 
instructional improvement plan, act as the advisory committee for any group, agency or activity requiring the establishment of 
an advisory committee for purposes of receiving a school grant or fiscal award, advise the Administration and the Board of 
Education for the improvement of operations of the School District, assist in the preparation of an annual report to all post office 
box holders, recommend goals, objectives and targets (priorities) to the Board of Education by June 15 of each year, assist the 
Board and the Administration in the development of goals, objectives and targets (priorities) in the development of the proposed 
budget, monitor the annual School Improvement Plan Management Action Plans (MAPs) and assist in the development of long-
ranged multi-year planning through assessing the evaluation of annual achievements,  serve as the Professional Personnel 
Performance Council, in compliance with H.B. 1338 (1984), serve as the Vocational Education Advisory Board. 

Members of the District Advisory Accountability shall be appointed by the Board of Education for a term of two years with 
automatic renewal until resignation or Board action to terminate.  Membership shall include at least one parent, one teacher, 
the Superintendent of Schools, a taxpayer having no student in attendance at the Kit Carson School, and one student.  The goal 
of appointing members to the District Advisory Accountability Committee shall be to balance racial/ethnic proportional 
representation.  

A Chairperson and Secretary shall be elected by simple majority vote from among the District Advisory Accountability Committee 
membership.  The Chairperson shall serve a two year term.  The Secretary shall serve a one year term, and shall prepare or 
delegate preparation of minutes from each Regular, Special, or special task force meeting. 

The District Advisory Accountability Committee shall schedule at least one meeting each month of the school year between 
September and May.  All regular, special, and special task force meetings shall be public meetings. 

Adopted 8/22/90 
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School District Accreditation 
 
The Board of Education believes that its primary responsibility is to provide leadership in the area of student achievement.  In 
order to foster greater accountability and enhance improvement in student achievement in the district, the Board shall enter 
into an accreditation contract with the State Board of Ed. 
 
This accreditation contract will bind the Board to manage the district and its schools to meet certain standards, goals and 
requirements over the term of the contract.  Accreditation byte State Board of Education means that the district and its schools 
meet the requirements of the accreditation law and regulations. 
 
In conjunction with accreditation, the Board is committed to adopting: 
 1. content standards for student learning 
 2. achievement performance levels 
 3. systems for measuring student achievement 
 4. methods for improving student achievement 
 
To support high student achievement and accountability throughout the district, the Board shall ensure: 
 1. community involvement, including processes for involving parents, the business community and other 
interested citizens 
 2. public disclosure of non-identifying student achievement results for each student in the district 
 3. recognition for schools that meet or exceed accreditation indicators and assistance for schools that fail to 
meet such indicators. 
 
The Board is also committed to improving each school's performance in the following areas: 
 1. parental and family involvement 
 2. attainment of local achievement goals that meet or exceed the accreditation indicators 
 3. implementation of district content standards for student learning. 
 4. attainment of achievement and proficiency levels 
 5. implication of systems of measuring student achievement, including methods for improving the scores of 
students who score below proficient in the statewide assessments 
 6 reduction of consistent patterns of academic achievement discrepancies in student performance related to 
ethnicity, gender, disability and limited English proficiency. 
 
Adopted: 8-11-98 
 
LEGAL REFS:               C.R.S.  22-11-101 et seq.   (educational accreditation Act of 1998) 
                           C.R.S. 22-30-105 (school district organization planning process) 
               C.R.S 22-11-307(1) 
                           C.R.S 22-32-109(1)(mm) 
 
CROSS REFS: AE, Accountability/Commitment to Accomplish 
  AE-R, Accountability/commitment to accomplishment-regulation 
  AE-E, Accountability Process Timeline-Exhibit 
  AEA, Standards Based Education 
  AEC, Accomplishment Reporting to the Public 
  IK, Academic Achievement 
  ILBB, State Program Assessments 
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School District Accreditation 

 
Consistent with the Board of Education's authority to control instruction in the schools of the district and the power vested in 
the State Board of Education to exercise general supervision over the public schools of the State, an accreditation process has 
been initiated by the state law to foster greater accountability and enhance improvement in student achievement in the 
district. 
 
The following is a summary of the important provisions of the Educational Accreditations Act of 1998, Colorado Revised 
Statutes 22-11-101 et seq. 
 
Accreditation Contract 
 
The Contract shall contain at a minimum, the following: 
 1. provisions relating to the term of the contract which shall be for 6 years. 
 2. adoption of content standards for student learning 
 3. adoption of achievement performance levels 
 4. systems for measuring student achievement, including methods for improving the achievement of students 
who score below proficient in statewide assessments 
 5. provisions for allowing annual comparisons between the district assessment results and the statewide 
assessment results 
 
The contract shall bind the district to administer the following policy and management functions: 
 1. community involvement, including processes for involving parents, the business community and other 
interested citizens 
 2. public disclosure of non-identifying student achievement results for each student in the district. 
 3. recognition for schools that meet or exceed accreditation indicators and assistance for schools that fail to 
meet such indicators 
 
The contract shall bind the school board to improve each school's performance relating to the following: 
 1. parental and familial involvement 
 2. attainment of local achievement goals that meet or exceed the accreditation indicators 
 3. implementation of district content standards for student learning 
 4. attainment of achievement and proficiency levels 
 5. implementation of systems of measuring student achievement, including methods for improving the scores 
of students who score below proficient in the statewide assessments 
 6. reduction of consistent patterns of academic achievement discrepancies in student performance related to 
ethnicity, gender, disability and limited English proficiency 
 
The accreditation contract may be renegotiated at any time by the parties if circumstances upon which the original terms and 
conditions of the contract were based change significantly. 
 
Accreditation Indicators 
 
Indicators for assessing the quality of education and learning in the public schools and school districts shall be established by 
the State Board of Education.  These accreditation indicators shall include, but may not be limited to, the following: 
 1. results on statewide assessments and/or nationalized normed tests  
 2. dropout rates  
 3. student’s attendance rates including the numbers of expelled and suspended students 
 4. graduation rates 
 5. percentage of students taking advanced placement courses 
 6. results of district assessments administered pursuant to district content standards 
 
The district shall submit information demonstrating achievement of the accreditation indicators to the State Board of 
Education, The State Board of Education shall prepare annual reports on achievement of the accreditation indicators by schools 
and school districts.  The reports shall be disseminated to the public. 



 
Accreditation Ratings 
 
The State Board shall rate schools and school districts for the purpose of accreditation categories.  The ratings shall be based 
upon student achievement on district content standards, shall be consistent with the ratings for student achievement on the 
state assessments and shall indicate the school's and districts' performance on the accreditation indicators. 
 
Monitoring the Contract 
 
The State Board of Education shall monitor the accreditation contract and provide technical assistance to the district in order to 
improve its performance on the accreditation indicators. 
 
Sanctions and Corrective Actions 
 
Failure to achieve the standards, goals and requirements set forth in the accreditation contract may result in sanctions and 
corrective actions, including: 
 
* Level One: Notice 
If the district fails to comply with any provisions of the accreditation contract, the Department of Education shall notify the 
district and the district shall submit a plan to remedy the lack of compliance.  The plan shall be approved or denied by the 
Department.  The Department shall provide technical assistance to the district in connection with areas in which the district is 
out of compliance. 
 
* Level Two: Probation 
If the district fails to implement the approved plan, the State Board of Education shall, after holding a hearing, place the district 
on probationary status.  The Department shall provide technical assistance to the district upon request. 
 
* Level Three:  Non Accreditation 
If the district fails to remedy its lack of compliance, the State Board of Education may, after holding a hearing, remove the 
district's accreditation.  A school organization planning committee shall be appointed upon removal of accreditation. 
 
Adopted 8/11/98 
Revised March 15, 2016 
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BOARD POWERS AND RESPONSIBILITIES 

Powers and mandatory duties of the Board are defined in state statutes. 

This Board considers that its most important functions fall into the following categories: 

1.  Legislative or policymaking.  The Board is responsible for the development of policy and for the employment of a 

superintendent who will carry out its policy through the development and implementation of regulations. 

2.  Educational planning and appraisal.  The Board is responsible for acquiring reliable information from responsible 

sources which will enable it to make the best possible decisions about the scope and nature of the educational program.  

The Board is responsible for acquiring appraisal of the results of the educational program. 

3.  Staffing and appraisal.  The Board is responsible for employing the staff necessary for carrying out the instructional 

program and establishing salaries and salary schedules and other terms and conditions of employment, as well as for 

personnel policies district wide in application.  The Board is responsible for appraising the effectiveness of its staff by 

providing for their regular evaluation. 

4.  Financial resources.  The Board is responsible for adopting a budget that will provide the financial basis for building, 

staff, materials, and equipment which will enable the district to carry out the educational program.  The Board is 

responsible for exercising control over the finances of the district to assure proper use of, and accounting for, all district 

funds. 

5.  School facilities.  The Board is responsible for determining school housing needs, for communicating these needs to 

the community, for purchasing sites and for approving building plans that will support and enhance the educational 

program. 

6.  Communication with public.  The Board is responsible for providing adequate and direct means for keeping the local 

citizenry informed about the schools and for keeping itself informed about the wishes of the public. 

7.  Judicial.   The Board is responsible for acting as a court of appeal for school staff member, students and the public 

when issues involve Board policies and their fair implementation. 

 

The board may exercise the above powers and duties only when convened in a legally constituted meeting. 

LEGAL REFS.:  C.R.S.  22-32-109 

              C.R.S.  22-32-110 

Adopted May 2016 
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BOARD MEMBER AUTHORITY AND RESPONSIBILITY 

Because all powers of the Board lie in its action as a group, individual Board members exercise authority over district affairs only 

as votes are taken at a legal meeting of the Board. 

In other instances, an individual Board member has power only when the Board has lawfully delegated authority to him/her. 

 

 

 

 

 

 

 

Adopted:  8/22/90    Revised May 22, 2018 
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BOARD MEMBER CODE OF ETHICS 

The Board feels that a school board member should honor the high responsibility which his membership demands by: 

1.  Thinking always in terms of children first. 

2.  Understanding that the basic function of a school board member is making policy and not administrating and by accepting 

the responsibility of learning to discriminate intelligently between these two functions. 

3.  Accepting the responsibility along with other board members to see that maximum facilities and resources are provided for 

the proper functioning of the school. 

4.  Refusing to "play politics" in either the traditional partisan or in any petty sense. 

5.  Representing the entire school community at all times. 

6.  Accepting the responsibility of becoming well informed concerning the duties of board members and the proper functioning 

of public schools. 

7.  Recognizing responsibility as a state official to seek the improvement of education throughout the state. 

 A school board member should respect his relationship with other members of the Board by: 

1.  Recognizing that authority rests only with the Board at official meetings and that the individual member has no legal status 

to bind the Board outside of such meetings. 

2.  Recognizing the integrity of his predecessors and associates and the merit of their work. 

3.  Refusing to make statements or promises as to how he will vote on any matter which should properly come before the 

Board as a whole. 

4.  Making decisions only after all facts that have bearing on a question have been presented and discussed. 

5.  Respecting the opinion of others and by graciously conforming to the principal of majority rule. 

6.  Refusing to participate in irregular meetings such secret meetings or star chamber meetings which are not official and which 

all members as well as the superintendent do not have the opportunity to attend. 

 A school Board member should maintain desirable relations with the superintendent and his staff by: 

1.  Striving to procure the best professional leader available for the head administrative post when a vacancy exists. 

2.  Giving the superintendent full administrative authority for properly discharging his professional duties and also by holding 

him responsible for acceptable results. 

3.  Acting upon the recommendation of the superintendent in matters of employment or dismissal of school personnel. 

4.  Having the superintendent present at all meeting of the Board. 



5.  Referring all complaints to the proper administrative officer and by discussing them only at a regular meeting after failure of 

administrative solutions. 

6.  Striving to provide adequate safeguards around the superintendent and other staff members to the end that they can live 

happily and comfortably in the community and discharge their educational functions on a thoroughly professional basis. 

7.  Presenting personal criticism of any employee directly to the superintendent. 

 A school board member should meet his responsibilities to his community by: 

1.  Attempting to appraise both the present and future educational needs of the community fairly. 

2.  Regarding it as a major responsibility of the Board to interpret the aims and methods of the schools to the community. 

3.  Insisting that all school business transactions be on an open, ethical and above-board basis. 

4.  Vigorously seeking adequate financial support for the schools. 

5.  Refusing to use his position on a school board in any way for personal gain or personal prestige. 

6.  Refusing to discuss personnel matters or any other confidential business of the Board in his home, on the street, or in the 

office. 

7.  Winning the community's confidence that all is being done in the best interests of school children. 

 

 

Adopted:  8/22/90 
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BOARD MEMBER CONFLICT OF INTEREST 

The purpose of this policy is to avoid conflicts of interest and inspire the public trust.  In general, a conflict of interest shall exist 
if so defined by Board of Education (the “Board”) policy or applicable law, or if, in the reasonable judgment of a Board member, 
an immediate, definite and demonstrable personal or private interest exists which may unduly influence the Board member in 
conflict with the public interest.  

1. Except as otherwise provided by applicable law, a Board member shall not engage in a substantial financial transaction for the 
Board member’s private business purposes with the Superintendent.  

2. A Board member shall not perform an official act directly and substantially benefiting economically an undertaking in which 
the Board member has a substantial financial interest or is engaged as counsel, consultant, representative, or agent.  Further, a 
Board member should not perform an official act directly and substantially affecting a business or other undertaking to its 
economic detriment when he or she has a substantial financial interest in a competing firm or undertaking.  

3. Except as otherwise permitted herein, a Board member shall not be a purchaser at any sale or a vendor for any purchase made 
by the District in his or her official capacity.  

4. A Board member shall not have an interest in any contract made by the Board.  “Interest” does not include holding a minority 
interest in a corporation.  “Contract” does not include:  (a) a contract awarded to the lowest responsible bidder based on 
competitive bidding procedures; (b) merchandise sold to the highest bidder at public auctions; or (c) investments or deposits in 
financial institutions which are in the business of loaning or receiving moneys.  “Contract” also does not include a contract with 
an interested Board member if, because of geographic restrictions, the District could not otherwise reasonably afford itself of 
the subject of the contract.  It is assumed that the District cannot reasonably afford itself of the subject of a contract if the 
additional cost to the District is greater than ten percent of a contract with the interested Board member or if the contract is for 
services that must be performed within a limited time period and no other contractor can provide those services within that time 
period.  

5. A Board member should not acquire or hold an interest in any business or undertaking which he or she has reason to believe 
may be directly and substantially affected to its economic benefit by official action to be taken by an agency over which he or 
she has substantive authority.  

6. A Board member should not, within six months following the termination of his or her office, obtain employment in which he 
or she will take direct advantage, unavailable to others, of matters with which he or she was directly involved during his or her 
term of office.  These matters include rules, other than rules of general application, which he or she actively helped to formulate, 
and applications, claims or contested cases in the consideration of which he or she was an active participant. 

7. Each year, Board members shall identify in writing any existing or potential conflicts of interest they have with the District, 
including, but not limited to, any contract or employment relationship between the District and one or more of the following:  
(a) the Board member; (b) any member of the Board member’s immediate household, or the Board member’s spouse, parent or 
child (as defined by Administrative Regulation GBGFR); or (c) any entity in which the Board member or a member of the Board 
member’s immediate household or the Board member’s spouse, parent or child has a substantial financial interest.  

8. A member of the Board may request an advisory opinion from the Secretary of State concerning issues relating to his or her 
conduct and potential conflict of interest. 

Board members are required by law to disclose certain items received in connection with serving on the Board. If Board members 
receive such items, they must file a report with the Secretary of State. Such report must be filed on or before January 15, April 
15, July 15 and October 15 of each year, and shall cover the period since the last report. The report must contain the name of 
the person from whom the reportable item was received, its value and the date of receipt. Board members who do not receive 
any items that must be reported are not required to file a report.  To avoid misunderstandings about the value of an item, the 
donor must furnish the Board member with a written statement of the dollar value of the item when it is given. Items which 
must be reported include the following:  

a. Any money received, including a loan, pledge, advance, guarantee of a loan or any forbearance or forgiveness of indebtedness 
from any person with a value greater than $53.  

b. Any gift of any item of real or personal property other than money with a value greater than $53.  



c. Any loan of real or personal property if the value of the loan is greater than $53. "Value of the loan" means the cost saved or 
avoided by the Board member by not borrowing, leasing or purchasing comparable property from a source available to the 
general public.  

d. Any payment for a speech, appearance or publication.  

e. Tickets to a sporting, recreational, educational or cultural event with a value greater than $53 for any single event.  

f. Payment of or reimbursement for actual and necessary expenses for travel and lodging for attendance at a convention, fact-
finding mission or trip, or other meeting if the Board member is scheduled to deliver a speech, make a presentation, participate 
on a panel or represent the school district unless the payment for such expenditures is made from public funds or from the funds 
of any association of public officials or public entities such as the Colorado Association of School Boards (CASB).  

g. Any gift of a meal to a fund-raising event of a political party. 

9. If a Board member has a personal or private interest in a matter proposed or pending before the Board, he or she shall refrain 
from voting on the matter and from attempting to influence the decisions of other Board members.  The Board member may 
vote under such circumstances only if the Board member’s vote is necessary to obtain a quorum or otherwise enable the Board 
to act and if the Board member voluntarily discloses in writing to the Secretary of State the nature of his or her interest in 
accordance with applicable law.  In the case of a conflict of interest, the Board shall excuse the Board member from voting for 
good cause unless the Board reasonably determines that no conflict of interest exists.  

Current practice codified 1980 Revised May 1989 Revised November, 1992 Revised April 14, 1993 Revised February, 1995 Revised 
September 2003 Revised March 2010 Reviewed June 2013 Revised November 20, 2013  

LEGAL REFS.: Colorado Constitution, Article X, Section 7 C.R.S. § 22-32-108(6) 
 C.R.S. § 24-6-201, et seq.  
C.R.S. § 24-18-105  
C.R.S. § 24-18-108.5  
C.R.S. § 22-32-109 (1) (y) 
 C.R.S. § 24-18-109 through 24-18-111  
C.R.S. § 24-18-201 through 24-18-202  
 
CROSS REFS.: BC, School Board of Education Member Conduct  
BCA, Board Member Code of Ethics 
 BCA-E, Board Member Code of Ethics (Exhibit) B  
 BCB-E, Exhibit 1 to Policy  
BCB, Board of Education Member Conflict of Interest  
BCB-E-2, Exhibit 2 to Policy  
BCB, Board of Education Member Conflict of Interest (form to be provided to Secretary of State as mentioned in section 9 above)  
BCC, Improper Conduct of Board Member 
BEDF, Voting Method  
DJ, Procurement and Contracting  
DJE, Bidding Procedures 
 
 
      Adopted:  August 22, 1990    Revised February 21, 2017 
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ADDENDUM "A" 

Form for Mandatory Disclosure to Board of Education 

TO:     Board of Education 

RE:     Disclosure of interest required by 24-18-109, C.R.S.  

I hereby disclose the following personal or private interest.   

     [Include only those categories that are necessary to detail one's interest.] 

A.  Amount of financial interest:  If any such interest exists, list it here.  It should be a substantial interest held by the board 

member as an individual which is either an ownership interest in a business, a creditor interest in an insolvent business, 

an employment or prospective employment for which negotiations have begun, an ownership interest in real or personal 

property, a loan or other debtor interest or a directorship or officer ship in a business. 

B.  Purpose and duration of services rendered:  List here any services provided to the District in which the board member 

has an interest which could create a conflict of interest. 

C.  Compensation for such services. 

D.  Other type of interest:  Listed here should be any potential conflict regarding any interest which does not fit any of the 

categories above. 

E.  Other type of interest:  Listed here should be any potential conflict regarding any interest which does not fit any of the 

categories above. 

 

Very truly yours, 

__________________________________________ 

Board Member/Employee 

Kit Carson School District R-1 

 

 

Board member or employee should also attach any relevant materials such as partnership papers, incorporation papers, stock 

certificates, etc., indicating the amount and type of interest the board member has. 

A copy of this disclosure can be presented at the time the board member or employee takes the act 

in question, to state for the record the conflict and its disclosure as required by 24-18-110. 
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                                                      BOARD OFFICERS 

President and Vice President 

The president of the Board, in addition to the duties prescribed by law, shall exercise such powers as properly pertain to his 

office.  In carrying out his responsibilities, the president shall: 

1.  Preside at all meetings of the Board. 

2.  Consult with the superintendent in planning agendas. 

3.  Bring before the Board such matters as in his judgment may require the attention of the Board. 

4.  Be responsible for the orderly conduct of Board meetings. 

5.  Confer with the superintendent on crucial matters which may occur between Board meetings. 

6.  Call special meetings of the Board as found necessary. 

7.  Appoint special committees, subject to the approval of the Board. 

8.  Sign any written contracts to which the school district may be a party. 

9.  Sign all official reports of the district except as otherwise provided by law. 

10. Appear in behalf of the Board in all actions brought by or against it, unless individually a party, in which case his duty shall 

be performed by the secretary. 

11. Act as public spokesman for the Board except as this responsibility is delegated to others. 

 In absence of the president, the vice president shall have the power of the president and perform his duties. 

 Secretary 

 The secretary shall perform the following duties: 

1.   Record all proceedings of the Board and district meetings. 

2.  Preserve copies of all reports made to the state or county. 

3.  File all papers transmitted to him by other school officers pertaining to the district. 

4.  Have all warrants or orders issued by the Board drawn and countersigned. 

5.  Keep a register or stub of all orders drawn, showing the number of the order, the date, amount, in whose favor and for what 

purpose drawn. 

6.  Immediately after the election of one or more directors, the secretary shall have a statement giving the name, the post 

office address of the president, secretary and treasurer of the Board transmitted to the county clerk. 

7.    Keep an accurate account of the expenses incurred by the district and present such expenses to the Board whenever called 

upon to do so. 



8. Be custodian of the seal of the district.  Such seal shall be based in the administrative office with a list of what the seal was 

used on. 

8. Give the required notice of all regular and special meetings. 

9. Prepare the secretary's annual report on or before the first day of August each year and file it with the state department. 

10. Render a statement of the condition of the finances, as shown by the books, at any time required by the Board.  The books 

shall always be open for inspection. 

11. Have an audit prepared by a private CPA firm ready for Board approval within 180 days after the closing of business on the 

last day of the budget of each year.  Such audit shall show a complete report of the financial conditions of the district as 

well as all receipts and disbursements by fund. 

Treasurer 

 The treasurer shall perform or cause to be performed the following duties: 

 1.  Account for all moneys belonging to the district. 

2.  Report to the Board as required for all moneys of the district. 

3.  Sign either by written signature or facsimile all warrants or orders drawn on the county treasurer or checks drawn on a 

district depository.  The Board may require the counter-signature of another person. 

4.  Deposit to the credit of the district all moneys withdrawn from the custody of the county treasurer and all other moneys 

belonging to the district in one or more depositories designated by the Board. 

5.  Perform such other duties as may be assigned by the Board. 

LEGAL REFS.:  C.R.S.  22-32-104 (3); 22-32-105 

              C.R.S.  22-32-104 (4); 22-32-106 

              C.R.S.  22-32-104 (4); 22-32-107 

 

 

Revised May 2016 
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Advisory Committees 

The Board of Education of Kit Carson School encourages the participation of citizens of the district in decision making 

processes. However, the legal responsibility for decision making in all matters of policy and operation rests with the board. 

1.  Board- appointed advisory committees, both district wide and at the school level, shall function within organizational 

frameworks approved by the Board.  A staff member or members will be assigned to each group to help it develop an 

appropriate constitution and/or by-laws, carry out its functions and coordinate its work with other advisory and staff 

groups.  Only the Board shall have the authority to dissolve committees it has created. 

2.  School-and district level advisory committees that are required under federal and state programs shall be formed 

and shall function in accordance and requirements pertaining to each specific federal or state program.  The Board shall 

grant to those bodies the advisory responsibilities relevant to the planning, implementation and evaluation of such a 

program or project required by law. 

3.  Community groups that are neither appointed by the Board nor formed as required under federal or state programs 

are encouraged to offer suggestions and advice to the Board in order to assist it in the decision making process.  The 

final responsibility for all decisions, however, rests with the Board of Education alone. 

Appointments of the citizens to the advisory committees shall be approved by the Board.  An advisory committee shall be 

removed from office by the Board if he does not attend three consecutive committee by resolution approves any additional 

absences are due to temporary disability or illness. In addition the committee by majority vote may request the removal from 

office of any member.  Such removal shall require subsequent Board approval. 

All committee meetings shall be open to the public.  Meeting notices shall be posted in the same place and manner as notices of 

Board meetings. 

Adopted 8/91 

Adoption date   November 20, 2000    Revised March 2016 

LEGAL REF.:      C.R.S.  22-7-104 (accountability programs) 

               C.R.S.  22-9-107   (performance evaluation councils) 

               C.R.S.  22-32-109.1(2) (community consultation of safe school plan including conduct and discipline code) 

                             C.R.S.  24-6-402    (open meeting law) 

CROSS REFS.:  AE, Accountability/Commitment to Accomplishment 

   BDFA*, District Personnel Performance Evaluation Council 

   BDFB*, Vocational Advisory Council (and vocational program advisory committee) 

   BEDA, Notification of Board Meetings 

   CBI, Evaluation of superintendent 

   CFB, Evaluations of Principal/Building Administrators 

   GCOA, Evaluation of Instructional Staff 

   GCOC, Evaluation of Administration Staff 

   JIC, Student Conduct 

   JK, Student Discipline 

   KCB, Community Involvement in Decision making 
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   School Board Meetings/Regular Meetings/Special Meetings 

All meetings of a quorum or of three or more members of the Board, whichever is fewer, at which any public business may be 

discussed or any formal action taken shall be open to the public at all times except for periods in which the Board is in executive 

session. 

Regular Meetings 

Regular meetings of the Board of Education shall be held in the Board room of the administration building, 102 Fifth Avenue. 

Special Meetings 

Special meetings of the Board may be called by the Board president at any time and shall be called by him upon the written 

request of a majority of the members. 

The secretary of the Board shall be responsible for giving a written notice of any special meeting to each Board member at least 

72 hours in advance of the meeting if mailed and 24 hours in advance if hand-delivered personally to the member.  The notice 

must contain time, place and purpose of the meeting and names of the members requesting the meeting. 

Any member may waive notice of a special meeting at any time before, during or after such meeting, and attendance thereat 

shall be deemed to be a waiver. 

No business other than that stated in the notice of the meeting shall be transacted unless all members are present and agree to 

consider and transact other business. 

All regular meetings and special meetings will be recorded and retained for 90 days.  These recordings may be audio, video and/or 

minutes.   

Adopted 8/22/90 

Revised March 15, 2016 

LEGAL REF.:  C.R.S.  22-32-108 (1) through (5) 

             C.R.S   24-6-401 et seq 

 

CROSS REF.:  BEDA, Notification of Board Meetings 
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ELECTRONIC PARTICIAPTION IN SCHOOL BOARD MEETINGS 

Board members may attend and participate by electronic means in regular or special meetings of the Board in accordance with 

this policy and state law. For purposes of this policy, "electronic means" shall be defined as attendance via telephone, video or 

audio conferencing, or other electronic device. 

Board members may attend and participate by electronic means in a regular or special Board meeting only when extenuating 

circumstances prevent the Board member from physically attending the meeting. For purposes of this policy, "extenuating 

circumstances" means the Board member's job or military service requires the member to be outside of the district at the time 

of the meeting or inclement weather and/or unsafe driving conditions prevent the Board member from physically attending the 

meeting. 

A meeting at which one or more Board members attend and participate by electronic means shall be open to the public, except 

for periods in which the Board is in executive session. A quorum of the Board shall be physically present at the meeting for a 

Board member to attend and participate by electronic means. 

The electronic means used shall allow the public to hear the comments made by the Board member(s) participating by electronic 

means and allow the Board member(s) to hear the comments made by the public. A Board member participating by electronic 

means will be included in the recording of the Board meeting. 

A Board member who seeks to attend and participate by electronic means in a Board meeting shall notify the Board president 

and superintendent at least three business days prior to the meeting and shall explain the extenuating circumstances that 

prevent the Board member• from physically attending the meeting. If such notification is not possible, the Board member shall  

notify the Board president and superintendent as soon as is reasonably possible of the request to attend by electronic means. 

If the request is approved, a Board member who attends and participates by electronic means shall identify the location from 

which he or she is participating, those present, and the extenuating circumstances that prevented the Board member from 

physically attending the meeting. If the Board convenes in executive session, the Board member attending and participating by 

electronic means shall ensure confidentiality during that portion of the meeting. 

A Board member may attend and participate by electronic means in a maximum of two Board meetings per calendar year. Unless 

otherwise approved by the Board, additional requests to attend and participate by electronic means will be denied. In accordance 

with state law, the Board shall declare a vacancy if a Board member fails to attend three consecutive regular Board meetings, 

unless the Board member's absence is otherwise excused by the Board. 

A Board member's failure to comply with this policy may result in the Board's refusal to allow the member to participate by 

electronic means in Board meetings. 

Adopted: March 15, 2016 

LEGAL REFS.: C.R.S. 22-31-129 (board vacancies) 

C.R.S. 22-32-108 (7)(a) (board may adopt policy allowing board members to attend and participate electronically in regular or 

special board meetings) 

C.R.S. 24-6-401 et seq. (open meetings law) 

CROSS REF.: BE, School Board Meetings 
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                                                                 Executive Sessions/Open Meetings 

All regular and special Meetings of the Board will be open to the public except that at any special or special meeting the Board 

may proceed into executive session upon majority vote of two-thirds quorum present.  

The Board shall not take file policy decision nor shall any resolution, policy or regulation be adopted or approved nor shall any 

formal action of any kind be taken during any executive session. 

The Board may hold an executive session for the sole purpose of considering any of the following matters:  

1.  Purchase, acquisition, lease transfer or sale of any real, personal or other property.  However, no executive session 

shall be held to conceal the fact that a member of the Board has a personal interest in such property transaction. 

2.  Conferences with an attorney for the purpose of receiving legal advice on specific legal questions.  The mere 

presence or participation of an attorney at an executive session shall not be sufficient to satisfy this requirement. 

3.  Matters required to be kept confidential by federal or state law or regulations. 

4.  Specialized details of security arrangements or investigations. 

5.  Determination of positions relative to matters that may be subject to negotiations, development of strategy for 

negotiations and instruction negotiators. 

6.  Personnel matters except if an employee who is the subject of an executive session requests an open meeting.  If the 

personnel matter involves more than one employee, all of the employees must request an open meeting. 

The Teacher Employment, Compensation and Dismissal Act shall prevail in teacher dismissal hearings.  (It provides that a dismissal 

hearing shall be open unless either the administration or employees requests the hearing be closed.) 

7.  Consideration of any documents protected under the mandatory nondisclosure provision of the Open Records Act. 

8.  Discussion of individual students where public disclosure would adversely affect the person or persons involved. 

Prior to convening in executive session, the Board president shall announce the general topic of the executive session which shall 

be reflected in the minutes. Only those persons invited by the Board may be present during any executive session. 

Adopted 8/22/90 

LEGAL REFS.:  C.R.S.  22-34-108 (5) 

              C.R.S.  24-6-402 

CROSS REF.:    KDB, Public’s Right to Know, Freedom of Information 
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Notification of Board Meetings 

The Board shall give full and timely notice to the public of any meeting at which the adoption of any proposed policy or formal 

action shall occur or at which a quorum of the Board is expected to attend. 

Dates of regular meetings of the Board shall be provided in annual announcements and made available in printed form to the 

news media and the public.  At its first regular meeting of the calendar year, the Board shall designate the public place or places 

at which notice of all Board meetings shall be posted.  In the event such action is not taken annually, the designated public places 

used in the previous year shall continue as the official posting sites. 

At a minimum, the Board shall cause notice of regular and special meetings and work sessions to be posted at the designated 

public place no less than 24 hours prior to the meeting.  This notice shall include specific agenda information where possible. 

Any person who requests notification of all meetings or of meetings where specified topics will be discussed shall be provided 

with such reasonable advance notice as possible.   

Notice to the Board 

The superintendent shall mail the agenda, together with meeting materials and the minutes of the last regular meeting, to the 

Board members no later than 72 hours before the next regular meeting. 

 

Adopted 8/22/90 

 

LEGAL REFS.:  C.R.S.  22-32-108 (2), (3) 

                         C.R.S.  24-6-402 (2)(c) 

 

CROSS REFS.:  BE/BEA/BEB, School Board Meetings/Regular 

                         Meetings/Special Meetings 

                         BF, School Board Work Sessions and Retreats 
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VOTING METHOD 

All voting shall be by roll call, with each member present voting "Aye" or "No" alphabetically.  However, election of the president 

and vice president may be by secret ballot. 

A member may abstain from voting only if excused by the Board for good cause. 

To pass, any motion must be approved by a majority of the members present except as state law or policies of this Board may 

require a majority of full membership. 

 

 

 

LEGAL REFS.:  C.R.S.  22-32-104 (3) 

              C.R.S.  22-32-108 (8) 

 

 

 

 

Adopted:  8/22/90 
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Minutes 

Minutes of any Board meeting at which the adoption of any policy or formal action occurs or could occur shall be taken and 

promptly recorded.  Such records shall be open to public inspection. 

Official minutes of the meetings of the Board of Education constitute the written record of all proceedings of the Board.  

Therefore, the minutes shall include: 

1.  The nature of the meeting, whether regular or special; time and place; members present; approval of the minutes of 

the preceding meeting or meetings. 

2.  A record of all actions taken by the Board, the motion, the name of the member making the motion and seconding it; 

the record of the vote, with the vote of each member recorded.  Reports and documents related to a formal motion 

may be omitted if they are referred to by title and date. 

3.  A record of all business that comes before the Board through reports of the superintendent and others and through 

communications from the staff and the public. 

4.  The names of all persons who speak before the Board and the topic of their remarks. 

5.  A record that an executive session was held, including the names of those present and the general topic of 

discussion. 

6.  The record of adjournment. 

The official minutes shall be signed by the secretary.  Following their approval, the official copy also shall be signed by the 

president of the Board of Education. 

The official minutes shall be in the custody of the Board secretary and shall be made available to the public at the administrative 

offices of the district upon request during normal office hours. 

Adopted 8/22/90 

LEGAL REFS.:  C.R.S.  22-32-106 

              C.R.S.  22-32-109 (1)(e) 

              C.R.S.  24-6-402 (2)(d) (ll) 
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PUBLIC PARTICIPATION AT BOARD MEETINGS 

All regular and special meetings of the Board shall be open to the public.  Because the Board desires to hear the viewpoints of 

citizens throughout the district and also needs to conduct its business in an orderly and efficient manner, it shall schedule one or 

more periods during each meeting for brief comments and questions from the public.  The Board shall set a time limit on the 

length of this period and/or time limit for individual speakers.  Individual speakers will be give five minutes unless prior approval 

from the board President was given.   

Members of the public wishing to make a formal presentation before the Board should make arrangements in advance with the 

superintendent so that such presentations may be scheduled on the agenda. 

Comments and questions at a regular meeting may deal with any topic related to the Board's conduct of the schools.  Comments 

at special meetings must be related to the call of the meeting.  Speakers may offer such criticism of school operations and 

programs as concern them.  But in public session, the Board will not hear personal complaints against any person connected with 

the school system. 

The Board President shall be responsible for recognizing all speakers, who shall properly identify themselves, for maintaining 

proper order, and for adherence to any time limits set.  Questions asked by the public shall, when possible, be answered 

immediately by the president or referred to staff members present for reply.  Questions requiring investigation shall be referred 

to the superintendent for consideration and later response. 

Members of the public will not be recognized by the president as the Board conducts its official business, except when the Board 

schedules an interim public discussion period on a particular item. 

 

Adopted:  8/22/90 Revised March 2016 
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PUBLIC PARTICIPATION AT BOARD MEETINGS 

Visitors to Board meetings shall be provided with a copy of the agenda as they enter the meeting room.  Citizens of the district 

may express points of view and ask questions during Board meetings.  However, prior to the meeting, citizens should talk to the 

administrator for clearance and an explanation of existing school policies and how they may relate to their particular problem. 

The Board shall only take action on a question which is not on the agenda after unanimous consent of every Board member after 

an executive session. 

The following rules shall govern audience participation: 

1.  The president shall address all people present and have them express their wishes to speak on any matters on the 

agenda. 

2.  Each individual shall be allowed to speak and groups will be urged to designate a spokesman to make their 

presentation to the Board.  All speakers will be allowed five minutes to address the Board. 

3.  Board members may interrogate the speakers and ask questions for the benefit of the entire Board. 

4.  Personality discussions and demonstrations shall be excluded. 

5.  Those who speak must talk only upon the questions which are upon the agenda. 

6.  The Board president reserves the right to limit, discontinue or reopen the discussion at any time. 

7.  Items not on the agenda normally will not be acted upon at that meeting. 

 

Adopted:  8/22/90 
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School Board Work Sessions and Retreats 

 

The Board, as a decision making body, is confronted with a continuing flow of problems, issues and needs which require action.  

While the Board is determined to expedite its business, it also is mindful of the importance of planning, brainstorming and 

thoughtful discussion without action.  Therefore, from time to time the Board may schedule work/study sessions, which shall be 

open to the public, in order to provide its members and the executive staff with just such opportunities.  Topics for discussion 

and study shall be announced publicly. 

 

 

Adopted 8/22/90 

 

 

 

LEGAL REFS.:  C.R.S.  22-32-108 (5) 

              C.R.S.  24-6-401 et seq. 

 

CROSS REFS.:  BEDA, Notification of Board Meetings 
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Suspension of Policies 

The Board of Education recognizes that the purpose of Board Policies is to facilitate the attainment of the School District's 

educational goals.  The Board of Education acknowledges that an established Policy feasibly may violate this intended purpose, 

due to special conditions or circumstances.  In accordance with Colorado Department of Education Rules for the Administration 

of the Accreditation of School Districts, the Board of Education shall provide for the suspension or waiver of any Policy which is 

found to inhibit or be detrimental to the attainment of any School District goal. 

 

 

 

 

Ref:    C.R.S.  22-2-106(1)(a), (c) and (g) 

      C.R.S   22-53-101 

       Rules   1CCR 301-1 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  September 15, 1992 
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Procedures for Suspension of Policies 

The Board of Education will consider suspension or waiver of any Policy which is found to inhibit or be detrimental to the 

attainment of any School District goal.  The Board of Education will consider suspension or waiver of any Policy providing a 

request by any employee or School District patron complies with the following procedure: 

1.  REQUESTER:  Prepare a written request for the Suspension of Policy or Policies. 

1.1 Include a copy of the Policy or Policies to be considered. 

1.2 Include a copy of the affected School District goal or goals. 

1.3 Submit a written description of the condition(s) or circumstance(s) to which the Policy or Policies apply. 

1.4 Describe the how the Policy or Policies inhibit or are detrimental to the attainment of any School District 

goal. 

1.5 Submit the request of suspension of Policy or Policies to the Superintendent of Schools. 

2.  SUPERINTENDENT:    

2.1 Place the request for suspension or waiver of Policy(ies) on the Agenda for the next ensuing District 

Advisory Accountability Committee Meeting. 

2.2 Include the entire request for suspension or waiver of Board Policy(ies) to each member of the District 

Advisory Accountability Committee. 

2.3 Mail to the Requester a written invitation to be present during the next ensuing District Advisory 

Accountability Committee Meeting. 

3.  DISTRICT ADVISORY ACCOUNTABILITY COMMITTEE:   

3.1 Review the request for suspension or waiver of Board Policy(ies). 

3.2 Hear information, data and comments from the Administration. 

3.3 Recommend to the Board of Education the finding by the District Advisory Accountability Committee. 

4.  BOARD OF EDUCATION: 

4.1 Consider the request for suspension or waiver of Board Policy(ies). 

4.2 Consider the recommendation by the District Advisory Accountability Committee 

4.3  Act in the form or a formal motion to suspend, waive, change Policy, table, or deny the request to suspend 

or waive Policy(ies). 

 

Adopted:  September 15, 1992 
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SCHOOL BOARD POLICY PROCESS 

It is the intent of the Board to develop policies and put them in writing so that they may serve as guidelines for its own operations 

and for the successful and efficient functioning of the public schools. 

The Board endorses for uses in this district the policy development and codification system of the national Education Policy 

Network/ National School Boards Association (NEPN/NSBA), as recommended by the Colorado Association of School Boards. 

This system, while it may be modified to meet needs, is to serve as a general guideline for such tasks as policy research, drafting 

of preliminary policy proposals, reviewing policy drafts with concerned groups, presenting new and revised policies to the Board 

for consideration and action, policy dissemination, policy evaluation and continuous maintenance of the Board Policy manual. 

The Board considers policy development one of its chief responsibilities.  Proposals regarding policies may originate with a 

member of the Board, the superintendent, staff member, parent, student, consultant, civic group or any resident of the district.  

A careful and orderly process shall be used in examining such proposals prior to action upon them by the Board.  The Board shall 

take action after hearing the recommendations of the superintendent and the viewpoints of persons and groups affected by the 

policy. 

The policies of the Board are framed and meant to be interpreted in terms of state laws and regulations and other regulatory 

agencies within state and federal levels of government. 

Policy Adoption 

Adoption of new policies or revision of repeal of existing policies is solely the responsibility of the Board of Education. 

The Board shall adhere to the following procedure in considering and adopting policy proposals to ensure that they are well 

examined before final adoption. 

1. First meeting - the proposal shall be presented as an information item. 

2. Second meeting - the proposal shall be presented for a first reading, discussion and first vote. 

3. Third meeting - the proposal shall be presented for a second reading, discussion and final vote. 

During discussion of a policy proposal, the views of the public and staff shall be considered.  Amendments may be proposed by 

Board members.  An amendment shall not require that the policy go through an additional reading except as the Board 

determines that the amendment needs further study and that an additional reading would be desirable. 

Under unusual circumstances, the Board may temporarily approve a policy to meet emergency conditions.  However, the above 

procedure is required before the policy shall be considered permanent.  In addition, the Board shall establish procedures to waive 

policies to facilitate attainment of school-level goals. 

Policy revision and review 

In an effort to keep its written policies up to date, the Board shall review.  The superintendent is given the continuing commission 

of calling to the board's attention all policies that are out of date or for other reasons appear to need revision.  Policy revision 

shall be accomplished in the same manner as policy adoption. 

The Board directs the superintendent to recall all policy and regulations manuals periodically for administrative updating and 

Board review. 



Board review of regulations 

The Board reserves the right to review regulations issued by the administration at its discretion, but it shall revise or veto such 

regulations only when, in the Board's judgment, they are inconsistent with policies and regulations adopted by the Board.  The 

Board shall be provided with copies of all district-wide regulations issued by the administration.   

Regulations shall be officially approved by the Board when this is required by state or federal law or when strong community, 

staff or student attitudes make it advisable for the regulations to have Board approval.  Before issuance, regulations shall be 

properly titled and coded as appropriate to the policy codification system selected by the Board. 

Policy communication/feedback 

The superintendent is directed to establish and maintain an orderly plan for preserving and making accessible the policies 

adopted by the Board and the regulations needed to put them into effect. 

Accessibility is to extend to at least all employees of the school system, to members of the Board and, insofar as conveniently 

possible, to all persons in the district. 

The Board shall evaluate how the policies have been executed by staff an shall weigh the results.  It shall rely on the staff, students 

and community for providing evidence of the effect of the policies which it has adopted.   

All policy manuals distributed to anyone shall remain property of the district and shall be considered as "on loan" to anyone or 

any organization in whose possession they might be at anytime.  They are subject to recall at anytime for updating.   

The Board's policy manual is a public record and shall be open for inspection at the administrative offices of the district. 

Suspension/repeal of policy 

In the event of special circumstances, the operation of any section or sections of the Board policies, including those governing 

its own operating procedures, may be temporarily suspended by a majority vote of Board members present at any regular or 

special meeting.  This, however, does not apply to any section of Board policies that may be established by law or contract.   

Policy repeal shall be accomplished in the same manner as adoption. 

Adopted:  8/22/90                    Revised  November 20, 2000 

LEGAL REFS: C.R.S. 22-32-109 (1) (a-c),(w),(y),(l) (specific duties of board) 

  C.R.S. 22-32-109.1 (specific duties of board in relation to safe school plans) 

  C.R.S. 22-33-104 (4) (compulsory school attendance) 

NOTE 1: Except in emergency situations, policies should not be adopted at the meeting at which they are initially introduced. 
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POLICY DEVELOPMENT SYSTEM 

The Board endorses for use in this district the policy development and codification system of the National School Boards 

Association (EPS/NSBA), as recommended by the Colorado Association of School Boards. 

This system, while it may be modified to meet needs, is to serve as a general guideline for such tasks as policy research, drafting 

of preliminary policy proposals, reviewing policy drafts with concerned groups, presenting new and revised policies to the Board 

for consideration and action, policy dissemination, policy evaluation, and the continuous maintenance of the Board's policy 

manual. 

 

Adopted:  8/22/90 
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BOARD REVIEW OF REGULATIONS 

The Board reserves the right to review regulations issued by the administration at its discretion, but it shall revise or veto such 

regulations only when, in the Board's judgment, they are inconsistent with policies and regulations adopted by the Board.  The 

Board will be provided with copies of all district wide regulations issued by the administration. 

Regulations will be officially approved by the Board when this is required by state law and when strong community, staff or 

student attitudes make it advisable for the regulations to have Board approval. 

Before issuance, regulations shall be properly titled and coded as appropriate to the policy codification system selected by the 

Board. 

 

 

Adopted:  8/22/90 
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POLICY DISSEMINATION 

 

The superintendent is directed to establish and maintain an orderly plan for preserving and making accessible the policies 

adopted by the Board and the regulations needed to put them into effect. 

Accessibility is to extend at least to all employees of the school system, to members of the Board and, insofar as conveniently 

possible, to all persons in the district.   

All policy manuals distributed to anyone shall remain the property of the district and shall be considered as "on loan" to anyone 

or any organization in whose possession they might be at any time.  They are subject to recall at any time for updating.   

The Board's policy manual is a public record and shall be open for inspection at the administrative offices of the district. 

 

LEGAL REFS.:  C.R.S.  22-32-109 (1) (c), (w) 

 

 

Adopted:  8/22/90 
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NEW BOARD MEMBER ORIENTATION 

 

The orientation of new Board members shall be the responsibility of the remaining members, the superintendent and the new 

member himself through self-orientation. 

The remaining Board members shall explain the operation of the Board and the duties and responsibilities of Board members.  

The superintendent shall arrange a personal conference with new members and devote operation, the school plant and all 

personnel. 

New Board members shall be expected to familiarize themselves with the policies of the Board, school rules and state laws 

pertaining to education by reviewing the Board policy manual and other available materials. 

 

 

 

 

 

Adopted:  8/22/90 
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BOARD MEMBER COMPENSATION AND EXPENSES 

Board members shall be reimbursed for travel expenses accrued in pursuing official business at the rate of 50 cents per mile.  

Any time a Board meeting involves time normally designated as meal time, the meal or meals shall be furnished from district 

funds. 

The Board shall purchase liability insurance and errors-and-omissions insurance to protect its members individually and 

collectively for claims made against them as a result of their membership on the Board. 

 

 

LEGAL REFS.:  C.R.S.  22-32-104 (5) 

              C.R.S.  22-32-110 (1) (h), (u) 

              C.R.S.  24-10-102 et seq. 

 

 

 

 

 

 

 

Adopted:  8/22/90 

Revised: Sept 2018 
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SCHOOL BOARD MEMBERSHIPS 

The Board shall maintain membership in the Colorado Association of School Boards on a yearly basis.  After paying the dues each 

year, continued membership shall be reviewed by the Board. 

Board members shall be encouraged to attend meetings and conferences held by the Colorado Association of School Boards.  

Any expenses incurred in such attendance shall be reimbursed from district funds. 

 

 

 

LEGAL REF.:  22-32-110 (1) (h) 

 

 

 

 

 

 

Adopted:  8/22/90 
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QUALIFICATIONS of SUPERINTENDENT 
 

TITLE:  Superintendent of Schools 
 
QUALIFICATIONS:  
  1.  In accordance with law.        
                 2.  Such additional qualifications as the Board may find appropriate and acceptable. 
 
REPORTS TO:  Board of Education 
 
SUPERVISES:  Directly or indirectly all employees of the district. 
 
JOB GOAL:  To provide leadership in developing and maintaining the best possible educational programs and services. 
 
PERFORMANCE RESPONSIBILITIES: 
 
The Superintendent of schools shall be responsible for the general management of the schools of the district under the 
requirements of the state and the policies of the Board.  The Superintendent is responsible for guiding the development of the 
educational objectives and programs of the school district to fulfill the educational needs of all students.  The Superintendent 
shall provide overall direction to the activities of the school district and its personnel toward the accomplishment of district goals, 
administer the policies of the Board, conserve the school district's standing in all its internal and external relationships. 
 
The management responsibilities of the Superintendent shall extend to all activities of the district, to all phases of the educational 
program, to all parts of the physical plant. 
 
1.  Operations:  The Superintendent shall: 
 
    1.1  Manage the work of all personnel in planning and program development and direct all activities of the school district. 

The Superintendent may delegate these responsibilities, together with appropriate authority, but he may not delegate 
nor relinquish his ultimate responsibility for results or any portion of his accountability. 

    1.2  Manage the development of long-term and short-term educational objectives for the improvement and growth of the 
school district and of educational activities in the school district. 

 
    1.3  Manage the development of the overall educational process and administrative procedures and controls necessary to 

the implementation of educational programs for the achievement of the educational objectives of the school district. 
    1.4  Manage the regular and systematic evaluation, analysis and appraisal of the achievements of students and the 

performance of personnel in each of the educational programs or activities against stated objectives of the school 
district. 

    1.5  Report to the Board the progress and status of the programs and activities of the school district. 
    1.6  Inform the Board on all matters of major importance of  significance to the activities, programs and progress of the 

school district. 
    1.7  Working with appropriate staff members, develop discipline policies for the district. 
 
2.  Organization:  The Superintendent shall: 
 
    2.1  Establish and maintain an administrative organization which provides for the effective management of all the essential 

functions of the school district. 
    2.2  Recommend proposed revisions to the organization of the management structure, including the establishment or 

elimination or a revision of administrative positions. 
3.  Personnel:  The Superintendent shall: 
 



    3.1  Develop and recommend policies and programs for personnel recruitment, selection and employment; employee 
relations; employee benefits and services; employee safety; personnel evaluation, and salary administration for the 
school district. 

    3.2  Ensure the maintenance of an adequate staff of properly trained administrative and supervisory personnel throughout 
the school district. 

    3.3  Recommend to the Board the selection, employment, assignment, transfer and suspension of all personnel. 
    3.4  Supervise assigned personnel and conduct periodic evaluations and appraisals of their performance. 
    3.5  Recommend salary increases and salary adjustments for all personnel. 
    3.6  Develop and recommend to the Board job classifications for all new positions. 
 
4.  Finances:  The Superintendent shall: 
 
    4.1  Direct the development of the annual budget of school district. 
    4.2  Review and recommend programs and supporting data for funds to be included in the annual budget of the school 

district. 
    4.3  Provide for the overall management of the school district's financial activities and take appropriate action to assure that 

expenses are kept within the approved budgetary limits of the school district. 
    4.4  Assist personnel in maintaining economy and efficiency in the operation of their administrative units. 
    4.5  Maintain an active contact and familiarization with all local state, federal and philanthropic programs which provide or 

could provide financial assistance to the district. 
5.  Relationships:  The Superintendent shall establish regular lines of communication with students, teachers, parents and the 

community.  He shall: 
    5.1  Act as executive officer for the Board. 
    5.2  Act as professional advisor to the Board. 
    5.4  Attend meetings of the Board with the right to comment on all issues. 
    5.5  Prepare the agenda for all educational matters for all meetings of the Board and deliver the agenda with pertinent 

information, including studies, on each item well in advance of the meeting. 
    5.6  Serve as the channel for all communications flowing from school personnel and the Board back and forth. 
    5.7  Serve as a representative of the school system and the community at meetings on the local and state level as approved 

by the Board. 
    5.8  Maintain a cooperative working relationship between the schools and the community and community agencies. 
    5.9  Establish and maintain such other relationship within and outside the school district as required to carry out his 

responsibilities. 
 
LEGAL REF.:  C.R.S.  22-32-110 (q) 
 
Adopted 8/22/90 
 
Reviewed:  February 21, 2017 
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SUPERINTENDENT'S CONTRACT 
 
 

The superintendency is becoming more demanding as the superintendent's responsibilities become more complex.  The Board 
realizes that it is therefore increasingly important to attract able persons to the superintendency by making the rewards of the 
position commensurate with its challenges.  The Board further realizes that it is increasingly important to free the superintendent 
from the pressures of groups in the community by ensuring his security from the threat of sudden and unjustified dismissal. 
 
The Board, upon the selection of a candidate or upon reappointment of the incumbent superintendent, shall endeavor to secure 
the dignity of position and the freedom of leadership appropriate to the responsibilities of the superintendent through an explicit 
contractual agreement.  Such contract shall meet the requirements of the state law and shall protect the rights of both the Board 
and the superintendent. 
 
 
LEGAL REFS.:  C.R.S.  22-32-110  (1) (g) 
                         C.R.S.  22-44-115  (4) 
 
 
 
 
Adopted:  8/22/90 
 
 
 



Kit Carson School District R-1                                                                                                                                                                                    CCA 
 
 
 
 
 

ORGANIZATION CHART 
 
 

 
                             Board of Education 
                                     | 
                                     | 
                                     | 
                          Superintendent of Schools 
                                     | 
  Principal (if there is one) 
                                     | 
                                     | 
                                     | 
                                     | 
_____________________________________________________________________________________ 
         |                |              |                 |               |                      | 
     Teachers     Bookkeeper             Transportation         Maintenance      Food Services          Secretary 
         |                                Coordinator     Coordinator                     Cook 
   Teacher Aides                    |                                     |               | 
                                                Bus                       Custodians            Assistant 
                                             Drivers                                          Cook 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted 8/22/90 
Revised March 15, 2016 
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SCHOOL BUILDING ADMINISTRATION 
 
 

The building principal shall act as the chief administrative officers for his own building and grounds.  He shall be responsible for 
and shall have authority over the actions of the students, certificated and non-certificated employees, visitors and non-
professional persons hired to perform special tasks. 
 
In the absence of a building principal, the superintendent shall assume all authority and duties of the principal. 
 
 
LEGAL REF.:  C.R.S.  22-32-126 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  8/22/90 
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BOARD REVIEW OF REGULATIONS 
 
 

The Board reserves the right to review regulations issued by the administration at its discretion, but it shall revise or veto such 
regulations only when, in the Board's judgment, they are inconsistent with policies and regulations adopted by the Board.  The 
Board will be provided with copies of all district wide regulations issued by the administration. 
 
Regulations will be officially approved by the Board when this is required by state law and when strong community, staff or 
student attitudes make it advisable for the regulations to have Board approval. 
 
Before issuance, regulations shall be properly titled and coded as appropriate to the policy codification system selected by the 
Board. 
 
 
 
 
 
 
 
Adopted:  8/22/90 
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ADMINISTRATION IN THE ABSENCE OF POLICY 
 
 

In cases when action must be taken and the Board has provided no guides in policy for such action, the superintendent shall have 
the power to act. 
 
His decisions, however, shall be subject to review by the Board at its next regular meeting.  It shall be the duty of the 
superintendent to inform the Board promptly of such action and of the need for policy. 
 
If a policy is needed, the Board shall then be responsible for enacting one. 
 
 
 
 
 
 
 
 
 
Adopted:  8/22/90 
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ANNUAL BUDGET 

The annual operating budget is the financial plan for the operation of the school system.  It provides the framework for both 

expenditures and revenues for the year and translates into financial terms the educational programs and priorities of the district.  

The annual school budget is also the legal basis for the establishment of school tax rates. 

Public school budgeting is regulated and controlled by statutes and by requirements of the state commissioner of education, 

who has the authority to prescribe the form of district budgets. 

The Board assigns to the Superintendent overall responsibility for budget preparation, budget presentation and budget 

administration, but he shall have the authority to delegate portions of this responsibility. 

Insofar as possible, the budget adopted by the Board shall be sufficient to implement all programs and policies that have had 

Board approval. 

 

 

LEGAL REF:    C.R.S. 22-44-101 through 22-44-117 

 

 

 

 

Adopted 8/22/90 
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   Communication and Dissemination of Budget Recommendations 

Within 10 days of submission of the proposed budget to the Board, a notice shall be published in a newspaper having general 

circulation within the school district that: 

1.   The Proposed budget is available for inspection by the public at the central administrative office during business 

hours. 

2.   The Board will consider the adoption of the proposed budget at a hearing to be held at the date, time and place 

specified in the notice. 

3.   Any interested taxpayer may inspect the proposed budget or register any   objections thereto at any time prior to 

final adoption of the budget by the Board. 

At the budget hearing specified in the notice, the Board will present and explain the proposed budget, inviting questions and 

discussion from the audience.  If the budget is to be adopted at a future meeting, the date, time and place of such meeting shall 

be entered in the minutes of the hearing. 

 

 

LEGAL REFS.:  C.R.S. 22-44-109 

              C.R.S. 22-44-110 

Adopted 8/22/90 
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BUDGET ADOPTION 

Following consideration of the budget proposal presented by the administration, the Board shall approve a proposed budget. 

Within 10 days of submission or proposed budget to the Board, a notice shall be published in a newspaper having general 

circulation within the school district that: 

1. The proposed budget is available for inspection by the public at the central administrative office during business hours. 

2. The Board will consider the adoption of the proposed budget at a hearing to be held at the date, time and place specified 

in the notice. 

3. Any interested taxpayer may inspect the proposed budget and file or register any objections thereto at any time prior 

to final adoption of the budget by the Board. 

At the budget hearing specified in the notice, the Board will present and explain the proposed budget, inviting questions and 

discussion from the audience.  If the budget is to be adopted at a future meeting, the date, time and place of such meeting shall 

be entered in the minutes of the hearing. 

The Board shall officially adopt the budget and an accompanying appropriations resolution prior to the end of the fiscal year. 

After adoption of the budget, the Board may review and change the budget with respect to both revenues and expenditures at 

any time prior to October 15 of the fiscal year for which adopted.  After October 15 the Board shall not review or change the 

budget except as otherwise authorized by state law including declaration of a fiscal emergency.   

If money for a specific purpose other than ad valorem taxes becomes available to meet a contingency after October 15, the Board 

may adopt a supplemental budget for expenditures no to exceed that amount. 

If the district is authorized to raise and expend additional local property tax revenues at an election, the Board may adopt a 

supplemental budget and appropriation resolution to voce the remainder of the fiscal year following the election based on the 

additional dollar amount authorized.  

LEGAL REFS:   See citations on policy coded DBG-E  

 C.R.S. 22-7-105 

              C.R.S. 22-44-103 

              C.R.S. 22-44-107 through 111 

              C.R.S. 22-44-115 

              C.R.S. 22-50-115.5 

CROSS REFS: DBGA, budget Referenda                  

                        DBK,  Fiscal Emergencies 

Adopted 9/21/99 
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Budget Transfers 

When a contingency occurs, the Board of Education may transfer any unencumbered moneys from the contingency reserve 

account, which is within the general fund, to any other fund or function. 

The Board shall not transfer moneys from the capital reserve fund, the insurance reserve fund, the bond redemption fund, the 

special building fund, transportation fund or the instructional supplies and materials account or the instructional capital outlay 

account in the general fund. 

Unencumbered moneys may be transferred between the instructional supplies and materials account and the instructional 

capital outlay account and the Board resolution between the capital reserve fund and insurance reserve fund. 

 

Adopted 8/22/90 

 

LEGAL REFS.:  C.R.S.  22-32-107 

              C.R.S.  22-44-102 (3) 

              C.R.S.  22-44-106 (1) 

              C.R.S.  22-44-112 

              C.R.S.  22-44-113 

              C.R.S.  22-45-103 (1)(a)(ll,lll) 

              C.R.S.  22-53-108 (2)(c), (3)(c) 
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Loan Programs 

When it becomes evident early in the fiscal year before substantial tax moneys have been received that the cash balances will 

not meet anticipated obligations, the Board of Education shall negotiate, under the provisions of Colorado statutes, for a loan in 

such amounts as may be required to meet such obligations. 

The Board may authorize the president and the secretary to execute promissory notes on behalf of the school district from time 

to time as such borrowing of funds becomes necessary and may further authorize them to execute any and all other documents 

necessary or incidental to the borrowing of funds.  By law, these short term loans are liquidated within six months of the close 

of the fiscal year from moneys received by the district for the general fund. 

As an alternative, the Board may issue tax anticipation notes without an election if it determines that taxes due the district will 

not be received in time to pay projected budgeted expenses.  Tax anticipation notes shall be both issued and made payable 

within the fiscal year for which such taxes are levied. 

The state treasurer is authorized to issue tax anticipation notes for school districts pursuant to terms and conditions negotiated 

by the state treasurer and the district. 

Tax anticipation notes issued by the district shall not exceed 50 percent of the taxes the district expects to receive in the current 

fiscal year. 

 

 

Adopted 8/22/90 

 

 

 

LEGAL REFS.:  C.R.S.  22-40-107 

              C.R.S.  29-15-101 et seq. 
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Rentals and Service Charges 

Teachers employed by the Kit Carson R-1 School District may live in the school housing when such housing is available, Teachers 

shall have first choice of available housing.  

All teachers subsequently employed by the district and those presently under contract to the district shall vacate the school 

housing on or before July 15th of the current year in case of resignation or dismissal in accordance with the Teacher Employment, 

Compensation, and Dismissal statutes.  In this case "teachers" shall be interpreted to mean administrators as well as teachers. 

The school administration shall be notified of any repairs that should be made on the homes.  Minor repairs shall be made by 

the occupants with materials paid for by the district while major repairs shall be handled by the district.  Occupants shall be 

responsible for the general upkeep of the homes, both inside and outside.  Failure to comply with this policy shall be cause for 

the occupant losing his housing rights.  Rent shall be determined by the Board.  Junk and other unsightly materials shall not be 

tolerated around the houses or in the yards. 

 

Rent is due the first of the month for the next month.  If not paid, rent will be deducted from the next pay check. 

 

LEGAL REF.:  C.R.S.  22-32-109.9 (f)       

 

 

 

 

 

 

Adopted 8/22/90 
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BANKING SERVICES 

DEPOSITORY OF FUNDS 

All revenue received by the school district shall be deposited in a bank or banks as designated by the Board. 

When moneys are withdrawn from the county treasurer, such withdrawn moneys and all other moneys belonging to the district, 

including moneys derived from food services and school activities, shall be deposited by the treasurer of the Board or official 

custodian to the credit of the district in a depository designated by the Board. 

 

 

LEGAL REF.:  C.R.S.  22-32-107 (l) 

 

 

Title II, Article 10.5 

Title II, Article 47 

Title 24, Article 75 

 

 

 

 

 

 

Adopted 8/22/90 
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AUTHORIZED SIGNATURES 

All checks drawn on the student activities fund shall be signed by the superintendent and the secretary.  All other fund checks 

shall be signed by means of live signatures by the president, treasurer, and secretary of the Board or by facsimile signatures.  The 

facsimile stamp shall be placed in a secure location under the protection of the Superintendent of Schools and shall be utilized 

by him only, with check stock being placed in control of the bookkeeper. 

 

 

 

LEGAL REF.:  22-32-110 (zy), (aa) 

             22-32-121 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted  8/22/90 
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Online Schools and Online Programs 

The district includes schools and programs that provide blended learning and differentiated instruction for students, including 
online instruction. This policy addresses the types of documentation the district may utilize as proof of a student’s enrollment, 
attendance, interaction with teachers and participation in any district online school or online program. 

In accordance with applicable state law, documentation of the following educational activities is acceptable for purposes of 
tracking a student’s enrollment, attendance, interaction with teachers and participation in educational activities to support 
student learning in any district online school or online program: 

 assessment, 
 orientation and induction activities, 
 in-person educational instruction, 
 synchronous and asynchronous Internet-based educational activities, 
 field trips, 
 work study, 
 peer mentoring,  
 concurrent enrollment, and 
 internship hours or similar forms of instruction. 

 

Documentation of these educational activities may be in addition to or as a substitute to any student management system 
login for the district’s online schools and programs. All such documentation shall be used to determine whether the student is 
enrolled in a district online school or program on a part-time or full-time basis, in accordance with applicable state law. 

 

February 21, 2017 

 

LEGAL REFS.: C.R.S. 22-30.7-105 (2)(a) 

 C.R.S. 22-54-104  

 1 CCR 301-  

 1 CCR 301-71, Rules 3.02.9 and 8.0 
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Financial Reports and Statements 

A monthly summary report on all accounts of the district shall be given to the Board.  A reconciliation with depositories shall be 

made monthly as soon as the bank's statement is received. 

 

 

 

 

 

Adopted:  8/22/90 
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Audits/Financial Monitoring 

The district shall have all financial and statistical materials checked semi-annually by a certificated public accountant who shall 

report directly to the Board. 

Such audits shall be conducted in accordance with law. 

 

LEGAL REF.:  C.R.S.  22-32-109 (1) (k) 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  8/22/90 
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PURCHASING/PURCHASING AUTHORITY 

The Board's authority for the purchase of materials, equipment, supplies and services is extended to the superintendent 

through the adoption of the annual operating budget by the Board of Education. 

Except in emergencies or for reasons of economy, the annual purchase of major pieces of equipment, such as school 

buses, shall be scheduled so that annual budgetary appropriations for capital purposes either will be of similar size or will 

show a continuous trend without severe fluctuations. 

The superintendent shall direct the purchase of such books, supplies, equipment and other materials as is required and 

permitted within the limits of the budget.  The purchase of these items shall require no further Board approval except in 

those instances where Board policy requires certain purchases to be put to bid.  However, in the case of any unusual 

expenditures, the Board should always be consulted. 

In order to receive the greatest value for each dollar expended, it shall be the policy of the school district to purchase in 

quantity whenever possible and practical. 

 

 

 

LEGAL REF.:  22-32-109.9 (c), (d) 

 

Title 22, Article 45 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Purchasing Procedures 

The superintendent or his designee shall serve as purchasing agent for the school district and shall establish procedures governing 

the purchase of materials, supplies, equipment and services.  These procedures shall be approved by the Board. 

Preference shall be given to supplies, materials and provisions produced, manufactured or grown in Colorado if such preference 

is not for articles of inferior quality to those offered by competitors outside of the state. 

All purchasing transactions shall be accomplished through the administrative office and authorized on properly signed purchase 

orders. 

 

LEGAL REF.:  C.R.S.  8-18-101 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  8/22/90 
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                                                                       Purchasing Procedures 

The following purchasing procedures shall be followed in the district: 

Requisitions 

1.  Requisition forms shall be completed in full, including: 

      a.  The amount of the item 

    b.  The vendor's full name and address                              

2.  Completed requisitions shall be submitted to the superintendent for approval.  Final authority for approval shall rest with 

the superintendent. 

3.  Special charge accounts may be opened locally.  These shall be used by authorized personnel only.  The organization's name 

shall be specified when sales slips are signed. 

Purchase of Instructional Materials 

Budget managers shall purchase materials and supplies necessary for the operation of their departments.  The invoices for such 

purchases shall be signed by the budget managers and turned in to the Bookkeeper.  On all purchases, employees shall submit 

requisitions and get approval from the superintendent before purchasing. 

Purchase Orders 

1.  No persons (district employees, students, etc.) shall purchase items without an authorized purchase order. 

2.  Purchase orders shall be completed and copies distributed as follows: 

    2.1  Original copy sent to vendor--white 

    2.2  Duplicate copy retained in Office file, filed by vendor's name in alphabetical order 

    2.3  Third and fourth copy sent back to person who originated the order. 

3.  When an invoice is received, the vendor's folder shall be checked for comparison of the original purchase order.  If in 

order, then the invoice and purchase order shall be attached and placed in the vendor's file for further handling. 

4.  When the third copy is approved by the originator of the requisition, it shall be signed and brought back to the 

Office.  The original invoice shall then be attached to the third copy of the requisition and placed in the folder of bills 

ready to be paid. 

5.  The check shall then be mailed to the vendor and his file shall be closed. 

Adopted:  8/22/90 

 

 

 



Kit Carson School District R-1                                                                                                      DJE 

BIDDING PROCEDURES  

 

All contractual services and purchases of supplies, materials and equipment in the amount of $5000 or more shall be put to bid. 
This shall not apply, however, to professional services or instructional services or materials. Other purchases may be made in 
the open market but shall, when possible, be based on competitive quotations or prices. 

All contracts and all open market orders shall be awarded to the lowest responsible qualified supplier, taking into consideration 
the quality of materials (services) desired and their contribution to program goals. 

With regard to materials or services for which bids are required, the superintendent or designee shall develop a procedure to pre-
qualify bidders. Suppliers shall be invited to have their names placed on mailing lists to receive information about pre-qualifying. When 
specifications are prepared, they shall be mailed to all merchants and firms who have pre-qualified. Only pre-qualified bidders may 
submit bids. 

All bids shall be submitted in sealed envelopes, addressed to the Board, and plainly marked with the bid number and the time of the bid 
opening. Bids shall be opened in public by appropriate district officials or employees at the time specified, and all bidders shall be invited 
to be present. 

The Board reserves the right to reject any or all bids and to accept that bid which appears to be in the best interest of the district. 

The bidder to whom an award is made shall be required to submit to the district proof of liability insurance and when appropriate, proof 
of workers' compensation insurance, and may be required to enter into a written contract with the district. Any written contract shall 
include a provision requiring a criminal background check for any person providing direct services to students under the contract, 
including but not limited to transportation, instruction or food services as required by law. The contracting entity is responsible for any 
costs associated with the background check. 

Adopted: April 21, 2016 

LEGAL REFS.: C.R.S. 22-32-109 ( I )(b) (board required to adopt bidding procedures) 

C.R.S. 22-32-122(4)(background check provision required in service contracts) 

C.R.S. 24-18-201 (public official's interest in contract) 

CROSS REF.: BCB, School Board Member Conflict of Interest 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                                                                                                                                      DJE-R 

PURCHASING MATERIALS AND SERVICES 

A district employee completes the "Requisition Purchase Order" for  supplies, books, equipment, materials and/or work to be 

done.  The  

"Requisition Purchase Order" is completed in detail, including account number, name of supplier or contractor, catalog numbers, 

copyright dates, etc., should be recorded.  If the item is not part of an approved budget or if it is a large or unusual 

expenditure then written justification must be provided to the Superintendent.                                               

The "Purchase Order" is then forwarded to the Superintendent's Office for the bookkeeper to affix a purchase order number and 

then forward to the Superintendent of Schools for his signature which represents final approval.  The bookkeeper will 

then process the request with: 

       1.  Copies of the approved Requisition Purchase Order shall be routed as follows: 

           -one copy to vendor. 

           -one copy to bookkeeper. 

           -two copies to the person initiating the purchase request. 

       2.  Once goods are received, or services are rendered, the person initiating the purchase request shall attach 

the packing slips to a copy of the purchase order request and return it to the bookkeeper for payment. 

 

No purchases will be made by individual school personnel unless by an approved " Purchase Order" or as authorized by the 

Superintendent of  Schools. 

 

 

 

Adopted 8/22/90 
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EXPENSE AUTHORIZATION/REIMBURSEMENT 

The same general policy shall apply to all personnel and district officials in regards to reimbursement of expenses.  This policy 

shall be as follows: 

1.  Personnel and officials who incur expenses in carrying out their  

    authorized duties shall be reimbursed by the district upon  

    submission of a properly filled out and approved voucher and such 

    supporting receipts as required by the administrator responsible for business affairs. 

 

2.  Such expenses may be approved and incurred in line with budgetary   

    allocations for the specific type of expense. 

 

3.  When official travel by personally owned vehicle has been  

    authorized, mileage payment shall be made at the rate currently 

    approved by the Board.  This rate is 50 cents per mile. 

 

4.  A statement of the purposes and benefits of the trip shall be included. 

 

 

 

LEGAL REF.:  C.R.S.  22-32-110 (i) 

 

 

 

 

Adopted 8/22/90 

Revised Sept 2018 
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PAYROLL PROCEDURE/SCHEDULES 

 

All employees shall normally be paid on the last work day of the month.  All Payroll is directly deposited into the employee’s 

account of choice.   

Any changes in payroll must be brought to the attention of the bookkeeper by the end of the month in which the change occurred. 

Retirement contributions, state and federal income taxes deducted as well as other approved deductions shall be recorded on 

the check stub. 

 

 

 

 

 

Adopted 8/22/90 
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Cash in School Buildings 

 

Teachers shall not keep any money in their desks.  Money collected from students must be turned in to the Office Bookkeeper 

daily by the sponsor. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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SCHOOL PROPERTIES DISPOSITION 

Definitions 

Obsolete - That which is no longer acceptable or usable in relation to program or equipment standards. 

Surplus - That which is in excess of immediate and/or foreseeable needs. 

Non-Salvageable - That which cannot be economically repaired, has little or no economic value, and has no 

immediate or foreseeable use. 

 

The disposal of obsolete/surplus equipment and materials shall be coordinated by the Superintendent of Schools in accordance 

with the following guidelines.   

 

1.  Non-Salvageable supplies and materials may be disposed by authorization of the Superintendent of Schools. 

 

2.  Non-Salvageable, Obsolete surplus and non-salvageable surplus equipment or supplies must be disposed of by 

authorization of the Board of Education. 

 

3.  Items remaining unsold after advertisement or auction shall be disposed of in the most expedient manner by 

authorization of the Superintendent of Schools. 

 

 

 

 

 

Adopted 8/22/90 
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Support Services 

 

Environmental and Safety Program..............................................EB 

Hazardous Materials.....................................................................EBAB 

Hazardous Materials Procedures..................................................EBAB-R 

Disaster Plans/Safety Drills/Bomb Threats...................................EBCA 

Safety Drills...................................................................................EBCA-R 

School Closings and Cancellations................................................EBCE 

Emergency School Closing Procedure..........................................EBCE-R 

Buildings/Grounds/Property Management..................................EC 

Building Keys................................................................................ECA 

Security/Access to Buildings........................................................ECA/ECAB 

Student Transportation...............................................................EEA 

Bus Safety Program.....................................................................EEAE 

Bus Driver Requirements, Training and Responsibilities……..…..EEAEA 

Drug and Alcohol Testing for Bus Drivers...................................EEAEAA* 

Drug and Alcohol Testing for Bus Drivers...................................EEAEAA*-R 

Student Conduct on School Buses..............................................EEAEC/JICC 

Pupil Transportation...................................................................EEAF 

Use of School Vehicles by Community Groups..........................EEAFB 

Use of Wireless Communication Devices by school transportation vehicle operators.......EEAEG 

Nutritious Food Choices..............................................................EFEA 

Electronic Communication..........................................................EGAEA 

Property Insurance.....................................................................EIA 
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Environmental and Safety Program 

 

It shall be the policy of the Board to guard against accidents by taking reasonable precautions to protect the safety of all 

students, employees, visitors and others present on district property or at school-sponsored events. 

 

The Board shall insist that its staff adhere to recommended safety practices as these pertain to the school plant, special areas 

of instruction, student transportation, school sports, occupational safety, etc. 

 

The practice of safety also shall be considered a facet of the instructional program of the district schools, and instruction in 

accident prevention as well as fire prevention; emergency procedures; traffic bicycle and pedestrian safety; and driver 

education shall be provided in the appropriate grades and classes. 

 

Every principle shall be responsible for the supervision of a safety program fro his/her school. The superintendent shall have 

overall responsibility for the safety program of the district. It shall be the responsibility of the superintendent to see that 

appropriate staff members are kept informed of current state and requirements relating to fire prevention, civil defense, 

sanitation, public health and occupational safety. 

 

Adopted March 12th, 2002 

 

LEGAL REF: C.R.S. 9-1-101 through 9-1-106 (construction requirements,  fire escapes, etc.) 

  C.R.S. 22-3-101 through 22-3-104 (eye protective devices) 

  C.R.S. 22-32-10 (1)(k) 

  C.R.S. 22-32-124 (2),(3) (building inspections) 

  C.R.S. 24-10-106.5 (duty of care) 
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Hazardous Materials 

The Board of Education recognizes its responsibility for providing an environment which is reasonably secure from known 

hazards.  There are many areas of the school operation, from science laboratories and art departments to custodial services 

and vehicle maintenance, which use a variety of materials that are hazardous. 

Hazardous materials include any substance or mixture of substances that poses a fire, explosive, reactive or health hazard as 

more fully defined by law. 

The Board, through the superintendent, shall cause to be created procedures which address the purchase, storage, handling, 

transportation and disposal of hazardous materials for all school facilities and operations including instructional areas.  

Emergency response actions and evacuation plans also shall be coordinated with the procedures. 

The procedures shall comply with all local, state and federal laws and regulations which pertain to the safe and proper storage, 

transportation and disposal of hazardous materials. 

The goal of the procedures shall be to set into place an ongoing process by which each location in the district may begin a 

program of identifying and managing potentially hazardous materials.  District personnel shall be encouraged to make less 

dangerous substitutions for hazardous substances to the extent possible and to minimize the quantities of such substances on 

school property. 

Appropriate school personnel shall be trained to take precautions to prevent accidents and to handle them in the event they 

do occur.  

It is not the intent of the Board to expand or modify the district's potential liability exposure through the adoption of this 

policy.  The district's voluntary compliance with any statute or regulation to which it is not otherwise subject shall not be 

construed to create or assume any potential liability under any local, state or federal law or regulation. 

Adopted August 22, 1990 

LEGAL REFS.:  42 U.S.C. Sec.6901 (1982 & Supp.III 1985) (Resource Conservation and Recovery Act [RCRA]) and accompanying 

regulations 

              42 U.S.C. Sec.9601 (1982 & Supp. IV 1986) (Comprehensive Environmental response Compensation and Liability Act 

[CERCLA]) and accompanying regulations 

              49 U.S.C. 1801 (Hazardous Materials Transportation Act) 

              C.R.S. 13-21-108.5 (persons rendering assistance relating to discharge of hazardous materials immune from civil liability) 

              C.R.S. 24-10-106.5 (duty of care in Colorado Governmental Immunity Act) 

              C.R.S. 25-15-101 et seq. (State Hazardous Waste Management Program) 

              C.R.S.  42-4-228 (vehicles transporting explosive or hazardous materials) 

              C.R.S. 42-4-234 (3) 

              C.R.S. 43-6-101 et seq. (Hazardous Materials Transportation Act of 1987) 

              1 CCR 301-1, Rules 2202-R-3.16 (2) (accreditation rule) 

              6 CCR 1007-3, Part 261 (identification and listing of hazardous waste) 



              8 CCR 1507-1 (operation of commercial vehicles an transportation of hazardous materials) 

Kit Carson School District R-1                                                                                                          EBAB-R 

Hazardous Materials Procedures 

1.  Hazardous Materials Program Supervisor 

    Overall supervision of the operation of all hazardous materials policies and procedures within the district will be the 
responsibility of the Supervisor of Maintenance who will serve as the hazardous materials program supervisor, referred to 
throughout these procedures as the "supervisor". 

    At each location, a district employee will be designated as the local hazardous materials coordinator, referred to throughout 
these procedures as the "coordinator” (Maintenance Director).  At each location, there also will be an alternate district 
employee designated as a backup to the coordinator. 

    The coordinator will be responsible for all aspects of dealing with hazardous materials at the location and will comply with all 
district policies and procedures and local, state, and federal laws and regulations dealing with hazardous materials.  The 
coordinator also will be responsible for reporting any violations in the district's hazardous materials policy or procedures 
simultaneously to the supervisor and the building/location administrator. 

2.  Initial Inventory and Material Identification 

    The supervisor will cause an initial inventory of all hazardous materials to be completed throughout the district to identify 
potentially hazardous substances. 

The supervisor will  

 (choose either Option 1:)contact for a qualified hazardous materials person/firm to conduct the inventory of 
hazardous materials at each location with the assistance of the supervisor and the location/building administrator or his 
designee.  This person also will coordinate the identification of any unknown materials. 

 (or choose Option 2) designate a qualified district employee to conduct the inventory of hazardous materials at each 
location with the assistance of the supervisor and the location/building administrator or a designee. this person also will 
coordinate the identification of hazardous materials.  

    The party conducting the inventory will work with and provide training in the proper process of identifying hazardous 
materials to at least one designated district employee at each location (either the coordinator or an individual directly in charge 
of any of the hazardous materials storage/use areas). 

 At the direction of the coordinator, these trained employees will conduct all future inventories. 

The coordinator will arrange for the identification of any unknown suspected hazardous substance through the supervisor. 

3.  Tracking, Inventory and Material Safety Data Sheets 

    Each coordinator will be responsible for logging in the receipt of all hazardous materials received at that location.  The 
coordinator will track and keep complete written records of the storage, use and ultimate disposition of the hazardous 
materials.  On or before 10-1 of each year, the coordinator will provide a copy of the current inventory log and record of 
disposition of all hazardous materials to the supervisor. 

    The supervisor will maintain a copy of each location's inventory and documentation of all hazardous materials.  This 
information may be released to appropriate police, fire and emergency service authorities. 

    The supervisor will be responsible for establishing and maintaining the material safety data sheets (MSDS) system for the 
district. 



    Each operation and location will maintain a set of MSDS in its area for all hazardous materials with which it has contact. 
These MSDS will be available for review and use by every district employee.  The MSDS also will be available for inspection by 
appropriate police, fire, health and emergency service authorities. 

    The purchasing department and the warehouse each will maintain a set of MSDS for all hazardous materials with which they 
have had contact. 

4.  Purchase of Hazardous Materials 

    In addition to following the district's regular purchasing procedures, an employee may purchase hazardous materials only 
with the approval of the coordinator for use at a specific location.  The purchasing department will not process any order which 
does not include the appropriate approval. 

    The supervisor, the purchasing department and the warehouse will maintain a list of prohibited hazardous materials which 
will be updated at least once a year. 

    Hazardous materials will not be purchased through any mechanism other than a purchase order through the purchasing 
department unless the following conditions are fulfilled: 

    a.  The requester secures the prior written approval of the supervisor. 

    b.  The requester provides written notice of the purchase along with copies of all supporting documents including MSDS and 
the reason for the purchase to the supervisor, the location/building administrator and the supervisor of purchasing.     

 All purchase orders for hazardous materials will include a requirement that the shipment of any such materials 
includes MSDS with any order or portion of the order.  Purchase orders also will note that failure to provide MSDS with the 
shipment may result in either the district's refusing to accept the shipment or the district's conditionally accepting the 
shipment and refusing to pay for it unless the MSDM are provided. 

    Any unapproved purchase of hazardous materials is beyond the course and scope of the district employee's authority and is 
forbidden.  Such a purchase may be grounds for termination. 

    The above procedures also will apply to the acceptance of donated hazardous materials. 

5.  Storage, Recycling or Transfer of Hazardous Materials 

    The supervisor shall designate an area or areas for storage of:   

    a.  Materials which might become or are hazardous materials. 

    b.  Hazardous materials which have been declared waste and are being held for disposal. 

    The supervisor may designate storage areas at each location if appropriate as well as central district storage site. 

    When coordinator has a material which qualifies as hazardous material at his location and which may require disposal, the 
coordinator will contact the supervisor to arrange for storage, transfer or disposal as appropriate.  Materials no longer needed 
at one location may be available for transfer within the district to other programs or locations. 

    When materials are not needed by a district location, operation or program, the materials may be declared as waste.  Only 
the supervisor will be authorized to declare a hazardous material as waste. 

    Storage of hazardous materials will be in compliance with federal, state and local law.  All hazardous materials will be 
separated according to physical properties and stored safely in storage areas appropriate to the risk posed by the materials.  
For example, volatile substances such as petroleum distillates will be stored in approved safety cabinets.  Where appropriate, 
storage cabinets may be locked and access to students or non-authorized staff limited. 

    All containers for hazardous materials will be labeled to show date of receipt by the district, shelf life and expiration date.  
Where space permits, materials will be stored so that the oldest materials are used first (first in-first out). 



    Transfer of hazardous materials within the district will be accomplished in compliance with Section 7 of these procedures. 

6.  Disposal of Hazardous Material 

    When a coordinator or a location/building administrator believes that he has materials which may qualify as hazardous for 
which there is no immediate need for program or operation requirements or which may need to be disposed of, he will contact 
the supervisor.  Only the supervisor will be authorized to declare materials to be waste, excess or surplus and to order their 
disposal. 

    When materials are determined to be ready for disposal, the supervisor will arrange for disposal in a manner that complies 
with all local, state and federal laws and regulations. 

    Federal and state laws and regulations provide exemptions from certain regulatory requirements for small quantity 
generators, i.e., those entities or locations that generate waste in amounts below statutory or regulatory threshold amounts.  
Disposal determinations should preserve small quantity generator status for each location and for any central storage area.  

    The supervisor will maintain written documentation of the disposal of hazardous materials from all locations in the district.  
This documentation will be retained in permanent form at one additional location. 

7.  Transportation of Hazardous Materials 

    Transportation of hazardous materials will meet all local, state and federal requirements and will be coordinated by the 
supervisor. 

    Federal regulation of the transportation of hazardous materials is extensive, complex, requires significant insurance 
protection, and involves specialized training of staff and special equipment.  Because the district cannot meet these 
requirements economically with current staff, equipment and training, the district will arrange for qualified third parties to 
transport any hazardous waste or hazardous materials outside the state. 

    Once a hazardous material is under district control, each location controlling the material will be responsible for the material 
until it is passed to the control of another district location.  The supervisor will verify that the transportation used meets all 
district, local, state and federal transportation financial responsibility and insurance requirements. 

    Unless specific written approval is received by a district employee from the supervisor, no district employee or volunteer will 
transport hazardous materials owned by or attributed to the district in a personal automobile. 

    Subject to the same requirement, no student will be permitted by any district employee or volunteer to transport hazardous 
materials owned by or attributed to the district in any vehicle, including district vehicles. 

    Any unauthorized transportation of hazardous materials is beyond the course and scope of the district employee's or 
volunteer's authority and is forbidden. 

8.  Emergency Response Plan 

    The supervisor will develop an emergency response plan that will enable any district employee aware of any incident 
involving hazardous material to take appropriate action to protect students, staff, the general public and district property. 

    This plan will comply with all applicable laws and regulations and will be coordinated with the district and the location 
evacuation plans. 

    In addition, a plan to handle spills and leaks will be developed for each location for all hazardous materials at the location.  
The plan will address immediate emergency procedures, required notification and clean-up procedure and will comply with all 
applicable laws and regulations. 

    All information regarding a hazardous materials incident will be released to the media or the public only by the district's 
communication officer, the superintendent or their designee.  No other district employee is authorized to release information 
regarding any such incident. 



    The supervisor will coordinate with the district's legal counsel and the superintendent's office any notification or reports to 
local, state and federal authorities as well as the district's appropriate insurance/risk management representative. 

9.  Evacuation Plan 

    An evacuation plan will be developed and implemented for each location.  In developing the evacuation plan, consideration 
will be given to the location and the types of hazardous materials present at the location. 

An evacuation drill will be held at least once each calendar year at each location.  Where possible, this plan will be coordinated 
with existing fire drills, bomb threat evacuation plans and tornado drills and may be conducted in conjunction with any of these 
other drills.  Written records of the drill will be maintained by each location. 

    As appropriate for the location, copies of the evacuation plan will be posted within the buildings. Copies of the evacuation 
plan will be maintained by the coordinator, the location/building administrator, the supervisor and  any other designated 
person approved by any of the above-named persons. 

    Where practical, the evacuation plan will be coordinated with the fire department, police department and the district's 
transportation department. 

10. Training of Staff and Students 

    The coordinators, administrators, staff members handling hazardous materials and school nurses/health paraprofessionals 
will receive training in responding to hazardous materials emergency incidents. 

    When hazardous materials are used in the classroom, both staff and students will be trained in the handling, storage and use 
techniques appropriate to the materials used as part of the curriculum.  The staff also will be instructed in emergency 
procedures, including evacuation, appropriate to the materials. 

 Adopted March 12th, 2002 

  CROSS REFS:   EBCA, Disaster Plans 

     EBCB, Safety Drills 
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School Closings and Cancellations 

 

The Superintendent of Schools shall be responsible for the closing of schools due to inclement weather or other emergencies 

and shall establish a procedure for the notification of Board Members, Employees and Students of such closings. 

 

If school is closed due to adverse road conditions or emergency conditions employees shall not be required to be present at 

school unless there is a specific need for them to be there such as supervision of students remaining at the building. 

 

 

 

 

 

Adopted 8/22/90 
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Emergency School Closing 

Inclement weather and utilities failure are causes for the emergency closing of schools of the District. 

1.  Closing of school while in session: 

    1.1  If the schools are closed while children are at school, the Superintendent of Schools will notify:  School Board Members 

and the Transportation Director to inform them of the decision to close school. 

    1.2  The Superintendent of Schools will contact radio stations KOA (Denver),KLMR (Lamar), KLOE (Goodland), KNAB 

(Burlington), and ask them to immediately broadcast a notification of school closing.  The secretary will send out a text 

message through the appropriate software to all parents about the school closing. 

    1.3  Employees shall be released for the rest of the work day at the discretion of their immediate supervisor. 

2.  Prior to the start of the school session: 

    2.1  The Superintendent of Schools will determine when school is to be cancelled and shall inform the following of the 

decision: 

              School employees via a notification procedure. 

              School Board President 

              Radio Stations:  KOA, KNAB, KLMR and KLOE 

The decision to cancel school prior to the start of the school session will be made as soon as practicable. 

 

 

Adopted 8/22/90 
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Buildings/Grounds/Property Management 

It shall be the policy of the Board to maintain school properties in good physical condition in compliance with State 

Department of Health standards.  School properties shall be safe, clean, sanitary, comfortable and convenient as the facilities 

will permit or the use requires. 

School Facilities 

The Superintendent of Schools shall be responsible for the care and security of the building which he supervises.  To this end he 

shall be responsible for issuing keys to school employees whom have need for such keys in order to carry out their employment 

assignment in the district. 

No other personnel except school employees, law enforcement personnel and/or personnel authorized to use school facilities 

will have access to building keys. 

The Superintendent of Schools shall maintain a listing of all personnel who have school keys and shall periodically call such keys 

in. 

Students and staff members who use the building after normal school hours shall obtain approval from the administration.  

Students shall not be in the building after school without the supervision of a school employee.  Buildings shall be left clean and 

orderly at all times. 

Building usage during the summer shall be arranged with the superintendent. 

School Faculties 

The Superintendent of Schools shall be responsible for the care and security of the building which he supervises.  To this end he 

shall be responsible for issuing keys to school employees whom have need for such keys in order to carry out their employment 

assignment in the district. 

No other personnel except school employees, law enforcement personnel and/or personnel authorized to use school facilities 

will have access to building keys. 

The Superintendent of Schools shall maintain a listing of all personnel who have school keys and shall periodically call such keys 

in. 

Security / Access to Buildings 

 Security for district buildings and grounds (during regular school hours as well as non-school hours) contributes to the 

well-being and safety of students and staff as well as to that of the sites themselves. 

 Each school building shall be inspected annually to address removal of hazards and vandalism and any other 

barriers to safety and supervision. 

 During regular school hours, flow of traffic into and out of buildings shall be closely monitored and limited to certain 

doors. Visitors shall be required to check in to show proper identification and reason for being at the school. This will not apply 

when parents / guardians have been invited to a classroom or assembly program.  Access to school buildings and grounds 



outside of regular school hours shall be limited to personal whose work requires it and to sponsors of approved student 

activities. An adequate key control  systems shall be established which will limit access to buildings to authorized personnel and 

will safeguard against entrance to buildings by persons unauthorized to have keys.  "Security" means not only keeping buildings 

locked and secure but also providing protection against physical hazards and acts of violence. It also includes having available 

floor plans of buildings and site plans showing campus boundaries and access points. The Board Funds and valuable records 

shall be kept in a secure place. 

Alarm systems and other devices that protect buildings against illegal entry and vandalism shall be installed where appropriate. 

Employment of security personnel may be approved by the Board in situations where special risks are involved. 

 November 20th, 2000 

 

 LEGAL REFS:C.R.S. 18-9-112 

   C.R.S. 18-9-117 

   C.R.S. 22-32-109.1 (5) (building safety and security policy is required part of    

   school safety plan) 

 

 CROSS REFS: KI, Visitors to School 
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Student Transportation 

The school district's transportation program shall be designed to get students who live an unreasonable walking distance from 

school to school and back in an efficient, safe and economical manner. 

General responsibility for the transportation system is vested in the Superintendent.  All other people engaged in the 

transportation program are responsible to that administrator. 

It shall be the duty of the Superintendent to provide the Board with regular reports and information regarding the efficiency 

and conduct of the transportation program. 

The district shall operate its own fleet of buses and other types of vehicles as needed. 

The district may submit to the voters the question of whether to impose and collect a fee for the payment of excess 

transportation costs in accordance with state law.  If the fee is approved, the revenues shall be deposited in the transportation 

fund.   

The district shall waive any transportation fee for any student eligible for reduced price or free lunches as determined by 

federal regulations. 

 

Adopted 8/22/90 

 

 

 

LEGAL REFS.:  C.R.S.  22-32-110 (1)(a) 

              C.R.S.  22-32-113 

              C.R.S.  22-32-114 

              C.R.S.  22-51-101 et seq. 

 

CROSS REFS.:  DEAA, Mill Levy Elections 

              EEA subcodes (all relate to the district's transportation program) 

              EFC, Free and Reduced Price Food Services 
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Bus Safety Program 

The safety and welfare of student riders shall be the first consideration in all matters pertaining to transportation.  Safety 

precautions shall include the following: 

1.  Students shall be instructed as to the proper procedure for boarding and exiting from a school bus and in proper and safe 

conduct while aboard. 

2.  Emergency evacuation drills shall be conducted at least two times a year to acquaint student riders with procedures in 

emergency situations. 

3.  Passengers of any school bus used on mountainous terrain shall not occupy the front row of seats and any seats located 

next to emergency doors unless the bus is equipped with retarders which supplement the bus brake system. 

A bus driver who observes a vehicle passing the school bus when the signal lights are activated shall notify the transportation 

supervisor of the violation and provide him with the basic information required by law.  The transportation supervisor shall 

convey this information to the appropriate law enforcement agency. 

The school district shall comply with all state laws and regulations pertaining to the operation of school buses and shall make 

these requirements know to bus drivers.  It also shall cooperate with local safety officials in formulating and accomplishing its 

school bus safety program. 

 

Adopted 8/22/90 

 

LEGAL REFS.:  C.R.S.  42-2-123 

              C.R.S.  42-4-236 

              C.R.S.  42-4-238 

              C.R.S.  42-4-239 

              C.R.S.  42-4-608 

              C.R.S.  42-4-612 

              C.R.S.  42-4-613 

              1 CCR 301-26, Rules 4204-R-200 et seq. 
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Bus Driver Requirements, Training and Responsibilities 

 

Drivers shall conform to state laws and to regulations of the Colorado Department of Education and of the Colorado 

Department of Revenue Division of Motor Vehicles in regard to training, licensing and other requirements and shall participate 

in required in-service training programs. In addition, each driver shall be CPR certified on a yearly basis. 

 

This shall apply to all drivers including those on regular and special trips. 

 

 

 

Adopted October 14, 1999 

 

 

LEGAL REFS:  C.R.S. 42-2-501 et seq. 

             C.R.S. 42-4-239 

          1 CCR 204-12 (Colorado Department of Revenue, Division of              Motor Vehicles, Commercial Driver's License rules) 

             1 CCR 301-26, Rules 4204-R-201 through 207 

 

 

 

CROSS REF:  EEAEAA*, Drug and Alcohol Testing for Bus Drivers 
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Drug and Alcohol Testing for Bus Drivers 

 
 Safety is the number one priority of the Kit Carson School District R-1 Transportation Department. As such, ensuring that 
transportation providers are controlled substance- and alcohol-free is of utmost importance. All Transportation employees 
shall be properly educated on the personal and professional consequences of controlled substance use and alcohol misuse. 
Supervisors will be appropriately trained to identify signs and symptoms of controlled substance and alcohol use.  
 
In accordance with the Federal Omnibus Transportation Employee Testing Act of 1991, it is the policy of Kit Carson School 
District R-1 (the District) to promulgate and implement regulations regarding prohibited conduct involving alcohol and 
controlled substances, and regarding alcohol and controlled substances testing for all district employees who are required to 
maintain a Commercial Drivers License (CDL) and who operate a Commercial Motor Vehicle (CMV) for the District.  
 
In addition, post-accident and reasonable suspicion testing (see EEAEAA-R) for alcohol and controlled substances shall also 
apply to any district employee who drives or otherwise operates any district vehicle (whether owned or leased by the District) 
other than a CMV and not requiring a CDL for legal operation.  
 
The Superintendent or designee will develop regulations that implement this policy and meet legal requirements regarding 
controlled substance and alcohol testing. (EEAEAA-R)  
 
The Superintendent or designee will be responsible for implementing a controlled substance and alcohol testing program in 
compliance with federal law to include pre-employment testing, random testing, supervisory reasonable suspicion testing and 
post-accident testing, for all covered district employees.  
 
Refraining from prohibited conduct and undergoing required alcohol and controlled substance tests are conditions of initial 
and continued employment for all covered employees, to include current, prospective and transferring employees. Employees 
will be removed from safety-sensitive duties immediately after they violate controlled substance and alcohol testing rules.  
 
All covered employees shall be made aware of this policy and related regulations and guidelines.  
 
Non-compliance with this policy, or with related regulations or guidelines, will be grounds for refusal to hire a prospective or 

transferring employee, and will be grounds for discipline of current employees, which discipline may include termination in 

conformance with other applicable district policies and procedures. 

Adopted September 20, 1994    Revised  February 21, 2017 

LEGAL REFS.: C.R.S. 12-47-103  
C.R.S. 18-18-203 – 207  
C.R.S. 42-2-401 - 409 (Commercial Driver's License Act)  
1 CCR 301-26, Rules 4204-R-200 through 4204-R-235 (Operation of School Transportation Vehicles)  
8 CCR 1507-1 (Minimum Standards for the Operation of Commercial Vehicles)  
21 U.S.C. 802 (Comprehensive Drug Abuse Prevention and Control Act of 1970)  
49 U.S.C. 2717 et seq. (Omnibus Transportation Employee Testing Act of 1991)  
49 C.F.R. Part 40 Procedures for Transportation Workplace Drug and Alcohol Testing Programs  
49 C.F.R. Part 382 Controlled Substance and Alcohol Use and Testing  
49 C.F.R. Part 383 Commercial Driver’s License Standards; Requirements and Penalties  
 
CROSS REFS.: EEAEA, Bus Driver Requirements, Training and Responsibilities  

   EEAEAA-R, Regulation to Policy EEAEAA, Controlled Substances and Alcohol Testing and      



         Prohibited Conduct for District Transportation Providers  
   GBEC, Drug- and Alcohol-Free Workplace (Drug and Alcohol Use by Staff Members) 
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Drug and Alcohol Testing for Bus Drivers 

School bus driver who operate a motor vehicle requiring a commercial driver's license are subject to a drug and alcohol testing 

program that fulfills the requirements of the federal regulations. 

These district regulations reflect several requirements of the federal drug testing regulations but are not intended in any way 

to modify or limit the procedures for drug and alcohol testing specifically addressed in federal regulation.  District personnel 

will adhere to the detailed provisions of federal regulation in administering the district's drug and alcohol program. 

References to tests in these regulations include both drug and alcohol tests unless the context specifies otherwise.  The terms 

drugs and controlled substances are interchangeable and have the same meaning.  Drugs refer to marijuana, cocaine, opiates, 

phencyclidine (PCP) and amphetamines (including methamphetamines). 

Pre-employment Tests 

Tests will be administered before a driver performs any safety-sensitive functions for the district. 

The tests will be required of an applicant only after he has been offered the position.  Employment with the district is 

conditional upon the applicant receiving a negative alcohol and drug test result. 

Exceptions may be made if the driver has had an alcohol test administered in accordance with federal regulations within the 

previous six months and the district insures that no prior employer of whom the district has knowledge has records showing a 

violation of the alcohol use rules within the past six months. 

An employee also may be exempt from the pre-employment drug test if he has participated in a drug testing program within 30 

days prior to the application for employment and while participating in that program either was tested for drugs within the last 

six months (from the date of application) or participated in a random drug testing program in the previous 12 months, provided 

that the district has been able to make all verification required by law. 

Post-accident Tests 

Alcohol and controlled substances tests will be conducted as soon after an accident as practicable on any driver who: 

1.  Was performing safety-sensitive functions with respect to the vehicle if the accident involved loss of human life. 

2.  Received a citation under state or local law for a moving traffic violation arising from the accident. 

No driver involved in an accident may use alcohol for eight hours after the accident or until after he undergoes a post-accident 

alcohol test, whichever occurs first. 

If an alcohol test is not administered within two hours of if a drug test is not administered within 32 hours after the accident, 

the district will prepare and maintain records explaining why the test was not conducted. 

Tests conducted by authorized federal, state or local officials will fulfill post-accident testing requirements provided they 

conform to applicable legal requirements and are obtained by the district.  Breath tests will validate only the alcohol test and 

cannot be used to fulfill controlled substance testing obligations. 



Before any driver operates a commercial motor vehicle, the district will provide him with post-accident procedures that will 

make it possible to comply with post-accident testing requirements. 

Random Test 

Tests will be conducted on a random basis at unannounced times throughout the year.  Random tests for alcohol will be 

conducted just before, during or just after the performance of safety-sensitive functions.  Random tests for drugs do not have 

to be conducted in immediate time proximity to performing safety sensitive functions.  Once notified of selection for drug 

testing, a driver must proceed to a collection site to provide a urine specimen. 

Drivers will be selected by a scientifically valid random process, and each driver will have an equal chance to being tested each 

time selection are made.  The number of bus drivers selected for random testing will be in accordance with federal regulations. 

Reasonable Suspicion Tests 

Tests must be conducted when a properly-trained supervisor or district official has reasonable suspicion that the driver has 

violated the district's alcohol or drug prohibitions.  This reasonable suspicion must be based on specific, contemporaneous, 

articulable observations concerning the driver's appearance, behavior, speech or body odors.  The observations may include 

indications of chronic and withdrawal effects of controlled substances. 

Alcohol tests will be authorized for reasonable suspicion only if the required observations are made during, just before or just 

after the period of the work day when the driver must comply with alcohol prohibitions.  If an alcohol test is not administered 

within two hours of a determination of reasonable suspicion, the district will prepare and maintain a record explaining why this 

was not done.  Attempts to conduct alcohol tests will terminate after eight hours. 

An alcohol test may not be conducted by the person who determines that reasonable suspicion exists to conduct such a test. 

A supervisor or district official who makes a finding of reasonable suspicion also must make a written record of his observations 

leading to a reasonable suspicion drug test within 24 hours of the observed behavior or before the results of the drug test are 

released, whichever is earlier. 

Return-to-duty Tests 

A drug or alcohol test will be conducted when a driver who has violated the district's drug or alcohol prohibition returns to 

performing safety sensitive duties. 

Employees whose conduct involved misuse of drugs may not return to duty in a safety-sensitive function until the return-to-

duty alcohol test produces a verified negative result. 

Employees whose conduct involved alcohol may not return to duty in a safety-sensitive function until the return-to-duty 

alcohol test produces a verified result that meets federal and district standards. 

Follow-up Tests 

A driver who violates the district's drug or alcohol prohibition and is subsequently identified by a substance abuse professional 

as needing assistance in resolving a drug or alcohol problem will be subject to unannounced follow-up testing as directed by 

the substance abuse professional in accordance with law.  Follow-up alcohol testing will be conducted just before, during or 

just after the time when the driver is performing safety-sensitive functions. 

Records 



Employee drug and alcohol test results and records will be maintained under strict confidentiality and released only in 

accordance with law.  Upon written request, a driver will receive copies of any records pertaining to his use of drugs or alcohol, 

including any records pertaining to his drug or alcohol tests.  Records will be made available to a subsequent employer or other 

identified persons only as expressly requested in writing by the driver. 

Notifications 

Each driver will receive educational materials that explain the requirements of the Code of Federal Regulations Title 49, Part 

382, together with a copy of the district's policy and regulations for meeting these requirements.  Representatives of employee 

organizations will be notified of the availability of this information.  The information will identify: 

     1.  The person designated by the district to answer driver questions about the materials. 

     2.  Categories of drivers who are subject to the drug and alcohol testing requirements. 

     3.  Sufficient information about the safety-sensitive functions performed by drivers to make clear for what period of the 

work day driver compliance is required. 

     4.  Specific information concerning driver conduct that is prohibited. 

     5.  Circumstances under which a driver will be tested for drugs and/or alcohol. 

     6.  Procedures that will be used to test for the presence of drugs and alcohol, protect the driver and the integrity of the 

testing processes, safeguard the validity of test results and insure that test results are attributed to the correct driver. 

     7.  The requirement that a driver submit to drug and alcohol tests administered in accordance with federal regulations. 

     8.  An explanation of what constitutes a refusal to submit to a drug or alcohol test and the attendant consequences. 

     9.  Consequences for drivers found to have violated the drug and alcohol prohibitions including the requirement that the 

driver be removed immediately from safety-sensitive functions and the procedures for referral, evaluation and treatment. 

    10.  Consequences for drivers found to have an alcohol concentration of 0.02 or greater but less than 0.04. 

    11.  Information concerning the effects of drugs and alcohol on an individual's health, work and personal life; external and 

internal signs and symptoms of a drug or alcohol problem, and available methods of intervening when a drug or alcohol 

problem is suspected including confrontation, referral to an employee assistance program and/or referral to administrative 

officials. 

Each driver must sign a statement certifying that he has received a copy of the above materials. 

The district will inform drivers before drug and alcohol tests are performed. 

The district will notify a driver of the results of a pre-employment drug test if the driver requests such results within 60 

calendar days of being notified of the disposition of his employment application. 

The district will notify a driver of the results of random, reasonable suspicion and post-accident drug tests if the test results are 

verified positive.  The district also will tell the driver which controlled substances were verified as positive. 

Drivers will inform their supervisors if at any time they are using controlled substance which their physician has prescribed for 

therapeutic purposes.  Such a substance may be used only if the physician has advised the driver that it will not adversely affect 

his ability to safety operate a commercial motor vehicle. 



Enforcement 

Any driver who refuses to submit to post-accident, random, reasonable suspicion or follow-up tests will not be allowed to 

perform or continue to perform safety-sensitive functions. 

A driver who in any other way violates district prohibitions related to drug and alcohol will receive from the district the names, 

addresses and telephone numbers of substance abuse professionals and counseling and treatment programs available to 

evaluate and resolve drug and alcohol-related problems.  The employee will be evaluated by a substance abuse professional 

who will determine what help, if any, the driver needs in resolving such a problem. 

Any substance abuse professional who determines that a driver needs assistance will not refer the driver to a private practice, 

person or organization in which he has a financial interest except under circumstances allowed by law. 

Before the driver is returned to safety-sensitive duties, if at all, the district must insure that the employee: 

     1.  Has been evaluated by a substance abuse professional 

     2.  Has complied with any recommended treatment 

     3.  Has taken a return-to-duty drug and alcohol test with a result indicating an alcohol concentration level of less than 0.02 

     4.  Is subject to unannounced follow-up drug and alcohol tests.  The number and frequency of such follow-up testing will be 

as directed by the substance abuse professional and consist of at least six tests in the first 12 months following the driver's 

return to duty. 

Disciplinary Action/Termination: 

Any current employee subject to this regulation who engages in any of the conduct which follows will be deemed to have 
engaged in an act or conduct which threatens the safety, health, or well-being of the employee or another person, constituting 
neglect of duty and shall be disciplined in accordance with applicable District policy and procedure, and state law, up to and 
including termination:  
1. Violation of any of the General Prohibitions;  
2. Failure of any test for the presence of a controlled substance required under this regulation;  
3. Failure of any test for the presence of alcohol required under this regulation, if the employee test positive at 0.02 or higher;  
4. Failure to report as instructed, and in a timely manner, to the collection site;  
5. Failure to cooperate with collection site personnel;  
6. Any tampering, or attempt to tamper with, a test sample; or  
7. Failure to complete a required evaluation by a SAP or to complete a treatment, counseling, rehabilitation or other regimen 
prescribed by a SAP under this regulation.  
8. Failure to comply with any written or oral instruction issued by the District to this regulation;  
9. Violation of any section of this regulation. 
 
 Exceptions may apply where the administration determines that discipline is not warranted due to extenuating circumstances.  
If an employee is not terminated as a result of any of the conduct described above, that employee will be suspended from duty 

without pay for at least 24 hours, depending on the offense, and will be required to undergo return-to-duty alcohol and/or 

controlled substance testing with a result of less than 0.02 for an alcohol test or a verified negative for a controlled substance 

test, before he or she may return to duty. (The administration shall determine the length of the suspension, depending upon 

the offense, and whether the entire suspension is without pay, dependent upon the circumstances and on a case by case basis. 

At least the first 24 hours of the suspension shall be without pay.) 

 

Adopted September 20, 1994              Revised  February 21, 2017 
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Student Conduct on School Buses 

 

The privilege of riding a school bus is contingent upon a student's good behavior and observance of established regulations for 

student conduct both at bus stops and on board buses. 

 

Bus drivers shall be responsible for maintaining discipline and proper behavior among students riding the bus unless a teacher 

is present for that purpose or the teacher does not exercise proper control.  No student shall be put off a school bus enroute. 

 

A driver shall not administer corporal punishment to a student.  Any serious matter shall be referred to the administration. 

 

A student may be denied the privilege of riding school buses by the administration if misbehavior does not cease after due 

warning. 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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PUPIL TRANSPORTATION:  DESIGNATED CO-CURRICULAR BUS STOPS 

There shall be four (4) designated bus stops for any co-curricular activities or events:  Kit Carson School, Wild Horse Post Office, 

the monument on Highway 59, and the activity/event site.   

Students will be picked up or delivered to the Wild Horse or Highway 59 monument only when written permission is submitted 

to the School Office by the parent or guardian. 

A student may be released to the parent or guardian at the activity/event site.   

A student may be released to a person other than a parent or guardian only when the parent or guardian provides a written 

note which specifically designates the person into whose custody the student is to be released.   

In the event the parent, guardian, designated person, or authorized private vehicle is not present at the designated 

activity/event, Wild Horse Post Office, or Highway 59 monument bus stop, then the student will be delivered to the Kit Carson 

School. 

Students are expected to travel with the team from the Kit Carson School.  A single note of instructions from the parent or 

guardian stating the wishes about the designated bus stop will suffice for all athletic activities throughout any school year.  

Each non-athletic activity or event will need to be handled separately (field trip, etc.). 

Notes from parents and guardians should be delivered to the School Office.  Copies of the note will be prepared and distributed 

to the Transportation Coordinator and to the Bus Driver, or in the case of athletics to the coach. 

Under special circumstances or cases of an emergency, the Principal or Superintendent may direct the Bus Driver to modify or 

change written direction or lack of written direction from the parent or guardian. 

 

 

Adopted February 19, 1991 
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USE OF WIRELESS COMMUNICATION DEVICES BY SCHOOL TRANSPORTATION VEHICLE OPERATORS 

While the Board of Education believes the use of wireless communication devices by district transportation vehicle operators is 
important to provide instant communication regarding emergencies as well as to convey other important information, vehicle 
operators shall be subject to the following restrictions to ensure safe use. 

For purposes of this policy, wireless communication device is defined as any device intended to facilitate communication, 
including but not limited to cell phones, two-way radios, walkie talkies, palm pilots, beepers, pagers, etc. 

Vehicle operators shall not place or receive communications on any personally owned wireless communication device while 
passengers are loading or unloading from the bus or while the bus is in motion. 

Under usual circumstances, use of district owned wireless communication devices shall be allowed when used to assist a 
vehicle operator and/or dispatcher in the necessary communications periodically needed to safely deliver children — home 
to school, school to school, school to home and on activity trips. Use of such devices while the vehicle is in motion shall be 
limited whenever possible. 

Vehicle operators shall under no circumstances place or receive communications unrelated to district business while on duty. 

Violation of this policy may subject the driver vehicle operator to disciplinary action. 

Adopted: April 21, 2016 

LEGAL REFS.: 1 CCR 301-26, Rule 4204-R-232.00 

C.R.S. 42-4-239 (using a wireless telephone for text messaging while driving is prohibited) 

CROSS REFS.: EDB, Maintenance and Control of Materials and Equipment EEAE, Bus Safety Program 
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USE OF SCHOOL VEHICLES BY COMMUNITY GROUPS 

The general philosophy of the Board of Education is that school vehicles purchased by the school district are to be used 
primarily for school purposes and that taxpayers shalt not be expected to subsidize the expense of providing school vehicles 
or personnel not necessary for school district purposes. Nevertheless, it is the policy of the Board of Education to make 
available for use by appropriate community groups school vehicles to the extent that such use does not impinge upon or 
impair use for school district purposes. 

Among community groups that qualify for the use of school vehicles are those composed of citizens 65 years of age and older. 
Such groups shall be given special consideration as required by the statute relating to community use of school vehicles. As 
permitted by law, all groups shall be expected to pay the actual costs involved in the use of school vehicles. 

Non-school use of school vehicles shall not be intermingled with student transportation, nor shall it interfere with: 

1. Student transportation to, from or between schools. 

2. Student transportation for school activities and functions. 

3. Emergency transportation for students. 

4. Time required for maintenance and service of vehicles. 

5. Provision of standby vehicles for school purposes. 

Regulations for community use of school vehicles shall be developed by the administration and approved by the Board. 

Adopted: April 21, 2016 

LEGAL REFS.: C.R.S. 22-32-128 (use of school vehicles by residents of district) 

C.R.S. 39-27-102 

C.R.S. 40-10-116 (1)(b) 

C.R.S. 40-16-101 (1.5) 

C.R.S. 40-16-104 (1)(d)
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NUTRITIOUS FOOD CHOICES  

At every possible eating occasion, students will have opportunities to practice what they are taught in nutrition education and 

choose nutritious snacks that are low in fat, sodium and added sugars. 

Schools are encouraged to take steps to ensure: 

 nutritious foods are always available as an affordable option whenever food is served or sold; 

 students have limited opportunities to eat snacks high in fat, sodium or added sugars; and 

 competition with nutritious meals served by the school food service program is minimized. 

The emphasis on healthy choices applies to: 

 a la carte items (separate food choices) offered by the food service program; 

 "competitive foods" which are snacks and beverages sold from vending machines, school stores and fund-raising activities 

that compete with the food service program; and 

 refreshments that are available at school parties, celebrations and meetings. 

Each beverage offered for sale to students from any source, including the school cafeteria, vending machines, school stores and 

fund-raising activities conducted on school grounds, shall satisfy the minimum nutritional standards for beverages adopted by 

the State Board of Education. This applies to beverages sold on campus during the regular school day and extended school day, 

including but not limited to before and after school activities such as clubs, year book, band, student government, drama and 

childcare/latchkey programs. 

The State Board's nutritional standards for beverages shall not apply to the sale of beverages at school-related events where 

parents and other adults are a significant part of the audience. Such activities include but are not limited to interscholastic 

sporting events, school plays and band concerts. 

Adopted: April 21, 2016 

LEGAL REFS.:  C.R.S. 22-32-134.5 (healthy beverage requirement) 

C.R.S. 22-32-136.3 (trans fat ban) 

1 CCR 301-79 (State Board of Education -- healthy beverages rules) 
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ELECTRONIC COMMUNICATION  

Electronic communication is the transmittal of a communication between two or more computers or other electronic 
devices, whether or not the message is converted to hard copy format and whether or not the message is viewed upon 
receipt. Electronic communication includes all electronic messages that are transmitted through a local, regional or global 
computer network. 

All district electronic communication systems are owned by the district and are intended for the purpose of conducting official 
district business only. District electronic communication systems are not intended for personal use by district employees. 
Employees shall have no expectation of privacy when using district electronic communication systems. 

Electronic communication sent or received by the Board, the district or district employees may be considered a public record 
subject to retention under state or federal law. Such electronic communication may also be subject to public disclosure or 
inspection under the Colorado Open Records Act. 

Whenever the district is a party in litigation or reasonably anticipates being a party in litigation, Board members and 
district employees in possession of electronic documents, e-mail and/or other evidence relevant to the litigation or 
reasonably anticipated litigation shall retain all such documents, e-mails and other evidence until otherwise directed by 
the superintendent or designee. 

To ensure compliance with applicable law and district policy, the district retains the right to review, store and disclose all 
information sent over the district electronic communication systems for any legally permissible reason, including but not 
limited to determining whether the information is a public record, whether it contains information discoverable in litigation 
and to access district information in the employee's absence. 

Upon sending or receiving an electronic communication, all users shall segregate or store those communications that are public 
records. Public records are those that evidence the district's functions, policies, decisions, procedures, operations or other 
activities of the district or that contain valuable district data. 

Electronic communication on district computers or district electronic communication systems shall be retained only as long as 
necessary. Such electronic communication shall be deleted on a routine basis unless otherwise required to be retained by 
district policy or state or federal law. 

The custodian of records for the district shall assist the public in locating any specific public electronic records requested and 
shall provide public access to public electronic records in accordance with state law. The district's records custodian shall also 
be responsible for assisting the district's schools and other sites in complying with record retention requirements. 

District employees may be subject to disciplinary action for violation of this policy.  

Adopted: April 21, 2016  

LEGAL REFS.: C.R.S. 24-72-203(1)(b)(1) 

C.R.S. 24-72-204.5 

C.R.S. 24-80-101 et seq. (State Archives and Public Records Act) 

CROSS REFS: EHB, Records Retention 

GBEE*, StaffUse of Internet and Electronic Communications G I3J, Personnel Records/Files 

JRA/JRC, Student Records/Release of Information on Students  

JS*, Student Use of Internet and Electronic Communications  

KDB, Public's Right to Know/Freedom of Information 



Kit Carson School District R-1                                                                                                                                                                          EIA 

 

Property Insurance 

 

All school district facilities and their contents shall be insured in appropriate amounts as determined by the Superintendent of 

Schools for losses due to fire, lightning, vandalism, and all other perils inclusive of extended coverage except for losses due to 

theft. 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Kit Carson School District R-1                                                                                  GBA 

Open Hiring/Equal Employment Opportunity and Affirmative Action 

 

The Board subscribes to the fullest extent to the principles of the dignity of all people and of their labors.  It also recognizes that 

it is both culturally and educationally sound to have persons of diverse backgrounds on the school district's staff. 

Therefore, it shall be the policy of the district under the direct supervision of the Superintendent of schools to promote and 

provide for equal opportunity in recruitment, selection, promotion and dismissal of all personnel.  Total commitment on the part 

of the district towards equal employment opportunity will apply to all people without regard to race, color, religion, national 

origin, marital status, sex, age or handicap. 

Every available opportunity will be taken to assure that the district does not discriminate in any area of employment, including 

job advertising, pre-employment requirements, recruitment, compensation, fringe benefits, job classifications, promotion and 

termination. 

LEGAL REFS.:  20 U.S.C. §1681 (Title IX of the Education Amendments of 1972) 

 U.S.C 701 et seq 

29 U.S.C. §201 et seq. (Fair Labor Standards Act) 

29 U.S.C. §621 et seq. (Age Discrimination in Employment Act of 1967) 

29 U.S.C. §794 (Section 504 of the Rehabilitation Act of 1973) 

42 U.S.C. §12101et seq. (Title II of the Americans with Disabilities Act) 

42 U.S.C. §2000d (Title VI of the Civil Rights Act of 1964) 

42 U.S.C. §2000e (Title VII of the Civil Rights Act of 1964) 

42 U.S.C. §2000ff et seq. (Genetic Information Nondiscrimination Act of 2008) 

C.R.S. 22-32-110 (1)(k) 

C.R.S. 22-32-109(1)(jj) 

C.R.S 24-34-301-308 

C.R.S. 22-61-101 (discrimination in employment prohibited) 

C.R.S. 24-34-301 et seq. (Colorado Civil Rights Division procedures) 

C.R.S. 24-34-402 et seq. (discriminatory or unfair employment practices) 

CROSS REFS.: AC, Nondiscrimination/Equal Opportunity 

ACE, Nondiscrimination on the Basis of Disability GBAA, Sexual 

Discrimination and Harassment 

 

Adopted August 22, 1990 

Modified Feb 20, 1996 

Revised April 21, 2016 
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SEXUAL DISCRIMINATION AND HARASSMENT  

 

The district is committed to a learning and working environment that is free from sexual harassment. Sexual harassment is 

recognized as a form of sex discrimination and thus a violation of the laws which prohibit sex discrimination. 

It shall be a violation of policy for any member of the district staff to harass another staff member or student through conduct 

or communications of a sexual nature. Any conduct of a sexual nature directed toward students by teachers or others to whom 

this policy applies, shall be presumed to be unwelcome. Sexual harassment committed by an employee of the district in the 

course of employment shall be deemed a breach of duty, and as such, shall subject the offending employee to disciplinary action. 

This policy similarly applies to non-employee volunteers or any other persons who work subject to the control of school 

authorities. 

Sexual harassment prohibited 

For purposes of this policy, unwelcome sexual advances, requests for sexual favors, or other unwelcome conduct of a sexual 

nature constitutes sexual harassment if: 

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a person's employment or 

educational development. 

2. Submission to or rejection of such conduct by an individual is used as the basis for employment or education decisions 

affecting such individual. 

3. Such conduct has the purpose or effect of unreasonably interfering with an individual's work or educational performance 

or creating an intimidating, hostile or offensive working or educational environment. 

The prohibition against sexual harassment applies whether the harassment is between people of the same or different gender. 

Sexual harassment as defined above may include but is not limited to: 

1. Sex-oriented verbal "kidding," abuse or harassment. 

2. Pressure for sexual activity. 

3. Repeated remarks to a person with sexual implications. 

4. Unwelcome touching, such as patting, pinching or constant brushing against another's body. 

5. Suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one's grades, 

employment status or similar personal concerns. 

6. Sexual violence. 



 

 

Reporting, investigation and sanctions 

It is the express desire of the Board to encourage victims of, or witnesses to, sexual harassment to report such claims through 

the district's complaint process (AC-R). 

Employees who feel that their superiors are conditioning promotions, increases in wages, continuation of employment, or other 

terms or conditions of employment upon agreement to unwelcome conduct of a sexual nature, are encouraged to report these 

conditions to the appropriate administrator or to the district's compliance officer. 

All reports of sexual harassment received by any district employee shall be promptly forwarded to the compliance officer (AC-E-

1). The compliance officer shall ensure that every complaint is promptly investigated and responded to as set forth in the district's 

complaint and compliance process (AC-R). No reprisals or retaliation shall be allowed to occur as a result of the good faith 

reporting of charges of sexual harassment. Requests for confidentiality shall be honored so long as doing so does not preclude 

the district from responding effectively to the harassment and preventing such conduct in the future. 

Any employee found to have engaged in sexual harassment shall be subject to sanctions, including, but not limited to, warning 

or reprimand, suspension, or termination, subject to applicable procedural requirements. Conduct of a sexual nature directed 

toward students shall, in appropriate circumstances, be reported as child abuse for investigation by appropriate authorities in 

conformity with policy JLF. 

Filing of a complaint or otherwise reporting sexual harassment shall not reflect upon the individual's status or affect future 

employment or work assignments. All matters involving sexual harassment complaints shall remain confidential to the extent 

possible. 

Notice of policy 

Notice of this policy shall be circulated to all district schools and departments and incorporated in employee handbooks. 

Adopted: Sept 2000 

Revised April 21, 2016 

LEGAL REFS.: 20 U.S.C. §1681 et seq. (Title IX of the Education Amendments of 1972) 42 U.S.C. §2000e et seq. (Title VII of 

the Civil Rights Act of 1964) C.R.S. 24-34-401 et seq. (discrimination or unfair employment practices) 

C.R.S. 24-34-301 et seq. (Colorado Civil Rights Division procedures) 

CROSS REFS.: AC, Nondiscrimination/Equal Opportunity JLF, Reporting Child Abuse/Child 

Protection 

 

 

 

 

 



 

 

Kit Carson School District R-1                                                                          GBB  

STAFF INVOLVEMENT IN DECISION MAKING 

 

Suggestions and recommendations for the improvement of the schools shall be solicited at all times.  Staff members are urged 

to place such suggestions in the Superintendent's school mail box in the central office or to see the Superintendent in person.  

Also, teachers are welcomed to attend all public board meetings. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 

 

 

 

  



Kit Carson School District R-1                                                                 GBBDC/GCBDC/GDBDC 

Jury Duty Leave 

Employees who are called for jury duty shall receive their full pay during their absence, but shall assign their jury duty pay to the 

District; mileage reimbursement shall be retained by the employee. 

Employees who are subpoenaed to appear as a witness in a lawsuit arising out of or relating to the performance of their duties 

for the District, except in a suit in which the employee is a plaintiff against the District or the Board or an administrator of the 

District, shall receive their full pay during their absence but shall assign any witness fees paid to the District; mileage 

reimbursement shall be retained by the employee. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 

Updated  February 21, 2017 
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                                               STAFF ETHICS     (Teachers) 

Responsibility to the Student and Parent 

The first consideration of a teacher is the welfare of his student.  He guides the student in his growth toward maturity, preparing 
him to be socially and economically competent in the school, the home and the community and to be happy as a responsible 
member of society.  He recognizes the concern of the parent for the child's development and seeks to share this responsibility 
and to cooperate with the home for the best interests of each child.  In addition, the teacher: 
1.  Should try to create and uphold a good honest, moral public image in the community. 
2.  Deals kindly and justly with every child as an individual without prejudice or partiality. 
3.  Respects the confidence of his student.  Information given in confidence should be passed only to authorized persons or 
agencies that are attempting to aid the child. 
4.  Respects the basic responsibility of parents for their children, seeks to establish friendly and cooperative relationships with 
the home and is discreet with information received from parents. 
5.  Does not use his classroom privileges and prestige to promote personal gain, selfish interests, partisan politics or sectarian 
religious views. 
6.  Strives to help his students develop sound moral, spiritual and intellectual foundations. 
7.  Strengthens the democratic activities of the school.  Shows his students that American citizenship involves responsibilities as 
well as privileges. 
8.  Accepts no remuneration, directly or indirectly, for tutoring or equipping members of his own classes. 
9.  Rejects teacher strikes as a means for the achievement of professional objectives, remembering his primary responsibility to 
the student. 
 

Responsibility to the Profession 
The teacher maintains a constructive and cordial attitude toward his associates.  He respects the authority attached to each 
associate's position and extends the recognition due a fellow professional.  He helps to improve the status of the profession by 
developing and maintaining high standard.  He/she is aware of the values of professional organizations and works for their 
realization.  In addition, the teacher: 
1.  Endorses the principle that the profession must accept responsibility for the conduct of its members and understands that 
his own conduct will be regarded as representative of the profession. 
2.  Maintains an attitude and personal appearance which strengthens public respect for the teaching profession and for the 
school system of which he is a part. 
3.  Adheres to the conditions of a contract until the contract has been terminated by mutual consent or has otherwise been 
legally terminated. 
4.  Exercises his right to participate in the democratic processes which determine school policy.  Once policy is determined 
through democratic processes, the teacher is then obligated to support it.  He recognizes that the Board, which derives its 
authority from the people it serves, has placed the responsibility for the administration of school policy in the hands of the 
professional leaders of the school. 
5.  Should conduct school affairs through recognized channels of the school system or the profession. 
6.  Is considerate and loyal in his relationships with his fellow teachers.  He takes pride in their achievements. 
7.  Respects the confidence of fellow teachers. 
8.  Regards criticism of fellow teachers or of a predecessor as unprofessional unless it is constructive and discreet.  Any critism 
or dispute among teachers in the presence of students or laymen is unjustifiable. 
9.  Reports to duly constituted authority any matters which involve the best interests of the school. 
10. Seeks continued professional growth and efficiency. 
11. Is encouraged to maintain active membership in professional organizations and work through them to attain the objective 
which will advance the status of the profession. 
12. Encourages young people of ability to enter the profession. 
13. Considers only educational values and qualifications in making suggestions or recommendations regarding school 
purchases or personnel appointments, rejecting compensation or rewards from persons benefited. 
14. Seeks appointments or promotions only on the basis or professional qualifications.  Does not apply for a specific position 
while it is held by a qualified member of the profession. 
15. Requests honest recommendations for himself.  Gives honest recommendations for others. 
Responsibility to the Public 



The teacher holds a position of public trust.  He serves as a trustee of the American heritage. He works for the strengthening of 
education and for the realization of democratic ideals.  In addition, the teacher: 
1.  Strives to keep the public informed about and interested in the educational program of the public schools. 
2.  Performs the duties of citizenship and participates in community activities within limits imposed by his obligation to his 
students. 
3.  Contributes to community life.  Develops normal interests outside of his professional duties. 
 
All staff member have a responsibility to make themselves familiar with and abide by federal and state laws as these affect 
their work, and the policies and regulations of the district. 
Rules of Conduct 
Each staff member shall observe rules of conduct established in law which specify that a school employee shat not: 
1. Disclose or use confidential information acquired in the course of his employment to further substantially his personal 
financial interests. 
2. Accept a gift of substantial value or substantial economic benefit tantamount to a gift of substantial value which 
would tend to improperly influence a reasonable person in the position or which the staff member know or should know is 
primarily for the purpose of a reward for action in which the staff member exercised discretionary authority. 
3. Engage in a substantial financial transaction for his private business purposes with a person whom the staff member 
supervises. 
4. Perform any action in which the staff member has discretionary authority which directly and substantially confers an 
economic benefit on a business to other undertaking in which the staff member has a substantial financial interest or is engage 
as a counsel, consultant, representative or agent. 
The phrase “economic benefit tantamount to a gift of substantial value” includes a loan at a rate of interest substantially lower 
than the prevailing commercial rate and compensation received for private services rendered at a rate substantially exceeding 
the fair market value. 
It is permissible for an employee to receive: 
1. An occasional non-pecuniary gift which is insignificant  
2. A non-pecuniary award publicly presented by a nonprofit organization in recognition of public service. 
3. Payment or reimbursement for actual and necessary expenditures for travel and subsistence for attendance at a 
convention or other meeting at which he or she is schedule to participate. 
4. Reimbursement for or acceptance of an opportunity to participate in a social function or meeting which is not 
extraordinary when viewed in the light of the position. 
5. Items of perishable or nonpermanent value including but not limited to meals, lodging, travel expenses or tickets to 
sporting, recreational, educational or cultural events. 
6. Payment for speeches, appearances or publications reported as honorariums. 
All staff members shall be expected to carry out their assigned responsibilities with conscientious concern. 
It shall not be considered a breach of conduct for a staff member to: 
1. Use school facilities and equipment to communicate or correspond with constituents, family members or business 
associates on an occasional basis. 
2. Accept or receive a benefit as an indirect consequence or transacting school district business. 
Essential to the success of ongoing school operations and their instructional program are the following specific responsibilities 
which shall be required of all personnel: 
1. Faithfulness and promptness in attendance at work. 
2. Support and enforcement of policies of the Board and regulations of the school administration in regard to students. 
3. Diligence in submitting required reports promptly at the times specified. 
4. Care and protection of school property. 
5. Concern and attention toward their own and the school system’s legal responsibility for the safety and welfare of 
students including the need to insure that student area supervised at all times. 
A staff member may request an advisory opinion for the secretary of state concerning issues relating to conduct that is 
proscribed by state law. 
Child Abuse 
All district employees who have reasonable cause to know or suspect that any child is subjected to abuse or to conditions that 
might result in abuse or neglect must report such fact in accordance with policy JLF. 
The superintendent is authorized to conduct an internal investigation or to take any other necessary steps if information is 
received from a county department of social services or a law enforcement agency that a suspected child abuse perpetrator is 



a school district employee.  Such information shall remain confidential except that the superintendent shall notify the Colorado 
Department of Education of the child abuse investigation. 
Possession of Deadly Weapons 
The provisions of the policy regarding public possession of deadly weapons on school property or in school buildings also shall 
apply to employees of the district.  However, the restrictions shall not apply to employees who are required to carry or use 
deadly weapons in order to perform their necessary duties and functions. 
Felony/Misdemeanor convictions 
If, subsequent to beginning employment with eh district, the district learns or has good cause to believe that any staff member 
has been convicted of any felony or misdemeanor other than a misdemeanor traffic offenses or infractions the district shall 
make inquiries to the Department of Education for purposes of screening the employee. 
In addition, the district shall require the employee to submit a complete set of fingerprints taken by a qualified law 
enforcement agency.  Fingerprints must be submitted within 20 days of receipt of written notification.  The fingerprints shall be 
forwarded to the Colorado Bureau of Investigation (CBI) for the purpose of conducting a state and national fingerprint-based 
criminal history record check utilizing the records of the Colorado Bureau of Investigation and the Federal Bureau of 
Investigation.  Disciplinary action, which could include dismissal form employment, may be taken against personnel if the 
results of fingerprint processing provide relevant information. 
Employees shall not be charged fees for processing fingerprints under these circumstances. 
Unlawful behavior involving children 
The Board may make an inquiry with the Department of Education concerning whether any current employee of the school 
district has been convicted of, pled nolo contendere to, or received a deferred sentence or deferred prosecution for a felony or 
misdemeanor crime involving unlawful sexual behavior or unlawful behavior involving children.  Disciplinary action, including 
termination, may be taken if the inquiry discloses information relevant to the employee’s fitness for employment.  
Personnel addressing health care treatment for behavior issues 
School personnel are prohibited under state law from recommending or requiring the use of psychotropic drugs for students.  
They are also prohibited from testing or requiring testing for a student’s behavior without giving notice to the parent/guardian 
describing the recommended testing and how any test results will be used and obtaining prior written permission from the 
student or from the student’s parent/guardian.  School personnel are encouraged to discuss concerns about a student’s 
behavior with the parent/guardian and such discussions may include a suggestion that the parent/guardian speak with an 
appropriate health care professional regarding any behavior concerns school personnel may have. 
 
ADOPTION DATE: march 15, 1987 
REVISED AND ADOPTED: October 17, 1991 
REVISED AND ADOPTED: November 17, 2002 
REVISED AND ADOPTED: April 2012 
Reviewed: November 15, 2016 
 
LEGAL REFS.:  C.R.S 18-12-105.5 
  C.R.S. 18-12-214 (3)(b) (school security officers may carry concealed handgun pursuant to valid permit) 
  C.R.S. 19-3-308(5.7) 
  C.R.S. 22-32-109(1)(ee) (duty to adopt policy prohibiting personnel form recommending certain drugs for 
students or ordering behavior tests without parent permission) 
  C.R.S. 22-32-109.1(8) (policy requiring inquiries upon good cause to department of education for purpose of 
screening employees is required part of safe schools plan) 
  C.R.S 22-32-109.7    C.R.S 22-32-109.8(6) 

C.R.S 22-32-109.8(10)   C.R.S 22-32-109.9 
C.R.S 22-32-110(1)(k)   C.R.S 24-18-104 
C.R.S 24-18-109    C.R.S. 22-32-109(1)(ee)    

 
CROSS REF.: JLC, Student Health Services and Records 
  JLDAC,  Screening/Testing of Students 
  JLF, Reporting Child Abuse/Child Protection 
  KFA, Public Conduct on School Property 
 
 
 



Kit Carson School District R-1                                                               GBEA 

STAFF ETHICS  (Noncertificated Personnel) 

The Board feels that the relationship between certificated and noncertificated employees should be that of partners working 

together to provide the best possible learning opportunities.  All jobs in a school system must contribute toward providing an 

education for the children of the community and all personnel must be willing to work together in achieving this common goal. 

Teachers are charged with the serious task of educating the children of the community.  The Board feels that the noncertificated 

personnel are their co-workers in this task in that they provide valuable services and contribute toward creating an environment 

conducive to learning. 

Therefore, in carrying out these objectives, noncertificated staff members shall: 

1.  Support the Kit Carson School.  Be a school booster. 

2.  Demonstrate active interest in the school and school functions. 

3.  Set examples of personal and moral behavior, attitudes and habits. 

4.  Accept responsibilities and assignments and always do the best. 

5.  Avoid gossip and help dispel rumor.  Constructive criticism and advice should be directed to the superintendent. 

6.  Conscientiously care for materials and equipment belonging to the school. 

7.  Work harmoniously with other personnel. 

8.  Organize and plan ahead.  See if you cannot find a better way of doing something. 

9.  Avoid arguing, quarreling, bickering, gossiping, etc. 

10. Conserve materials and supplies. 

11. Buy only items and quantities of items needed, using care and economy. 

12. Be orderly, clean and neat and help keep things in a general order. 

13. Report problems promptly to the proper authorities as designated by Board policy. 

14. Report progress on assignments. 

15. Smoke only in designated areas. 

16. Do what you can to make the schools and everything connected with them safe, sanitary and healthful. 

17. Do not engage in play with the students or tease them. 

18. Do not interrupt classroom procedures except when instructed to do so by proper authorities. 

19. Do not carry tales out of school or spread misinformation. 

20. Do not waste supplies or materials. 

21. Do not lend school-owned equipment as outlined in Board policy and administrative procedures. 

 

 

Adopted:  8/22/90 



Kit Carson School District R-1                                  GBEBA 
 

STAFF DRESS, ACCESSORIES, and GROOMING 
 
Kit Carson School District R1 (the District) is committed to being a high performance organization focused on outstanding 
student performance, achievement, and preparation for a lifetime of success. The District Board of Education (the Board) 
believes that student performance, achievement, and preparation for lifetime success are positively affected by the 
professional appearance of the District's staff. The professional appearance (which includes dress, accessories and other body 
adornments, and grooming) of staff members not only reinforces their own shared vision of the District and their identity as 
highly motivated professionals working toward a common mission, but also strengthens their morale, sense of professionalism, 
dignity and self-worth; the community's attitude toward the District, public schools and the teaching profession in general; 
and, directly and indirectly, the conduct, morale, and performance of the District's students.  
 
Professional Dress is required of all District employees.  
All employees must exercise good judgment in their choice of professional appearance for work and work-related activities by 
always appearing in a way that is appropriate to the situation, and that will invoke;  
● a positive impression from the community,  

● provide appropriate role modeling for students,  

● promote a working and learning environment that is free from unnecessary disruption,  

● and be conducive to high student and staff performance.  
 
During the work day and anytime employees attend work-related activities or functions, including activities or functions to 
which the District or District personnel or District students are invited or in which the District or District personnel or District 
students participate (for example, PTO/PTA meetings, meetings or conferences with parents, school plays and concerts, 
student competitions, educational or other professional conferences, etc.), employees shall appear in a professionally 
appropriate manner.  
 
Examples of professional attire include, but are not limited to:  
 collared shirts,  dress slacks,  hosiery,  dress coordinates,  suits,  professional dresses,  and ties.  

 
Staff is not permitted to wear any clothing, paraphernalia, grooming, jewelry, accessories, or body adornments that are 
disruptive or potentially disruptive to the educational environment as determined by the Principal. Examples of clothing, 
accessories, or body adornments that are not acceptable:     contain language or images that are vulgar, discriminatory, or 
obscene, promote illegal or violent conduct, such as the unlawful use of weapons, drugs, alcohol, tobacco, or drug 
paraphernalia, contain perceived threats such as gang symbols expose cleavage, private parts, the midriff, or undergarments or 
that is otherwise sexually provocative are considered sleepwear, are headwear, are sunglasses.  
 
Principals and other administrative supervisors are delegated the authority and bear the responsibility for ensuring compliance 
with this policy and are expected to counsel and/or discipline employees whom they supervise on professional appearance in 
conformance with this policy.  
Each principal or administrative supervisor will be given the authority to establish stricter appearance requirements than are 
required by this policy on a temporary or permanent basis as necessitated by the health, safety, discipline, "esprit de corp," 
educational, public relations, or other needs of that Division/school/work site, as determined by the principal or administrative 
supervisor.  
In addition, a principal or administrative supervisor may deviate from this policy temporarily to meet the needs of specific 
Division/school/work sites for an appropriately specified purpose.  
The principal or administrative supervisor must approve temporary deviations.  

 

The Superintendent/Designee must approve long-term or non-temporary deviations. 

LEGAL REFS:      C.R.S. 22-32-109(1)(cc) 

Adopted February 2001         Revised   May 2016 
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                                                         Drug and Alcohol Use by Staff Members 

 

The unlawful manufacture, distribution, dispensing, possession or use of alcohol or a controlled substance, including retail 

marijuana, is prohibited in Kit Carson School District R-1.  The definition of a controlled substance shall be the same as that found 

in the policy regarding student alcohol use/drug abuse.  Observance of this policy is a condition of employment.  A violation shall 

subject the employee to appropriate disciplinary action which may include termination and referral for prosecution.  Alternately, 

the employee may be allowed to participate in an approved drug or alcohol abuse assistance or rehabilitation program in 

appropriate circumstances in accordance with Board policy.  An employee knowingly in the possession of or under the influence 

of alcohol or any controlled substance shall be suspended immediately by his principal or supervisor if such use or possession is: 

     1.  On school grounds, whether or not school is in session. 

     2.  At any school-sponsored or sanctioned activity or event off school property or enroute thereto. 

     3.  On the way to school. 

An employee shall be suspended immediately after arrest for possession or for being under the influence of a controlled 

substance.  After investigation, the superintendent may reinstate the employee if it appears to be in best interests of the 

individual and the district.  The matter must be reported in full to the Board of Education. 

If the investigation causes the superintendent to continue the suspension in excess of 10 school days, the employee, may request 

a hearing by the superintendent or his designee to be conducted in a manner to insure that the individual suspended receives a 

fair, impartial hearing. 

The superintendent shall establish an awareness program to inform employees about: 

     1.  The dangers of drug and alcohol abuse. 

     2.  The Board's policy of maintaining a drug-free workplace. 

     3.  Available drug and alcohol counseling, rehabilitation and employee assistance programs. 

     4.  Penalties that may be imposed upon employees for drug and alcohol abuse violation occurring in the 

workplace. 

Information about the standards of conduct required by this policy and a statement of disciplinary sanctions shall be 

communicated to employees in an appropriate manner on an annual basis including controlled substances if the district receives 

federal funds.  All employees who specifically work under a contract or grant which is federally funded shall acknowledge receipt 

of this policy and related information. 

Pursuant to law, any employee who is convicted or pleads solo contender under any criminal drug statute for violation occurring 

in the workplace shall notify the superintendent no later than five days after the conviction.  The district has an obligation under 

federal law to notify the appropriate federal agency within 10 days after receiving notice of such conviction if there is a 

relationship between federal funds received by the district and the convicted employee's work site.   The Board shall conduct a 

biennial review of its drug and alcohol abuse prevention program to determine its effectiveness, to implement required changes 

and to insure that disciplinary sanctions are consistently enforced. 

 

Adopted September 20, 1994 

Revised and adopted   January 17, 2017 

 

LEGAL REFS:   20 U.S.C. 3224A, Drug Free Schools and Communities Act of 1986, as amended in 1989 

                41 U.S.C.  701 and 702 

              21 U.S.C. 812 (definition of controlled substance) 

CROSS REFS:   EEAEAA*, Drug and Alcohol Testing for Bus Drivers 

              GCQF, Discipline, Suspension and Dismissal of Professional Staff Members 

              GDQD, Discipline, Suspension and Dismissal of Support Staff Members 

             JICH, Drug and Alcohol Use by Students  
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STAFF USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS 

The Internet and electronic communications (email, chat rooms and other forms of electronic communication) have vast 
potential to support curriculum and learning. The Board of Education believes they should be used in schools as a learning 
resource to educate and to inform. 
The Board of Education supports the use of the Internet and electronic communications by staff to improve teaching and 
learning through interpersonal communication, access to information, research, training and collaboration and dissemination 
of successful educational practices, methods and materials. 
The Internet and electronic communications are fluid environments in which users may access materials and information from 
many sources. Staff members shall take responsibility for their own use of district computers and computer systems to avoid 
contact with material or information that violates this policy. 
Blocking or filtering obscene, pornographic and harmful information 
To protect students from material and information that is obscene, child pornography or otherwise harmful to minors, as 
defined by the Board, software that blocks or filters such material and information has been installed on all district computers 
having Internet or electronic communications access. Blocking or filtering software may be disabled by a supervising teacher 
or school administrator, as necessary, for purposes of bona fide research or other educational projects being conducted by 
staff members over the age of 18.  All computers using the internet provided by the district or on a district owned computer 
will be subject to clocking and filtering technology. 
No expectation of privacy 
District computers and computer systems are owned by the district and are intended for educational purposes and district 
business at all times. Staff members shall have no expectation of privacy when using the Internet or electronic 
communications. The district reserves the right to monitor, inspect, copy, review and store (at any time and without prior 
notice) all usage of district computers and computer systems, including all Internet and electronic communications access 
and transmission/receipt of materials and information. All material and information accessed/received through district 
computers and computer systems shall remain the property of the school district. 
Public records 
Electronic communications sent and received by district employees may be considered a public record subject to public 
disclosure or inspection under the Colorado Open Records Act. All employee electronic communications shall be monitored to 
ensure that all public electronic communication records are retained, archived and destroyed in accordance with applicable 
law. 
Unauthorized and unacceptable use   
Staff members shall use district computers and computer systems in a responsible, efficient, ethical and legal manner. 
Because technology and ways of using technology are constantly evolving, every unacceptable use of district computers and 
computer systems cannot be specifically described in policy. Therefore, examples of unacceptable uses include, but are not 
limited to, the following. 
No staff member shall access, create, transmit, retransmit or forward material or information: 

 that promotes violence or advocates destruction of property including, but not limited to, access to information 
concerning the manufacturing or purchasing of destructive devices or weapons 

 that is not related to district education objectives 

 that contains pornographic, obscene or other sexually oriented materials, either as pictures or writings, that are 
intended to stimulate erotic feelings or appeal to prurient interests in nudity, sex or excretion 

 that harasses, threatens, demeans, or promotes violence or hatred against another person or group of persons with 
regard to race, color, creed, sex, sexual orientation, religion, national origin, ancestry, age, marital status or disability 

 for personal profit, financial gain, advertising, commercial transaction or political purposes 

 that plagiarizes the work of another without express consent 

 that uses inappropriate or profane language likely to be offensive to others in the school community 

 that is knowingly false or could be construed as intending to purposely damage another person's reputation 

 in violation of any federal or state law, including but not limited to copyrighted material and material protected by 
trade secret 

 that contains personal information about themselves or others, including information protected by confidentiality laws 

 using another individual's Internet or electronic communications account without written permission from that 
individual 



 that impersonates another or transmits through an anonymous remailer 

 that accesses fee services without specific permission from the system administrator 
Security 
Security on district computer systems is a high priority. Staff members who identify a security problem while using the Internet 
or electronic communications must immediately notify a system administrator. Staff members should not demonstrate the 
problem to other users. Logging on to the Internet or electronic communications as a system administrator is prohibited. 
Staff members shall not: 

 use another person's password or any other identifier 

 gain or attempt to gain unauthorized access to district computers or computer systems 

 read, alter, delete or copy, or attempt to do so, electronic communications of other system users 
Any staff member identified as a security risk, or as having a history of problems with other computer systems, may be 
denied access to the Internet and electronic communications. 
Confidentiality 
Staff members shall not access, receive, transmit or retransmit material regarding students, parents/guardians, district 
employees or district affairs that is protected by confidentiality laws unless such access, receipt or transmittal is in accordance 
with their assigned job responsibilities, applicable law and district policy. It is imperative that staff members who share 
confidential student information via electronic communications understand the correct use of the technology, so that 
confidential records are not inadvertently sent or forwarded to the wrong party. Staff members who use email to disclose 
student records or other confidential student information in a manner inconsistent with applicable law and district policy may be 
subject to disciplinary action. 
If material is not legally protected but is of a confidential or sensitive nature, great care shall be taken to ensure that only 
those with a "need to know" are allowed access to the material. Staff members shall handle all employee, student and district 
records in accordance with policies GBJ (Personnel Records and Files), JRAJJRC (Student Records/Release of Information on 
Students) and EGAEA (Electronic Communication). 
Disclosure of confidential student records, including disclosure via electronic mail or other telecommunication systems, is 
governed by state and federal law, including the Family Educational Rights and Privacy Act (FERPA). (See policy JRA/JRC, 
Student Records/Release of Information on Students for detailed information on student records). 
Use of social media 

Staff members may use social media within school district guidelines for instructional purposes, including promoting 
communications with students, parents/guardians and the community concerning school related activities and for purposes of 
supplementing classroom instruction. As with any other instructional material, the application/platform and content shall be 
appropriate to the student's age, understanding and range of knowledge. 

Staff members are discouraged from communicating with students through personal social media platforms/applications 
or texting. Staff members are expected to protect the health, safety and emotional well-being of students and to 
preserve the integrity of the learning environment. Online or electronic conduct that distracts or disrupts the learning 
environment or other conduct in violation of this or related district policies may form the basis for disciplinary action up 
to and including termination. 
Vandalism 
Vandalism will result in cancellation of privileges and may result in school disciplinary action and/or legal action. 
Vandalism is defined as any malicious or intentional attempt to harm, destroy, modify, abuse or disrupt operation of any 
network within the school district or any network connected to the Internet, operation of any form of electronic 
communications, the data contained on any network or electronic communications, the data of another user, usage by 
another user, or district-owned software or hardware. This includes, but is not limited to, the uploading or creation of 
computer viruses and the use of encryption software. 
Unauthorized software 
Staff members are prohibited from using or possessing any software that has been downloaded or is otherwise in the 
user's possession without appropriate registration and payment of any fees owed to the software owner. 
Staff member use is a privilege 
Use of the Internet and electronic communications demands personal responsibility and an understanding of the 
acceptable and unacceptable uses of such tools. Staff member use of the Internet and electronic communications is a 
privilege, not a right. Failure to follow the use procedures contained in this policy shall result in the loss of the privilege 
to use these tools and restitution for costs associated with damages, and may result in school disciplinary action and/or 
legal action. The school district may deny, revoke or suspend access to district technology or close accounts at any time, 



Staff members shall be required to sign the district's Acceptable Use Agreement annually before Internet or electronic 
communications accounts shall be issued or access shall be allowed. 
School district makes no warranties 
The school district makes no warranties of any kind, whether expressed or implied, related to the use of district 
computers and computer systems, including access to the Internet and electronic  
communications services. Providing access to these services does not imply endorsement by the district of the content, 
nor does the district make any guarantee as to the accuracy or quality of information received. The school district shall 
not be responsible for any damages, losses or costs a staff member suffers in using the Internet and electronic 
communications. This includes loss of data and service interruptions. Use of any information obtained via the Internet 
and electronic communications is at the staff member's own risk. 

 
Adopted: June 25, 2001  
 
Revised: July 17, 2013                Revised: February 21, 2017 
 
LEGAL REFS.:              47 U.S.C. 254(h) (Children's Internet Protection Act of 2000) 

 47 U.S.C. 231 et seq. (Child Online Protection Act of 2000)  
 20 U.S.C. 6801 et seq. (Elementary and Secondary Education Act)  
 C.R.S. 22-87-101 et seq. (Children's Internet Protection Act)  
 C.R.S. 24-72-204.5 (monitoring electronic communications) 

  C.R.S.     22-87-104(1)
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STAFF PARTICIPATION IN COMMUNITY ACTIVITIES 

Certificated Personnel members shall be encouraged to participate in community service clubs as a way of projecting a good 

public image. 

Teachers shall be encouraged to appear as special guests upon the request of community organizations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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                                                     STAFF HEALTH 

The Board of Education may request physical examinations and or mental health examinations of any employee at any time to 

determine if a person is fit to continue on the job.  The person conducting such examination shall be selected by the District and 

the costs of such examination shall be paid by the District. 

 

LEGAL REFS.:        C.R.S. 22-3-101 

               C.R.S. 22-32-110 (1) (k) 

               C.R.S. 22-63-116 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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                                     Staff Personal Security and Safety 

 
 The following procedures shall be followed in instances of assault, disorderly conduct, harassment, knowingly making false 

allegation of child abuse, or any alleged offense under the “Colorado Criminal Code” by a student directed towards a teacher or 

school employee.  

The same procedures shall be followed in instances of assault, disorderly conduct, knowingly submits a false allegation of child 

abuse, harassment or alleged criminal offense by a student directed towards a teacher or a school employee.  These same 

procedures shall be followed in instances of damage by a student to the personal property of a teacher or school employee 

occurring on school district premises. 

1.  The teacher shall file a written complaint with the Superintendent and the board of education. 

2.  The Superintendent, after receipt of the complaint and proof deemed adequate to the administration, suspend the 

student for three days and shall initiate procedures for the further suspension or expulsion of the student where injury 

or property damage has occurred. 

3.  The Superintendent will file copies of the written complaint to each member of the Board of Education. 

4.  The Superintendent shall initiate procedures for the further suspension or expulsion of the student when injury or 

property damage has occurred. 

5.  The Superintendent or his designee shall report the incident to the district attorney or the appropriate local law 

enforcement agency or officer who shall then investigate the incident to determine the appropriateness of filing 

criminal charges or initiating delinquency proceedings. 

6.  A copy of this policy shall be distributed to each student and posted in each school building. 

 

 
 LEGAL REFS.:   

C.R.S. 22-32-109.1 (3) (policy regarding offenses against school employees required as part of safe schools 
plan)  

C.R.S. 22-32-109.1 (9) (immunity provisions in safe schools law)  
C.R.S. 22-32-126 (5)(a) (communication of disciplinary information)  

 
CROSS REFS.:  ECAC, Vandalism  

JK, Student Discipline 

Adopted August 22, 1990 

Revised: February 21, 2017 
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SCHOOL DISTRICT PERSONNEL PARTICIPATION 

IN VOLUNTEER FIRE DEPARTMENT AND EMT EMERGENCIES 

 

The Board of Education encourages and supports School District personnel participation in community organizations in general, 

and the West Cheyenne Fire District Volunteer Fire Department in particular.  It is recognized that efforts on behalf of the 

community and its children need to be coordinated for purposes of responsibility and efficiency to meet educational mandates 

and expectations, and to protect community safety and welfare. 

 

While participation in fire department activities and events is considered to be a valuable and necessary, response to off-school 

campus occurrences during the regular school day should be restricted to structural and oil fire emergencies.  Administrative 

procedures need to be formulated and periodically reviewed with the Fire Chief to assure that student welfare and protection 

during an emergency that requires rapid response time and which causes School District personnel to abandon instructional 

responsibilities or a supporting services program. 

 

REF:  C.R.S.  22-32-109 (w) 

 

Adopted:  February 18, 1992 
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PROCEDURES FOR SCHOOL DISTRICT PERSONNEL PARTICIPATION 

IN VOLUNTEER FIRE DEPARTMENT EMERGENCIES 

1.  Because final liability rests with the Administration and the Board of Education, no classroom or supporting services 

area shall be abandoned without prior authorization from the School Office. 

2.  The Fire Chief will notify potential responders of emergency situations and specifically designate if the emergency is 

a structure or oil fire. 

3.  Personnel response to fire emergencies during the regular school day should be limited to structure and oil fire 

emergencies, with drills and training which do not directly involve the School being reserved to times outside of the 

regular school day. 

4.  Upon notification by the Fire Chief of a structure or oil fire, affected personnel shall notify the Office of the need to 

abandon the classroom or supporting service program, and the planned action to provide student supervision and area 

security. 

5.  No student is to be left unsupervised.  Prior to leaving a classroom, a teacher must be relieved by a certificated 

teacher or Board approved substitute teacher, or the students must be escorted to a certificated teacher or Board 

approved substitute teacher.  

6.  The classroom or supporting service program area must be secured; any flame extinguished; any hazardous material 

properly stored. 

7.  Upon return to the School, responding personnel are to report to the Office. 

 

 

Adopted August 22, 1990 
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STAFF PARTICIPATION IN POLITICAL ACTIVITIES 

 

No employee shall attempt to impose any given political or religious belief, theory or practice upon anyone in the school 

system while carrying out assigned duties and responsibilities during regular working hours. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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PERSONNEL RECORDS AND FILES 

All materials not confidential under law in the employee's personnel file shall be available to the employee at his request 

for inspection at any reasonable time. 

Copies of such material in the employee's file will be made available to the employee at the actual cost of such copying. 

Evaluations and observations shall not be placed in an employee's file unless the employee has had an opportunity to 

read and respond to the material. 

The official personnel file for an employee shall be the file maintained in and by the Superintendent of Schools. 

Each teacher's personnel file shall contain the following minimum items of information. 

1.  Child abuse clearance 

2.  Probationary and Teacher evaluation reports 

3.  Copies of teaching certificates 

4.  A transcript of academic records 

 

 

Adopted August 22, 1990 
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                                         Staff Concerns/Complaints/Grievances 

 

Any school employee having a problem or grievance related to the operation of the school system should first bring it to the 

attention of the parties involved.  After discussing the problem with the parties involved, if a solution is not then reached, then 

the matter will be brought to the attention of the Superintendent of Schools.  If the solution is not then reached, upon request 

of the parties, the Superintendent will place the concern on the Agenda of the Board of Education meeting.  All final decisions in 

the matter will rest with the Board of Education. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Professional Staff 

Teachers shall be in one of the following classifications according to the terms of their employment: 

1. Teacher means any person, including a non-licensed professional, who is employed to instruct, direct or 
supervise an instructional program. 

2. Alternative teacher means a person who is participating in an alternative teacher program provided by a designated 
agency and who holds an alternative teacher's license. 

3. Probationary teacher means a teacher on a one-year term contract who has not been granted regular-teacher 
status by the Board of Education or whose regular-teacher status has been denied or revoked in accordance with 
District policy as a result of one or more negative performance evaluations. 

4. Regular teacher means a teacher on a single or multiple-year term contract who has been granted regular-
teacher status by the Board of Education. 

5. Substitute teacher means a teacher who performs services for a district for four hours or more during each regular 
school day, but works on one continuous assignment for a total of less than 90 regular school days, or for less than 
one semester or equivalent time as determined by the annual school year calendar of the district. Substitute teacher 
does not include a nonprobationary or probationary teacher who is assigned as a permanent substitute teacher 
within the school district. 

6. Itinerant teacher means an itinerant teacher who is employed by a district on a day to day or similar short-term 
basis as a replacement teacher for a nonprobationary teacher, a probationary teacher or a part-time teacher who 
is absent or otherwise unavailable (no limit on the number of days worked). An itinerant teacher is considered a 
substitute teacher. 

7. Part-time teacher means a teacher who normally works less than four hours per day. 
 
 
 
 
 The Board shall approve all classifications upon the recommendation of the superintendent. 

 

 

 

 

Adopted August 22, 1990 
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INSTRUCTIONAL STAFF CONTRACTS/COMPENSATION/SALARY SCHEDULES 

The Board recognizes that attractive compensation plans--which include an adequate base salary, salary incentives and employee 

benefits--are necessary to attract and retain well-qualified and capable men and women to deliver quality educational services. 

It is the Board's intent to review all compensation plans annually with representatives of the district's teaching staff.  Once 

adopted by the Board, these plans of compensation shall be displayed in the Board's policy manual. 

The experience granted to teachers new to the district related to the salary schedule will be determined by the 

Superintendent.    Approved graduate level transcript course work will be recognized toward academic advancement.  The 

district shall also recognize those areas that a teacher may develop in order to meet the teaching load that the district has 

created. 

 

 

 

LEGAL REFS:    C.R.S. 22-32-126 

                C.R.S. 22-61-102 

                C.R.S. 22-63-107 

 

 

 

 

 

 

 

Adopted August 22, 1990 

Revised Sept 2018 
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Certificated Personnel Development-Extra Compensation 

The Board feels that a Teacher or Probationary Teacher who enjoys good health and conscientiously performs the full contracted 

services called for  by his contract gives the District better service and saves the District money.  Therefore, the Board shall seek 

to reward consistent attendance and punctuality and the conscientious performance of assigned duties and responsibilities by 

providing an opportunity for partially compensated related educational growth to these teachers. 

The Board feels that both the Teacher/Probationary Teacher and School District will profit through improved services from 

participation in professional growth activities.  Therefore, A Teacher/Probationary Teacher shall be allowed extra compensation 

above and beyond the annual contract salary under the following conditions: 

1.     As compensation for expenses incurred while earning approved academic course work credit. 

2.     An official transcript must accompany the application for extra compensation.  Extra compensation will be 

granted only after the employee has begun to perform the next contract with the District. 

3.     The extra compensation will be based on the rate of one day of pay of the current contract salary and the 

current contract shall mean the Teacher Contract which was in effect during the most recently completed school 

year. 

4.     Extra compensated shall be based on the number of accumulated sick leave days credited to the teacher and 

shall not exceed 12 days for any given year. 

5.     Compensation will be computed at the rate of one day of pay for each approved quarter hour of graduate 

credit earned during the 12 month's preceding the claim, but never in excess of 12, provided the teacher received 

a grade of "C" or "satisfactory", or better. 

6.     Prior to enrolling, the Teacher will submit a written plan which will include the name of the institution, the 

courses which will be taken, the level of the courses, and the anticipated benefit to the School District. 

7.     In the event that a teacher consumes available all sick leave, due to health needs or through the provisions of 

this "Certificated Personnel Development-Extra Compensation" Policy, then the teacher will be docked one day of 

pay based on the then current contracted salary for each day used after the last sick leave day is consumed. 

 

Revised:  September 17, 1991 

Adopted 8/22/90 
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Professional Staff Fringe Benefits 

Benefits in addition to basic salary are recognized by the Board as an integral part of the total compensation plan for staff 

members.  The benefits extended to the certificated staff shall be designed to promote their present and future economic 

security and provide incentive for professional development that will be of benefit to the district. 

Employees who work regularly six or more hours per day are covered by the district's group life insurance and long-term 

disability insurance plans. 

All full-time regular certificated employees are eligible for the district's tax-sheltered annuity program. 

Full-time regular certificated employees not covered by a negotiated agreement shall be extended fringe benefits at least equal 

to that of other professional employees.   

School district employees shall participate in the Public Employees' Retirement Association in which both the employee and the 

school district make monthly contributions. 

Worker's Compensation 

All district employees are covered under the Worker's Compensation Insurance Plan and shall be entitled to all the prescribed 

benefits. 

Fringe Benefits 

The District shall provide an amount not to exceed $695.03 per month toward the District's adopted health, dental, and vision 

insurance programs.  In order to ensure that the districts health plan will meet the needs of both family and single policy 

holders alike the district may when deemed necessary raise or lower the supplement provided to each classification of 

employees. Effective 1/20/98 a $40 per month 401K/403B employer match shall be made available to each employee.(Adopted 

10/21/97) 

Effective 1/1/98 all newly hired employees will be entitled to single health insurance supplement only. 

Adopted 8/22/90 

Revised 12/13/94,  9/2018 

 

 

LEGAL REFS.:   C.R.S.  22-32-110 (1)(j) 

                C.R.S.  24-51-101 et seq. (Public Employees' Retirement Association) 

                C.R.S.  Title 8, Articles 40-52 (relates to Worker’s Compensation) 
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Special Circumstances Leave 

Special Circumstances Leave is defined as a leave which may be granted when an employee leaves the district during a provided 

period of time, such as a holiday or vacation, and has been unavoidably detained at the point of destination or while enroute. 

The following guidelines shall apply for compensation during a Special Circumstance Leave: 

1.  If an employee has any personal leave days or sick leave days remaining, these days shall be charged to replace the 

Special Circumstances Leave day requested if approved by the Superintendent. 

2.  If the employee has no remaining sick leave and or personal leave days the employees pay shall be docked at the rate 

of one day of pay for each day absent from work. 

3.  If an employee is detained while on assigned School District business, then compensation will continue without 

affecting sick leave or any change in pay. 

4.  If an employee attends a local funeral, then compensation will continue without affecting sick leave or any change in 

pay. 

 

 

 

 

 

 

 

Adopted August 22, 1990 

Amended March  19, 1991 
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Sick Leave 

Sick leave of absence with pay is a benefit provided to employees to protect the health and welfare of both employees and 

students.  Among the reasons for which paid sick leave may be used are: 

1.  Injury or illness to the employee. 

2.  Serious injury or death in the employees family (spouse, child, father, mother, brother, sister or grand parents.) 

3.  Medical appointment for health purposes when such can be made only on working days. 

 

Part time employees will receive sick leave credit proportionate to that which their work day relates to full time employment.  

All sick leave will be calculated in one-half or full days. 

Full time Non-Certificated Employees shall be granted ten (10) days paid sick leave per year. 

Non-Certificated Employees hired after July 1 will be granted paid sick leave days on a pro-rated basis. 

 

Certificated personnel hired after the beginning of the School Year will be granted paid sick leave days on a prorated basis. 

 

Certified Staff: 

1.  Full time certificated personnel shall be granted 10 days sick leave per year cumulative to 30 days. 

2.  A Doctor's verification of illness may be required by the Board of Education. 

3.  During a teacher's third and subsequent year in the district, sick leave in excess of 30 days shall be purchased by the 

district at the substitute teachers' pay rate, or at the rate of one day of pay for each quarter hour consistent with Policy 

4061, or both which ever is greater. 

  Note:  one semester hour =  one and one half quarter hours 

                      one quarter hour  =  two thirds of one semester hour 

 

Adopted August 22, 1990 
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INSTRUCTIONAL/ADMINISTRATIVE STAFF PERSONAL/EMERGENCY/LEGAL/RELIGIOUS LEAVE 

 

Employees shall be granted two days of personal leave each school year in order to conduct personal business that cannot be 

performed during the weekend or after working hours.  Personal leave must be requested in advance and is subject to the 

approval of the Superintendent of Schools. 

Teachers shall not be excused to engage in remunerative activities, but may be excused for other personal reasons. 

Personal Leave may be cumulative to five (5) days. 

 

Non-Certificated Employees shall be granted two (2) days of personal leave each school year.  Personal leave days may be 

cumulative to five (5) days. 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 

 

 



Kit Carson School District R-1                                              GCCAC /GDCAC 

INSTRUCTIONAL STAFF MATERNITY/PATERNITY/CHILD CARE LEAVE 

Maternity leave shall be available to any employee who becomes pregnant.  Such leave shall be allowed during such period of 

the pregnancy and a reasonable time immediately following termination of the pregnancy as is necessary to safeguard the health 

of the mother or child. 

1.  Determination of Necessity 

The determination and designation of the period of time during which maternity leave is necessary may be initiated by 

either the employee or the school district.  Final determination of such period, including the beginning, duration and 

end of the period, shall be made by the Board of Education based on information provided by the employee, the 

employee's physician, the administration, and, if deemed necessary, by a physician designated by the Board of 

Education. 

2.  Reinstatement 

An employee who has taken maternity leave shall be assured continued employment at the end of the period of time 

during which maternity leave is necessary.  Maternity leave shall in no way affect the powers or duties of the Board 

including, but not limited to, the nonrenewal of a probationary teacher's contract. 

3.  Notice 

An employee who becomes pregnant shall notify the Superintendent or his designee regarding the pregnancy as soon 

as such pregnancy is known to the employee.  Any employee who becomes pregnant shall notify the Superintendent or 

the Superintendent's designee upon termination of the pregnancy. 

4.  Benefits 

An employee on maternity leave for medical necessity as determined by the employee's or the Board's physician shall 

receive pay, insurance and other benefits to the same extent and on the same basis as if she were on sick leave.  Any 

additional maternity leave granted by the Board shall be without pay or other benefits. 

 

LEGAL REFS.:  Title VII, Civil Rights Act of 1974 

                P.L. 95-555, Pregnancy Discrimination 

 

 

Adopted August 22, 1990 
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Staff Holidays and Vacations 

The Board of Education shall determine the Holiday and Vacation benefits to be provided to employees of the District.  The    

superintendent of schools shall establish a procedure for the orderly implementation of the Holiday and Vacation policies 

adopted by the Board of Education.  Leaves and Vacations must be submitted in writing to the immediate supervisor and receive 

prior approval by the Superintendent of Schools. 

The Superintendent of Schools may make adjustments in work schedules due to special circumstances and needs of the District. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  August 22, 1990 
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PROFESSIONAL STAFF RECRUITING/HIRING  

Recruiting 
The Board desires the superintendent to develop and maintain a recruitment program designed to attract and hold the best 
possible personnel, who are highly qualified as defined by the Colorado waiver submitted toward the federal No Child Left Behind 
Act of 2001 (NCLB), in the district's schools. 
It is the responsibility of the superintendent, with the assistance of other administrators, to determine the personnel needs of 
the district in general and of each individual school and to locate suitable candidates to recommend to the Board for employment. 
The search for good teachers and other professional personnel shall extend to a wide variety of educational institutions and 
geographical areas. It shall take into consideration the diverse characteristics of the school system and the need for staff 
members of various backgrounds. 
Recruitment procedures shall not overlook the talents and potential of individuals already employed in the district's schools. 
Any present employee of the district may apply for a position for which he or she is licensed, highly qualified, and meets other 
stated requirements. 
Background checks. 
Prior to hiring, the personnel office will: 

1. Check with the Colorado Department of Education to determine if there is any information on record indicating the applicant has been 
convicted of a felony or misdemeanor crime involving unlawful sexual behavior or unlawful behavior involving children. 
The department's records will indicate if the applicant has been convicted of, pled nolo contendere to or received a deferred 
sentence or deferred prosecution for such crimes. The department also will provide any available information to indicate whether 
the applicant has been dismissed by or resigned from a school district as a result of an allegation of unlawful behavior involving a 
child, including unlawful sexual behavior which was supported by a preponderance of evidence according to information provided 
to the department by a school district and confirmed by the department in accordance with state law. Information of this type that is 
learned from a different source shall be reported by the district to the department. 
The department will not disclose any information reported by a school district unless and until the department confirms that the 
allegation resulted in the person's name being placed on the state central registry of child protection. 

2. Contact previous employers of the applicant to obtain information or recommendations relevant to the applicant's 
fitness for employment. 

Fingerprinting. 

1. All applicants selected for employment in a support staff position except as noted in no. 6 below must submit a complete set of 
fingerprints taken by a qualified law enforcement agency or an authorized district employee and a notarized, completed form as 
required by state law. 

2. On the form the applicant must certify either that he or she has never been convicted of a felony or misdemeanor charge, not 
including any misdemeanor traffic offense, or that he or she has been convicted of a felony or misdemeanor charge (not including any 
misdemeanor traffic offense). The certificate must specify the felony or misdemeanor, the date of conviction and the court entering 
judgment. 

3. The school district will release the fingerprints to the Colorado Bureau of Investigation for processing. 
 

4. Although an applicant may be conditionally employed prior to receiving the results, he or she may be terminated if the results are 
inconsistent with the information provided on the form. The district will notify the district attorney of such inconsistent results for 
action or possible prosecution. 

5. The school district will charge the applicant a nonrefundable fee to be determined by the Board to cover the direct and indirect costs of 
fingerprint processing. (NOTE: This fee shall be an amount equal to the direct and indirect costs to the district of fingerprint processing.) 
The applicant may pay the fee over a period of 60 days after employment. The fee will be credited to the fingerprint processing 
account. 

6. These requirements will not apply to any person who has submitted a set of fingerprints to any other Colorado school district during the 
two-year period immediately preceding the date of receipt of written notification requesting finger prints and who has consented by 
written notice to the transfer of a copy of the previously submitted fingerprints to the requesting district. 

7. The personnel office will process the transfer request and place the applicant's fingerprints on the file after receipt. 
Hir ing  
There shall be no discrimination in the hiring process on the basis of race, color, creed, sex, sexual orientation, genetic 
information, religion, national origin, ancestry, age, marital status or disability. 



All candidates shall be considered on the basis of their merits, qualifications and the needs of the school district. The Board 
directs that recruitment procedures will give preference to candidates who meet the NCLB definition of highly qualified. 
All interviewing and selection procedures shall ensure that the administrator directly responsible for the work of a staff member 
has an opportunity to aid in the selection and that, where applicable, the school principal has an opportunity to consent. Unless 
otherwise required by law, the final selection for nomination shall be made only by the superintendent. 
 
Appointment of candidates 
Nominations shall be made at meetings of the Board of Education. Nominations of candidates who are not highly qualified, as 
defined by the NCLB, will be accompanied with an explanation as to why a highly qualified candidate was not hired for the 
position. The vote of a majority of the Board shall be necessary to approve the appointment of teachers, administrators or any 
other employee of the school district. If there is a negative vote by the Board, the superintendent shall submit a new 
recommendation to the Board for approval. 
Upon the hiring of any employee, information required by federal and state child support laws will be timely forwarded by the 
district to the appropriate state agency. 
 
Adopted: June 25, 2011 Revised: February 19, 2014    April 21, 2016 
 
LEGAL REFS.:       15 U.S.C. 1681 et seq. (Fair Credit Reporting Act) 

20 U.S.C. 6319 (teacher requirements under No Child Left Behind Act of  
2001) 
42 U.S.C. 653 (a) (Personal Responsibil i ty and Work Opportunity  
Reconciliation Act) 
34 C.F.R. 200.55 (federal regulations regarding highly qualified teachers) 
C.R.S. 8-2-126 (limits employers' use of consumer credit information) 
C.R.S. 13-80-103.9 (liability for failure to perform an education employment 
required background check) 
C.R.S. 14-14-111.5 (Child Support Enforcement procedures) 
C.R.S. 22-2-119 (inquiries prior to hiring) 
C.R.S. 22-32-109 (1)(f) (Board duty to employ personnel) 
C.R.S. 22-32-109.7 (duty to make inquiries prior to hiring) 
C.R.S. 22-32-126 (principal's role in hiring and assignment) 
C.R.S. 22-60.5-114 (3) (State Board can waive some requirements for initial 
license applicants upon request of school district) 
C.R.S. 22-60.5-201 (types of teacher licenses issued) 
C.R.S. 22-61-101 (prohibiting discrimination) 
C.R.S. 22-61-103 (requirement for teacher's oath) 
C.R.S. 22-63-201 (licensure required) 
C.R.S. 22-63-202 (employment contracts and mutual consent placement) 
C.R.S. 22-63-206 (transfers) 
C.R.S. 24-5-101 (effect of criminal conviction on employment) 
C.R.S. 24-34-402 (1) (discriminatory and unfair employment practices) 
C.R.S. 24-72-202 (4.5) (definition of personnel file in open records law) 
C.R.S 22-32-109.1(8) 

 
CROSS REFS.:  GBA, Open Hiring/Equal Employment Opportunity  

GCKAA*, Teacher Displacement 
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Professional Staff Induction Program 

The district shall join with other school districts which belong to East Central BOCES, a consortium of districts, another educational entity 

which employs licensed educators to offer an induction program for the continuing professional development of teachers, special 

service providers, principals and administrators with provisional licenses just entering the profession and new to the district. 

The purpose of the induction program under the educator licensing law shall be to promote purposeful learning by inductees rather than 

learning about the district and teaching through trial and error.  The goal of the district's program is to enhance the job satisfaction of 

its educators by providing a collegian atmosphere for teaching and learning. 

The induction program shall provide for supervision by mentors and ongoing professional development and training, including ethics and 

performance evaluations in accordance with the district's performance evaluation system. 

The district's induction program shall include four major components: 

     Orientation of newcomers to new professional roles 

    Socialization and transition problems normally faced by      newcomers to organizations 

     Technical skill refinement and development including ethics 

     Performance assessment 

Through the induction program, inductees shall be provided information about Board of Education policies and regulations, local district 

goals, content standards, and educator roles and responsibilities. 

A mentor shall be selected for each inductee to model the professionalism of the teaching staff employed by this district. 

It is recognized that the content and experience needed by an inductee will vary, based on each individual's previous experiences prior to 

receiving a provisional license. 

The East Central BOCES, shall establish criteria to evaluate an inductee who has successfully completed the program.  Among the important 

criteria shall be completion of activities listed in the inductee's professional growth plan, evidence in the inductee's portfolio of meeting 

or exceeding the professional educator standards, satisfactory summative evaluation by the supervisor and recommendations by the 

mentor and supervisor. 

The supervisor shall make a recommendation to the BOCES regarding the completion of the induction program.  The BOCES Executive 

Director shall be responsible for recommending the inductee to the state for a professional license. 

Nothing in this policy nor in the induction program itself shall be constructed to imply in any manner the establishment of any property 

rights or expectancy or entitlement on continued employment.  A favorable recommendation that a provisional teacher receive a 

professional teaching license at the conclusion of the induction program is a decision separate and distinct from any decision about 

continued employment in the district.  All employment decisions remain within the sole and continuing discretion of the Board of 

Education. 

District personnel shall establish a process to evaluate the district's induction program so that it fits within the comprehensive district-wide 

professional growth plan for district personnel. 

Adopted September 19, 1995 

LEGAL REFS.:   C.R.S. 22-60.5-102 (7)             C.R.S. 22-60.5-114 (2)          C.R.S. 22-60.5-201 (1) (C) (l) (B);   

     C.R.S. 22-60.5-204   (teachers)     C.R.S. 22-60.5-210 (1) (b) (l) (B);    C.R.S. 22-60.5-213    (special services providers) 

 C.R.S. 22-60.5-301 (1) (b) (l) (C)   C.R.S. 22-60.5-304                            C.R.S. 22-60.5-306 (1) (b) (l) (C) 

 C.R.S. 22-60.5-309 
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Professional Staff Assignments and Transfers 

School personnel shall be assigned to their respective positions by the Superintendent.  Teachers shall be assigned to positions 

for which they are best prepared and in which there are vacancies. 

Assignments may be changed during the school year whenever the best interests of the school need to be served. 

 

LEGAL REFS:      C.R.S.  22-32-126 (3) 

                C.R.S.  22-63-114 (1) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Length of Instructional Staff Work Day 

Each Teacher and Probationary Teacher shall be expected to be on campus and in their classrooms 30 minutes prior to first 

period and 30 minutes after last period of each school day.  This shall be considered a minimum on-campus work day. 

Each Teacher and Probationary Teacher shall be expected to be at their classroom doors between periods to assist in hall 

supervision. 

Each Teacher and Probationary Teacher shall remain on campus during normal school hours unless they have administrative 

permission to leave.  Any Teacher or Probationary Teacher who need to leave campus during the day shall notify the office.  Upon 

receiving permission from the Superintendent to leave the building for personal business, the Teacher or Probationary Teacher 

shall make arrangements for their duties to be covered by someone else.  Such leave shall not exceed two class periods. 

Normally the work day shall be divided into a morning and afternoon session with all classes prior to lunch accounting for the 

morning session and all classes scheduled after the break credited to the afternoon session. Each session shall account for one 

half day for the purpose of determining absences. Absences that cross sessions and are longer than two periods but not greater 

than five shall count as one half day. 

Full time Teachers and Probationary Teachers normally will have a lesson preparation period as a regular part of their assignment. 

LEGAL REF.:   C.R.S.  22-50-103 (1) 

 

 

 

Adopted August 22, 1990 

Revised 12/13/94 
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Professional Staff Work Load 

 

The Superintendent shall adjust each teacher's curricular and extra- curricular assignments so that each teacher shall have an 

equitable load as nearly as possible. 

 

Teachers shall have a lesson preparation period as a regular part of their assignment. 

 

 

Adopted August 22, 1990 
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Professional Staff Extra Duty 

 

Each teacher shall be expected to assume the responsibility for extra- curricular duties.  Noon duty, recess duty and supervision 

before and after school shall be the responsibility of every teacher. 

 

School functions are considered important things for teachers to attend.  They shall have complimentary passes to school 

functions except for fund raising activities.  Sponsors of such activities and faculty members who have major supervisory 

responsibilities with regard to such activities shall have complimentary passes. 

 

The Superintendent shall adjust curricular and extracurricular assignments so that each Teacher and Probationary Teacher will 

have an equitable load as nearly as possible. 

 

 

Adopted August 22, 1990 
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TEACHER DISPLACEMENT  

 

Consistent with the Board's authority to direct the district's educational programs, the Board may take action pursuant to a drop 
in enrollment; turnaround; phase-out; reduction in program; or duration in building, including closure, consolidation or 
reconstitution. Displacement occurs when such Board action results in the removal of a nonprobationary teacher form the 
teacher's assigned school. 

This policy and accompanying regulation shall not apply to teacher dismissals, nonrenewal, reductions in force or other 
personnel actions that do not result in displacement of teachers. 

Definitions 

For purposes of this policy and accompanying regulation, the following definitions shall apply: 

1. "Teacher means a person who holds a teacher's license issued pursuant to the Colorado Educator Licensing Act, C.R.S. 22-
60.5-10 let seq. and who is employed to instruct, direct or supervise the instructional program. "Teacher" does not include 
those persons holding authorizations or administrative positions within the school district. 

2. "Displaced teacher" means any nonprobationary teacher who is removed from the assigned school as a result of Board 
action pursuant to a drop in enrollment; turnaround; phase-out; reduction in program; or reduction in building, including 
closure, consolidation or reconstitution. 

3. "Mutual consent placement" occurs when a displaced teacher applies for a position under the supervision of another 
principal and the hiring principal consents. The hiring principal's consent must consider input from at least two teachers 
employed at the school and chosen by the teaching faculty at the school to represent them I the hiring process. 

4. "Priority hiring pool" is a subgroup of displaced teachers who were actively employed and deemed satisfactory or effective 
in their performance evaluation preceding their displacement and who have not secured a mutual consent placement. 
Teachers in the priority hiring pool shall receive the first opportunity to interview for available positions for which they are 
qualified within the district. 

5. "Hiring cycle" means the period of time during which the Board reviews the staffing needs of the district and acts to fill 
vacant positions, if any. The Board engages in two hiring cycles each calendar year: first, when the Board projects and tills 
staffing needs for the next school year (between approximately March and the day before the opening day of the next 
school year); and, second, as the Board reviews its current staffing and makes adjustments as necessary during the current 
school year (front the first day of school through the last day of the current school year). 

6. "Transfer" means the reassignments of a teacher from one school, position or grade level to another in the district. 
Transfers that do not result from displacement will be addressed in accordance with the Board's transfer policy (GCKA). 

Board of Education's determination and statement 

If the Board determines a drop in enrollment; turnaround; phase-out; reduction in program; or reduction in building necessitates 
action that may require the displacement of one or more teacher, it shall adopt a statement that reasonably identifies the action 
and the reasons for that action. This statement shall be transmitted to the superintendent and made available to district faculty. 

To the extent possible, the Board shall establish the actual number of teacher positions to be displaced consistent with the 
Board's authority to establish educational programs within the district. If it is not possible at the time the Board issues its initial 
statement for the Board to address personnel implications, the Board shall issue a revised statement of action after receiving 
additional input from the superintendent, 

Superintendent's action 



After receiving the Board's statement, the superintendent shall prepare recommendations for appropriate personnel action, 
which may include teacher displacement, consistent with Board policy and state and federal law. As necessary and 
appropriate, the superintendent shall submit to the Board such recommendations and the Board may revise as necessary its 
statement of action. 

The superintendent shall cause written notice of displacement to be provided to all displaced teachers. Notice shall be in writing 
and delivered via certified mail to a displaced teacher's address of record. The superintendent shall immediately cause a 
displaced teacher to receive an initial list of all vacant positions for which the teacher is qualified, as well as a list of vacancies 
in any area identified by the school district to be an area of critical need. 

Mutual consent placement 

Displaced teachers shall have the right to pursue a mutual consent placement in the district. Any displaced teacher remains 
solely responsible for identifying available positions within the district and pursuing any and all vacancies for which the teacher 
is qualified. Displaced teachers who were deemed satisfactory or effective in their performance evaluation preceding their 
displacement shall be members of a priority hiring pool. 

During the period in which the teacher is attempting to secure a mutual consent placement, the district may place a displaced 
teacher in a twelve-month assignment or other limited-term assignments, including, but not limited to, a teaching assignment, 
substitute assignment or instructional support role. Such assignment by the district is not a mutual consent placement. 

If a displaced teacher is unable to secure a mutual consent placement in a school of the district after twelve months or two 
hiring cycles, whichever period is longer, the district shall place the displaced teacher on unpaid leave until such time as the 
displaced teacher is able to secure an assignment. 

Adopted: February 27, 2013 

LEGAL REFS:          C.R.S. 22-60.5-101 et seq. (Colorado Educator Licensing Act of 1991) 

C.R.S. 22-63-101 et seq. (Teacher Employment, Compensation, and Dismissal Act of 1990) 

C.R.S. 22-63-202 (2)(c.5) (displacement and mutual consent provisions) 

C.R.S. 22-63-202 (2)(c.5)(II) (B) (requirement to develop policies for Board 

adoption addressing displacement and mutual consent provisions) 

 C.R.S. 22-63-206 (permitting transfer of teachers from one school, position or grade level to another) 

CROSS REFS.:        GCE/GCF, Professional Staff Recruiting Firing 

  GCKA, Instructional Staff Assignments and Transfers GCKB, Administrative Staff 
Assignments and Transfers 
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Professional Staff Development 

Teachers and Probationary Teachers shall be allowed to participate in in-service training, such as meetings and workshops, during 

school time provided prior approval is obtained from the Superintendent of Schools.  Such released time shall also be allowed 

for visits to other classrooms and schools and for attendance at conferences and professional meetings, consistent with budget 

constraints.  The District will be responsible to pay the cost of a substitute teacher, and the Teacher's or Probationary Teacher's 

salary will not be docked. 

 

The Board shall authorize the Superintendent to approve such released time only when it is felt that the District will benefit.  If 

the Teacher or Probationary Teacher is participating at the request of the District, the established per diem expense 

reimbursement or mileage may be paid.  The Superintendent shall receive a written report from any staff member participating 

in this program, outlining the benefits gained from the approved activity. 

 

In-service programs and workshops may be offered within the school system. 

 

Staff meetings shall be held as necessary.  Such meetings may be initiated by the Superintendent or teachers. 

 

 

 

 

 

 

LEGAL REFS.:    C.R.S. 22-32-110  (1)  (K) 

                    C.R.S. 22-60-101 et seq. 

 

 

 

Adopted August 22, 1990 

Revised  Sept. 2018 
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Certificated Personnel Development Opportunities 

Some workshops and in-services are annual events, such as the reading association conference.  Ideally, dollars should be 

allocated by specific event.  In reality, opportunities arise without a one year advance notice.  The following guidelines will be 

applied to applicants: 

 

     1.  The workshop or in-service must be approved by the Superintendent prior to the activity. 

 

     2.  The workshop or in-service is to be in the assigned teaching area. 

 

     3.  Only one person may attend a given workshop or in-service; preference will be given to Teacher 

requests over Probationary Teacher requests. 

 

     4.  Application of what was gained from the workshop is required to be demonstrated in the classroom or 

through in-service by one or a combination of the following forms: 

           

         4.1  a written report outlining the benefits gained from the approved activity. 

 

 

         4.2  a presentation to faculty, and as appropriate to the Board, students, parents, or others. 

 

         4.3  one-on-one sharing of materials and techniques of application. 

 

 

 

 

 

 

Adopted August 22, 1990 
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Evaluation of Instructional Staff 

The Board recognizes that sound appraisal of teaching performance is critical in achieving the educational objectives of the 
school district. The Board expects its supervisory and administrative staffs to exert reasonable efforts to help and encourage 
staff members to develop their teaching personalities and instructional abilities to an optimum degree. 

In keeping with state law and Board policy, the performance evaluation system shall serve as a basis for the improvement of 
instruction, enhance the implementation of curricular programs, and measure professional growth and development and 
level of performance of licensed personnel. The evaluation system also shall serve as the measurement of satisfactory 
performance and documentation for dismissal for unsatisfactory performance. 

The Board shall consult with district administrators, teachers, parents and the advisory school district personnel 
performance evaluation council in developing the evaluation system. 

The basic requirements of the evaluation system shall be: 

1. All teachers shall be regularly evaluated by administrators/supervisors who have a principal or administrator license 
and education and training in evaluation skills which will enable them to make fair, professional and credible evaluations of 
the personnel whom they are responsible for evaluating. 

2. Evaluations shall be conducted in a fair and friendly manner and shall be based on written criteria which pertain to 
good teaching and the staff member's particular position. 

3. Standards for satisfactory performance of teachers and criteria which can be used to determine whether 
performance meets such standards shall be developed in the areas of student achievement, student relations, staff and 
community relations and professional growth, with specific weighting of each areas as follows: (1) student achievement (50%); 
(2) professional growth (25%); (3) staff and community relations (15%); and (4) student relations (100/0). The district 
personnel performance evaluation council shall be an active participant in the development of standards of performance. 

4. All evaluation standards and criteria shall be given in writing to all teachers and shall be communicated and discussed 
by the person being evaluated and the evaluator prior to and during the course of the evaluation. 

5. The system shall identify the various methods which will be used for information collection during the evaluation 
process such as direct and informal observation and peer, parent or student input obtained from standardized surveys. All 
data on which an evaluation judgment is based will be documented to the extent possible and available for the teacher's 
review. 

6. The evaluation system shall specify the frequency and duration of the evaluation process which shall be on a regular 
basis to ensure the collection of a sufficient amount of data from which reliable conclusions and findings may be drawn. 
Probationary teachers shall receive at least two documented observations and one evaluation that results in a written report 
every year. Nonprobationary teachers having more than five years of experience but less than twenty years of experience in 
the School District shall receive at  least one documented observation each year and at least one evaluation that results in a 
written report every other year. Teachers having twenty years or more of experience in the School District shall receive at 
least one documented observation each year and at least one evaluation that results in a written report every three years. 
Notwithstanding the foregoing, a negative evaluation in any year shall necessitate a follow-up evaluation the next year. 
Teachers employed under the district's transitional retirement plan (as set forth in Policy GCBA) will not be evaluated unless 
the evaluator feels an evaluation is necessary. 

7. All written evaluation reports shall be specific as to performance strengths and weaknesses, identify when a direct 
observation was made, identify data sources, and contain a written improvement plan. The written improvement plan shall be 
specific as to what improvements if any are needed in performance. The staff member concerned shall have an opportunity to 



review the document with the supervisor who makes the evaluation, and both shall sign it. The evaluation document shall be 
reviewed by a supervisor of the evaluator whose signature also shall appear on it. If the evaluatee disagrees with any of the 
conclusions or recommendations made in the evaluation report, he or she may attach any written explanation or other relevant 
documentation. 

8. The system shall contain a process to be followed when a teacher's performance is deemed unsatisfactory. The process 
shall provide for a notice of deficiencies, the development of a written improvement plan, and an opportunity to correct the 
deficiencies. The school district shall conduct all evaluations so as to observe the legal and constitutional rights of teachers. No 
informality in any evaluation or in the manner of making or recording any evaluation shall invalidate the evaluation. No minor 
deviation in the evaluation procedures shall invalidate the process or the evaluation report. Nothing in this policy shall be 
construed to imply in any manner the establishment of any property rights or expectancy or entitlement to continued 
employment not explicitly established by statute, Board policy or contract. Neither shall this policy and/or the evaluation 
system be deemed or construed to establish any conditions prerequisite relative to renewal of contracts, transfer, assignment, 
dismissal or other employment decisions relating to school personnel. 

Unless an evaluator acts in bad faith or maliciously with respect to the application of a procedure associated with the 
evaluation process, any misapplication of a procedure, failure to apply a procedure or adhere to a prescribed timeline shall not 
be an impediment to or prevent the Board from modifying an employee's contract status or assignment under the terms of 
the employment contract and state law. The content of the evaluation, the ratings given and any improvement or remediation 
plan shall not be grievable under the district's formal grievance process. 

All employment decisions remain within the sole and continuing discretion of the Board of Education, subject only to the 
conditions and limitations prescribed by District policy and applicable Colorado law. 

Adopted February 21, 2012 

Revised May 2016 
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INSTRUCTIONAL STAFF REDUCTION IN FORCE 

A Probationary Teacher is a teacher who has not completed three full years of continuous employment with the Kit Carson School 

District R-1 and has not been reemployed for the fourth year. 

A Teacher is a teacher who has completed three full years of continuous employment with the Kit Carson School District R-1 and 

has been reemployed for the fourth year. 

The Board may cancel an employment contact with any Probationary Teacher, Teacher, or administrator (except the 

Superintendent) without penalty to the district when the Board determines that there is a justifiable decrease in the number of 

professional staff positions. 

The Board shall establish the actual number of professional staff to be reduced consistent with the Board's authority to 
establish educational programs within the district.  
 
Superintendent’s action 
Within 30 days after receiving the Board’s statement, the superintendent shall submit to the Board recommendations for the 
cancellation of employment of particular teachers. In making these recommendations, the superintendent shall not be limited 
to considering only the teachers in the area(s) or program(s) designated by the Board in its adopted statement.  
The superintendent shall consider the following as significant factors in recommending a teacher for cancellation of 
employment:  
1. The needs of the district.  
 
2. Merit, meaning teacher performance as determined by the teacher’s performance rating over the previous three year period 
as assigned pursuant to the school district’s performance evaluation system. If the teacher does not have three years of 
performance ratings from the school district, then the superintendent shall consider only those available performance ratings. 
Nothing in this policy requires consideration of evaluations conducted in other school districts.  
 
After considering the factors above, the superintendent shall also consider the following factors in recommending a teacher for 
cancellation of employment:  
1. Professional experience including experience as an administrator.  
2. Education, licensing endorsements and other professional qualifications.  
3. Length of service in the district.  
 
4. Probationary and nonprobationary status.  
 
In the event all factors are equal, cancellation of employment shall be accomplished in a manner that best supports the interests 

of the school district. 

 

LEGAL REF.:             C.R.S.  Title 22, Article 23 

           C.R.S. 22-63-202(3) 

 

Adopted August 22, 1990 

Revised February 21, 2017 
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Resignation of Instructional Staff 

Teachers and Probationary Teachers shall notify the Board at least 30 days in advance of a desired resignation date.  Teachers 

shall be asked to appear in person when submitting a request for termination of their contracts. 

All resignations shall be in writing, addressed to the Board and delivered to the Superintendent. 

LEGAL REFS:         C.R.S. 22-63-107 

                (Also see Teachers Contract) 

 

 

Adopted August 22, 1990 
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Discipline, Dismissal and Non-Renewal of Professional Staff 

 

Background 

 

In 2011, the State Board of Education designated the Kit Carson School District R-1 as a school district of innovation 

pursuant to the Innovation Schools Act of 2008. As a school district of innovation, the School District was granted waivers 

from relevant provisions of the Licensed Personnel Evaluation Act, the Teacher Employment, Compensation and 

Dismissal Act, and applicable regulations, including regulations promulgated in accordance with Senate Bill 191. The 

approved request for innovation school status and supporting plan are on file in the District office.  

This policy, in conjunction with policies GC, GCOA, GCOA-R and other District policies, is intended to implement the 

innovation plan submitted to the State Board and agreed to by the School District staff and community. 

The Board of Education shall observe the following procedures established for the suspension and dismissal of professional 

staff. Except where otherwise specified in this policy, the provisions of the Teacher Employment, Compensation, and 

Dismissal Act, Colo. Rev. Stat. §§ 22-63-101 et seq. ("TECDA"), shall not apply. 

Definitions  

The definitions set forth in District Policy GC, Professional Staff, shall apply. Teacher Employment and 

Dismissal  

Probationary teachers will be offered one-year, renewable contracts that may be non-renewed for any reason deemed 

sufficient by the Board. The Board's nonrenewal of a probationary contract will not be grievable and the provisions of the 

Teacher Employment, Compensation, and Dismissal Act, Colo. Rev. Stat. §§ 22-63-101 et seq. ("TECDA"), shall not apply. 

During the term of a probationary teacher contract, the Board of Education may only terminate the contract for just 

cause in accordance with the sections 22-63-301 and -302 of the TECDA. 

Non-probationary teachers will be offered one-year, renewable contracts which will be renewed each year; Non 

probationary teachers shall gain regular teacher status after five consecutive years of employment and this shall only apply if 

the Board of Education offers a contract for a sixth year of employment. In addition upon the expiration of the contract for a 

non-probationary teacher's tenth, twentieth and thirtieth years of teaching experience in the School District or elsewhere, 

the Board may non-renew such contract for any reason it deems sufficient or revoke the teacher's non-probationary status 

and offer such teacher a probationary, one-year contract. 

 

A nonrenewal or revocation of no probationary status under such circumstance shall not be grievable and the provisions of 

the TECDA shall not apply. A teacher shall first earn nonprobationary status after five consecutive successful years of teaching 

experience and if the board offers a contract for a sixth consecutive year of employment. 

Except as set forth above, nonprobationary teachers shall only be dismissed for just cause in accordance with sections 22-

63-301 and -302 of the TECDA. 

Example 1: Teacher A has seven consecutive years of successful teaching experience in another school district when 

she applies for a teaching position with Kit Carson School District. The  

Board awards her a one-year, renewable contract, but does not grant her nonprobationary status. Upon the 

completion of her one-year contract, the Board may non-renew her contract for any reason it deems sufficient. 

Teacher A may not file a grievance with respect to the decision, nor is she entitled to a hearing under TECDA. 



Example 2: Teacher B has eleven consecutive years of successful teaching experience in another school district when 

she applies for a teaching position with Kit Carson School District. The Board awards Teacher B a one-year, renewable 

contract and grants her nonprobationary status. During the first eight years of her employment with the District, the 

Board may only dismiss Teacher B for just cause in accordance with the sections 2263-301 and -302 of the TECDA. 

Following her ninth year of employment in the School District (and her twentieth year of teaching), the Board may 

dismiss Teacher B for any reason it deems sufficient. The dismissal shall not be grievable and the provisions of the 

TECDA shall not apply. 

Example 3: Teacher C is a nonprobationary teacher with nine years of teaching experience in the School District. 

Teacher C displays multiple performance issues in her tenth year of teaching with the School District. Following her 

tenth year of teaching, the Board revokes her nonprobationary status and offers her a probationary one-year, 

renewable contract. The Board's decision is not grievable and is not subject to the provisions of the TECDA. Teacher C 

will not be re-eligible for nonprobationary status until she completes five consecutive years of successful teaching 

experience. 

 

Discipline and Suspension 

The superintendent shall be authorized to suspend with pay or place on administrative leave a professional staff member as 

a disciplinary measure and/or pending an internal investigation when he or she is accused of serious misconduct. The 

superintendent shall report all such suspensions to the Board at its next meeting and shall make a recommendation if 

further disciplinary action is warranted. 

 

Professional staff members shall not be subject to any disciplinary proceeding including dismissal for actions which were in 

good faith and in compliance with the district's discipline code, nor shall a contract nonrenewal be based on such lawful 

actions. 
Dismissal 

During the term of his or her contract, a teacher shall only be dismissed for just cause in accordance with sections 22-

63-301 and -302 of the TECDA. 
 

 

Revised May 2016 
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Non-School Employment by Professional Staff 

 

Outside employment by a teacher shall not interfere with that teacher's ability or efficiency in fulfilling the responsibilities and 

expectations for the position as a Teacher.  A teacher will not hold any outside employment that will detract in the Board's 

opinion from that teacher's position. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Tutoring For Pay 

 

 

Teachers may tutor their own students, but not for pay. 

 

 

 

 

 

Adopted August 22, 1990 
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Support Staff/Classified 

 

Any employees of the District who is not required to hold a valid Colorado Teacher Certificate by virtue of the position to which 
they are assigned shall be considered Non-certificated Employees. 
All Non-Certificated Employees whose work week is 20 or more hours in length, except temporary employees hired for less than 
90 days in an emergency or on a seasonal basis, shall be eligible for district leave benefits equivalent to that which their duty 
day relates to an 8 hour duty day. 
Non-Certificated Employees who work less than 20 hours per work week will not be entitled to the district fringe benefits; 

however, Public Employees' Retirement Association payroll deductions shall apply in accordance with statutory mandates. 

 
LEGAL REFS: Title 22, Article 61 Title 24, Article 51 
 
Adopted August 22, 1990 
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CLASSIFIED STAFF RECRUITING/HIRING 
 

The Board shall establish and budget for classified positions in the school district on the basis of need and the financial 
resources of the district. 
Recruiting 
The recruitment and selection of candidates for these positions shall be the responsibility of the superintendent or designee 
who shall confer with principals and other supervisory personnel in making a selection. Qualified paraprofessionals, as defined 
by the ESSA Act (2016), shall be highly considered for hire to provide instructional support for students in Title I Schoolwide and 
Targeted Assistance Programs. All vacancies shall be made known to the present staff. Anyone qualified for a position may 
submit an application. 
Background Checks 
Prior to hiring any person, in accordance with state law the district shall conduct background checks with the Colorado 
Department of Education and previous employers regarding the applicant's fitness for employment. In all cases where credit 
reports are used in the hiring process the district shall comply with the Fair Credit Reporting Act. All applicants recommended 
for a position in the district shall submit a set of fingerprints and a 
Notarized form with information about felony or misdemeanor convictions as required by law. (This requirement shall not 
apply to any student currently enrolled in the district applying for a job.) Applicants may be conditionally employed prior to 
receiving the fingerprint results. 
Hiring 
There shall be no discrimination in the hiring process on the basis of race, color, creed, sex, sexual orientation, religion, national 
origin, ancestry, age, genetic information, marital status or disability. The Board shall officially appoint all employees upon the 
superintendent's recommendation; however, temporary appointments may be made pending Board action. Upon the hiring of 
any employee, information required by federal and state child support laws will be timely forwarded by the district to the 
appropriate state agency. 
 
LEGAL REFS.:         15 U.S.C. §1681 et seq. (Fair Credit Reporting Act) 

20 U.S.C. §6319 (paraprofessional requirements under No Child Left Behind Act of 2001) 
42 U.S.C. §653 (a) (Personal Responsibility and Work Opportunity Reconciliation Act) 
42 U.S.C. §2000ff et seq. (Genetic Information Nondiscrimination Act of 2008) 
34 C.F.R. 200.58, 200.59 (federal regulations regarding paraprofessional qualifications) 
C.R.S. 13-80-103.9 (liability for failure to perform an education employment required background check) 
C.R.S. 14-14-111.5 (Child Support Enforcement procedures) 
C.R.S. 22-2-119 (duty to make inquiries prior to hiring) 
C.R.S. 22-32-109 (1)(f) (Board duty to employ personnel) 
C.R.S. 22-32-109.7 (duty to make inquiries prior to hiring) 
C.R.S. 22-32-109.8 (fingerprinting requirements for non-licensed positions) 
C.R.S. 24-5-101 (effect of criminal conviction on employment) 
C.R.S. 24-34-402 (1) (discriminatory and unfair employment practices) 

CROSS REFS.: GBA, Hiring/Equal Employment Opportunity 

                               GD, Support/Classified Staff 

April 19, 2016 
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                                                                                   Support Staff Recruiting/Hiring 

Background checks. 

Prior to hiring, the personnel office will: 

1 Check with the Colorado Department of Education to determine if there is any information on record indicating the applicant has been 
convicted of a felony or misdemeanor crime involving unlawful sexual behavior or unlawful behavior involving children. 

The department's records will indicate if the applicant has been convicted of, pled nolo contendere to or received a deferred sentence or 
deferred prosecution for such crimes. The department also will provide any available information to indicate whether the applicant has been 
dismissed by or resigned from a school district as a result of an allegation of unlawful behavior involving a child, including unlawful sexual 
behavior which was supported by a preponderance of evidence according to information provided to the department by a school district and 
confirmed by the department in accordance with state law. Information of this type that is learned from a different source shall be reported by 
the district to the department. 

The department will not disclose any information reported by a school district unless and until the department confirms that the allegation resulted 
in the person's name being placed on the state central registry of child protection. 

2 Contact previous employers of the applicant to obtain information or recommendations relevant to the applicant's fitness 
for employment. 

Fingerprinting. 

3 All applicants selected for employment in a support staff position except as noted in no. 6 below must submit a complete set of 
finderprints taken by a qualified law enforcement agency or an authorized district employee and a notarized, completed form as required by 
state law.   
4 On the form the applicant must certify either that he or she has never been convicted of a felony or misdemeanor charge, not 
including any misdemeanor traffic offense, or that he or she has been convicted of a felony or misdemeanor charge (not including any 
misdemeanor traffic offense). The certificate must specify the felony or misdemeanor, the date of conviction and the court entering judgment. 

5 The school district will release the fingerprints to the Colorado Bureau of Investigation for processing. 

6 Although an applicant may be conditionally employed prior to receiving the results, he or she may be terminated if the results are 
inconsistent with the information provided on the form. The district will notify the district attorney of such inconsistent results for action or 
possible prosecution. 

7 The school district will charge the applicant a nonrefundable fee to be determined by the Board to cover the direct and indirect costs of 
fingerprint processing. (NOTE: This fee shall be an amount equal to the direct and indirect costs to the district of fingerprint processing.) 

The applicant may pay the fee over a period of 60 days after employment. The fee will be credited to the fingerprint processing account. 

8 These requirements will not apply to any person who has submitted a set of fingerprints to any other Colorado school district during the 
two-year period immediately preceding the date of receipt of written notification requesting finger prints and who has consented by written 
notice to the transfer of a copy of the previously submitted fingerprints to the requesting district. 

9 The personnel office will process the transfer request and place the applicant's fingerprints on the file after receipt. 

Information report to state. 

1. In accordance with federal and state law, the personnel office will report the name, address and social security number of every new 
employee to Child Support Enforcement, 1375 Sherman Street, Denver, Colorado 80203. 



2. This report, due within 20 days of the date of the hire or on the first payroll after the 20 days have expired, shall be submitted even if the 
employee quits or is terminated before the report is due. Upon termination, the employee's last known address and the fact of the termination shall 
be reported to the applicable court or agency. 

3. Upon receiving a Notice of Wage assignment, the district shall remit the designated payment within 7 days of withholding the income 
according to instructions contained in the Notice. Child support withholding takes priority over other legal actions against the same wages. 
 

 

April 2016
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Arrangements for Support Staff Substitutes 

The administration shall  attempt to obtain a substitute when a Non-Certificated Employee must be temporarily 

away. The employee should keep in mind that this is not always possible, however. 

If a Non-Certificated Employee is to be absent, then every effort should be made to contact the supervisor or the secretary of this 
fact at the earliest time possible, preferably at least one day prior to the absence.  A substitute will be secured by the 
Superintendent, secretary, or the Superintendent's designee. On occasion, the employee may be asked by the Superintendent 
or the Superintendent's designee to secure the substitute. 
 

 

Adopted      February 21, 2017 
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Support Staff Work Load 

Work Day--Non-Certificated Employees 

The work day for full-time Non-Certificated Employees shall be eight hours, except as stipulated in the job description. 

The work day of each employee may vary from time to time, depending upon the needs of the District. 

Non-Certificated Employees shall receive a "Notice of Assignment" annually. 

The time for beginning and ending each work day shall be determined by the classified employee's immediate supervisor. 

The work week for full-time Non-Classified Employees shall normally be forty hours, except as stipulated in the job description. 
The work week is considered to be a seven day period, commencing on Sunday at 12:01 a.m. and ending the following Saturday 
at midnight. 

Weekly work hours may be adjusted by the Superintendent of Schools to meet reasonable time demands during the school term, 
on holidays and during summer months. 

Adopted August 22, 1990
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Evaluation of Support Staff 

The development of a strong, competent classified staff is essential to the smooth functioning of a school system. The Board 
expects all employees to make continuous efforts to improve their work and expects their supervisors to assist them through 
supervision and evaluation processes. 

The Board of Education delegates to the superintendent or his designee the responsibility for developing evaluation procedures 
for all classified personnel. Such plans shall ensure that classified employees are evaluated at least twice during the 
probationary period (which will be one school year) and at least annually thereafter. 

Adopted: August 22, 1990 
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Support Staff Termination  of Employment 

 

The duration of employment of Non-Certificated Employees is unspecified, and the employment of classified 
employees is terminable at will and rests solely in the discretion of the District. Dismissal  of Non-Certificated 
Employees shall not be caused or affected by the employee's religious beliefs, marital status, racial or ethnic 
background, sex, age, or exercise of constitutionally protected rights.  

The Board of Education delegates to the Superintendent of Schools the authority to dismiss Non-Certificated 
Employees. Any decision by the Superintendent to terminate a Non-Certificated Employee shall be reported to the 
Board of Education by registered mail within five working days.  

 

Adopted August 22, 1990 
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Discipline, Suspension, and Dismissal of Support Staff 

The dismissal of support staff members as a disciplinary matter is separate and distinct from decisions the Board of Education 
makes as needed about employment or continued employment of support staff members. 

The duration of employment of Non-Certificated Employees is unspecified, and the employment of classified employees is 
terminable at will and rests solely in the discretion of the District.  Dismissal of Non-Certificated Employees shall not be caused 
or affected by the employee's religious beliefs, marital status, racial or ethnic background, sex, age, or exercise of constitutionally 
protected rights. 

The Board delegates to the superintendent the authority to dismiss classified personnel. The superintendent may delegate this authority to other 
appropriate personnel such as the director of personnel. All dismissals of classified employees shall be reported to the Board at its next regular 
meeting. 

The superintendent also may suspend employees from their assignments for good cause as a disciplinary measure. 

Classified employees generally shall be given notice of their dismissal two weeks prior to the effective date. At a minimum, the superintendent or 
designee notifying an employee of dismissal for cause shall have a conference with the employee. 

If an employee is dismissed as a result of an allegation of unlawful behavior involving a child, including unlawful sexual behavior, which is 
supported by a preponderance of evidence, the superintendent is delegated the responsibility for immediately notifying the Colorado 
Department of Education(CDE) and for providing any information requested by the department concerning the circumstances of the dismissal. 
The district also shall notify the employee that information concerning the dismissal is being forwarded to CDE unless such notice would conflict 
with the confidentiality requirements of the Child Protection Act. 

If the district learns that a current employee has been convicted of, pled nolo contendere to, or received a deferred sentence or deferred 
prosecution for any felony or misdemeanor crime involving unlawful sexual behavior or unlawful behavior involving children, the 
superintendent shall immediately report this information to CDE. 

Adopted 9/21/99 

LEGAL REFS.: C.R.S. 19-3-301 et seq. (Child Protection Act of 1987) 

C.R.S. 22-32-109.7 

C.R.S. 22-32-110 (1) (h) C.R.S. 22-32-126 (3) 

CROSS REF:  GD, Support/Classified Staff 
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Dismissal of Non-Certificated Employees 

In Cases Where The Employee Is Not Terminable At Will Reasons for Suspension, Demotion, or Dismissal 

The District may reprimand, suspend, demote, or dismiss a classified employee for reasonable cause, including, but not limited 
to, the following: 

1. Absence without notification; 

2. Excessive absence or tardiness; 

3. Abuse of illness leave privileges; 

4. Discourteous, offensive, or abusive conduct or language toward other employees, students or the 
public; 

5. Unethical or obscene actions, gestures, or statements toward other employees, students, or any other 
person while on District property, during working hours, or at any time and place to the extent the conduct 
may adversely affect the operations of the District or the employee's fitness to perform his or her duties; 

6. Dishonesty; 

7. Possessing, using, transmitting, addiction to, or being under the influence of any narcotic drug, 
hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, chemical, controlled 
substance, or intoxicant of any kind not prescribed by a physician, while on duty or while on District 
property at any time as an employee; 

8. Falsifying any information supplied to the School District, including, but not limited to, information supplied 
on application forms, employment records, or any other School District records; 

9. Incompetency or inefficiency in the performance of duties, including, but not limited to, failure to 
Insubordination, including, but not limited to, refusal to promptly perform assigned work; 

10. Failure to possess a valid driver's license when it is a requirement of the position; 

11. Failure to follow District policies, safety regulations, procedures, or practices or failure to report 
conditions or situations which could be injurious to personnel or equipment; 

12. Provoking, instigating, or participating in a fight or scuffle on District property or while on duty; 

13. Temporary or permanent removal, use, or possession of District property without proper 
authorization; 

14. Conduct by an employee at any time or in any place which may adversely affect the health, safety, or 
welfare of students or personnel, the operation of the District, or the employee's fitness to perform his or 
her duties; 

15. Conviction of a felony, plea of nolo contendere, or no contest to a felony charge occurring either 
prior to or during the term of employment. 

Adopted August 22, 1990 
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Instructional Goals and Learning Objectives 

The Board feels that the educational program of the school should be concerned with more than the accumulation of knowledge, 

the development of skills and the improvement of understanding.  The development of interest, taste, appreciation, ideals and 

attitudes and the functioning of all of these elements in a democratic society are important and shall be included in the 

educational program.  An educational program that is concerned only with preparing students for college is not considered an 

adequate offering for a school.  Therefore, the Board shall strive for the following instructional goals: 

1.  To guarantee equal educational opportunity to each child according to his needs and within the limits of his capacity. 

2.  To provide, through experience, an understanding of the rights and duties of the citizen of a democratic society and 

how to be diligent and competent in performing the obligations as members of the community and citizens of the state 

and nation. 

3.  To have an understanding of the nations and peoples of the world. 

4.  To develop a respect for other persons, growth in insight into ethical values and principles, the ability to live and 

work cooperatively with others and to grow in the normal and spiritual values of life. 

5.  To develop an understanding of the significance of the family for the individual and society and the conditions 

conducive to successful family life. 

6.  To place emphasis on the application of learning rather than on content alone. 

7.  To develop an understanding of the basic principles of physical and mental health. 

8.  To develop knowledge of how to purchase and use goods and services intelligently, understand both the values 

received by the consumer and the economic consequences of their acts. 

9.  To develop an understanding of the methods of science and its effect on human life and the main scientific facts 

concerning the nature of the world and of man. 

10. To develop the capacity to appreciate beauty in literature, art, music and nature. 

11. To use leisure time well and to budget it wisely, balancing activities that yield satisfaction to the individual with 

those that are socially useful. 

12. To develop saleable skills and understandings and attitudes that will help make the worker an intelligent and 

productive participant in economic life. 

13. To develop computer and technological skills to be productive and adaptable to the many changes in technology 

14. To provide an increasing mastery of the basic skills of learning which are needed for intelligent participation in a 

modern world such as: 

    a.  Reading with comprehension, appreciation, enjoyment and speed. 

    b.  The ability to use sources of information to obtain knowledge. 

    c.  The ability to write legibly and effectively in order to be understood. 

    d.  The ability to develop objective and critical listening and observing habits. 

 

LEGAL REFS.:  C.R.S. 22-32-109 (1) (t) 

Adopted 8/22/90            Revised  May 2016 
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School Calendar 

 

The school calendar for the ensuing school year shall be prepared by the Superintendent and presented for Board of Education 

accordance with state law and Colorado Department of Education Rules.  

 

 

LEGAL REFS.:         1973 C.R.S. 22-1-112 

              1973 C.R.S. 22-32-109 (1) (n) 

              1973 C.R.S. 22-33-102 (1) 

              1973 C.R.S. 22-33-104 (1) 

              1973 C.R.S. 24-11-101 et seq. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 1972 

Revised 8/22/90 
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SCHOOL DAY 

 

The regular school day shall be scheduled be set by the administration with notice given to the public and run Monday through 

Friday.                       

 

The administrator shall prepare a daily schedule of classes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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ORGANIZATION OF INSTRUCTION 

The Board of Education shall provide a system of education extending from Pre-Kindergarten through grade 12.  It also is 

responsible for Special Education for handicapped children. 

The schools of the district shall be organized to present a unified program of instruction and shall be operated as a single system 

under the direction of the superintendent of schools. 

The grouping and housing of instructional levels in school facilities shall be in accordance with what is the K5-3-4 plan.  Under 

this plan, the kindergarten and the first five grades will be the elementary schools; the middle high school will contain grades 6, 

7 and 8; and the senior high school will contain grades 9, 10, 11 and 12. 

 

 

 

LEGAL REFS:  C.R.S.  22-32-109 (1) (v) 

                        C.R.S.  22-32-119 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Curriculum Development 

 

Continuous adaptation and development of the curriculum is necessary if the district is to meet the needs of the students in its 

schools. 

To be successful, curriculum development must be a cooperative enterprise involving all staff members, carried out under the 

competent leadership of the superintendent, and using all available resources.  Carefully conducted and supervised 

experimentation for curriculum development is also desirable. 

Curriculum development should be chiefly concerned with the student activities, goals, content, materials and methods of 

instruction in those significant areas of living for which education should supplement the work of other social institutions. 

The Board expects its faculty and administration to regularly evaluate the education program and to recommend modifications 

of practice, changes in curriculum content, as well as the addition of new courses to the instructional program. 

All teachers have professional obligations to the school program beyond regular classroom duties and these duties shall include 

work on curriculum committees.  It is expected that all teachers will make a contribution to this work.  The Board will hear regular 

reports on district programs as well as on the ongoing work of the curriculum committees. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Basic Instructional Program 

The educational program shall provide both formal studies to meet the general academic needs of all students and, to the extent 

possible, opportunities for individual students to develop specific talents and interest in more specialized fields. 

An atmosphere shall prevail in which healthy growth is fostered, in which ability is recognized and excellence encouraged, and 

in which a productive life is held before students as a model to emulate. 

The various instructional programs shall be developed with the view toward maintaining balanced, integrated and sequentially 

articulated curricula which will serve the educational needs of all school-age children in the district. 

 

Elementary Program 

The program of instruction in the elementary school shall include, when possible and practical, (a) the language arts - reading, 

writing, spelling, and oral and written expression; (b) the social sciences; (c) mathematics; (d) science; (e) physical education; (f) 

health; (g) music, and (h) arts and crafts.  Each of the subject matter fields shall embrace, insofar as is practical, instruction in 

study and work habits, library usage, safety, thrift, conservation, health and hygiene, citizenship, the establishment of purpose 

and the development of character. 

Middle High School Program 

The middle high schools shall, when possible and practical, provide experiences in (a) language arts - Literature, reading, writing, 

spelling, and oral and written expression; (b) mathematics; (c) science - life science and physical science; (d) social studies; (e) 

art; (f) physical education; (g) health; (h) industrial arts; (i) home economics; and (j) music. 

Senior High School Program 

The senior high school shall include a variety of courses in the fields of language arts, mathematics, science, social studies, foreign 

language, home economics, industrial arts, business education, health and physical education, arts and crafts, music, vocational 

education and technology. 

LEGAL REFS.:  1973 C.R.S. 22-1-104 

              1973 C.R.S. 22-1-105 

              1973 C.R.S. 22-1-108 through 22-1-111 

              1973 C.R.S. 22-25-101 et seq. 

 

Adopted 8/22/90 

Revised Sept 2018 
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Exemptions from Required Instruction 

If the religious belief and teachings of a student or his parents or legal guardian are contrary to the content of a school subject 

or to any part of a school activity, the student may be exempt from participation.  To receive such an exemption, the parent or 

legal guardian must present a written request for exemption to the school principal, stating the conflict involved.   

If a student is unable to participate in a physical education class he must present to the school principal a statement from a 

physician stating the reason for his inability to participate. 

Exemptions from required instruction do not excuse a student from the total semester hours required for graduation. 

 

Adopted: 8/22/90 
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Teaching About Religion 

 

 

No employee shall attempt to impose any given religious belief, theory or practice upon anyone in the school system in the 

performance of his duties. 

 

 

 

 

 

 

 

Adopted: 8/22/1990 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                                      IHAM 

Health Education 

The Board is committed to a comprehensive health education and health service program as an integral part of each student's 
general education. The health education program should emphasize a contemporary approach to understand and appreciate 
the functioning and proper care of the human body. 

In addition, the student shall be presented with information regarding complex social, physical and mental health problems 
which all be encountered in society. In health education, students should examine the potential health hazards of social, physical 
and mental situation, which exist in the broad school-community environment and learn to make intelligent, viable choices on 
alternatives of serous personal consequence. 

The Board believes that the greatest opportunity for effective health education lies within the public schools because of the 
opportunity to reach almost all children at an age where positive, lifelong health habits may be engendered and the availability 
of qualified personnel to conduct health education programs and health services. Good health is a dynamic, not static, quality 
and therefore depends upon continuous, lifelong attention to scientific advances and acquisition of new knowledge. 

In addition to the requirements listed below, the customary policies and regulations concerning the approval of new curriculum 
content, units and materials shall apply to any comprehensive health education courses offered by the district: 

1. Instructional materials to be used in comprehensive health education courses shall be available for 
inspection by the public during school hours. 

2. Parents/guardians of all students shall be notified that such courses have been scheduled and that they may request 
that their child be exempt from a specific portion of the program on the grounds that it is contrary to their religious 
beliefs. 

3. The Board shall approve an exemption procedure. If a student is granted an exemption, an alternate 
educational assignment shall be arranged. 

4. Teachers who provide instruction in comprehensive health education shall have professional preparation in the 
subject area, either at the preservice or in-service level. 

(Adoption date) February 2001 
LEGAL REFS: C.R.S. 22-25-106 (4)       
                       C.R.S. 22-25-110 (2)                  
                       C.R.S     22-25-106(4)(b)        
                       C.R.S    22-25-110(2)(b) 

CROSS REFS:            IGA, Curriculum Development 
IGD, Curriculum Adoption 
IHACA*, Law-Related Education 

JLC, Student Health Services and Requirements, and subcodes 

Note: The Comprehensive Health Education Act of 1990 was a amended with SB186 in 2000. Specifically, C.R.S. 22-25-104 (6) 
was amended to read: 

Any curriculum and materials developed and used in teaching sexuality and human reproduction shall include values 
and responsibility and shall give primary emphasis to abstinence by school aged children. School officials shall receive prior 
written approval from a parent or guardian before his or her child may participate in any program discussing or teaching sexuality 
and human reproduction. Parents must receive, with the written permission slip, an overview of the topics and materials to be 
presented in the curriculum. 

This amendment applies only to the programs funded through state grant dollars for Comprehensive Health Education. 
Therefore, if a funded program uses grant money to teach sex education, prior written approval from a parent or guardian is 
required. The written permission slip must be accompanied by an overview of the topics and materials to be presented in the 
curriculum. Prior written approval is not required for other classes addressing human reproduction such as biology or science 
unless such classes are a part of a Comprehensive Health Education program. 
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HEALTH AND FAMILY LIFE/SEX EDUCATION 

 

1. Exemption will be granted from any portion of the health education curriculum upon the request of the student’s 

parent/guardian. 

 

2. A request for exemption must be submitted in writing to the principal at least 10 school days in advance of instruction in that 

portion of the curriculum for which the exemption is requested. 

 

3. The principal will confer with the teacher to determine the length of time a student will be exempt.  

 

The teacher will develop an alternative activity for which the student will receive credit. 

 

4. The principal or teacher will inform the parent/guardian of disposition of the request within five school days of receipt of the 

request. 

 

 

 

Adopted  April 2016
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Family Life / Sex Education 

The Board believes that the purpose of family life and sex education is to help students acquire factual knowledge, 

skills and attitudes which will result in behavior that contributes to the well-being of the individual, the family and 

society. 

Helping students attain a mature and responsible attitude toward human sexuality is a continuous task of every 

generation. Parents have the prime responsibility to assist their children in developing moral values. The school 

should support and supplement parent's efforts n these areas by offering students factual information and 

opportunities to discuss concerns, issues and attitudes inherent in family life and sexual behavior including inquiring 

into traditional moral values.  

The school district shall teach about family life and sex education in regular courses on anatomy, physiology, health, 

home economics, science and so on. If a separate family life or sex education program is developed, it shall be a 

non-required, noncredit course. 

In addition to the requirements listed below, the customary policies and regulations concerning the approval of new 

curriculum content, units and materials shall apply to any course(s) dealing with family life and sex education offered 

by the district: 

1. Instructional materials to be used in family life/sex education shall be available for inspection by the public during 

school hours. 

2. Parents / guardians of all students shall be notified that such courses have been scheduled and that they may 

request that their child be exempt from a specific portion of the program on the grounds that it contrary to their 

religious beliefs. 

3. The Board shall approve an exemption procedure. If a student is granted an exemption, an alternate 

educational assignment shall be arranged. 

4. Teachers who provide instruction in family life/sex education shall have professional preparation in the 

subject area, either at the pre-service or in-service level. 

Adoption date           FEBRUARY 2001 

LEGAL REFS: C.R.S. 22-25-106 (4) 

C.R.S. 22-25-110 (2) 

CROSS REFS: IGA, Curriculum Development 

IGD, Curriculum Adoption 
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Class Size 

 

The Board is aware that class size has bearing upon effective teaching.  It therefore directs the Superintendent to work with 

principals in establishing a reasonable and equitable class enrollment for each teacher. 

The Board understands that achieving this goal is dependent upon the financial ability of the District.  In determining the size of 

various classes, the administration will consider the following factors: 

1.  The type of load which will help the teacher be most effective with the students in the class. 

2.  The experience of the teacher and his familiarity with District programs and policies. 

3.  Required preparation and correction time for the particular class. 

4.  Physical makeup of the classroom and its equipment to ensure the safety of the students and teacher. 

 

The Board shall periodically review the size of various classes and make a determination as to the appropriateness of such size. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Programs for Handicapped Students 

In keeping with the intention of the state of Colorado to offer educational opportunities to all students which will enable them 

to lead fulfilling and productive lives, the district shall provide appropriate educational opportunities to all resident students in 

accordance with the requirements of state and federal statutes. 

The Board shall have the final determination on placement of students in these programs. 

LEGAL REFS.:  C.R.S.  22-20-101 through 22-20-114 (Exceptional Children's Act) 

                         C.R.S.  22-32-110 (1) (bb) 

 

 

The Superintendent of schools shall establish procedures for the referral of students by teachers who they feel will benefit from 

special education services. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Referral Procedures for Handicapped Services 

The Superintendent shall be contacted in order to refer students for special education.  A special education student referral form 

shall be obtained containing the following information: 

 

1.  Name of student 

2.  Referral date 

3   Referring person 

4.  Grade 

5.  Sex 

6.  Reasons for referral 

7.  Student information 

    7.1  Observable behaviors shall be indicated. 

    7.2  Specific information shall be provided.  Staff members are urged to be objective and unbiased in their 

comments as these will be used as part of the determination for additional testing.  This information will be 

needed for further assessment. 

These forms shall be referred to the principal who will complete them and forward them to the BOCES.  Parents will then be 

contacted to discuss the referral and permission shall be obtained to perform further assessments. 

 

When the preparatory work is completed, a staffing will be scheduled to establish: 

 

1.  A confirmation of the existence of handicapping conditions which impair learning. 

2.  Determination of needs of the student. 

3.  Educational services/program planning for the student 

4.  Recommendations for placement 

 

A permission for educational placement document shall be signed by the parents prior to any change in the student's program.  

All special education program placements will be evaluated annually to determine if the student's needs are being met 

adequately. 

 

Adopted 8/22/90 
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PREPARATION FOR POSTSECONDARY AND WORKFORCE SUCCESS 
 
The Board believes that to decrease student dropout rates, increase graduation rates and encourage all students to reach their 
learning potential, it is important to support students in planning for postsecondary and workforce opportunities throughout 
their education. To promote students' postsecondary and workforce success and in accordance with state law, the district shall 
provide the following opportunities and information. 
 
Beginning in eighth grade: The Colorado Commission on Higher Education (CCHE) will provide information to the 
parents/guardians of eighth grade students about the admission requirements for institutions of higher education in Colorado. 
In addition, the district will make information available to these same parents/guardians about the courses the district offers 
that meet the CCHE admission requirements. This information will be made available to parents/guardians prior to the 
student's enrollment in his or her ninth grade courses. 
 
Beginning in ninth grade: District personnel shall assist students to develop and maintain individual career and academic plans 
(ICAP) in accordance with the requirements of state law. Each student's ICAP will be designed to assist the student and the 
student's parent/guardian with the following: 

 exploring the postsecondary career and educational opportunities available to the student; 
 aligning coursework and curriculum; 
 setting performance expectations; 
 meeting academic and career goals; 
applying to postsecondary education institutions; 
 
LEGEL REFS: 
C.R.S.  22-32-109(1)(ff) 
C.R.S  22-32-109(1)(oo)(l) 
1 CCR 301-81 
 
Adopted  April 2016 

 

  



Kit Carson School District R-1                                                                                                                                                                       IHBK-R 

 

Preparation for Postsecondary and Workforce Success 

(Implementation Plan for Student Individual Career and Academic Plans) 

 

In accordance with state law and the timeline prescribed by applicable State Board of Education rules (Rules), the district shall 
create a plan for the development and implementation of student individual career and academic plans (ICAP). 

At a minimum, the district’s ICAP plan shall address: 

 

1. How the district will ensure that all students, beginning in the 9th grade, have access to and assistance in the 
development of an ICAP. 

 

2. The role and responsibilities of the student, parents/guardians and district staff in creating and updating an ICAP for 
the student. 

 

3. The activities that will be addressed at each grade level of a student’s ICAP. 
 

4. How students’ ICAPs will be stored. 
 

 If possible, the professional development that will be provided to appropriate district staff regarding ICAPs and the 
staff’s role in implementing the district’s ICAP plan. 

 

 The method that will be used to evaluate the implementation and effectiveness of the district’s ICAP plan. 

 

  

Adopted: February 21, 2017 
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Enrollment in Institutions of Higher Learning 

The Board of Education supports the premise that high school students need to be continually challenged in order to maintain 

their academic interests; that such interests must include academic pursuits; that for some students exposure to such academic 

challenges declines during the last two years of high school as pupils complete their graduation requirements; that, for some 

students, courses not offered in high school or courses offered in a different setting may stimulate or maintain their interests; 

that providing a wider variety of options to high school pupils by encouraging and enabling secondary pupils to enroll full time 

or part time in courses offered by state institutions of higher education provides new and exciting academic challenges to such 

pupils; and that such enrollment opportunities provide access to excellence in education. 

The Superintendent shall be authorized to enter into a cooperative agreement with any student who is not more than twenty 

five years old and who is enrolled in the eleventh or twelfth grade in Kit Carson High School to allow such pupil to enroll in courses 

offered by such institution of higher education when such courses or courses similar thereto are not offered for college credit by 

the School District or when scheduling conflicts would prevent the student from taking the course at Kit Carson High School.  At 

least two months prior to such enrollment, any pupil desiring to enroll in an institution of higher education shall give written 

notice of the intent to enroll to the Superintendent of Schools. 

The Superintendent and the institution of higher education in which the pupil intends to enroll shall enter into a cooperative 

agreement regarding the enrollment of and funding method for the pupil in such institution of higher education in accordance 

with statutory provisions, including but not limited to:  (1) academic credit to be granted by the institution, high school or both, 

(2) applicable credit toward earning a degree at that institution, (3) tuition shall not be paid for courses which receive high school 

credit, and (4) financial provisions.  Each high school pupil enrolled in a course offered by an institution of higher education who 

satisfactorily completes the requirements of the course shall receive appropriate credit toward a Kit Carson High School diploma 

unless such credit is denied by the Kit Carson R-1 Board of Education; and such denial is upheld by the state board of education 

on the basis that high school credit is inappropriate. 

 

Ref:  C.R.S 22-35-101 through 111 

 

Adopted:  September 15, 1992 
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Procedures for Enrollment in Institutions of Higher Learning 

 

The Superintendent shall be authorized to enter into a cooperative agreement with any student who is not more than twenty 

five years old and who is enrolled in the eleventh or twelfth grade in Kit Carson High School to allow such pupil to enroll in courses 

offered by such institution of higher education when such courses or courses similar thereto are not offered for college credit by 

the School District or when scheduling conflicts would prevent the student from taking the course at Kit Carson High School.   

1.0  PUPIL: 

     1.1  At least two months prior to such enrollment, any pupil desiring to enroll in an institution of higher 

education shall give written notice of the intent to enroll to the Superintendent of Schools. 

     1.2  A high school course plan signed by the student and parents must be filed with the Superintendent. 

    1.3  The desired higher education course must meet goals established in the student's high school course 

plan. 

2.0  SUPERINTENDENT: 

    2.1  Validate that the requested high education course complies with the goals of the student's high school 

course plan. 

    2.2  Validate that such a course cannot be feasibly scheduled to be taught at Kit Carson High School for 

reasons of finance, available personnel or fiscal soundness. 

    2.3  Upon validation of compliance with the student's high school course plan and feasibility of providing 

the course or similar course within the schedule, the Superintendent shall enter into a cooperative 

agreement with an institution of higher education to provide the course. 

    2.4  Upon receipt of formal notification of successful completion of the course from the institution of 

higher education, the Superintendent shall authorize appropriate high school credit. 

 

Adopted:  September 15, 1992 
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Instructional Materials 

As the governing body of the school district, the Board is legally responsible for the selection of all instructional materials.  Since 

the Board is a policymaking body, it delegates to professional personnel of the district the authority for the selection of 

instructional and library materials in accordance with the policy below. 

Materials for school classrooms and school libraries shall be selected by the appropriate professional personnel in consultation 

with the administration, faculty and the students.  Final decision on purchase shall rest with the superintendent or his designee, 

subject to adoption by the Board. 

The Board believes that it is the responsibility of the district: 

1.  To provide materials that will enrich and support the curriculum and personal needs of the users, taking into 

consideration the varied interests, abilities, learning styles and age. 

 

2.  To provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic values and 

ethical standards. 

 

3.  To provide a background of information which will enable students to make intelligent judgments in their daily lives. 

 

4.  To provide materials on opposing sides of controversial issues so that users may develop, under guidance, the 

practice of critical analysis. 

 

5.  To provide materials which realistically represent our pluralistic society and reflect the contributions made by all 

groups and individuals to our American heritage. 

 

6.  To place principle above personal opinion and reason above prejudice in selection of materials of the highest quality 

in order to assure a comprehensive media collection appropriate for the users. 

 

The above principles, from the School Library Bill of Rights, shall serve as a guide in the selection of all instructional and library 

materials. 

LEGAL REFS.:  C.R.S.  22-1-104 

              C.R.S.  22-32-109 (1) (t) 

              C.R.S.  22-32-110 (1) (o), (p), (q), (r) 

Adopted 8/22/90 
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Student Schedules and Course Loads 

 

The Superintendent of Schools is responsible for establishing procedures for scheduling teachers and students to classes. 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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                MATERIALS SELECTION POLICY 

I.  PHILOSOPHY 

    The primary objective of the school's educational media center is to implement, enrich, and support the educational program 
of the school.  It is the duty of the center to provide a variety of forms of media which differ in level of difficulty, diversity of 
appeal and point of view.  The media center provides additional materials to attract students to reading, viewing and listening 
as sources of pleasure and recreation over and above needed subject content.  It attempts to foster reading as a lifelong 
activity through pleasurable exposure to printed material. 

II. OBJECTIVES OF SELECTION 

    To this end, the Board of Education reaffirms the objectives of the School Library Bill of Rights adopted by the American 
Association of School Libraries: 

    To provide materials that will enrich and support the curriculum taking into consideration the varied interests, abilities, and 
maturity levels of the pupils served. 

    To provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic values, and ethical 
standards. 

    To provide a background of information which will enable pupils to make intelligent judgments in their daily life. 

    To provide materials on opposing sides of controversial issues so that young citizens may develop under guidance the 
practice of critical analysis of all media. 

    To provide materials representative of many religious, ethnic, and cultural groups and their contributions to our American 
heritage. 

    To place principle above personal opinion and reason above prejudice in the selection of materials of the highest quality in 
order to assure a comprehensive collection appropriate for the users of the library media center. 

III. SELECTION OF MATERIALS 

    1. Instructional materials selection shall be a cooperative continuing process in which administrators, teachers, librarians, 
and students should participate.  The basic factors influencing selection shall be the curriculum, the reading interests, abilities, 
and backgrounds of the students using the centers, and the quality and accuracy of available materials. 

    2. Recommended lists shall be consulted in the selection of materials, but selection is not limited to their listings. 

    3. Additional suggestions will come from: exchange materials with other libraries; visits to book exhibits and displays; 
examination of bookstore stock; publishers' samples; reading lists from other school systems; texts and courses of study 
approved for use within the districts; teachers, students, Parent-Teacher Community Organization, other organizations and 
individuals of the community.  All suggestions must be evaluated with special care according to the following criteria: 

       A. Materials are essential and appropriate for development of the subject. 

       B. Materials are factually accurate and objective in presentation. 

       C. Materials are contributing to literary appreciation or have aesthetic value. 

       D. Materials are selected because of the content and emphasis of the entire work. 

       E. Authors are competent and qualified in the field. 

       F. Controversial issues are represented by materials on both sides of the issue in an objective way. 

       G. The physical format and technical aspects are attractive and of good quality. 

IV. CHALLENGED MATERIALS 

    Since opinions may differ in a democracy, the following procedures will be observed in recognizing those differences in an 
impartial and factual manner: 

    1. The complainant will be given a Request for Reconsideration form.  (Sample Form Attached). 

    2. The completed form should be returned to the Superintendent of Schools who will notify the Board of Education and 
school personnel involved relative to the complaint. 



    3. The materials will be reviewed by a committee composed of: 

       The building principal 

       A teacher from the subject area of the material 

       The Building Media Specialist 

       A parent representative appointed by the Superintendent 

       A school board member appointed by the Board 

    4. The committee will: 

       A. Read and examine the materials referred to it. 

       B. Check general acceptance of the materials by reading reviews. 

       C. Weigh values and faults against each other and form opinions based on the materials as a whole and not on passages 
pulled out of the context. 

       D. Meet to discuss the materials and to prepare a report on it. 

       E. File a copy of the report with the Superintendent. 

    5. The committee will make a specific recommendation to School Board.  This will reflect a majority opinion of the 
committee; however, a minority report may be submitted if desired.  The date and time of their presentation will be 
communicated to the complainant and school personnel directly involved by the superintendent of schools.  The 
superintendent will communicate to the complainant and the school personnel directly involved the action taken by the Board 
of Education. 

    6. The instructional material questioned will continue in use pending a decision of the Board of Education. 

 

V.  ADDITIONAL CONSIDERATIONS 

 

    1. Gift materials are welcome.  Items are judged by the basic selection standards.  Appropriate items are added to the 
collection.  Others are disposed of at the media specialist's discretion. 

 

    2. Sets of materials or materials acquired by subscription are examined carefully and are purchased only to fill a definite 
need. 

 

    3. Multiple items of outstanding quality and much in demand are purchased as needed. 

 

    4. The continuous review of library collections to remove physically deteriorated or obsolete materials is one means to 
maintain active library collections of current interest to users.  Continued re-evaluation is closely related to the goals and 
responsibilities of libraries and is a valuable tool of collection building. 

 

    5. Salesmen must have permission from the building principal before going into a school. 
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Textbook Selection and Adoption 

The Board shall officially adopt textbooks and textbook programs for use in the district schools upon recommendation of the 

Superintendent. 

 

 

 

 

Adopted 8/22/90 
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Library Material Selection and Adoption 

Library material selection shall be a continuing process in which administrators, parents groups, teachers and students are 

encouraged to participate.  The basic factors influencing selection shall be the curriculum as approved by the Board of Education, 

reading interests, and the abilities and background of pupils using the library.  All materials selected for purchase shall be 

approved by the administrators and school librarians.  Recognized reviewing aids shall be used in the selection of library 

materials.  One or more of the following recognized reviewing aids may be consulted in selection of library materials: 

1.  American Library Association 

2.  National Council of Teachers of Teachers of English 

3.  H.W. Wilson, The Children's Catalog and Standing Catalog for High School Libraries with supplements 

4.  Arbuthnot, Children and Books 

5.  Basic book collection for elementary, middle high, middle school and senior high school libraries 

6.  Publications of professional organizations 

7.  American Library Association book lists and  

    Subscription Books Bulletin 

8.  Wilson Library Bulletin 

9.  Book Review Digest 

10. Horn Book 

11. Professional magazines from subject departments 

12. Current magazines of recognized merit, i.e., Atlantic Monthly, Saturday Review of Literature 

 

Librarians may refer to other reliable review sources to assist in book selection. 

 

 

 

Adopted 8/22/90 
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Resource Center/Media Services/School Library 

Advance scheduling is encouraged before a teacher can bring a group into the library.  Library personnel reserve the right to 

cancel library periods if conflicts arise.  Individuals shall be encouraged to come at any time to check out materials or do research 

work.  Because of the limited size, students doing leisure reading may be asked to return to their classrooms with their selections. 

The following procedures shall be followed: 

1.  The teacher taking a class to the library shall take full responsibility for the conduct of the class including 

arrangements of chairs and floor cleanliness.  The teacher shall remain in the library the entire period and shall not plan 

other work which would cause neglect of the class. 

2.  Discipline shall be the responsibility of the teacher, but if necessary, library personnel may also exercise this 

authority. 

3.  Library personnel shall be available to students, teachers and entire classes to give instruction on the use of the 

facilities and basic techniques of library usage. 

4.  Teachers shall be encouraged to assign research work relative to their assignments.  Conferring with the librarian 

several days in advance of the assignment is helpful if the materials are to be available.  When necessary to send away 

for books on subject matter not housed in our school, it sometimes takes two weeks for them to be received.  Only a 

couple of students should be assigned to do work on the same topic at the same time. 

5.. Only two students shall be sent to the library at a time to do specific research or check out books.  Any of these 

people will be sent back to their classrooms if their conduct is unsatisfactory. 

 

 

 

 

Adopted 8/22/90 
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 Field Trips 

The Board recognizes that the first-hand learning experiences provided by field trips are most effective and worthwhile 

means of learning.  It is the desire of the Board to encourage field trips as part of and directly related to the total school 

program. 

 

Specific guidelines and appropriate administrative procedures shall be developed to screen, approve and evaluate trips 

and to ensure that all reasonable steps are taken for the safety of the participants. 

 

These guidelines and procedures shall assure that all field trips have the approval of the Superintendent. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Field Trips and Excursions 

Educational field trips shall be planned and conducted in accordance with the following guidelines: 

1.  The teacher shall review the educational value of the field trip with the principal and receive the principal's approval 

prior to making arrangements for the field trip. 

2.  A parental permission slip is required for each student participating in the trip, including walking or bicycling 

excursions.  Slips will be available in the school office. 

3.  The teacher will provide the parents with information concerning the purpose and destination of trip, transportation 

and eating arrangements, date and time of departure, estimated time of return, and a detailed itinerary when a field 

trip will extend beyond a school day. 

4.  Participating students may be required to pay a pro rata share of costs for any special transportation, admission fees, 

etc.  However, Board of Education funds will be available through the principal for students needing assistance with 

such expenses. 

5.  One or more adults in addition to the teacher will accompany each class on field trips unless otherwise approved by 

the principal.  Teachers are responsible for informing accompanying adults of their duties and responsibilities. 

6.  The teacher should review acceptable standards of conduct with the students in advance of the trip.  The teacher has 

primary responsibility for the conduct of the students.  Students who cannot be self-controlled or teacher-controlled 

may be excluded from field trips. 

7.  The teacher planning the trip will be responsible for arranging an appropriate educational experience and 

supervision for students who do not participate on the field trip. 

8.  Students' safety will be a primary consideration, with first-aid kits required on all field trips. 

9.  The buddy system, or partners, is recommended to assure constant awareness of each student's whereabouts, needs 

and participation. 

10. Should an emergency situation occur, the teacher is responsible for notifying the principal by telephone as soon as 

possible. 

11. School buses ordinarily will be used for transportation.  Commercial carriers may be used for certain trips. 

 

Adopted 8/22/90 
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                       Senior Sneak – Letter from the Superintendent – Senior Year 

Parents and students,  

As the payments and scheduling of senior sneak is upon us, I would like to clarify some items regarding senior 

sneak.  I hope all seniors get to enjoy and experience the fun of the sneak while representing the Kit Carson 

community in a positive way.   However, there are a few assumptions and rules that must be met before a student 

is allowed to go on the sneak.   

1. Student must be eligible to graduate or actually did graduate (if sneak is after graduation). 

2. Student must have completed “summer school” before they leave. 

3. Student cannot have more than 12 days of absences.  I feel is a very lenient amount of days.  I don’t know 

of many jobs that you can miss one day every two weeks and still keep your job.   

4. Students, working with the sponsors, must have completed any and all fundraising required.  This is 

controlled by the sponsors and students, not the administration. 

5. Students will have luggage and carry-on bags inspected by the chaperons before leaving. 

6. This paper must be signed and returned to the superintendent. 

7. A $500 deposit, won’t be cashed unless student discipline issues arise, will be turned in 30 days prior to 

leaving for the trip.   

If any of these are not met, the student will not go on the sneak.  The Senior Sneak is a privilege and not a right.  

We are very fortunate in Kit Carson to still have this as an option.  I personally know of a lot of districts and schools 

that don’t allow this or have a much, much shorter sneak. 

 

Sincerely,  

 

Robert Framel 

Superintendent, Kit Carson School District R-1 

 

 

I have read and understand the guidelines and rules as written 

________________________________    __________________________________ 

Student Name (please print)   Parent Name (Please print) 

 

 

________________________________  __________________________________ 

Student Signature    Parent Signature 

Approved Sept 2018 
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Class Contract  

The purpose of the senior trip is to allow graduating seniors an opportunity to travel with their classmates 

to experience things they cannot experience here in Kit Carson.  Most of the trips are to Florida, South 

Carolina, or California, but can be arranged with permission of the superintendent.  Travel, must be in the 

continental 48 states.    

Each student is expected to pull their weight when selling individual items. For example, if we sold candles 

and told everyone that they had to sell 10 we expect them to sell 10. Anything under 10 will be deducted 

from their trip money. Each class is expected to raise approximately, $2300 per student and sponsor(s) that 

will attend the trip.  That is why it is very important for them to reach their goal when selling individual 

items.   

Students who do not participate in fundraising can either  

1. Not attend the trip 

2. Attend the trip, knowing he/she will only receive money based on their fundraising efforts. 

 3. Pay their portion of the trip out of their own pocket.  

Now when it comes to selling items that are NOT an individual sale or class projects (example, 

concessions). The sale on those items will benefit everyone equally for those that participated.   

For each fundraiser or activity they will be given the quota beforehand so they have plenty of time to reach 

it. If at any time you feel that the quota is not reachable please feel free to contact us at any time.   

Please sign and date below if you understand the Class Contract for the Class of 20___.  

__________________________________________________________ Parent Signature & Date  

_________________________________________________________ Student Signature & Date  

The sponsors would again like to thank you for everything you have done. We look forward to working 

with you this year and if you have any questions please feel free to contact us.   

Thanks again,  

Sponsor 1 ________________________  

Sponsor 2  ________________________ 

 

Approved Sept 2018 
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GRADING SYSTEM 

The grading system in the Kit Carson middle-Senior High School (grades 2-12) shall be as follows: 

          98-100    A+ 

          95- 97    A 

          93- 94    A- 

          90- 92    B+ 

          85- 89    B 

          83- 84    B- 

          80- 82    C+ 

          73- 79    C 

          70- 72    C- 

          68- 69    D+ 

          63- 67    D 

          60- 62    D- 

           0- 59    F 

Grades are affected greatly by attendance, preparation of assigned work, participation in class recitations, conduct in class, 
attitudes, and grades earned on assignments. 

In general, explanation of the letter grade listed below may serve as a guide for interpreting. 

Grade A - indicates excellent work of the kind not many students attain.  Students, to receive this grade must not only 
comprehend the subject well, but must also do excellent production work on all assignments and above phases of student 
participation in school work. 

Grade B - indicates work definitely above average in quality, but not as out-standing as that graded A.  Students, in order to earn 
a B must do superior production work on all assignments and must have above average participation and success in all phases of 
school objectives listed above. 

Grade C - indicates minimum performance to be considered, have reasonable understanding of the work and procedure.  They 
must meet minimum production standards of the class.  Grade C indicates that the bare minimum requirements of the course 
have been met. 

Grade D - indicates a below average comprehension and performance.  However, the work is of sufficient quality to make it 
unnecessary to repeat the course. 

Grade F - indicates that the minimum standards of comprehension and production of work have not been met and that the 
student would profit by repeating it.  No credit is given for a grade of F. 

I - indicates that the work is incomplete for some reason.  Incomplete grades will be recorded as an F if the required work is not 
completed by the next grading period. 

GRADING/ASSESSMENT SYSTEMS  
 
The Board believes that students will respond more positively to the opportunity for success than to the threat of failure. The 
district shall seek, therefore, in its instructional program to make achievement both recognizable and possible for students. It 
shall emphasize achievement in its processes of evaluating student performance.  
 
State assessment system 



State and federal law require district students to take standardized assessments in the instructional areas of English language 
arts, math and science. State law also requires students to take standardized assessments in the instructional area of social 
studies. Accordingly, the district shall administer standardized assessments pursuant to these state and federal legal 
requirements.  
State law also requires the district to adopt policies and/or procedures concerning the use of pencil and paper on the 
computerized portion of state assessments; parent requests to excuse their children from taking state assessments; and the 
district's assessment calendar. This policy and its accompanying regulation represent the district's processes to address these 
requirements.  
 
1. Pencil and paper testing option 
The district may determine that a specific classroom or school within the district will use pencil and paper to complete the 
computerized portions of a state assessment. Factors that will be considered in making this determination include:  
 *the technological capacity and resources of the particular school/classroom;  
 *students' previous experience with computerized and written assessments;  
 *whether the instructional methodology of the particular school/classroom is consistent with the  
 *the logistics of administering the state assessment in different formats at a particular school or use of computerized 
assessments or written assessments; and schools.  
 
Prior to making this determination, the superintendent or designee shall consult with the school principal(s) affected by this 
determination as well as parents/guardians of students enrolled in the district.  
For students with disabilities, the use of pencil and paper instead of a computer to complete a state assessment shall be 
determined by the student's Individualized Education Program (IEP) team or Section 504 team, in accordance with applicable 
law.  
 
2. Parent/guardian request for exemption 
A parent/guardian who wishes to exempt his or her child from a particular state assessment or assessments shall make this 
request in accordance with this policy's accompanying regulation.  
In accordance with state law, the district shall not impose a negative consequence upon a student whose parent/guardian has 
requested an exemption from a state assessment or assessments.  
This policy's exemption process shall apply only to state assessments and shall not apply to district or classroom assessments.  
3. Sharing of student state assessment results with parents/guardians 
The Colorado Department of Education is required to provide diagnostic academic growth information for each student enrolled 
in the district and for each public school in the district based on the state assessment results for the preceding school years. This 
information shall be included in each student's individual student record. Appropriate school personnel, including those who 
work directly with the student, shall have access to the student's state assessment results and longitudinal academic growth 
information and shall share with and explain that information to the student's parent/guardian.  
 
District assessment system 
In addition to the state assessment system, the district has developed a comprehensive assessment system that:  
 challenges students to think critically, apply what they have learned and gives them the  includes "early warning" features that 
allow problems to be diagnosed promptly to let students,  provides reliable and valid information on student and school 
performance to educators,  provides timely and useful data for instructional improvement and improved student learning, 
opportunity to demonstrate their skills and knowledge; teachers and parents/guardians know that extra effort is necessary; 
parents/guardians and employers; and including feedback useful in determining whether the curriculum is aligned with the 
district's academic standards.  
 
In accordance with applicable law, the district's assessment system shall accommodate students with disabilities and English 
language learners.  
The district's assessment results, in combination with state assessment results, will be used as the measurement of student 
achievement. It is believed these results will provide reliable and valid information about student progress on the district's 
academic standards.  
Additional assessment information for parents/guardians  
In accordance with state law and this policy's accompanying regulation, the district shall distribute an assessment calendar and 
related information to parents/guardians on an annual basis to inform them about the state and district assessments that the 
district plans to administer during the school year.  



 
Classroom assessment system 
 
Classroom assessment practices shall be aligned with the district's academic standards and assessment program. Assessment is 
an integral part of the teaching and learning process that should occur continuously in the classroom. The primary purpose of 
classroom assessment shall be to enable teachers to make instructional decisions for students on a continual basis.  
Students are encouraged to engage in informal self-assessments as they study and attempt to solve problems, monitor their own 
progress and improve their learning. 
 
LEGAL REFERENCES:  C.R.S. 22-7-1006.3 (1) 

C.R.S. 22-7-1006.3 (1)(d) 
C.R.S. 22-7-1006.3 (7)(d) 
C.R.S. 22-7-1006.3 (8)(a) 
C.R.S. 22-7-1013 (1) 
C.R.S. 22-7-1013 (6) 
C.R.S. 22-7-1013 (7) 
C.R.S. 22-7-1013 (8) 
C.R.S. 22-11-101 et seq. 
C.R.S. 22-11-203 (2)(a) 
C.R.S. 22-11-504 (3)  

 
CROSS REFERENCES:  AED 

JRA/JRC  
 

 

Adopted 8/22/90 

Revised April 2016 
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GRADING/ASSESSMENT SYSTEMS  

(Exemption Procedure and Information to Parents/Guardians)  
 
Parent/guardian request for exemption  
In accordance with the accompanying policy, the parent/guardian of a student enrolled in the district may request that his or 
her child be exempt from participating in one or more state assessments.  
 
1. The request for exemption must be submitted in writing to the school principal.  
 
2. The parent/guardian will not be required to state the reason for asking for the exemption.  
 
3. The request for exemption may apply to all or specific state assessments administered to the student during the school year.  
 
4. A request for exemption will be valid for one school year. Requests for exemption from state assessments in subsequent 
school years require a new written request.  
 
5. Parents/guardians are encouraged to submit their requests for exemption at the earliest possible date each school year so 
that the district may plan accordingly.  
 
Information to parents/guardians  
Each school year at the earliest possible time, the district shall distribute information to students’ parents/guardians regarding 
the state and district assessments that the district will administer that year. This information shall also be posted on the 
district’s website.  
The district shall also distribute a district assessment calendar to students’ parents/guardians at the earliest possible time each 
school year, and shall post the calendar on the district’s website.  
At a minimum, the district assessment calendar shall include:  
- an estimate of the testing hours required on each testing day; and  
 -whether the assessment is required by federal and/or state law or was selected by the district. 
 

Adopted April 2016 

 

 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                                     IKAB 

Report Cards/Progress Reports 

Student progress reports showing the grade achievement of each student shall be provided to parents, guardian or eligible 

students at the completion of each quarter (nine weeks) while school is in session.  In addition, at the midpoint of each grading 

period, progress reports shall be issued to the parent or guardian of each student. 

This does not preclude sending progress reports in the form of a commendation or utilization of additional appropriate means 

to enhance the reporting of student progress.  Teachers, counselors and administrators are encouraged to contact parents or 

guardians by telephone, home visits or conferences to discuss student progress. 

 

Supplementary Progress Reports 

 

In the event of a significant drop in a student's classroom work at any time and particularly after mid-point in the grading period, 

the teacher shall send the parents or guardian a Supplementary Progress Report regarding the regression in progress. 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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HONOR ROLLS 

In order to give recognition to students for scholastic accomplishment, an academic honor roll will be published at the end of 

each semester for students grades 6-12.  The academic honor roll shall consist of:  And "A" Honor Roll, a "B+" Honor Roll, and a 

"B" Honor Roll. 

 

At the end of each semester each student's grades shall be calculated as follows: 

 

A = 4 points 

B = 3 points 

C = 2 points 

D = 1 point 

F = 0 points 

 

All points will then be summed and divided by the number of courses taken during that semester. 

 

Students with a (1) 4.0 average would be eligible for "A" Honor Roll 

 

                (2) 3.5 - 3.99 average would be eligible for the "B+" Honor Roll 

 

                (3) 3.0 - 3.49 average would be eligible for the "B" Honor Roll 

 

Effective 1988-89 School Year 

 

 

Adopted 8/22/90 

Revised Sept. 2018 
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                                             Promotion, Retention and Acceleration of Students 

The majority of pupils can be expected to move through the adopted course of study at the rate of one grade per year.  Retention 

is a matter of demanding serious consideration by parents and the professional staff.  Retention should be made if there are 

reasonable expectations that the student will profit from repeating a grade. 

The student shall be retained at the direction of the teacher.  Parents/Guardians and emancipated students may appeal the 

teacher's decision to the administration.  The administrative decision may be appealed to the Board of Education and the decision 

of the Board of Education shall be final. 

In grades K-5 students who register more than twenty total absences excused or unexcused shall be required to attend the 

Districts summer remediation program or other approved remediation in accordance with District policy JHB Student 

Attendance.  Because the Board feels that non-attendance at school deprives students of the total skills necessary to succeed, 

any K-5 student who fails to attend the remediation program, in addition to any other action permitted by Board policy, may be 

retained at the discretion of the Superintendent, teacher, or Board of Education.  Activities during the remediation period will 

be designed to strengthen student deficiencies as identified by the District. 

In cases involving students in grades 6,7,8 and where a student has failed to earn total credit for courses taken the district at its 

discretion may require that student to attend the districts summer remediation program. 

Generally summer remediation shall be required for those students in grades 6,7,8 who have registered a failing semester grade 

in either the first or second semester.  Any student failing the first semester may be exempted from the summer remediation 

program providing that at least a grade of C is earned in the second semester in the class that the student is found deficient. Any 

student failing the first semester and registering a grade of D in the second semester must attend the summer remediation 

program or repeat the course the following academic year.   Any student failing one or more courses in the second semester 

must automatically attend the summer remediation program as designed by the Superintendent in consultation with the Board 

of Education, the District Accountability Advisory Committee and the faculty. 

Students may be required to attend up to two weeks summer school and must successfully complete all components of the 

program.  Program contents may include but are not limited to successful completion of all academic work assigned during the 

remediation period and if necessary additional remediation activities which must be satisfactorily completed prior to the start of 

the next academic year. 

Once deemed eligible students who fail to attend the program or fail to successfully meet the requirements as established will 

be required to repeat those courses involved during the next academic year. 

Transportation to and from the program rests solely with the parent/guardian. 

Adopted  3-21-95 
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Promotion, Retention and Acceleration of Students 

Retention of students should be proposed when the reason for unsatisfactory progress has been determined, and there is 

reasonable assurance that retention will be beneficial by modifying and/or eliminating the problems encountered by the student. 

Although retention may be recommended by any member of the professional staff or parents, it is primarily the teacher's 

responsibility to evaluate and make a recommendation for retention.  The teacher shall consult with the principal and parent in 

each case concerning retention.   

In the event of disagreement about the advisability of retention, the Superintendent of School shall make the decision. 

 

 

Adopted 8/22/90 
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GRADUATION REQUIREMENTS--HIGH SCHOOL 

In pursuit of its mission to ensure that all students reach their learning potential and are prepared for postsecondary and 
career opportunities, the Board of Education has established the following graduation requirements for students entering the 
ninth grade in the 2017-18 school year and each ninth grade class thereafter. 

To receive a high school diploma from the district, students must meet or exceed the district’s academic standards and 
measures required by this policy or complete the requirements and goals listed on a student’s Individualized Education 
Program (IEP), which may include modified academic standards. 

College and career readiness 

The Colorado State Board of Education has adopted state graduation guidelines that identify college and career readiness 
measures in English and Math. The Board has selected its own measures from these state graduation guidelines. 

English 

Students must complete at least one of the following measures and meet or exceed the measure’s corresponding cut score or 
criteria to demonstrate college and career readiness in English. 
 

Measure Cut Score/Criteria 

Accuplacer assessment Score of at least 62 on Reading Comprehension. 

ACT assessment Score of at least 18 on English. 

ACT Compass assessment Score of at least 79 on English. 

Advanced Placement (AP) exam that 
demonstrates English readiness, as 
identified on the accompanying exhibit.* 

Score of at least 2. 

Armed Services Vocational Aptitude Battery 
(ASVAB) 

Score in at least the 31st percentile. 

SAT assessment Score of at least 430 on English. 

Concurrent enrollment course that 
demonstrates English readiness, as 
approved by the district and included in the 
student’s academic plan of study or 
Individualized Career and Academic Plan 
(ICAP).  

Grade of at least a C.  

Industry certificate that demonstrates 
academic and intellectual learning in the 
subject area of English. 

Receipt of the industry certificate and approval by the district-
designated team. 
 
 

District capstone project that demonstrates 
academic and intellectual learning in the 
subject area of English. 

Completion of the district capstone project and approval by 
the district-designated team. 
 

 
Math 
 
Students must complete at least one of the following measures and meet the measure’s corresponding cut score or criteria to 
demonstrate college and career readiness in Math. 

Measure Cut Score/Criteria 
Accuplacer assessment Score of at least 61 on Elementary Algebra. 
ACT assessment Score of at least 19 on Math. 



ACT Compass assessment Score of at least 63 on Math. 
ACT WorkKeys assessment that 
demonstrates Math readiness, as identified 
on the accompanying exhibit.* 

Score of at least 3 (Bronze level). 

Advanced Placement (AP) exam that 
demonstrates Math readiness, as identified 
on the accompanying exhibit.* 

Score of at least 2. 

Armed Services Vocational Aptitude Battery 
(ASVAB) 

Score in at least the 31st percentile. 

SAT assessment Score of at least 460 on Math. 

Concurrent enrollment course that 
demonstrates Math readiness, as approved 
by the district and included in the student’s 
academic plan of study or Individualized 
Career and Academic Plan (ICAP). 

Grade of at least a   C  

Industry certificate that demonstrates 
academic and intellectual learning in the 
subject area of Math. 

Receipt of the industry certificate and approval by the district-
designated team. 
 

District capstone project that demonstrates 
academic and intellectual learning in the 
subject area of Math. 

Completion of the district capstone project and approval by a 
district-designated reviewer. 
 
 

 
Exceptions to the Board’s required measures and cut scores/criteria 
 
If a student has demonstrated college and career readiness by completing an assessment or other measure that is not included 
in this policy but is included in the state graduation guidelines, the principal or principal’s designee may determine that such 
assessment or other measure is acceptable and meets the district’s graduation requirements. 
 

Graduation requirements are based upon units of credit earned in grades 9-12. 

1.  A minimum of 22 credits and 4 years attendance shall be required for high school graduation.  Starting with the 

graduating class of 2018 a minimum of 26 credits would be required.  

2.  Course Requirements: 

    A pupil shall be eligible for graduation from grade twelve upon completion of the following requirements: 

                                                              UNITS      UNITS(starting with class of 2018) 
    2.1  English Language Arts                       4    4 
    
    2.2  Social Studies which shall 
          include one unit of U.S. American History          3      3 
    

2.3 Science, one of which shall be 
            a laboratory course                                   2      3 
  
    2.4  Mathematics                                      2      3 
 
    2.5  Physical Education                             1     2 
 
    2.6  Electives                                                            10                   11 
                                                                        ____________________________ 

                                            TOTAL UNITS =         22     26 



The Board of Education desires to provide equal opportunity for all students including those with disabilities.  Therefore students 

with disabilities successfully completing their Individual Education Plan (IEP) of study shall be awarded a certificate of completion 

and be allowed to participate in all graduation activities with the regular student body. 

Note: College-bound students will need the following credits:  English 4, Mathematics 4, Science 3, Social Studies 3, and Foreign 

Language 2 

Note: The change in 2018 reflects an 8 period day instead of a 7 period day. 

Revised November 15, 1994      Revised  January 2016    Revised  February 21, 2017 

LEGAL REFS.: C.R.S. 22-1-104 (teaching history, culture and civil government) 
 C.R.S. 22-32-109 (1)(kk) (board to establish graduation requirements that “meet or exceed” state 

graduation guidelines) 
 C.R.S. 22-32-132 (discretion to award diploma to honorably discharged veterans) 
 C.R.S. 22-33-104.5 (home-based education law) 
 C.R.S. 22-35-101 et seq. (Concurrent Enrollment Programs Act) 

 

CROSS REFS.: AE, Accountability/Commitment to Accomplishment  
 AEA, Standards Based Education 
 IHBG, Home Schooling 
 IHBK*, Preparation for Postsecondary and Workforce Success 
 IHCDA, Concurrent Enrollment 
 IK, Academic Achievement 
 IKA, Grading/Assessment Systems  
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EARLY LITERACY AND READING COMPREHENSION     (Colorado READ Act)  

The Board believes reading is the skill most closely associated with success in school. In accordance with this belief and state 

law, the district shall provide students enrolled in kindergarten, first, second and third grades with instructional programming 

and interventions to enable these students, to the greatest extent possible, to achieve reading competency and attain the skills 

necessary to achieve the Board's and state's academic achievement goals. 

Assessments and READ plans 

In accordance with the Colorado Reading to Ensure Academic Development Act (READ Act) and applicable State Board of 
Education rules, the district shall assess the reading readiness level of every kindergarten student and the literacy and reading 
comprehension level of every first, second and third grade student. If the assessment of the student indicates the student has 
a significant reading deficiency, a READ plan shall be developed for the student in accordance with this policy's accompanying 
regulation. 

Student retention due to student's significant reading deficiency 

The decision to retain a student due to the student's significant reading deficiency shall be made in accordance with the Board's 
policy concerning the promotion and retention of students and applicable law. 

The meeting to discuss the possible retention of a student with a significant reading deficiency and the notice required by the 
READ Act are addressed in this policy's accompanying regulation. 

Beginning in the 2016-17 school year, if a decision is made to promote a student to fourth grade even though the student 
continues to be identified as a student with a significant reading deficiency, the superintendent or superintendent's designee 
shall make the final decision regarding whether the student is promoted or retained. 

Reporting 

The district shall annually report to the Colorado Department of Education (CDE) the state-assigned student identifier for each 

student enrolled in the district who has a READ plan. Other information required by the READ Act and applicable State Board of 

Education rules shall also be reported to CDE. 

The district shall also use the reported student data to develop and implement district and school improvement plans in 

accordance with the Education Accountability Act of 2009 and applicable State Board of Education rules. 

Adopted: February 16 ,2016 

LEGAL REFS.:             C.R.S. 22-7-1201501 et seq. (Colorado Reading to Ensure Academic Development (READ) Act) 

C.R.S. 22-11-101 et seq. (Education Accountability Act of 2009) 

1 CCR 301-1, Rules 2202-R-1.00 et seq. (State Board of Education rules for the Administration of the 

Accreditation of School Districts) 

1 CCR 301-92, Rules 2202-R-1.00 et seq. (State Board of Education rules for the Administration of the 

Colorado Reading to Ensure Academic Development (READ) Act) 

     C.R.S 22-7-1202(2) 

     C.R.S 22-7-1208(1) 

CROSS REFS.:               AE, Accountability/Commitment to Accomplishment AED*, Accreditation 

IK, Academic Achievement 

IKE, Ensuring All Students Meet Standards 
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EARLY LITERACY AND READING COMPREHENSION (Procedures to Implement the Colorado READ  Act) 

The district shall comply with the Colorado Reading to Ensure Academic Development Act (READ Act) and applicable State Board 
of Education rules in implementing this regulation. This regulation addresses the procedures the district shall follow in creating 
a student's READ plan, communicating with the student's parent/guardian concerning the creation, contents and implementation 
of the student's READ plan, and determining whether a student with a significant reading deficiency will advance to the next 
grade level. 

A. Development of a READ plan 

A READ plan shall be developed for a student in kindergarten, first, second or third grade who is identified with a significant 
reading deficiency in accordance with the READ Act and applicable State Board of Education rules. If the student is in 
kindergarten, the READ plan shall be a component of the kindergartner's individualized readiness plan. The district may address 
the student's identified significant reading deficiency in the student's Individualized Education Program (IEP), in accordance with 
applicable law. 

Components of the READ plan 

At a minimum, the student's READ plan shall include: 

1. the student's specific reading skill deficiencies; 

2. the goals and benchmarks for the student's growth in attaining reading competency; 

3. the instructional programming and interventions that will be provided; 

4. the manner in which the student's progress will be monitored; 

5. the strategies the student's parent/guardian is encouraged to use in assisting the student; 

6. any additional services the student's teacher deems available and appropriate to accelerate the student's reading skills. 

Communication with the student's parent/guardian 

The student's teacher and other school personnel shall meet with the student's parent/guardian, if possible, to create the 
student's READ plan. At this meeting, the student's teacher shall discuss the following with the student's parent/guardian: 

1. The state's goal for all children in Colorado is to graduate from high school having attained skill levels that adequately 
prepare them for postsecondary studies or the workforce. 

2. Research indicates achieving reading competency by the end of third grade is a critical milestone in achieving this goal. 

3. If the student enters fourth grade without achieving reading competency, the student is significantly more likely to fall 
behind in all subject areas beginning in fourth grade and continuing in later grades. 

4. If the student's reading skill deficiencies are not remediated, it is likely the student will not have the skills necessary to 
complete the coursework required to graduate from high school. 

5. The nature of the student's reading skill deficiency, including an explanation of what the significant deficiency is and the 
basis upon which the teacher identified the deficiency. 

6. Under state law, the student qualifies for and the district is required to provide targeted, scientifically based or evidence-
based interventions to remediate the student's specific, reading skill deficiencies, and the student's READ plan shall 
include these interventions. 

7. The student's parent/guardian plays a central role in supporting the student's efforts to achieve reading competency and 
is strongly encouraged to work with the student's teacher in implementing the student's READ plan. 

8. The student's READ plan includes strategies the parent/guardian is encouraged to use at home and is encouraged to 
supplement the intervention the student receives in school. 



9. There are serious implications to a student entering fourth grade with a significant reading deficiency. If the student 
continues to have a significant reading deficiency at the end of the school year, state law requires the parent/guardian, 
student's teacher and other school personnel to meet and consider retention as an intervention strategy. 

At the conclusion of the meeting, the student's teacher shall provide the student's parent/guardian with a written explanation 
of the information discussed in items 1-9 above, along with a copy of the student's READ plan. 

If the student's parent/guardian is unable to attend the meeting, the student's teacher shall provide the student's 
parent/guardian with a copy of the student's READ plan, a written explanation of items 1-9 above, and a written explanation 
of the scientifically based or evidence-based reading instructional programming and other reading-related services the 
student will receive under the plan as well as the strategies the parent/guardian is encouraged to apply to assist the student. 

B. Student promotion or retention 

Within 45 days before the end of any school year, school personnel shall provide a written notification to the student's 
parent/guardian if a student in kindergarten, first, second or third grade continues to be identified as a student with a significant 
reading deficiency. 

At a minimum, the written notification to the student's parent/guardian shall state: 

1. There are serious implications to a student entering fourth grade with a significant reading deficiency and, therefore, state 
law requires the student's parent/guardian, student's teacher and other school personnel to meet and consider retention 
as an intervention strategy and determine whether the student, despite having a significant reading deficiency, is able 
to maintain adequate academic progress at the next grade level. 

2. School personnel will work with the student's parent/guardian to schedule a date, time and place for the meeting. 

The written notification shall not be required if: 

1. the student is a student with a disability who is eligible to take the alternative statewide assessment or whose disability 
substantially impacts the student's progress in developing reading skills, resulting in the student's significant reading 
deficiency; 

2. the student is a student with limited English proficiency and the student's significant reading deficiency is due primarily 
to the student's language skills; or 

3. the student is completing the second school year at the same grade level. 

Meeting to discuss possible retention 

At the meeting to discuss the student's possible retention due to the student's significant reading deficiency, school personnel 
shall discuss the following with the student's parent/guardian: 

1. There are serious implications to a student entering fourth grade with a significant reading deficiency and, therefore, state 
law requires the student's parent/guardian, student's teacher and other school personnel to meet and consider retention 
as an intervention strategy and determine whether the student, despite having a significant reading deficiency, is able to 
maintain adequate academic progress at the next grade level. 

2. The importance of achieving reading competency by third grade because students who do so are more likely to graduate 
from high school and attain a postsecondary credential. 

3. The student's body of evidence and the likelihood that the student, despite having a significant reading deficiency, will 
be able to maintain adequate academic progress at the next grade level. 

4. The increased level of intervention instruction the student will receive in the next school year regardless of whether the 
student advances to the next grade level. 

5. The potential effects on the student if he or she does not advance to the next grade level. 

At the conclusion of the meeting or as soon as possible after the decision is made to promote or retain the student, school 
personnel shall provide 'the student's parent/guardian with a written statement regarding the decision and the basis for the 
decision. 

February 16 ,2016 
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TEACHING METHODS 

(Lesson Plans) 

 

Teachers shall keep daily lesson plans that are kept up-to-date and readily available to substitutes and to the principal. 

When a teacher is absent, he is expected to have his lesson plans and a roll book ready for the substitute. 

Current lesson plans for one week in advance shall be prepared by all teachers and kept on file and made available upon request 

by administration.  Regular meetings shall be held with the superintendent in connection with educational practices in the 

district. 

 

 

 

 

 

Adopted 8/22/90 

Revised Sept. 2018 
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TEACHING ABOUT CONTROVERSIAL ISSUES 

 

The Board feels that controversial issues arise from conflicts within the cherished interests, beliefs or affiliations of large groups 

of citizens.  Such issues involve important proposals or policies about which our citizens hold different points of view. 

 

Most of the school curriculum shall be composed of established truths and accepted values.  The Board feels, however, that free 

discussion of controversial issues is the heart of the democratic process and therefore encourages freedom of speech and free 

access to information which it feels is one of our most cherished traditions. 

 

The district shall stress the importance of established truths and values while fostering dispassionate, unprejudiced scientific 

studies of controversial issues.  The teacher shall serve as the impartial moderator and shall not attempt, either directly or 

indirectly, to limit or control the judgment of his students on controversial issues.  The Boards’ intent is that the teacher  should 

foster the study issues rather than teach a particular viewpoint with regard to them. 

 

The study of controversial issues shall be defined in terms of the rights of the students rather than in terms of the rights of 

teachers.  A student shall have the right to study issues in accordance with his maturity and shall have the right to free access to 

all relevant materials.  He shall have the right to study under competent instruction in an atmosphere free from partisanship and 

shall have the right to express his own opinion on controversial issues. 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Flag Displays 

The superintendent or building principal shall see that the United States flag is prominently and permanently displayed in each 

academic classroom when classes are in session. The flag displayed shall measure no less than either 12 x 18 inches if in a frame 

or 2 x 3 feet if on a flagstaff. 

The United States and Colorado flags shall be displayed on a flagpole on the administration building or on the administration 

building grounds (or if none, on a flagpole on the principal school building or on that building's grounds) at all times during 

days while school is in session except during inclement weather. The flag displayed shall measure no less than 3 x 5 feet in size. 

Traditional customs and practices of displaying the flags of the United States and of Colorado shall be observed. Flags shall 

be handled with respect at all times. 

The United States flag or any depiction or representation of the flag displayed for public view and permanently attached to 

any part of school buildings or grounds shall conform to federal laws regarding flag displays and use. However, temporary 

displays of instructional or historical materials or student work products used as part of a lesson that includes the flag shall be 

allowed even if they do not conform with federal law as long as they are not permanently affixed or attached. 

District employees and students have the right to reasonably display the flag of the United States on their own person, 

personal property, and/or property under their temporary control, such as a desk or locker. 

(Adoption date) 6-20-2006    Revised April 2016 

 

LEGAL REFS.: Tinker v. Des Moines Indep. Comm. Sch. Dist., 393 U.S. 503 (1968) 

C.R.S. 22-32-109 (1) (s) (flag displays at administration buildings) C.R.S. 22-32-109 (1) (ii) (duty to 

adopt policy regarding reasonable display of U.S. flag by students and school district employees) 

C.R.S. 27-2-108 (2) (C) (3) and (4) (duty to display U.S. flag in classrooms) 

C .R .S .  27- 2-108.5  (p e rson al  d i sp l ay  o f  f lag )  

4 U.S.C.  Sect ion 7 (posi t ion and manner of d isplay)  

CROSS REFS.:                  GBEB, Staff Conduct 

GBEBA, Staff Dress Code 

JIC and subcodes, Student Conduct 

JJC, School Displays 
JK and subcodes, Student Discipline 

KI, Visitors to Schools 
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Students 

Equal Educational Opportunities......................................................JB 

Sexual Harassment............................................................................JBB 

Sexual Harassment (Grievance Procedure).......................................JBB-R 

Entrance Age.....................................................................................JEB 

Student Admissions to/Withdrawals from school............................JF 

Admission of Nonresident Students.................................................JFAB 

Inter-District Choice/Open Enrollment.............................................JFBB 

Inter-District Choice/Open Enrollment.............................................JFBB-R 

Student Withdrawal from School/Dropouts.......................................JFC 

Student Withdrawal from School/Dropouts.......................................JFC-R 

Assignment of students to Classes/Grade Level...............................JG 

Student Absences and Excuses/Tardiness........................................JH/JHA 

Student Absences.............................................................................JHA-R 

School Attendance/Students...........................................................JHB 

Enforcement Procedures: Compulsory School Attendance............ JHB-R 

Released Time for Students.............................................................JHC 

Exclusions and Exemptions From School Attendance….....…...........JHD 

Exclusions and Exemptions from School Attendance......................JHDE 

Student Conduct..............................................................................JIC 

Student Dress..................................................................................JICA 

Student Conduct.............................................................................JICB 

Student Conduct on School Buses..................................................JICC/EEAEC 

Code of Conduct.............................................................................JICDA 

Secret Societies/Gang Activity........................................................JICF 

Drug and Alcohol Use by Students.................................................JICH 

Weapons in School.........................................................................JICI 

Pregnant/Married Students...........................................................JIE/JIG 

Student Interrogations, Searches and Arrests...............................JIH 

Student Activities...........................................................................JJ 

Kit Carson R-1 Extra Curricular Participation Rules........................JJ-R 

Student Organizations (clubs).........................................................JJA 

Use of Electronic Recording Devices..............................................JJB 

Pregnant/Married Students...........................................................JIE/JIG 

Student Athletics...........................................................................JJI/JJIB/JJIC/JJIE 

Extracurricular Activities Eligibility................................................JJJ 

Extracurricular Act. Eligibility Sponsorship Responsibilities.…......JJJA 

Student Discipline..........................................................................JK 

Student Discipline………………………………………………................…...…JK2  JK-R 

Student Discipline: Remedial Discipline Plans..............................JK-R 

Corporal Punishment....................................................................JKA 

Detention of Students....................................................................JKB 

Suspension/Expulsion of Students................................................JKD/JKE 

Grounds for Suspension/Expulsion...............................................JKD/JKE-E 

Suspension/Expulsion of Students................................................JKD/JKE-R 



Educational Alternatives for Expelled Students..........…...............JKF* 

Suspension/Expulsion/Denial of Admission..……….......................JKD/JKE/JKF 

Student Insurance Programs........................................................JLA 

Student Health Services/Requirements.......................................JLC 

Immunizations of Students..........................................................JLCB 

Immunization of Students............................................................JLCB-R 

Communicable/Infectious Diseases.............................................JLCC 

Administering Medicine to Students............................................JLCD 

Administering Medicines to Students..........................................JLCD-R 

Reporting Child Abuse/Child Protection......................................JLF 

Reporting Child Abuse/Neglect Procedure..................................JLF-R 

Supervision of Students...............................................................JLIA 

Student Dismissal Precautions....................................................JLIB 

Student Automobile Use and Parking.........................................JLIE 

Student Awards, Honors and Scholarships…….…........................JM 

Student Donations and Gifts.......................................................JP 

Student Fees, Fines and Charges................................................JQ 

Student Records/Release of Information...................................JRA/JRC 

Student Records/Release of Information...................................JRA/JRC-R 

Student Records/Release of Information...................................JRA/JRC-E1 

Sharing of Student Records/Information between School 

                                                  District and State Agencies..,,,......JRCA 

Student Use of the Internet and Electronic Communications... JS 
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Equal Educational Opportunities 

Every student of this school district shall have equal educational opportunities regardless of race, color, creed, sex, national origin 

or handicap. 

Further, no student shall on the basis of sex be excluded from participating in, be denied the benefits of, or be subject to 

discrimination under any educational program or activity conducted by the district. 

More specifically, as prescribed by legal requirements, the school district will treat its students without discrimination on the 

basis of sex as this pertains to access to and participation in course offerings, athletics, counseling, employment assistance and 

extracurricular activities. 

In order to ensure that district programs are in compliance with applicable laws and regulations, the Board directs the 

superintendent or designee(s) to periodically monitor the following areas: 

1. Curriculum and materials — review curriculum guides, textbooks and supplemental materials  

for discriminatory bias. 

2. Training — provide training for students and staff to identify and alleviate problems of discrimination. 

3. Student access — review programs, activities and practices to ensure that all students have equal access and are not 

segregated except when permissible by law or regulation. 

4. District support — ensure that district resources are equitably distributed among school programs including but not limited 

to staffing and compensation, facilities, equipment and related matters. 

5. Student evaluation instruments — review of tests, procedures and guidance and counseling materials for stereotyping and 

discrimination. 

6. Discipline — review discipline records to ensure the equitable implementation and application of Board discipline 
policies. 

Information shall be included in the annual report.  



 LEGAL REFS:                         Civil Rights Act of 1964, as amended in 1972 

    Title VI 

    Title VII, Executive Order 11246, 1965, as amended by Executive Order 11375 

    Education Amendments of 1972 

                                                Title IX (P.L. 92-318) 45 CFR, Parts 81, 86 Federal Register June 4, 1975; August 11, 1975) 

    Section 504 of the Rehabilitation Act 

   20 USC 1701-1758 

  20 USC 1681 

29 USC 701 et seq 

42 USC 2000d 

CRS 22-32-109(1)(ll) 

 

Adopted August 22, 1990   

Revised: May 17,2016 
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Sexual Harassment 

The district recognizes that sexual harassment can interfere with a student's academic performance and 

emotional and physical well-being and that preventing and remedying sexual harassment in schools is essential to 

ensure a nondiscriminatory, safe environment in which students can learn. In addition, sexual harassment is 

recognized as a form of sex discrimination and thus is a violation of the laws that prohibit sex discrimination.  

District's commitment 

The district is committed to maintaining a learning environment that is committed to nondiscrimination and free 

from sexual harassment. It shall be a violation of policy for any staff member to harass students of for students to 

harass other students through conduct or communications of a sexual nature or t o retaliate against anyone that 

reports sexual harassment or participates in a harassment investigation.  

The district shall investigate all indications, informal reports and formal grievances of sexual harassment by 

students, staff or third-parties and appropriate corrective action shall be taken. Corrective action includes taking 

all reasonable steps to end the harassment, to make the harassed student whole by restoring lost educational 

opportunities, to prevent harassment from recurring and to prevent ret aliation against anyone who reports 

sexual harassment of participates in a harassment investigation.  

What constitutes sexual harassment 

Unwelcome sexual advances, requests for sexual favors, or other verbal, nonverbal or physical conduct of a sexual nature 

may constitute sexual harassment, even if the harasser and the student being harassed are the same sex and whether 

or not the student resists or submits to the harasser, when:  

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a student's participation in an 

education program or activity. 
2. Submission to or rejection of such conduct by a student is used as the basis for education decisions affecting the student. 
 
3. Such conduct is sufficiently severe, persistent or pervasive such that it limits a student's ability to participate in or benefit 
from an education program or activity or it creates a hostile or abusive educational environment. 

For a one-time incident to rise to the level of harassment, it must be severe. 

Acts of verbal or physical aggression intimidation or hostility based on sex, but not involving conduct of asexual nature may 

also constitute sexual harassment. Sexual Harassment as defined above may include, but is not limited to: 

1. sex-oriented verbal "kidding" or harassment. 

2. pressure for sexual activity. 

3. unwelcome touching, such as patting, pinching or constant brushing against the body of another. 

4. suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one's grades or 

similar personal concerns. 

Legitimate non-sexual touching or other non-sexual conduct is not sexual harassment. 

 

Reporting sexual harassment 

Sexual harassment cannot be investigated or corrected by the district until the district is made aware of such harassment. 

Therefore, students are encouraged to report all incidence of sexual harassment to either a teacher, counselor or principal in 

their school building and file a formal grievance, as set forth in regulation JBB*-R. All reports and indications from students, 

district employees and third-parties shall be forwarded to the grievance officer. 

If the alleged harasser is the person designated as the grievance officer,an alternate grievance officer will be appointed be he 

superintendent to investigate the matter. 

All matters involving sexual harassment reports shall remain confidential to the extent possible as long as doing so does not 

preclude the district from responding effectively to the harassment or preventing future harassment. Filing of a grievance or 

otherwise reporting sexual harassment shall reflect upon the individual's status or affect grades. 

 



Receiving sexual harassment reports 

All sexual harassment reports shall be forwarded to the grievance officer. The grievance officer shall keep a confidential log, 

separate from other school records, wherein reports of sexual harassment shall be recorded. The purpose of such a log is to 

aid the grievance officer in the investigation of sexual harassment reports and in discovering, investigating and resolving 

recurring sexual harassment problems. 

Upon receiving a report, the grievance officer shall proceed as forth herein and in regulation JBB*-R. 

Investigating sexual harassment reports 

The age of the student shall be taken into account when determining whether particular conduct actually occurred, 

whether particular conduct is sexual harassment and in determining the appropriate response by the district. 

The grievance officer may consider the following types of information in determining whether sexual harassment 

occurred: 

1. statements by any witness to the alleged incident. 

2. evidence about the relative credibility of the parties involved. 

3. evidence relative to whether the alleged harasser has been found to have harassed others. 

4. evidence of the allegedly harassed student's reaction or change in behavior following the alleged harassment. 

5. evidence about whether the student claiming harassment took action to protest the conduct. 

6. evidence and witness statements or testimony presented by the parties involved. 

7. other contemporaneous evidence. 

8. any other evidence deemed relevant by the grievance office. 
 

In deciding whether conduct is sufficiently severe, persistent or pervasive, all relevant circumstances shall be considered by 

the grievance officer, including: 

1. the degree to which the conduct affected one or more student's education. 

2. the type, frequency and duration of the conduct. 

3. the number of individuals involved as alleged harasser and the allegedly harassed student.   

4. the identity of and relationship between the alleged harasser and the allegedly harassed student. 

5. the number of individuals involved as alleged harasser and as subjects of the harassment. 

6. the age and sex of the alleged harasser and the subject of the harassment. 

7. the size of the school. location of the incident and context in which it occurred. 

8. other incidents at the school.  

Interim district action 

When appropriate, the district shall take interim measures during the investigation of a harassment report to 

protect the alleged subject of the harassment from further harassment or retaliation. 

In cases involving potential criminal conduct, the grievance officer shall determine whether appropriate law enforcement 

officials should be notified. 

District action following investigation 

If the conduct is determined to be sexual harassment, the district shall take all reasonable steps to end the sexual harassment, 

to prevent its recurrence, to prevent retaliation against the student making the report and anyone participating in the 

investigation and to restore lost educational opportunities to the harassed student. In addition, the harasser shall be 

disciplined according to any applicable discipline policy. 

Interim district action 

When appropriate, the district shall take interim measures during the investigation of a harassment report to protect 

the alleged subject of the harassment from further harassment or retaliation. 

In cases involving potential criminal conduct, the grievance officer shall determine whether appropriate law enforcement 

officials should be notified. 

District action following investigation 



If the conduct is determined to be sexual harassment, the district shall take all reasonable steps to end the sexual 

harassment, to prevent its recurrence, to prevent retaliation against the student making the report and anyone 

participating in the investigation and to restore lost educational opportunities to the harassed student. In addition, the 

harasser shall be disciplined according to any applicable discipline policy. 

If inappropriate conduct does not rise to the level of sexual harassment prohibited by law, but constitutes a violation of the 

student code of conduct or staff conduct policies, the matter shall be handled according to any applicable discipline policy. 

Notice and training 

Notice of this policy shall be circulated to all district school and departments and incorporated in all student handbooks. 

All students and district employees shall receive annual training related to recognizing and preventing sexual 

harassment. District employees shall receive additional annual training related to handling reports of sexual 

harassment. 

Any sexual harassment must be written in an annual notice to the Board of Education.  

 

Sept 2000      Revised:  February 21, 2017                     

LEGAL REFS: 42U.S.C. —2000e et seq (title VII of the Civil Rights Act of 1964) 

U.S.C. —1681 et seq. (title IX of the Education Amendments of 1972) 

C.SR.S. 24-34-401 et seq. 

CROSS REF : GBAA, Sexual Discrimination and Harassment 
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Sexual Harassment (Grievance Procedure) 
1. Students who believe they have been subject to sexual harassment will report the incident to any teacher, 
counselor or principal in their school building or to Gerald Keefe, who will be referred to as the grievance officer. 
All reports received by teachers, counselor, principals or other district employees will be forward to the grievance 
officer. If the alleged harasser is the person designated as the grievance officer, an alternate grievance officer will 
be appointed by the superintendent to investigate the matter.  

2. Upon receiving a report, the grievance officer will confer with the student who has allegedly been harassed as 
soon as is reasonably possible, but in no event more than 2 school days from receiving the report, in order to obtain 
a clear understanding of the basis of the complaint and to discuss what action the student is seeking, The student's 
parents/guardians will also be contacted and kept informed regarding process of the investigation. The grievance 
officer will also explain to the student that any request for confidentiality will be honored so long as doing so does 
not preclude the school from responding effectively to the harassment and preventing future harassment.  

3. At the initial meeting with the student, the grievance officer will explain the avenues for informal and formal 
action and provide a description of the grievance procedure. the grievance officer will also explain that whether or 
not the student files a formal grievance or otherwise requests action, the district is required by law to take steps to 
correct the harassment and to prevent recurring harassment or retaliation against anyone who makes a harass ment 
report or participates in an investigation. the grievance officer will also explain to the student that any request for 
confidentiality will be honored so long as doing so does not preclude the school from responding effectively to the 
harassment and preventing future harassment, 

4. Following the initial meeting with the student, the grievance officer will attempt to meet with the alleged harasser and 
his or her parents/guardians in order to obtain a response to the reported harassment and will investigate the matter in 
accordance with policy JBB*. The grievance officer will complete the investigation within 14 school days of the initial 
meeting with the student. 

5. Within 7 school days of completing the investigation, the grievance officer will determine whether the matter should 
proceed formally of informally. On the basis of the grievance officer's investigation and if the student requests that the matter 
be resolved in an informal manner and the grievance officer agrees that the matter is suitable for such resolution, the 
grievance officer may attempt to receive the matter informally through conciliation. 

6. If the student requests a formal grievance process, the grievance officer will transfer the record to the superintendent or 
designee for formal resolution within 7 school days of completing the investigation, and so notify the parties by certified mail. 

7.After reviewing the record made by the grievance officer, the superintendent or designee may gather additional evidence 
necessary to decide the case. Within 14 school days of receiving the record, the superintendent of designee will announce any 
sanctions or other action deemed appropriate, including recommendations to the Board for disciplinary or other action. 

8. Whether or not a formal grievance was filed, the district will take all reasonable steps necessary to end the harassment, 
to make the victim whole by restoring lost educational opportunities, to prevent harassment from recurring and to prevent 
retaliation against anyone that reports sexual harassment or participates in a harassment investigation. 

9. All parties, including the parents/guardians of all students involved, will be notified by the superintendent of the final 
outcome of the investigation and all steps taken by the district. 

10. At any time, the student making a report of sexual harassment may request an end to the informal process and begin the 
formal grievance process. 

 

Approval date:  Sept 2000 
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Entrance Age Requirements 

Pre-School Special Education 

Resident students entering Pre-School Special Education must have reached the age of three years prior to enrollment. 

Kindergarten 

Resident students entering kindergarten must have reached the age of five years on or before the first day of June of the school 

year in which they enroll.  

Kindergarten students, who are five years on or before June 1st of the given year, transferring into the Kit Carson School from 

another kindergarten program shall be eligible for kindergarten enrollment.  Any student who hasn’t attained age five by June 

1st and is transferring from another kindergarten program must pass a kindergarten readiness assessment before placement in 

Kindergarten.  Preschool will be offered for a student who doesn’t pass the readiness assessment.   

First Grade 

Resident students entering first grade must have reached the age of six years on or before the first day of June of the school year 

in which they enroll. 

Transfer students who have successfully completed a one-year kindergarten program in a public or non-public school, and who 

have met the minimum age requirements for kindergarten admission in the originating district, shall be eligible for first grade 

enrollment. 

First grade students transferring into the Kit Carson School from another first grade public school program shall be eligible for 

first grade enrollment. 

 

Age Certification 

Acceptable documentary evidence of date of birth shall be required of all students entering grades kindergarten and first of the 

Kit Carson School for the first time. 

 

For policy purposes, acceptable documentary evidence shall consist of one of the following:  Birth Certificate; Baptismal or church 

certificate; hospital certificate or physician's certificate. 

 

 

 

Revised September 20, 1994 

Revised May 2016 
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Admission or Denial of Admission 

Admission 
All persons age 5 through 20 who reside within the boundaries of this school district may be permitted to attend public schools 
without payment of tuition. In addition, persons who do not reside in the district may be admitted under Board policies relating to 
nonresident students or by specific action of the Board. 
A child shall be deemed to reside in the District if: 

1.  The student's parents, or the survivor of them, or the one of them to whom custody of such child has been awarded 
by a court of competent jurisdiction, resides in the District. 
2.  The student's legally appointed guardian resides in the District. 
3.  The student resides within the District and is emancipated or has no guardian. 
4.  In the judgment of the Board of Education, the parents abandoned the student. 
6.  Regardless of the residence of the parents, the child adopts a dwelling place within the District. 

 
A birth certificate or other proof of legal age, as well as proof of residence, may be required by the school administration. 
All students new to the district including kindergarten students and first graders shall be urged to have a physical examination and to 
submit a report from the examine physician on a form provided by the district. 
The Board of Education may establish fees for evening high school, summer school, adult education or community 
education. 
Denial of admission 
The Board of Education or the superintendent may deny admission to the schools of the district for cause. The grounds for 
denials of admission shall be those established by law.  Admission for a nonresident may be denied if the student needs 
special programming or aides that the school district does not currently provide.   
Students who were expelled from any school district during the preceding 12 months or whose behavior during the preceding 
12 months in another school district was detrimental to the welfare or safety of other students or school personnel may be 
denied admission. 
 
Pursuant to Colorado law, an expelled student may be prohibited from enrolling or re-enrolling in the same school in which 
the victim of the offense or member of the victim's immediate family is enrolled or employed when: 
1. The expelled student is convicted of a crime, adjudicated a juvenile delinquent, receives a deferred judgement or 
is placed in a diversion program as a result of committing the offense for which the student was expelled. 

2. there is an identifiable victim of the expelled student's offense 
If the district has no actual knowledge of the name of the victim, this provision shall be implemented only upon request of 
the victim or a member of the victim's immediate family. This provision does not apply if the offense for which the student 
was expelled constitutes a crime against property. 
The Board shall provide due process of law to students and parents/guardians through written procedures consistent with 
law for denial of admission to a student. 
The policy and procedures for denial of admission shall be the same as those for student suspension and expulsion in as much as 
the same section of the law governs these areas.  Enrollment decisions will be made in a nondiscriminatory manner. 
 
Adopted 10/14/99 Revised May 2016  Revised Sept. 2018 
 
LEGAL REFS.:                             C.R.S. 22-1-102 

C.R.S. 22-1-102.5 
C.R.S. 22-1-115 
C.R.S 22-32-109(1)(ll) 
C.R.S. 22-32-115 
C.R.S. 22-32-116 
C.R.S. 22-33-103 through 22-33-110 

CROSS REF.: JLCB, Immunization of Students 
JHD, Exemption from school attendance 
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Admission and Denial of Admission 

According to the Colorado Revised Statutes 22-33-106(2), subject to the district's responsibilities under the Exceptional Children's 
Education Act(see policy JK-2 Discipline of Students with Disabilities), the following shall be grounds for expulsion from or denial of 
admission to a public school or diversion to an appropriate alternate program. 

1. Physical or mental disability such that the child cannot reasonably benefit from the programs available. 
2. Physical or mental disability causing the attendance of the child suffering therefrom to be inimical to the welfare 

of other students. 
 

According to C.R.S. 22-33-106 (3)(a-f), the following shall constitute additional grounds for denial of admission to a public 
school: 

1. Graduation from the 12th grade of any school or receipt of any document evidencing completion of the 
equivalent of a secondary education. 

2. Failure to meet age requirements. 
3. Having been expelled from any school district during the preceding 12 months 
4. Not being a resident of the district unless otherwise entitled to attend under. C.R.S. 22, Articles 23 (migrant children) 

or 32 (exclusion of non-residents). 
5. Failure to comply with the provisions of Part 9, Article 4, Title 25, C.R.S. (immunization requirements). Any suspension, 

expulsion or denial of admission for such failure to comply shall not be recorded as a disciplinary action but may be recorded 
with the student's immunization record with an appropriate explanation. 

6. Behavior in another school district during the preceding 12 months that is detrimental to the welfare or safety of 
other pupils or of school personnel. 

 

According to C.R.S. 22-23-106(4)(a), an expelled student may be prohibited from enrolling or re-enrolling in the same school in 
which the victim of the offense or member of the victim's immediate family is enrolled or employed when:  

1. the expelled student is convicted of a crime, adjudicated a juvenile delinquent, receives a deferred judgment or is 
placed in a diversion program as a result of committing the offense for which the student was expelled 

2. there is an identifiable victim of the expelled student's offense 
 

If the district has no actual knowledge of the name of the victim this provision shall be implemented only upon request of 
the victim or a member of the victim's immediate family. This provision does not apply if the offense for which the student 
was expelled constitutes a crime against property. 

 

Adopted: Sept. 21, 1999 
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Admission of Nonresident Students 

Persons who do not reside in the district may be admitted by specific action of the board. 

          1.  Enrollment by out-of-district students shall be subject to an annual review is so desired by the Board of Education. 

          2.  The Board of Education reserves the right to deny permission for enrollment to any student not residing within the 

boundaries of Kit Carson R-1 School District. 

          3.  The Board of Education reserves the right to change tuition to students residing outside the unified district boundaries 

if in the opinion of the Board, such charges are warranted. 

 

Students who were expelled from another school district during the preceding 12 months or whose behavior in another school 

district during the preceding 12 months was detrimental to the welfare or safety of other students or school personnel may be 

denied admission. 

 

 

 

 

 

 

 

 

 

 

 

Adopted September 20, 1994 
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Homeless Students 

It is the Board's intent to remove barriers to the enrollment and retention of homeless students in school in accordance with 

state and federal law. The district shall take reasonable steps to ensure that homeless students are not segregated or 

stigmatized and that decisions are made in the best interests of the student. 

Each homeless student shall be provided services for which the student is eligible, comparable to services provided to other 

students in the school, regardless of residency, including transportation services, education services, career and technical 

education programs, gifted education programs, and school nutrition programs. 

Homeless students shall be provided access to education and other services that they need to ensure that they have an 

opportunity to meet the same student performance standards to which all students are held. All educational decisions 

shall be made in the best interests of the student. 

The district shall coordinate with other districts and with local social services agencies and other agencies or programs 

providing services to homeless students as needed. 

The superintendent shall designate at least one staff member in the district to serve as the homeless student liaison and 

fulfill the duties set forth in state and federal law. 

Decisions on enrollment and transportation for homeless students shall be made in accordance with this 

policy's accompanying regulation. 

January 19, 2016 

LEGAL REFS.:           

       42 U.S.C. §11431et seq. (McKinney-Vento Homeless Assistance Act Education for Homeless Children and 

Youth) 

C.R.S. 22-1-102.5 (definition of homeless child) 

C.R.S. 22-32-109 (1)(dd) (duty to adopt/revise policies to remove barriers to access and success in schools for 

homeless children) 

C.R.S. 22-33-103.5 (attendance of homeless children) C.R.S. 26-5.7-101 et seq. (Homeless Youth Act) 
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     Inter-District Choice/Open Enrollment 

The Board recognizes that students may benefit from having a choice of schools to attend within the public school system that 

is not limited by school district boundaries. 

Nonresident students from other school districts within the state who apply pursuant to the regulation approved by the Board 

may enroll in particular programs or schools within this district on a space available basis without payment of tuition, except as 

otherwise provided by law. 

In providing for admission of nonresident students, the school district shall not: 

 1. Make alternations in the structure of the requested school or to the arrangement or function of rooms within 

a requested school to accommodate the enrollment request 

 2. Establish and offer any particular program in a school if such program is not currently offered in such school 

 3. Alter or waive any established eligibility criteria for participation in a particular program, including age 

requirements, course prerequisites and required levels of performance 

 4. Enroll any nonresident student in any program or school after October 1 without the express written consent 

of the Superintendent of the Schools 

Before considering requests for admission from nonresidents, priority shall be given to resident students who apply under the 

district's open enrollment/transfer plan. 

Students who were expelled from another school district during the preceding 12 months or whose behavior in another school 

district during the preceding 12 months was detrimental to the welfare or safety of other students or school personnel may be 

denied admission. 

An elementary student who becomes a nonresident after enrollment or between school years shall be allowed to remain 

enrolled in or to re-enroll in elementary school in the district in accordance with state law and Board regulations. Secondary 

students who become nonresident during the school year may complete the semester or other term for credit. Seniors who 

become nonresidents during the school year shall be allowed to finish the school year as residents. 

The Board reserves the right to rescind and/or amend any enrollment of nonresident students if, in its opinion, overcrowding 

of facilities or other undesirable conditions develop. 

Transportation 

Transportation for students granted permission to enroll pursuant to this policy shall be furnished by their parents/guardians 

to a bus stop within the district if arrangements can be made to have the students ride on a district bus without disruption of 

regular routes and loading areas (not including handicapped/special education buses and routes). Buses from this district may 

enter the student’s district of residence to pick up or deliver the student only with specific permission of the board of 

education of the district of residence. 

Nondiscrimination 

The Board, the superintendent, other administrators and teachers shall not make any distinction on account of race, color, sex, 

religion, national background, marital status, disability or handicap of any student who may be in attendance or who seeks 

admission to any school maintained by the district in the determination or recommendation of action under this policy. 



However, the Board reserves the right to restrict enrollment requests if such requests begin to significantly affect the ethnic 

balance of a school. 

Special education 

Requests from the parents/guardians of special education students for admission shall be considered in accordance with 

applicable state and federal laws The student's current Individual Education Plan(lEP) shall be used to determine if the 

requested school or program can meet the student's needs. Once the student is admitted, the district shall conduct a staffing 

to update the IEP. 

Waiver requests 

The superintendent shall present to the Board for its consideration any request from parents/guardians for exceptions to this 

policy. 

Adopted: March 12, 1998        Reviewed: February 21, 2017 

LEGAL REFS: C. R.S. 15-14-104 (delegation of custodial power) 

  C.R.S. 22-1-102(2) (definition of resident of district) 

  C.R.S. 22-20-109 (tuition of special ed services) 

  C.R.S. 22-32-113(1 )(c) (transportation of students residing in another district) 

  C.R.S. 22-32-115(district may pay tuition for student to attend in another district not to exceed 120% of per 
pupil general fund cost) 

  C.R.S. 22-32-115 (2)(b) (subject to 22-3~1 01 district must permit an student whose parents are residents of 
Colorado to attend w/o payment of tuition) 

  C.R.S. 22-32-1 15(4)(a) (district in not liable for tuition except pursuant to written agreement) 

  C.R.S. 22-32-116 (if becomes non-resident may finish semester, if in 12th grade or may finish the year,  
   special rules for elementary students) 

  C.R.S. 22-33-103 (any resident may attend district school w/o payment of tuition, tuition can be paid by 
district of resident pursuant to written agreement, parents may pay tuition if non-Colorado resident) 

  C.R.S. 22-33-106(3) (grounds to deny admission) 

  C.R.S. 22-36-10t et seq. (open enrollment policy must have time line end reasons to deny enrollment) 

  C.R.S. 22-54-103(10) (definition of pupil enrollment as of Oct. 1) 

  CCR 301-1, Rule 3.02(1)(j) (opportunities and options for choice) 

  C.R.S 22-32-109(1)(ll) 

  C.R.S 22-36-102(a) 

CROSS REFS: IIB, Class Size 

  JFAB/JFABB, Admission of Nonresident Students/Tuition Charges 

  JFABD, Enrollment of Homeless Students 

  JFBA, Intra-District Choice/Open Enrollment 
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Inter-District Choice/Open Enrollment 
 

The district will consider admission requests from Colorado students who do not reside within the boundaries of the school 
district but who wish to attend a particular school or program within the district in accordance with the following regulations: 
 

1. Determination of residency 
 

 Any questions about a student's residency status must be resolved prior to application for admission. These regulations 
apply to all Colorado students who do not reside within the boundaries of the school district. 

 

2. Requests for admission 
 

 Requests for admission as a nonresident student must be initiated by the parent/guardian by filing the approved form 
with the principal of the school which the student wishes to attend (receiving school) prior to August 1 for enrollment in 
the following academic year. 

 
 Forms will be available in every school building and in the central administrative office. The principal will explain to the 

parent/guardian the procedures used to process admission requests. 
 
 Students must submit an admission request in accordance with these regulations for each school or program requested 

within the district. Each principal will maintain a file of all enrollment requests received from nonresidents. A copy will 
be forwarded to the central office for district-wide data collection purposes. 

 

 The receiving school principal will make the decision as to whether an application is accepted or rejected based on 
criteria established in state law and Board policy and regulations. The receiving school principal will be responsible for 
notifying the parent/guardian and student of approval or disapproval of an admission request no later than August 9th. 

 
 Approval of a request to enroll in the district will be conditioned on compliance with each of the following: 
 

a. Actual enrollment and attendance prior to the pupil enrollment count day of the following academic year. 
 

b. Receipt of all applicable records. 
 

c. Satisfaction of all district requirements for admission. 
 

 In the event any information is falsified or withheld from the district during the admission process, approval for 
admission will be withdrawn immediately. 

 

 Those students who apply for admission who are not accepted at the time of application will be placed on a waiting list 
in the order in which the applications are received and will be considered for approval at a later date if space becomes 
available. The waiting list will be maintained until September 15th  of each year, after which a new listing will be 
developed for the next 12 months. 

 

3. Grounds for denial of admission 
 

 Grounds for denial of admission to a nonresident student who otherwise complies with the district's policies and 
procedures are limited to the following: 

 
a. There is a lack of space or teaching staff in a particular program or school requested, in which case priority will be 

given to resident students applying for admission to the program or school. 
 

b. The school requested does not offer appropriate programs or is not structured or equipped with the necessary 
facilities to meet special needs of the student or does not offer the particular program requested. 

 

c. The student does not meet the established eligibility criteria for participating in a particular program including age 
requirements, course prerequisites and required levels of performance. 



 

d. A desegregation plan is in effect for the school district, and denial is necessary in order to enable compliance with 
the desegregation plan. 

 

e. The student has been expelled from any school district in the preceding 12 months or is in the process of being 
expelled because of habitually disruptive behavior (as defined in law) or for committing a serious offense. 

 

f. The student has demonstrated behavior in another school district during the preceding 12 months that is 
detrimental to the welfare or safety of other students or of school personnel. 

 

g. The student has graduated from the 12th grade of any school or is in receipt of a document evidencing completion 
of the equivalent of a secondary curriculum. 

 
4. Criteria to determine availability of space or teaching staff  
 
 Enrollment requests are subject to space availability in the school requested contingent upon district class size 

guidelines and subject availability as determined by the receiving principal taking enrollment projections into 
consideration. Students whose enrollment requests have been approved will be assigned to classrooms on the basis of 
available staff and support services as well as the best use of classroom space. 

 
 Requests for enrollment in particular programs will take into consideration the applicant’s qualification for the program. 
 
 Admission granted to one child in a family will not necessarily support enrollment of another child in the family. 
 
5. Eligibility for activities 
 

 Eligibility for participation in extracurricular and interscholastic activities will be determined in accordance with 
applicable law, bylaws of the Colorado High School Activities Association and the district’s eligibility requirements. 

 

6. Continuing enrollment criteria 
 
 Any student enrolled pursuant to this policy shall be allowed to remain enrolled in the school or program through the 

end of the school year unless: 
 

a. the student is expelled from the school or program 
b. the student's continued participation in the school or program requires the district to make alterations in the 

structure of the school or to the arrangement or function of rooms 
c. there is a lack of space or teaching staff 
d. the school does not offer appropriate programs or is not equipped to meet the special needs of the student 
e. the school does not offer a program requested by the student 
f. the student does not meet established eligibility criteria 
g. a desegregation plan is in effect and denial of continued enrollment is necessary to comply with the plan 
 

7. Appeal procedure 
 

 Should a request for open enrollment be denied, the parent/guardian will be advised by the principal that they may 
appeal the denial by contacting the superintendent. 

 

 The principal shall submit the reason for denial of the request, and the parent/guardian’s request, to the administrator 
considering the appeal. The administrator will review the parent/guardian request and the principal’s decision and then 
make a determination. 

 
 Upon request of either the principal or the parent/guardian, the superintendent will review the decision of the 

administrator. The superintendent’s decision shall be final. 
 

Adopted: February 21, 2017 
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Student Withdrawal From School/ Dropouts 

The Board recognizes and promotes the importance of obtaining a high school diploma, as a diploma assists students to lead 

healthy and productive lives after graduation. Those youth who withdraw from school and prepare to face life with less than a 

high school education will have a much more difficult time entering the workforce or pursuing other goals. Therefore, the Board 

strongly urges every teacher, guidance counselor, principal, parent and citizen to exert all the influence which he/she can 

command to keep all district students in school through high school graduation. 

Principals, teachers and guidance counselors are encouraged to make dropout prevention a priority through personal contacts 

with students and specialized programs. The goal is to enable those students_ who are considering dropping out or have dropped 

out of school to return and resume their programs with a minimum degree of disruption. 

To emphasize the importance of a high school diploma and to encourage students to reconsider their decision to withdraw from 

school, the district shall notify the student's parent/guardian in writing, when the district has knowledge that a student has 

dropped out of school. Such written notification shall be in accordance with this policy's accompanying regulation. For purposes 

of this policy, "dropout" shall any student included in the district's "student dropout rate," as defined by the rules of the State 

Board of Education. 

Adopted: September 16, 2009 Revised: January 15, 

2014 

LEGAL REFS.:            C.R.S. 22-2-114.1 (dropout rate reporting ) 

C.R.S. 22-14-108 (written notice of dropout status) 

C.R.S. 22-32-118.5 (intervention strategies for students in grades 6-9 at risk of dropping out) 

C.R.S. 22-33-104 (compulsory school attendance) 

C.R.S. 22-33-203 and 204 (services for expelled and at-risk students) 

C.R.S. 22-35-109.5 (dropout recovery programs) 

1 CCR 301-167, Rule 13.01 (definition of "student dropout rate") 

CROSS REF.:              IKF, Graduation Requirements 
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Student Withdrawal from School/Dropouts 

 

When a student is identified by the staff as a potential or immediate dropout, the following procedure is to be 

implemented: 

1. The student and a school counselor will meet for the purpose of discussing the reason(s) for leaving school and the 

student's plans for the future. 

2. The counselor and the student's teachers will meet to discuss the student's present scholastic standing. 

3. The student, his/her parents or guardian, the counselor and the principal or designee will review all pertinent 

information and give their recommendations. 

 

If, after the above procedure has been followed, the student remains firm on his/her intention to leave school, a final 

meeting will be scheduled between the student and the counselor to discuss those educational and occupational 

alternatives, which are available to the student. The discussion will include, but not be necessarily limited to, the 

following subjects: (1) equivalency diploma; (2) adult education classes; (3) correspondence courses; and (4) available 

skill training program. In addition, work-study programs will be explored. 

When the student has been a dropout for 10 school days, an attempt will be made by the school counselor to confer 

with the student for a re-evaluation of his/her decision to leave school, with the option offered to return to school at 

this time as a student in good standing, depending upon the student's willingness to make up missed scholastic 

assignments. 

The principal shall send a written notice that a student had dropped out of school to the parent(s)/guardian/custodian of 

those students who are no longer subject to the school attendance laws, i.e. those students who are 17 years of age or older. 

The written notice may include, but not be limited to, an encouragement that the student return to school; an explanation of 

the long-term ramifications to the student of dropping out of school; the availability of educational alternatives and services 

for at-risk students, such as GED programs, counseling services, drug or alcohol addiction treatment programs, and family 

preservation services. 

All efforts possible will be extended in an attempt to retain students in school and assist them in earning a diploma. 

 

June 18th, 2007 

 Revised April 2016
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Assignment of Students to Classes and Grade Levels 

The Superintendent of Schools is responsible for establishing procedures for scheduling teachers and students to classes. 

A Student may withdraw from a course during the first five school days of the course. 

After the first five days of the course, a student may withdraw form a course for good cause, such as impending failure or low 

grades due to insufficient skill preparation. 

Withdrawal from a course may be allowed provided: 

          1.  The student can be scheduled into another class. 

          2.  Parent/guardian of the student agrees to the change. 

          3.  The Superintendent of the schools agrees that sufficient reason is shown that a change is needed. 

 

 

 

 

 

 

 

 

 

 

 

 

Revised September 20, 1994 
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Student Absences and Excuses/Tardiness 

Students who desire to obtain the greatest benefit from public education should recognize that regular attendance and 

participation in classes is essential.  Further, students enrolled in the Kit Carson Schools are required to attend classes, unless 

excused for good reason. 

The Superintendent of Schools shall establish a uniform process for: 

1.  Determining whether absences and tardies are excused or unexcused. 

2.  Deciding when a student will receive no credit and/or fail a course as a result of excessive absences and/or tardies. 

Teachers will counsel their students on the importance of regular attendance. 

Teachers are required to record and report student absences for each class that they teach.  The classroom teacher shall notify 

parents of the likelihood of failure due to absences.  Parents shall be notified of unexcused and/or excessive absences up to and 

including the point where a student has received a failing grade for a course. Any student arriving after ten minutes into the class 

period shall be considered absent for the entire class period.   

Students are expected to make up work missed during an absence. 

Excused Absences: 

Examples of excused absences include personal and family matters, illness, professional appointments and approved school-

related activities. 

Teachers will provide assistance and available make-up work to students following excused absences. 

Unexcused Absences (Truancies): 

While judgment on the part of the principal and other school officials is necessary in determining whether an absence is excused 

or not, truancy can generally be defined as missing any class or school day without the prior knowledge of the student’s parent(s). 

 

 

 

Adopted August 22, 1990 

Revised Sept. 2018 

 

 

 



Kit Carson School District R-1                                                                          JHA-R 

Student Absences 

Students are expected to be in school and in their scheduled classes when school is in session.  Students absent from school bring 

a note to the principal's office signed by their parents stating the reason for their absence upon their return to school, or the 

parent or guardian may telephone the principal's office and state the reason for the absence.  If a student fails to bring in a note 

and the parent or guardian has made a telephone contact, then the parents or guardian will be contacted by the administration. 

All absences will be categorized as excused or unexcused with excused absences enabling the student to make up work missed 

due to the absence and to receive credit for such work.  In the case of unexcused absences, the student must make up all work 

missed during the unexcused absence and credit will be earned for completed work with a penalty loss of one letter grade. 

The principal shall make a determination on the status of all absences in accordance with the following: 

    Excused absences - absence due to illness, doctor's appointment, family emergency, special appointments, school sponsored 

activities, or obligations which cannot be met at another time. 

If a student knows in advance he or she will be absent it is incumbent to contact each teacher's class the student will miss in 

order to obtain the future assignments. 

Students tardy to class must receive an admit slip from the principal's office prior to entering the class. 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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                                                    School Attendance-Student - Truancy 

An integral component to education is classroom participation and absence from school jeopardizes a student's chance of success 

in education.  Therefore, an effort should be made by students and their parents to ensure regular attendance.  A student shall 

be expected to be in school unless suspended or excused by the Administration. 

Students with less than 12 absences are expected to make-up their assignments for these absences as required by their teachers. 

In order to compensate the education of a student who has missed 12 or more school days, whether excused or unexcused, the 

District will provide an academic remediation program during the summer.  Students who have missed more than 12 days of 

regular school attendance have gaps in their educational experience that cannot be recovered solely by completing home 

assignments.  In order that this gap may be made up, students with more than 12 absences, excused or unexcused, shall complete 

an educational remediation program.  This remediation can be through the District's summer remediation program or through a 

plan for remediation approved by the building supervisor. 

Remediation generally must provide for an experience in a supervised educational environment, and it may not be compromised 

solely of homework assignments.  Because a student with excessive absences is deprived of reinforcement skills necessary for 

total comprehension of the materials covered while a student is absent, the remediation program will provide exercises designed 

to reinforce those skill areas as deemed appropriate by the School District. 

Students shall be required to attend one remediation day for each day missed in excess of 12 days.  In no case, however, shall a 

student be required to attend summer remediation for more than a two week (10 school days) period. 

A student who fails to attend the summer remediation program or other approved remediation program will not receive all the 

training and skills necessary to obtain the full educational benefit from the class or classes from which the student was absent.  

Therefore, each student who does not satisfactorily participate in a remediation program as set forth in this policy shall have his 

letter grade for that class reduced by one letter grade for the second semester.  The student's grade shall be an incomplete until 

such time as the student either completes the remediation in accordance with this policy or has failed to do so. 

Remediation will not be necessary for absences due to an educational opportunity not available within the District.  The 

parent/guardian, however, must seek prior approval from the Superintendent.  This request must include the perceived 

educational benefits of the activity and how that activity will supplement the student’s current curriculum.  Students are 

responsible for any work missed during their absence and may be required to submit any missed assignments upon return.  

Failure to seek prior approval may result in the absence being registered as excused or unexcused and days missed will be 

counted towards the 12 day limit. 

In accordance with law, the district may impose appropriate penalties that relate directly to classes missed while truant.   The 

administration shall develop regulations to implement appropriate penalties for truancy. 
 

The responsibility for transportation to the District remediation program rest solely with the student or their parent/guardian. 

LEGAL REFS:       CRS 22-33-104(4) 

 CRS 22-33-107(3)(b) 

Adopted 3-21-95  

Revised : February 21, 2017 
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Enforcement Procedures: Compulsory School Attendance 

A meeting with the parent/guardian of the student who is habitually truant, the principal and appropriate personnel shall not be 

held no later than ten days after the child's fourth unexcused absence in a month or tenth excused absence in a school year to 

review and evaluate the reasons for the child being habitually truant. 

Annually at the beginning of the school year and upon any enrollment during the school year, the Superintendent shall notify in 

writing the parent/guardian of each child enrolled in the School District of the following parent's obligations pursuant to Section 

22-33-104 (5) of the Colorado Revised Statutes: 

          The General Assembly hereby declares that two of the most important factors in ensuring a child's educational 

development are parental involvement and parental responsibility.  The General Assembly further declares that it is the 

obligation of every parent to ensure that every child under such parent's care and supervision receives adequate education and 

training.  Therefore, every parent of a child who has attained the age of seven years and is under the age of sixteen years shall 

ensure that such child attends the public school in which such child is enrolled in compliance with compulsory school attendance 

statutes. 

          Parents whose children are enrolled in an independent or parochial school or a non-public home-based educational 

program pursuant to the provisions of subsection (2) of Section 22-33-104 shall be exempt. 

 

The parent/guardian of each child enrolled in the School District shall be requested to acknowledge in writing awareness of such 

obligations. 

 

Annually at the beginning of the school year and upon any enrollment during the school year, the Superintendent shall obtain 

from the parent/guardian of each child a telephone number or other means of contacting such parent during the school day. 

 

The Superintendent shall establish a system of monitoring individual unexcused absences of children which shall provide that, 

whenever a child is enrolled in the School District fails to report to school on a regularly scheduled day and school personnel 

have received no indication that the child's parent is aware of the child's absence, the Superintendent shall have cause to make 

a reasonable effort to notify by telephone such parent. 

 

 

REF: C.R.S. 22-33-107 

 

Adopted September 20, 1994 
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Released Time for Students 

Students may not leave school or the school grounds while school is in session, unless permission is granted by the school 

principal. 

Request for early dismissal must come from the parent or guardian, or, in the case of a foster child, the legal guardian or 

authorized social worker. 

 

NOTE: See Policy JLIA “Supervision of Students" 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Exclusions and Exemptions From School Attendance 

Denial of Admission 

It is the policy of this Board of Education to provide due process of law to students and parents through written procedures 

consistent with law for denial of admission to a student. 

The policy and procedures for denial of admission shall be the same as those for student suspension and expulsion, inasmuch as 

the same sections of the law govern these areas. 

The grounds for denial of admission shall be those established by law.   

Exemptions from Attendance 

A child may be exempt from school attendance as allowed by law. 

 

Current practice codified 1984 

Adopted:  8/22/90 

 

 

 

 

LEGAL REFS.:  C.R.S.  22-33-104 through 22-33-109 

 

 

 

 



Kit Carson School District R-1                                                                      JHDE 

Exclusions and Exemptions From School Attendance 

According to the Colorado Revised Statutes 22-33-106 (2), subject to the district's responsibilities under Article 20 of that title 

(Exceptional Children's Education Act), the following shall be grounds for expulsion from or denial of admission to a public school 

or diversion to an appropriate alternate program: 

1.  Physical or mental disability such that the child cannot reasonable benefit from the programs available. 

2.  Physical or mental disability or disease causing the attendance of the child suffering therefrom to be inimical to the 

welfare of other students. 

According to C.R.S.  22-33-106 (3) (a-e), the following shall constitute additional grounds for denial of admission to a public 

school: 

 

1.  Graduation from the 12th grade of any school or receipt of any document evidencing completion of the equivalent of 

a secondary education. 

 

2.  Failure to meet age requirements. 

 

3.  Having been expelled during the same school year. 

 

4.  Not being a resident of the district unless otherwise entitled to attend under 1973 C.R.S. 22, Articles 23 or 32. 

 

5.  Failure to comply with the provisions of Part 9, Article 4, Title 25, 1973 C.R.S.  (Immunization requirements).  Any 

suspension, expulsion or denial of admission for such failure to comply shall not be recorded as a disciplinary action but 

may be recorded with the student's immunization record with an appropriate explanation. 

 

6.  Behavior in another school district during the preceding 12 months that is detrimental to the welfare or safety of 

other pupils or of school personnel. 

 

 

 

Revised September 20, 1994 
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Student Conduct 

It is the intention of the Board of Education that the district's schools help students achieve maximum development of 

individual knowledge, skills and competence and that they learn behavior patterns which will enable them to 

responsible contributing members of society. 

The board in accordance with state law shall adopt a written student conduct and discipline code based upon the 

principle that every student is expected to follow accepted rules of conduct and to show respect for and to obey persons 

in authority. The code shall emphasize that certain behavior, especially behavior that disrupts the classroom, is 

unacceptable and may result in disciplinary action. The code shall be enforced uniformly, fairly and consistently for all 

students. 

All Board — adopted policies and Board-approved regulations containing the letters "JIC" in the file name shall be considered 

as constituting the conduct section of the legally-required code. 

The Board shall consult with parents / guardians, students, teachers, administrators and other community members in the 

development of the conduct and discipline code. 

The rules shall not infringe upon constitutionally protected rights, shall be clearly and specifically described, shall be printed in 

handbook or some other publication made available to students and parents/guardians, and shall have an effective date 

subsequent to the dissemination of the published handbook. 

The superintendent shall arrange to have the conduct and discipline code distributed once to each student in elementary, 

middle, junior high and high school and once to each new student in the district. Copies shall be posted or kept on file in each 

school of the district. In addition, any significant change in the code shall be distributed to each student and posted in each 

school. 

In all instances , students shall be expected to conduct themselves in keeping with their level of maturity, acting with due 

regard for the supervisory authority vested by the Board in all district employees, the educational purpose underlying all 

school activities, the widely shared use of school property, and the rights and welfare of other students. All employees of 

the district shall be expected to share the responsibility for supervising the behavior of students and for seeing that they 

abide by the established rules of conduct. 

The Superintendent shall arrange to have the conduct and discipline code distributed once to each student enrolled in the School 

District and to each new student in the District.  Copies shall be posted in School.  In addition, any significant change in the code 

shall be distributed to each student and posted in the School. 

It is with the above in mind that the following rules for student conduct have been established. 

1.  The constitutional rights of all individuals shall be protected. 

2.  All students, upon request, will identify themselves to the proper school authorities while on school property and at 
school-sponsored events on or off of school property.  Students at off-campus school sponsored events shall be 
governed by school district rules and regulations and are subject to the authority of school officials. 

3.  Students shall attend classes to which they are assigned unless otherwise excused by school authorities. 

4.  Students shall not violate any of the laws including but not limited to the following: 

4.1  Arson - the intentional setting fire to, burning, or use of explosives to damage or destroy any building or property. 

4.2  Assault - threatening, knowingly or recklessly inflicting bodily injury upon another person. 



4.3  Burglary - breaking, entering or remaining in a building or on school grounds with the intent to commit theft. 

4.4  Possession of a weapon - knowingly carrying a firearm, knife, explosive, or other dangerous device on school 
property. 

4.5  Robbery - taking anything of value from any person by the use of force, threats or intimidation. 

4.6  Alcoholic beverage, narcotics, and dangerous drugs - possessing, receiving or selling any alcoholic beverage, 
narcotic and dangerous drug; except when possession is authorized by a valid medical prescription issued to the 
individual possessing the substance. 

      4.6.1  Use of illicit drugs and the unlawful possession and use of alcohol on school premises as a part of any of its 
activities is strictly prohibited. 

     4.6.2  Disciplinary sanctions up to and including expulsion and referral for prosecution will be imposed on students 
who violate the standards of conduct, and a description of those sanctions.  A disciplinary sanction may include the 
completion of an appropriate rehabilitation program. 

4.7  Loitering and trespassing - remaining on or occupying school property without the permission of appropriate 
personnel. 

  4.8  False Alarms - knowingly cause a false alarm or other emergency to be transmitted to a fire department, police 
department, ambulance service or any other emergency agency. 

4.9 False reporting- knowingly filing a false report against another student or staff member. 

5.  Smoking, chewing and/or the possession, distribution or use of illegal drugs and/or alcohol on school property shall 
not be permitted. 

6.  Dress and appearance of students must be neat and clean, conforming to health and safety standards.  Hair shall be 
clean and brushed or combed.  Clothing that draws undue attention to the wearer or is distracting to other students or 
to the teacher shall be considered inappropriate. 

    Abbreviated forms of dress such as shorts, spandex, tank tops, fish net, extremely short skirts, etc., may be worn only 
during activities where such dress is suitable. 

7.  Conduct and personal items which substantially interfere with the educational process are prohibited. 

8.  Libel and obscenity are prohibited. 

9.  Students must obey the lawful instructions of school district personnel. 

10. Students in district-owned facilities are subject to search and seizure. 

11. Rowdiness shall not be permitted in the halls, in the classrooms or on school buses. 

12. No ball playing or snowball throwing will be permitted in the bus area while the buses are loading or unloading at 
any time. 

13. Snowball throwing will not be permitted on the school grounds at any time. 

14. Respect must be shown at all times to members of the faculty. 

15. No student shall strike or threaten to strike a teacher. 

16. Boys shall be taught respect for girls and women. 

17. Girls and young women shall conduct themselves in such a manner as to command respect at all times. 

18. Running or horseplay in the halls, classrooms or buses is prohibited. 

19. Movement in the halls during classes must be orderly and without noise in order not to interrupt the education of 
others. 

20. Students shall not enter the teacher's lounge for any reason unless specifically invited by a teacher.  Standing 
invitations do not exist. 

21. Only teachers and administrators shall have the final say as to whether students may or may not leave a classroom. 



22. Students shall refrain from hazing, throwing hazardous objects or any other act that might cause physical injury to 
others. 

23. All students will practice the "hands off" policy of no physical contact with other students, such as hand holding, 
kissing, patting, etc. 

24. Students who attend a school sponsored dance may not leave the school building prior to the end of the event and 
return unless they have the permission of a faculty supervisor at the event. 

Within the framework of the rules, specific rules established by individual teachers shall have the authority and administrative 

support to make and enforce educationally productive penalties for the proper management of their classes and the 

appropriate behavior of their pupils. 

LEGAL REFERENCE:  Drug-Free Schools and Communities Act Amendments of 1989, Title V of the ESE 

                      C.R.S. 22-32-109 (1) (w),(x),(I,II) 

                    C.R.S. 22-32-110 (2), (3), (4) 

                      C.R.S. 22-33-106 (1) (a-e) 

                         C.R.S. 22-332-109.1 (2) (a) (policy required as part of safe schools plan) 

   C.R.S. 22-33-106 (1) (a-e) (grounds for suspension , expulsion and denial of admission) 

                                  GBGB Staff Personal Security and Safety 

                                   JIC subcodes (all pertain to student conduct)a 

   JK, Student Discipline, and subcodes 

 

 

Revised September 20, 1994              

 Revised: February 21, 2017 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                   JICA 

Student Dress Code 

A safe and disciplined learning environment is essential to a quality educational program. District-wide standards on 
students concentrate on schoolwork, reduce discipline problems, and improve school order and safety. The Board 
recognizes that students have a right to express themselves through dress and personal appearance; however, students 
shall not wear apparel that is deemed disruptive or potentially disruptive to the classroom environment or to the 
maintenance of a safe and orderly school. 

Any student deemed in violation of the dress code shall be required to change into appropriate clothing or make 
arrangements to have appropriate clothing brought to school immediately. In case, there shall be no further penalty. 

If the student cannot promptly obtain appropriate clothing, on the first offense, the student shall be given a written warning 
and an administrator shall notify the administrative office for the day and do schoolwork and a conference with 
parents/guardians. On the second offense, the student shall remain in the administrative office for the day and do 
schoolwork and a conference with parents/guardians shall be held. (Note: the Board needs to determine whether any classes 
missed as a result of the second offense are considered excused or unexcused absences) On the third offense, the student 
may be subject to suspension or other disciplinary action as outlined in the school discipline code. 

Unacceptable Items 

The following items are deemed disruptive to the classroom environment or to the maintenance of a safe and orderly 
school and are not acceptable in school buildings, on school grounds, or at school activities: 

1. Shorts, dresses, skirts other similar clothing shorter than mid-thigh length 

2. Sunglasses and/or hats worn inside the building 

3.     Inappropriately sheer, tight or low-cut clothing (e.g., midriffs, halter tops, backless clothing, tube tops, garment made of 
fishnet, mesh or' similar material, muscle tops, etc.) that bare or expose traditionally private parts of the body including, but 
not limited to, the stomach, buttocks, back and breasts. 

4. Tank tops or other similar clothing with straps narrower than 1.5 inches in width  

5. Any clothing, paraphernalia, grooming, jewelry, hair coloring, accessories, or body adornments that are or contain any 
advertisement, symbols, words, slogans, patches, or pictures that: 

 Refer to drugs, tobacco, alcohol, or weapons 

 Are of a sexual nature 

 By virtue of color, arrangement, trademark, or other attribute denote membership in gangs which advocate drug 
use, violence, or disruptive behavior 

 Are virtue of color, arrangement, trademark, or other attribute denote 

 Are obscene, profane, vulgar, lewd, or legally libelous 

 Threaten the safety or welfare of any person 

 Promote any activity prohibited by the student code of conduct 

 Otherwise disrupt the teaching-learning process 

 

Exception 

Appropriate athletic clothing may be worn in physical education classes. Clothing normally worn when participating in school-
sponsored extracurricular or sports activities (such as cheerleading uniforms and the like) may be worn to school when approved by 
the sponsor or coach. 

Building principals, in conjunction with the school accountability committee, may develop and adopt school-specific dress 
codes that are consistent with this policy. 

 

Adoption date: March 12th, 2002                  Reviewed:  February 21, 2017 

 

LEGAL REFS:  C.R.S. 22-32-109.1 (2)(a)(IX) (boards duty adopt student dress code) 

CROSS REFS:  JBB*, Sexual Harassment 

JIC, Student Conduct 

JICDA, Code of Conduct 

JICF, Secret Societies/gang Activity 



Kit Carson School District R-1                                                       JICB 

                       Student Conduct 

The Board feels that there should be some uniformity to the overall classroom operation in the district with regard to student 

conduct.  Teachers can contribute to acceptable student conduct by adhering to the following: 

1.  The pattern of conduct in the classroom is established during the first few days of school.  It is preferable to be 

severe at the beginning than to attempt to become stricter at a later date. 

2.  Promptness to class should be insisted upon.  Those that are not prompt should be called upon to account for their 

behavior. 

3.  Students should take their places immediately upon entering the classroom.  They should be in their seats and ready 

for work when the tardy bells ring or when the passing period is over. 

4.  Students should not be allowed to leave the room after class has begun unless it is an emergency.  There should not 

be many occasions for a student to leave the room during class but if it is necessary, he should have a pass that states 

where he is going and contains the signature of the teacher issuing the pass. 

5.  The teacher, not the clock, dismisses the class.  Each teacher should step to the door of the room before dismissal 

and remain there until the halls are cleared.  Teachers shall supervise in the halls at all times to help prevent running 

and horseplay and to keep the noise level down. 

6.  Nonessential materials such as comic books, wraps, etc. should be left in lockers. 

7.  There should be a quiet period with definite work assigned to students at the beginning of the period while roll is 

taken. 

Students shall be expected to help maintain an overall atmosphere conducive to learning.  They are expected to respect the 

principle that no student shall engage in any activity which disrupts or shows clear and convincing evidence of threatening to 

disrupt the school operation and/or interfere with the public or private rights of others.  They should attempt to promote the 

physical safety and personal security of others by exercising a high degree of self-discipline in pursuing this goal. 

The educational process requires order and self-control.  Each student shall display behavior which allows for the instruction of 

everyone in the classroom. 

Students shall be expected to respect the property of the school by caring for it and protecting it from theft.  At the same time, 

they should respect the individual property of staff and students. 

Each student has the right to attend school without being "roughed up" by someone else with superior strength.  Each student 

has the responsibility to refrain from saying things that might cause a confrontation. 

School property is purchased, maintained and replaced by tax money provided by the people of the community.  It is necessary 

therefore that everyone treat school property with care.  Failure to do so will require those involved in the damage to pay for 

the replacement and/or labor. 

LEGAL REFS.:  C.R.S.  22-32-109 (1) (w), (x) (I,II) 

                         C.R.S.  22-33-106 (a-c) 

 

 



Kit Carson School District R-1                                       JICC 

Student Conduct on Buses 

The privilege of riding a school bus is contingent upon a student's good behavior and observance of the student code of 

conduct and established regulations for student conduct both at bus stops and on-board buses. 

The driver of a school bus shall be responsible for safety of the students on the bus, both during the ride and while 

students are entering or leaving the vehicle. Therefore, it is the bus driver's duty to notify the supervisor of 

transportation and the principal of the school involved if any student persists in violating the established rules of 

conduct. 

After due warning has been given to the student and to parents/guardians, the principal may withhold from the 

student the privilege of riding the school bus. The student also may be denied admissi on to school, suspended or 

expelled, in accordance with established rules of conduct.  

After due warning has been given to the student and to parents/guardians, the principal may withhold from the 

student the privilege of riding the school bus. The student also may be denied admission to school, suspended or 

expelled, in accordance with established policies including discipline of habitually disruptive students, for flagrant 

violation of school bus rider conduct regulations or conduct detrimental to the safe operation of the bus.  

LEGAL REF:  C.R.S. 22-32-109.1 (2)(a)(111) (discipline of habitually disruptive students is required 

part of safe schools plan) 

CROSS REFS :  JIC, Student Conduct and subcodes JK, Student Discipline, and subcodes 

 

Revised June 2000 

 

Revised September 20, 1994 

 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                            JICDA 

Code of Conduct 

The principal may suspend or recommend expulsion of a student who engages in one or more of the following 

activities while in school buildings, on school grounds, in school vehicles or during a sch ool-sponsored activity and 

in certain case when the behavior occurs off of school property.  

1. Cause or attempting to cause damage to school property or stealing or attempting to steal school property of value. 

2. Causing or attempting to cause damage to private property or stealing or attempting to steal private 
property. 

3. Commission of any act which if committed by an adult would be robbery or assault as defined by state 
law. Expulsion shall be mandatory in accordance with state law except for commission of thir d degree 
assault. 

4. Violation of criminal law which has an immediate effect on the school or on the general safety or welfare of student 
or staff, 

5. Violation of district policy or building regulations.  

6. Violation of the district's policy on dangerous weapons in the schools. Expulsion shall be mandatory for 
carrying, bring, using, or possessing a dangerous weapon without the authorization of the school or school 
district, unless the student has delivered the firearm or weapon to a teacher, administrator or othe r 
authorized person in the district as soon as possible upon discovering it, in accordance with state law.  

7. Violation of the district's alcohol use/drug abuse policy. Expulsion shall be mandatory for sale of drugs or 
controlled substances, in accordance with state law. 

8. Violation of the district's violent and aggressive behavior policy.  

9. Violation of the district's tobacco-free schools policy. 

10. Violation of the district's policy on sexual harassment.  

11. Throwing objects, unless part of a supervised school activity, that can cause bodily injury or damaged 
property. 

12. Directing profanity, vulgar language or obscene gestures toward other students, school personnel or visitors to the 
school. 

13. Engaging in verbal abuse , i.e., name calling , ethnic or racial slurs, or derogatory statements addressed publicly to 
others that precipitate disruption of the school program or incite violence. 

14. Committing extortion, coercion or blackmail. i.e., obtaining money or other objects of value from an unwilling 
person or forcing an individual to act through the use of force or threat of force. 

15. Lying or giving false information, either verbally or in writing, to a school employee. 

16. Scholastic dishonesty which includes but is not limited to cheating on a test, plagiarism or unauthorized 
collaboration with another person in preparing written work.  

17. Continued willful disobedience or open and persistent defiance of proper authority including deliberate 
refusal to obey a member of the school staff. 

18. Behavior on or off school property which is detrimental to the welfare or safety of other students or school personnel. 

19. Repeated interference with the school's ability to provide educational opportunities to other students. 

20. Engaging in "hazing" activities ,i.e., forcing prolonged physical activity, forcing excessive consumption of any 
substance, forcing prolonged deprivation of sleep, food, or drink, or any other behavior which recklessly endangers 
the health or safety of an individual for purposes of initiation into any student group. 

21. Violation of the district's dress code policy. 

22. Violation of the district's policy on student expression.  

Each principal shall post a copy of these rules in a prominent place in each school and shall distribute a copy to each 
student. Copies also shall be available to any member of the public upon request. 

Adoption November 20th, 2000 Reviewed: February 21, 2017 

 



LEGAL REFS: C.R.S. 12-22-303 (7) (definition of controlled substance) 

C.R.S. 18-3-202 et seq. (offenses against person) 

C.R.S. 18-4-301 et seq (offenses against property) 

C.R.S. 18-9-124 (2) (a) (prohibition of hazing) 

C.R.S. 22-32-109.1 (2)(a)(1)(duty to adopt policies on student conduct, safety and welfare) 

C.R.S. 22-32-109.1 (2)(a)(11)(policy required as part of safe schools, plan) 

C.R.S. 22-32-109.1 (9) (immunity provisions in safe schools law) 

C.R.S. 22-33-106 (1) (a-e) (grounds for suspension, expulsion, denial of admission) 

CROSS REFS; ADC, Tobacco-Free Schools 

ADD, Safe Schools 

ECAC, Vandalism 

GBGB, Staff Personal Security and Safety 

JBB*, Sexual Harassment 

JIC, Student Conduct 

JICA, Student Dress Code 

JICC, Student Conduct on School Buses 

JICDD*, Violent and Aggressive Behavior 

JICED*, Student Expression Rights 

JICF, Secret Societies/Gang Activity 

JICH, Drug and Alcohol Use by Students 

JICI, Weapons in School 

JK, Student Discipline 

JKD/JKE, Suspension/Expulsion of Students 



Kit Carson School District R-1                                     JICDD  

Violent and Aggressive Behavior 

The Board recognizes there are certain behaviors that, if tolerated, would quickly destroy the type of learning environment 
to which the students and staff of the district are entitled. These behaviors, categorized as violent or aggressive, will not be 
tolerated and shall result in immediate action being taken by the district. 

Students exhibiting violent or aggressive behavior or warning signs of future violent or aggressive behavior shall be subject to 
appropriate disciplinary action including suspension, expulsion and/or deferral to law enforcement authorities. At the district's 
discretion and when appropriate, the student shall receive appropriate intervention designed to address the problem behavior. 
The Board of Education shall be informed of all intervention efforts by district schools. 

Students shall be taught to recognize the warning signs of violent and aggressive behavior and shall report questionable 
behavior or potentially violent situations to appropriate school officials. All reports shall be taken seriously. 

Acts of violence and aggression shall be well documented and communicated by the staff to the building principal and the 
superintendent. The immediate involvement of the parents/guardians is also essential. Law enforcement officials shall be 
involved if there is any violation of law. 

An act of violence and aggression is any expression, direct or indirect, verbal or behavioral, of intent to inflict harm, injury or damage 
to persons or property. A threat of violence and aggression carries with it implied notions of risk of violence and a probability of 
harm or injury. 

The following behaviors are defined as violent and aggressive: 

1. Possession, threat with or use of a weapon- as described in the district's weapons policy. 
2. Physical assault - the act of striking or touching a person or that person's property with a part of the body or with any 

object with the intent of causing hurt or harm. 
3. Verbal abuse- includes, but is not limited to, swearing, screaming, obscene gesture or threats directed, either orally 

(including by telephone) or in writing, at an individual, his or her family group. 
4. Intimidation - an act intended to frighten or coerce someone into submission or obedience. 
5.  Extortion - the use of verbal or physical coercion in order to obtain financial or material gain from others  
6. Bullying-any written or verbal expression, physical act or gesture, or pattern thereof, that is intended to cause distress upon 

one or more students in the school environment as further described in the district's bullying prevention and education 
policy. 

7. Gang Activity - as described in the district's secret societies/gang activity policy. 
8. Sexual Harassment - as described in the district’s sexual harassment policy. 
9. Stalking - the persistent following, contacting, watching, or any other such threatening actions that compromise the 

peace of mind or the personal safety of an individual. 
10. Defiance - a serious act of instance of defying or opposing legitimate authority. 
11. Discriminatory Slurs - insulting, disparaging or derogatory comments made directly or by innuendo regarding a 

person's race, sex, sexual orientation, religion, national or ethnic background or handicap. 
12. Vandalism - damaging or defacing property owned by or in the rightful possession of another. 
13. Terrorism - a threat to commit violence communicated with the intent to terrorize or with reckless disregard for the 

risk of creating such terror or to cause serious public inconvenience, such as the evacuation of a building. 

Adoption Date: March 12th, 2002 
LEGAL REFS: C.R.S. 2-32-109.1(2)(a)(X) (definition of bullying) 
CROSS REFS: JBB*, Sexual Harassment 

JICDA,Code of Conduct 
JICDE*, Bullying Prevention and Education JICF, Secret Societies/Gang 
Activity 
JICI, Weapons in School 
 
 
 
 



Kit Carson School District                                                                  JICDE 

Bullying Prevention and Education 

The Board of Education supports a secure school climate, conducive to teaching and learning that is free from threat, 
harassment and any type of bulling behavior. The purpose of this policy is to promote consistency of approach and to help 
create a climate in which all types of bulling are regarded as unacceptable. 

Bullying is defined as any written or verbal expression, physical act or gesture, or a pattern thereof, which is intended to cause 
distress upon one or more students in the school environment. For purposes of this policy, the school environment includes 
school buildings, grounds, vehicles, bus stops and all school-sponsored activities and events. 

A student who engages in any act of bullying is subject to appropriate disciplinary action including suspension, expulsion and/or 
referral to law enforcement authorities. The severity and pattern, if any, of the bullying behavior shall be taken into consideration 
when disciplinary decisions are made. 

The Superintendent shall develop a comprehensive program to address bullying at all school levels. The program shall be 
aimed toward accomplishing the following goals: 

1. To send a clear message to students, staff, parents and community members that bullying will not be tolerated. 
2. To train staff and students in taking pro-active steps to prevent bullying from occurring. 
3. To implement procedures for immediate intervention, investigation, and confrontation of students engaged in bullying 

behavior. 
4. To initiate efforts to change the behavior of students engaged in bullying behaviors through re-education on 

acceptable behavior, discussions, counseling, and appropriate negative consequences. 
5. To foster a productive partnership with parents and community members in order to help maintain a bully-

free environment. 
6. To support victims of bullying by means of individual and peer counseling. 
7. To help develop peer support networks, social skills and confidence for all students. 
8. To recognize and praise positive, supportive behaviors of students toward one another on a regular basis. 
9. Teachers shall use passing time in the hall between class periods to monitor and instruct students on proper behavior. 

This passing time shall be considered part of the regular school day and shall be used to support the district's anti-bullying 
program. 

 

 

Adoption Date: May 19, 2016 

Legal Ref: C.R.S. 22-32-109.1 (2)(a)(X) (policy required as part of safe school’s plan) 

CRS 22-32-109.1 (2)(a)(I)(K) 

Cross Refs: JICDA, Code of Conduct 

JICDD*, Violent and Aggressive Behavior JK, Student Discipline 



Kit Carson School District R-1                                 JICEA 

School — Related Student Publications 

School-sponsored publications are a public forum for students as well as an educational activity through which 

students can gain experience in reporting, writing editing and understanding responsible journalism. Because the 

Board recognizes creative student expression as an educational benefit of the school experience, it encourages 

freedom of comment, both oral and written, in a school  setting with a degree of order in which proper learning can 

take place. 

The Board encourages students to express their views in school — sponsored publications and to observe rules for 

responsible journalism. This means expression publications and to observe rules for responsible journalism. This 

means expression which is false or obscene, libelous, slanderous or defamatory under state law; presents a clear and 

present danger of the commission of unlawful acts, violation of school rules or material and sub stantial disruption of 

the orderly operation of the school; violates the privacy rights of others; or threatens violence to property or 

persons shall not be permitted. 

Student editors of school-sponsored publications shall be responsible for determining the news, opinion and 

advertising content of their publications subject to the limitations of this policy and state law. The publications 

advisor within each school shall be responsible for supervising the production of school -sponsored publications and 

for teaching and encouraging free and responsible expression and professional standards of journalism.  

The publications advisor has authority to establish or limit writing assignments for students working with 

publications and to otherwise direct and control the learning experience that publications are intended to provide 

when participation in a school-sponsored publication is part of a school class activity for which grades or school 

credits are given. 

All school-sponsored publications shall contain a disclaimer that expression made by students in the exercise of 

freedom of speech of the press is not an expression of Board policy. The School district and employees are 

provided immunity from civil or criminal penalties for any expression made or published by st udents. 

The superintendent shall develop, for approval by the Board, a written official school publications code which shall 

include: 

1. A statement of the purposes of official school publications.  

2. Responsibilities of official school publications' advisors and student editors. 

3. A list of prohibited materials.  

4. Reasonable provisions for the time, place and manner of distributing school-sponsored student publications 

within school district's jurisdiction. 

5. Procedures for resolving differences. 

The publications code shall be distributed to all students and teachers at the beginning of each school year. 

 Nov 20th, 2000                 Revised April 2016  
 
LEGAL REFS: C.R.S. 22-1-120 (rights of free expression for public school students) 

C.R.S. 22-1-122 (5)(e) (state law does not prevent a student who is working under the supervision of a journalism 

teacher or sponsor from preparing or participating in a survey, analysis or evaluation without obtaining written parental 
consent as long as participation is not prohibited by federal law) 
C.R.S. 22-32-110 (1)® (power to exclude materials that are immoral or pernicious) 
CRS 22-1-120 (4) 

 
CROSS REFS: JICED *, Student Expression Rights  

JLDAC, Screening/Testing of Students



 Kit Carson School District R-1                                                      JICEA-R 

School-Related Student Publications  

(School Publications Code) 

1. Purpose 

As Stated in Board policy, school-sponsored publications are a public forum for students as well as an 

educational activity through which students can gain experience in reporting, writing, editing and understanding 

responsible journalism. Content of school publications should reflect all areas of student interest, including 

topics about which there may be dissent or controversy. 

2. Responsibilities of Student journalists  

In addition to the responsibilities set forth in the accompanying Board policy, students who work on official student 

publications will: 

a. Rewrite material, as required by the faculty advisers to improve sentence structure, grammar, spelling and 

punctuation. 

b. Check and verify all facts and verify the accuracy of all quotations.  

c. In the case of editorials or letters to the editor concerning controversial issues, provided space for rebuttal 

comments and opinions. 

If the Board determines that advertising is allowed in the publication, the student editor will determine the content 

of any advertisements. 

3. Responsibilities of publication advisors  

In addition to the responsibilities set forth in the accompanying Board policy, the publication advisor will exercise 

general supervision over all activities to create a proper learning environment. 

4. Prohibited materials  

a. Students may not publish or distribute material that is obscene. "Obs cene" means: 

(1) The Average person applying contemporary community standard finds that the publication, taken, as a whole, 

appeals to a minor's prurient interest in sex. 

(2) The publication depicts or describes in a patently offensive way sexual conduct such as ultimate sexual 

acts (normal or perverted) masturbation, excretory functions, or lewd exhibition of genitals. 

(3) The work, taken as a whole, lacks serious literary, artistic, political or scientific value. 

b. Students may not publish expression that is libelous, slanderous or defamatory under state law. "Libelous" 

is defined as a false and unprivileged statement about a person that injures the individual's reputation in 

the community. 

c. Expression that is false as to any person who is not a public figure or involved in a matter of public concern is 

prohibited. 

If the allegedly libeled individual is a "public figure or official," the official must show that the false 

statement was published with actual malice, as the terms are defined in law. 

Under the "fair comment rule," a student is free to express an opinion on matters of public interest. 

Specifically, a student enjoys a privilege to criticize the performance of teachers, Administrators, school officials 

and other school employees. 



d. Expression which presents a clear and present danger of the commission of unlawful acts, violation of lawful 

school regulations, or material and substantial disruption of the orderly operation of the school, violates 

the rights of the others to privacy, or threatens violence to property or persons is prohibited. 

5. Time, place and manner restrictions 

The principal will coordinate with the publications advisor on the time, place and manner of distributing school -

sponsored publications to reduce any conflict with school instruction al time and/or reduce any disruption of 

the orderly operation of the school which might be caused by the distribution of school -sponsored publications. 

6.  Procedures for resolving differences 

Student editors will work first with the publications advisor to resolve any differences. If the problem cannot be 

resolved at this level, the student editors and/or the publications advisor may work with the principal to 

resolve any problems. If the problem is not resolved at the principal level, the student editors an d/or the 

publications advisor may work with the superintendent to resolve any problem. If the problem is not resolved 

at the superintendence level, the student editors and/or publications advisor may work with the Board of 

Education. If the problem is not resolved at the Board level, the student editors and/or publications advisor 

may seek relief through the judicial system. 

7. Legal advice 

a. If in the opinion of the student editor, student editorial staff or faculty advisor, material proposed for 

publication may be "obscene." "libelous," or "cause a substantial disruption of school activities," the legal 

opinion of the school district attorney should be sought if authorized by the principal.  

b. Legal fees charged in connection with this consultation will be paid by the Board. 

c. The final decision of whether the material is to be published will be left to the student editor. 

 

 

 

CRS 22-1-120 (4) 

 

 

Adoption Nov 201h, 2000 reviewed: February 21, 2017 

 

 

 

 

 

 

 

 

 



  Kit Carson School District R-1                                                                                                        JICED 

Student Expression Rights 

While students do not shed their constitutional rights when they enter the school or engage in school-related activities, it 
is the Board of Education's responsibility to adopt rules reasonably necessary to maintain proper discipline among students 
and create an effective learning environment. 

For purposes of this policy, student expression includes expression in any media, including but not limited to written, oral, 
visual, audio, and electronic media in all classroom and other school-related activities, assignments, and projects. 

Students shall not turn in, present, publish or distribute expression that is disruptive to the classroom environment or to the 
maintenance of a safe and orderly school, as follows: 

1. Obscene 
2. Libelous, slanderous, defamatory, or otherwise unlawful under state law 
3. Profane or vulgar 
4. False as to any person who is not a public figure or involved in a matter of public concern. 
5. Creates a clear and present danger of the commission of unlawful acts, the violation of lawful school regulations, or the 

material and substantial disruption of the orderly operation of the school. 
6. Violates the rights of others to privacy 
7. Threatens violence to property or persons 
8. Attacks any person because of race, color, sex, age, religion, national background, disability or handicap 
9. Tends to create hostility or otherwise disrupt the orderly operation of the educational process 
9. Advocates illegal acts of any kind, including the use of illegal drugs, tobacco or alcohol 

Violation of this policy shall result in disciplinary action against the student consistent with district student discipline policies. 

(Adoption Date) February 2001 

 

LEGAL REF: C.R.S. 22-1-120 (rights of free expression for public school students) 

C.R.S. 22-32-110(1)(r) (power to exclude materials that are immoral or pernicious) 

CROSS REFS: JICDA, Code of Conduct 

JICDD*, Violent and Aggressive Behavior 

JICEC*, Student Distribution of Noncurricular Materials JK, Student Discipline 
 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                                              JICF 

            Secret Societies/Gang Activity 

The Board of Education desires to keep the School and students free from the threats of harmful influence of any groups or gangs 

which advocate drug use, violence or disruptive behavior.  The principal or his designee shall maintain continual, visible 

supervision of school premises, school vehicles and school-related activities to deter gang intimidation of students and 

confrontations between members of different gangs. 

The Superintendent or his designee shall establish open line of communication with local law enforcement authorities so as to 

share information and provide mutual support in this effort. 

The Superintendent or his designee shall provide in-service training to help staff members identify gangs and gang symbols, 

recognize early manifestations of disruptive activities and respond appropriately to gang behavior.  Staff members shall be 

informed about conflict management techniques and be alerted to intervention measures and community resources which may 

help students. 

 
 A "gang" is a group of three or more individuals with a common interest, bond or activity characterized by criminal or delinquent 

conduct, engaged in either collectively or individually. 

Gang Symbols 

The Board prohibits the presence on school premises, in school vehicles and at school-related activities of any apparel, jewelry, 

accessory, notebook or manner of grooming which by virtue of its color, arrangement, trademark or any other attribute denotes 

membership in gangs which advocate drug use, violence or disruptive behavior.  This policy shall be applied at the principal's 

discretion after consultation with the Superintendent or his designee as the need of it arises. 

Prevention Education 

The Board realizes that many students become involved in gangs without understanding the consequences of gang membership.  

Early intervention is a key component of efforts to break the cycle of gang membership. 

 

 

REFS:   C.R.S. 22-10120 (8) 

        C.R.S. 22-32-110 (2) (b) (VI) 

CRS 22-1-120 (4) 

 

 

Adopted September 20, 1994 

Revised: February 21, 2017 

 

 



Kit Carson School District R-1                         JICH 

Drug and Alcohol use by Students 

Kit Carson School District R-1 shall promote a healthy environment for students by providing education, support and decision making 
skills in regard to alcohol, drugs and other controlled substances and their abuse. In order to accomplish this goal, a cooperative effort 
must be made among the schools, parents/guardians, community and its agencies. 

It shall be a violation of Board policy and considered to be behavior which is detrimental to the welfare or safety of other 
students or school personnel for any student to possess, use, sell, distribute or procure or to be under the influence of alcohol, 
drugs or other controlled substances. The unlawful possession or use of alcohol or controlled substances is wrong and harmful 
to students. 

For purposes of this policy, controlled substances include but are not limited to narcotic drugs, hallucinogenic or mind-altering 
drugs or substances, amphetamines, barbiturates, stimulants, depressants, marijuana including retail marijuana, anabolic steroids, 
any another controlled substances as defined in law, or any prescription or nonprescription drug, medicine, vitamin or other 
chemical substances not taken in accordance with the Board policy, and regulations on administering medicines to students. 

This policy also includes substances that are represented by or to the student to be any such controlled substance or what the 
student believes to be any such substance. 

This policy shall apply to any student who is on school property, in attendance at school, in a school vehicle or taking part in any-school 
sponsored or sanctioned activity or whose conduct at any time or place interferes with the operations of the district or the safety or 
welfare of students or employees. 

Students violating this policy shall be subject to disciplinary sanctions which may include suspension and/or expulsion from 
school and referral for prosecution. Expulsion shall be mandatory fro sale or distribution of drugs or other controlled 
substances, in accordance with state law. 

Situations in which a student seeks counseling or information from a professional staff member for the purpose of overcoming 
substance abuse shall be handled on an individual basis depending upon the nature and particulars of the case. When appropriate, 
parents shall be involved and every effort made to direct the substance abuser to sources of help. 

The Board, in recognition that drug and alcohol abuse is a community problem, shall cooperate actively with law 
enforcement, social services or other agencies and organizations, parents and any other recognized community resources 
committed to reducing the incidents of illegal use of drugs and alcohol school-aged youths.       

Whenever possible in dealing with student problems associated with drug and alcohol abuse, school personnel shall provide 
parents/guardians and students’ information concerning education and rehabilitation programs which are available. 

Information provided to students and/or parents about community substance abuse treatment programs or other resources 
shall be accompanied by a disclaimer to clarify that the school district assumes no financial responsibility for the expense of 
drug or alcohol assessment or treatment provided by other agencies or groups unless otherwise required. 

The district shall provide all students and parents/guardians with a copy of this policy and its accompanying procedures on an annual 
basis. 

The Board shall conduct a biennial review of its drug prevention program to the disciplinary sanctions required are consistency 
enforced. 

Adoption Date: March 12th, 2002      Revised May 2016 

LEGAL REFS:  20 U.S.C. 3221 (defines drug abuse education and prevention) 20 U.S.C. 7116 (Safe & Drug-Free Schools and 
Communities Act of 1994) 

C.R.S. 18-18-102(3), (5) (definition of "anabolic steroid" and "controlled substance" 

C.R.S. 18-18-407 (2) (crime to sell, distribute or possess controlled substances on or near school grounds or school bus) 

C.R.S. 22-1-110 (instruction related to alcohol and drugs)  

C.R.S. 22-32-109.1 (2) (a) (VII) (policy required as part of safe schools plan) 

C.R.S. 22-33-106 (1) (d) (expulsion mandatory for the sale of drug or controlled substance) 

CRS 22-32-109.1(2) (a)(I)(G) 

CRS 25-14-103.5 

CROSS REFS:  IHAMA, Teaching about Drugs, Alcohol and Tobacco JIH, Student Interrogations, Searches and 
Arrests  

JKD,JKE, Suspension/Expulsion of Students 

JLCD, Administering Medicines to Students



Kit Carson School District R-1                          JICI 

Weapons in School 

The Board of Education determines that possession and/or use of a weapon by students is detrimental to the welfare and 

safety of the students and school personnel within the district. 

Mandatory expulsion in accordance with state and federal law 

Carrying, bringing, using or possessing a dangerous weapon in any school building, on school grounds, in any school vehicle or 

at any school-sponsored activity without the authorization of the school or the school district is prohibited. An exception to this 

policy may be made for students participating in an authorized extracurricular activity or team involving the use of firearms. 

If a student discovers that he or she has carried, brought or is in possession of a dangerous weapon and the student notifies a 

teacher, administrator or other authorized person in the school district, and as soon as possible delivers the dangerous weapon 

to that person, expulsion shall not be mandatory and such action shall be considered when determining appropriate 

disciplinary action, if any. 

As used in this policy, “dangerous weapon” means: 

a. A firearm, whether loaded or unloaded, or a firearm facsimile that could reasonably be mistaken for an actual firearm 

b. Any pellet, BB gun or other device, whether operational or not, designed to propel projectiles by spring action or 

compressed air 

c. A fixed blade knife with a blade that measures longer than three inches in length or a spring loaded knife or a pocket 

knife with a blade longer than three and one-half inches 

d. Any object, device, instrument, material, or substance, whether animate or inanimate, used or intended to be used to 

inflict death or serious bodily injury including, but not limited to slingshot, bludgeon, brass knuckles or artificial knuckles of any 

kind 

e.  Any object, device, instrument, material, or substance, whether animate or inanimate, used or intended to be used to 

be a facsimile of a device that can inflict death or serious harm including, but not limited to slingshot, bludgeon, brass knuckles 

or artificial knuckles of any kind 

In accordance with federal law, expulsion shall be for no less than one full calendar year for a student who is determined to 

have brought a firearm to school in violation of this policy. The superintendent may modify the length of this federal 

requirement for expulsion on a case-by-case basis. 

Local restrictions 

The Board of Education determines that extra precautions are important and necessary to provide for student safety. 

Therefore, the carrying, bringing, using or possessing of any knife, regardless of the length of the blade, in any school building, 

on school grounds, in any school vehicle or at any school-sponsored activity without express authorization is prohibited. 

Students who violate this policy shall be referred for appropriate disciplinary proceedings. However, if a student discovers that 

he or she has carried, brought or is in possession of a knife and the student notifies teacher, administrator or other authorized 

person in the school district, and as soon as possible delivers the knife to that person, expulsion shall not be mandatory and 

such action shall be considered when determining appropriate disciplinary action, if any. 



The district shall maintain records which describe the circumstances involving expulsions of students who bring weapons to 

school including the name of the school, the number of students expelled and the types of weapons involved as required by 

law. 

School personnel shall refer any student who brings a firearm or weapon to school without authorization of the school or the 

school district to law enforcement, unless the student has delivered the firearm or weapon to a teacher, administrator or other 

authorized person in the school district, and as soon as possible upon discovering it. In such a case school personnel shall 

consult with law enforcement to determine whether referral of the student to law enforcement is necessary and how to 

properly dispose of the firearm or weapon or return it to its owner. 

 

Adopted 6/16/98        Revised June 2016 

 

LEGAL REFS:   18 U.S.C. *921(a)(3) (federal definition of “ firearm”) 

  20  U.S.C. *8921 et. seq. (Gun-Free Schools Act of 1994) 

  C.R.S. 22-33-106(1)(d) 

CRS 22-32-109.1(2) (a)(I)(G)  

CRS 25-14-103.5 

 

CROSS REFS:    JK*-2,  Discipline of Students with Disabilities 

   JKD/JKE, Suspension/Expulsion of Students 

  KFA, Public Conduct on School Property 

 

 

 

 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                JIE/JIG 

Pregnant/Married Students 

The marriage or pregnancy of a student shall not affect the right of students to receive a public education, nor their privileges as 

students of the district, nor their opportunities to take part in any extracurricular activities or honors offered by the school.  

However, in such cases, the following shall apply: 

 

1.  Students who become married shall report this to the school principal within one week after the marriage.  If the 

marriage has taken place during the summer or during vacation periods, the principal must be notified of this within one 

week after the students return to school. 

 

2.  Girls who become pregnant and wish to remain in school will be permitted to do so with the approval of their 

physician.  The physician shall state whether or not attendance and full participation in the regular school program is 

medically advisable.  If continued attendance is not advised by the physician, the principal is authorized to make special 

arrangements for the instruction of the student and to provide an educational program designed to meet her special 

needs. 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 



Kit Carson School District R-1                                                                             JIH 

Student Interrogations, Searches and Arrests 

Searches by Staff 

The rights of inspection of student's school lockers is inherent in the authority granted school boards and administrators.  This 

authority may be exercised as needed in the interest of safeguarding students and school district property.  Lockers may be 

searched, as long as, administration has reasonable suspicion of any action that would be considered a break of school rules 

and/or safety concerns.   

Students may be searched including but limited to, pockets, shoes, backpacks, bags, purses, bottles, if reasonable suspicion of 

any action that would be considered a break of school rules and/or safety concerns.  

Nevertheless, exercise of that authority by school officials places unusual demands upon their judgment so as to protect each 

student's constitutional right to personal privacy and protection from coercion and to act in the best interest of all students and 

the schools. 

Law Enforcement Interrogations or Investigations 

Under the doctrine of in loco parents, the school district has legal custody of students during regular school hours and during 

approved extracurricular activities.  It is the responsibility of the school administration to make every effort to protect each 

student's rights with respect to interrogations by law enforcement officials.  Therefore: 

1.  When law enforcement officials find it necessary to question students during the school day or periods of 

extracurricular activities, the school principal or his designee shall be present when possible.  An effort shall be made to 

contact the parent/other adult having custody of the student so that the responsible individual may be notified of the 

situation. 

2.  No searches, without a proper search warrant, or interrogations by police may be made without first obtaining 

agreement with the police that no evidence found or uncovered as a result of their investigation will be used in a 

criminal investigation but shall be used solely by the school under its discipline policies. 

3.  If custody and or arrest is involved, the principal shall request that all procedural safeguards as prescribed by law will 

be observed by the law enforcement officials.  This shall include all due process procedures including but not limited to 

obtaining proper arrest warrants where required. 

LEGAL REFS:          CRS 22-32-109.1(2)(a)(l)(l) 

 

 

Adopted August 22, 1990 

Amended May    13, 1992 

Revised   June 2016 

 

 



Kit Carson School District R-1                                                            JJ 

Student Activities   (Cocurricular and Extracurricular) 

Extracurricular activities are the activities which are sponsored by the school but which do not carry academic credit for 

graduation or grade standing advancement.  Extracurricular activities include:  athletics, intramurals, clubs and etc. 

The Board supports the concept that a wide variety of extracurricular activities should be made available to students.  However, 

participation in such activities is a privilege - not a right.  The student activity program shall aid in developing desirable social 

traits and behavior patterns in an environment favorable to their growth.  Special importance shall be attached to student 

participation through student councils or similar organizations in the administration of those school functions which especially 

concern the interest and welfare of the student.  The activity program shall not only provide opportunity for developing 

leadership ability, but it shall stimulate active participation of all students in appropriate school organizations and community 

activities. 

Students shall be encouraged to become involved in all appropriate school activities and belong to all appropriate school 

organizations. 

Eligibility Extracurricular Activities 

Conduct and grades will have a direct influence on student participation in extracurricular activities. 

Eligibility for all extracurricular activities will be reviewed weekly (after the first two weeks of school) with all classes being 

considered when figuring eligibility.  At the high school level (grades 9-12) basic eligibility for any school activity or organization 

shall be determined by the eligibility regulations of the Colorado  High School Activities Association, additionally a student must 

maintain a C average or above in order to participate in more than two activities at any time. 

 

At the junior high level a student who is failing in one or more subjects shall be ineligible to participate in extracurricular activities 

until such time as that grade is raised to a passing grade. 

 

It should be made clear that extracurricular activities are secondary to the primary academic portion of the instructional program 

therefore all efforts will be made not to release students during the school day to participate in extracurricular activities. 

 

Adopted August 22, 1990 

 

 

 

 

 

 

 



Kit Carson School District R-1                                                                                                                                             JJ-JJR 

KIT CARSON R-1 EXTRA CURRICULAR PARTICIPATION RULES 

 

1 USE OF ALCOHOLIC BEVERAGES, TOBACCO, OR DRUGS WILL NOT BE PERMITTED. USE OF THESE SUBSTANCES WILL 

RESULT IN DISMISSAL FROM THE TEAM. 

2. CURFEW IS AS FOLLOWS: WEEK NIGHTS: 10:30 P.M.  
                                                            NIGHT BEFORE GAME: 9:00 P.M. 
3. YOU ARE EXPECTED TO BE AT PRACTICE, UNLESS YOUR ARE ILL, OR HAVE RECEIVED PERMISSION FROM COACH 

PRIOR TO PRACTICE EXCUSING YOUR ABSENCE. 
4. APPEARANCE SHALL BE SUITABLE. BOYS MAY NOT WEAR EAR RINGS AND HAIR COLOR SHALL BE ITS NATURAL UN-

DYED COLOR. GIRLS MAY HIGHLIGHT THEIR HAIR, BUT COACHES STILL RETAIN THE ULTIMATE AUTHORITY TO 
DETERMINE WHETHER A PARTICULAR COLOR OR STYLE MEETS THE DEFINITION OF SUITABLE. 

5. YOU WILL BE EXPECTED TO DRESS IN AN APPROPRIATE MANNER WHEN REPRESENTING THE SCHOOL AT BOTH 
HOME AND AWAY CONTESTS. YOUR COACHES WILL INFORM YOU OF SPECIFIC REQUIREMENTS IN THIS AREA PRIOR 
TO THE START OF THE SEASON. 
PLEASE BE SOMEONE THAT YOU, YOUR FAMILY, TEAM, SCHOOL, AND YOUR COMMUNITY CAN BE PROUD OF AT 
ALL TIMES. ANYTHING DONE TO DISCREDIT ANY OF THE ABOVE DOESN'T HAVE THE TEAM'S BEST INTERESTS IN 
MIND AND IS A DETRIMENT TO OUR PROGRAM. 

 

SIGNATURE OF PLAYER   __________________________________ DATE  ____________  

 

SIGNATURE OF PARENT/   _________________________________ DATE ______________  

GUARDIAN 

 

 

SIGNATURE OF COACH   _____________________________________ DATE ______________  

 

BOARD ADOPTED 5-17-99 
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STUDENT ORGANIZATIONS 

(CLUBS) 

Student organizations shall be encouraged when they meet the simple criterion of contributing to learning.  Such organizations 

shall operate within the frame-work of state statues, Board policy, administrative rules and the parameters of the learning 

program. 

The student shall develop general guidelines for the establishment and operation of student organizations within the particular 

school.  Among other provision, such guidelines shall require the approval of the superintendent prior to the formation of any 

club or organization in a school and the assignment of at least one faculty advisor to each student organization. 

The formation of any student organization that may engage in activities of a controversial nature shall require approval by the 

Board.  Additionally, fraternities, sororities and or secret societies shall not receive recognition in any manner. 

 

 

LEGAL REFS.:  C.R.S.  22-1-117 

              C.R.S.  22-1-118 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 

 

 



Kit Carson School District R-1                                                       JJB 

USE OF ELECTRONIC RECORDING DEVICES 

To foster a spirit of openness and communication, the Board of Education encourages the use of electronic recording devices for 

instructional performance documentation.  Except as authorized by the Board of Education, random surveillance by electronic 

recording devices, such as audio recorders and video cameras, is prohibited.  Use of electronic recording devices for profit or 

commercial purposes is prohibited, except upon written consent authorized by the Board of Education. 

The Superintendent shall direct the use of electronic recording devices.  Electronic recording of school athletic, concert and other 

public events is allowed, providing recording equipment does not disrupt the activity.  Because the student, parent and patron 

conferences are considered to be personal and private in nature, the use of electronic recording devices is prohibited without 

prior knowledge and permission of the individual(s) involved.  Special Education staffing and personnel conference participants 

must be made aware that electronic documentation is being produced.  In accordance with statute, no certificated employee 

evaluation information shall be gathered by electronic devices without the consent of the personnel being evaluated.   

 

Any unauthorized electronic record shall be erased or destroyed. 

 

 

 

 

REF:   22-32-109 (b) 

 22-9-106 (2) 

 

 

Adopted:  January 21, 1992 
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   Student Athletics 

The athletic program shall interfere as little as possible with the regular school program. 

The district shall operate under the regulations governing interscholastic activities set forth by the Colorado High School Activities 

Association. 

Practices are prohibited December 24 through December 27,  January 1st,and during Sundays during the school year.  Pre-season, 

vacation, and between-season practices shall be limited to no more than two two-hour sessions per day with the field or court 

cleared of all players on or before two hours have elapsed.  No player shall be required by implication or otherwise to attend any 

pre-season or post-season practice as a condition of earning a position on any interscholastic squad. 

Any student caught in possession of, selling, or using steroids, chemicals including alcohol or illicit drugs, steroids, tobacco in any 

form, or other mood altering substances shall be suspended from athletics for up to one academic year. 

All students participating in interscholastic athletics must have a physical turned into the office and signed by a medical doctor 

and a parent/guardian. 

Interscholastic athletic programs at the high school level shall include: 

           Baseball 

         Basketball 

         Football 

         Track 

         Volleyball 

At the junior high level athletic programs shall include: 

         Basketball 

         Football 

         Track 

         Volleyball 

Each student who participates in interscholastic activities must demonstrate proof of accident insurance or a waiver stating that 

the parent/guardian will provide financial responsibility for any costs which may result in the event of an accident. 

 

 

 

Revised September 20, 1994 

 



Kit Carson School District R-1                                                                             JJJ 

Extracurricular Activities Eligibility 

Eligibility requirements as published by the Colorado High School Activities (CHSAA) shall be observed by all students at the high 

school level.  Additional eligibility requirements may be imposed by the school district for both high school and middle students. 

Such eligibility requirements shall include good citizenship, acceptable academic standing, parental permission and good health 

(sports only).  All eligibility requirements shall be published in applicable student/parent handbooks. 

Students from other school districts which have boundaries contiguous to the Kit Carson School District R-1 may participate in 

interscholastic activities in this district if the school in which the student is enrolled does not sponsor the particular activity and 

if the student meets this district's eligibility requirements for participation. 

Students who reside of this school district by who are being educated in a non-public home-based program may participate in 

any district interscholastic activity including but not limited to athletics, music and speech provided they: 

     1.   Comply with all laws governing non-public home-based education. 

     2.   Meet all CHSAA and district eligibility requirements for participation except for class attendance. 

     3.   Have not been ruled academically ineligible to participate while a public school student within the last two years. 

     4.   Fulfill the same responsibilities and standards of behavior an performance including related classroom or practice 

requirements as other students participating in the activity. 

 

 

REFS:   C.R.S.  22-32-116.5 

             C.R.S.  22-33-104.5 (6) 

 

 

Adopted September 20, 1994 

 

 

 

 



Kit Carson School District R-1                                                                       JJJA 

Extracurricular Activities Eligibility 

Sponsorship Responsibilities 

 

1.  Sponsors shall be required to attend all organizational meetings and events in which members of the organization are 

participating.  If it becomes necessary to miss a meeting or event, arrangements shall be made with the principal as early as 

possible prior to the absence.  The sponsor shall be required to provide a substitute for the event.  This shall include dances, 

homecoming projects and other related organizational activities.  Decisions made at meetings without the sponsor's presence 

shall be void. 

2.  Sponsors shall be expected to maintain close communication with the officers of the organization and shall take an active 

role in approving or disapproving the agenda for meetings and activities.  Requests for class meetings and other organizational 

meetings should be approved by the principal at least one day in advance of the desired meetings.  Exceptions may be allowed 

if the meeting is considered an emergency by the principal. 

3.  Money-raising projects shall receive approval by the sponsor and then be submitted to the Superintendent of Schools for 

approval. 

4.  Each sponsor shall be responsible for the funds in the organization's account.  Only the sponsor shall be allowed to request 

withdrawals from the account.  A receipt must be presented with any request for reimbursement.  No money shall be 

reimbursed without presentation of a valid receipt and/or voucher. 

5.  All organizational activities such as dances, parties, etc. shall be cleared with the principal.  Initial planning and the master 

calendar designation of a date must be obtained at least one month prior to the activity. 

6.  When there is more than one sponsor in an organization, the sponsors may wish to divide the activities during the year by 

having only one sponsor in charge at one time.  Although this shall be acceptable, it shall not eliminate the responsibilities of 

the remaining sponsors to participate in each activity and be aware of the basic plans. 

7.  The sponsor shall be responsible for the discipline of his group at all times.  At no time should the bus driver have to speak 

to any students concerning discipline. 

8.  All secondary teachers are expected to be in attendance at both the homecoming dance and the junior-senior banquet and 

prom.  They may be given specific duties in addition to general supervision of the activity. 

 

Adopted September 20, 1994 
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Student Discipline 

The Board believes that effective student discipline is a prerequisite for sound educational practice and productive learning. 

The objectives of disciplining any student must be to help the student develop a positive attitude toward self-discipline and 

socially acceptable behavior. 

All policies and procedures for handling general and major student discipline problems shall be designed to achieve these 

broad objectives. Disorderly students shall be dealt with in a manner which allows other students to learn in an atmosphere 

which is safe, conducive to the learning process and free from unnecessary disruptions. 

The Board in accordance with state law has adopted a written student conduct and discipline code based upon the principle 

that every student is expected to follow accepted rules of conduct and to show respect for and to obey persons in authority. 

The code also emphasizes that certain behavior, especially behavior that disrupts the classroom, is unacceptable and may 

result in disciplinary action. 

All Board-adopted policies and Board-approved regulations containing the letters "JK” in the file name constitute the discipline 

section of the legally-required code. 

Enforcement of discipline code 

An act of a teacher or other employee shall not be considered child abuse if the act was performed in good faith and in 

compliance with Board policy and procedures. 

A teacher or any other person acting in good faith and in compliance with the discipline code adopted by the Board shall be 

immune from civil liability unless the person is acting willfully or wantonly. It is an affirmative defense in any criminal action 

that a person is acting in good faith and in compliance with the discipline code. 

Disciplinary information 

In accordance with state law, the principal or designee is required to communicate disciplinary information concerning any 

student enrolled in the school to any teacher who has direct contact with the student in the classroom and to any counselor 

who has direct contact with the student. The purpose of this requirement is to keep school personnel apprised of situations 

that could pose a risk to the safety and welfare of others. 

For purposes of this policy, “disciplinary information” means confidential records maintained by or in possession of the 

principal or designee on an individual student which indicate the student has committed an overt and willful act which 

constitutes a violation of the district's code of student conduct and/or there is reasonable cause to believe, through 

information provided to the principal from another credible source, that the student could pose a threat to the health and 

safety of other students and school personnel based on prior misbehavior. 

“Disciplinary information” is intended to include only that information of a serious nature that is not otherwise available to 

teachers and counselors as part of the education records maintained on students or other reports of disciplinary actions. It is 

appropriate for instructional staff members to request disciplinary information from the principal or designee on students in 

their classrooms if there is concern that the student poses a threat to the safety of other students or school officials. 

Any teacher or counselor to whom disciplinary information is reported shall maintain the confidentiality of the information and 

shall not communicate it to any other person. The principal or designee is required to inform the student and the student's 

parent/guardian when disciplinary information is communicated and to provide a copy of the disciplinary information. The 

student and/or the student's parent/guardian may challenge the accuracy of disciplinary information through the 

administrative regulations which accompany this policy. 



Discipline of habitually disruptive students 

Students who have been suspended three times for causing a material and substantial disruption in the classroom, on school 

grounds, in school vehicles or at school activities or events three times during the school year in violation of their individual 

remedial discipline plans shall be declared habitually disruptive students. Expulsion is mandatory for habitually disruptive 

students. 

No student shall be declared habitually disruptive prior to the development and implementation of a remedial discipline plan. 

The remedial discipline plan is to address the child's disruptive behavior and his educational needs with the goal of keeping the 

child in school. 

Discipline of special education students 

Appropriate discipline for special education students shall be in accordance with the student's individual education plan (IEP), 

any behavior intervention plan and policy JK-2, Discipline of Students with Disabilities. In order to comply with all state and 

federal laws, the special education director shall be contacted prior to the use of any disciplinary measure which is not 

authorized by the student's IEP or behavior intervention plan. 

Distribution of conduct and discipline code 

The superintendent shall arrange to have the conduct and discipline code distributed once to each student in elementary, 

middle, junior high and high school and once to each new student in the district. Copies shall be posted in each school of the 

district. In addition, any significant change in the code shall be distributed to each student and posted in each school. 

The Board shall consult with administrators, teachers, parents, students and other members of the community in the 

development of the conduct and discipline code. 

Adopted: 7-14-98 

 

LEGAL REFS.: C.R.S.18-6-401 (1) 

  C.R.S.19-3-303 (1) 

  C.R.S. 22-32-109 (1)(w),(x)(1,11) 

  C.R.S. 22-32- 126 (5) 

  C.R.S. 22-32-110 (2),(3),(4) 

  C.R.S. 22-33-106 (1)(a-e) 

  C.R.S. 22-33-202 

  C.R.S. 22-32-109.1(2) (a) 

CROSS REFS.:  JIC, Student Conduct, and subcodes 

     JK subcodes (all relate to student discipline) 

                 JRA/JRC, Student Records/Release of Information on Students 
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Student Discipline 

Disciplinary Information 

Open communication between principals and the professional staff is essential to accomplish the educational mission of the 

district. It is recognized that principals have access to information about individual students that may not be otherwise 

available to others because this information is not recorded as part of the student's education record. To assure that 

information is shared with the professional staff that may be important to understanding the particular needs of individual 

students and any potential risk that a student might pose to the safety or welfare of others, state law requires that the 

principal take steps to communicate this information to teachers and counselors who have direct contact with the student. 

In addition, to make sure that the information communicated is accurate, state law gives students and parents/guardians the 

right to challenge disciplinary information. 

Whenever the principal or designee determines that disciplinary information as defined in Board policy must be communicated 

to a teacher or counselor, the following steps will be followed: 

1. The principal will prepare a brief written statement which sets forth the information to be communicated to a teacher or 

counselor pertaining to an individual student. If disciplinary information regarding a disabled student is transmitted, the 

current IEP must also be included. The statement will indicate it is a confidential document. The source of the information will 

be noted, if applicable. 

2. The principal will communicate the information in the statement to the teacher or counselor by providing a copy of the 

statement. Alternatively, the principal or designee may wait until the student or parent/guardian has had a chance to challenge 

the content of the statement before communicating the statement to any teachers or counselors The teacher/counselor and 

principal or designee may discuss the information in the statement. The principal or designee will record the names of all 

individuals who are given a copy of the statement. 

3. A copy of the written statement will be provided to the student and the student's parent/guardian. However, if a student is 

18 years old or older, the student may inspect his or her records and written permission will be necessary in order for the 

parent/guardian to receive them. Such student 18 years old or older will be known as an eligible student 

4. The principal or designee will take steps to see that the parent/guardian of a student under 17 years of age receives a copy 

of the statement, either by mailing a copy directly to them and/or alerting them to the fact that the statement has been sent to 

them, either by sending it home with their child or in the mail. 

5. The written statement will indicate that the student and/or parent/guardian may challenge the accuracy of the disciplinary 

information on the basis that it is inaccurate, false or misleading unless the statement is solely a summary of an incident for 

which the student and parent/guardian has already been afforded a due process hearing prior to imposition of school 

discipline. In that case, the challenge procedures do not apply. 

Challenges 

The following procedures apply when an interested person challenges the statement of disciplinary information: 

Step 1 

A Step 1 review will be requested in writing within seven days after receipt by the parent/guardian of the written statement. If 

the interested persons fail to file an intent to challenge within seven days after receiving a copy of the statement, the 

statement will stand as written and there will be no further opportunity to challenge that particular statement. If the student 



or parent/guardian challenges any part of the statement, the principal should review the part of the statement being 

challenged and may, by mutual agreement with the person making the challenge, destroy, delete or add the information in 

question. 

Step 2 

If the principal does not agree to change the written statement as requested during the Step 1 review, the student or 

parent/guardian may request an informal hearing with the superintendent within 10 days after the principal's decision not to 

change the written statement. This request must be in writing and will state the reasons for the request. The principal may file 

a written response to the request for a Step 2 review to be considered by the superintendent. The superintendent will make a 

decision within 10 school days after receiving the request for Step 2 review. The superintendent may take whatever steps 

necessary to make a determination about the content of the statement, including discussing the matter with the student and 

parent/guardian and/or principal and making independent inquiries to determine the veracity of the statement. 

The superintendent may decide that the statement should be revised in accordance with the student or parent/guardian 

position or may decide to uphold the principal's statement as accurate. The superintendent’s decision is final. 

Once an appeal has been held on the disciplinary information contained in a statement, that statement may be communicated 

to teachers/counselors during the school year without any further challenge. If the statement had been communicated prior to 

the conclusion of the challenge, and changes were made to the statement, the principal or designee will see that all those who 

received the original statement are provided a copy of the revised statement. 

Any teacher or counselor who receives a statement containing disciplinary information will maintain the confidentiality of the 

information and will not communicate the information to any other person. A violation of this provision will result in 

appropriate disciplinary action. 

Remedial discipline plans 

The principal will develop a remedial discipline plan for every student who is suspended for the second time for a material and 

substantial disruption. (All references to duties performed by a principal may be delegated to other school officials as 

appropriate.) The plan will be reviewed and modified, if necessary, if a second suspension occurs. 

The following provisions will apply to the remedial discipline plan: 

1. The principal, at personal discretion, may develop a plan for any student prior to a suspension. 

2. To develop the plan, the principal will arrange for a meeting with the student, the student's parent/guardian and any 

members of the staff whom the principal believes should attend. 

3. The purpose of the meeting will be to address the reasons for the student's disruptive behavior and cooperatively to 

establish goals, objectives and timelines to modify such behavior. A written plan will be prepared which addresses the 

student's disruptive behavior, educational needs and what steps are necessary to keep the child in school. The plan will include 

incentives for good behavior and consequences if the student is disruptive in violation of the plan. 

4. The plan may be written in the form of a contract which the student and the parent/guardian will sign and date. 

5. The parent/guardian will be provided a copy of the remedial discipline plan and it will be placed in the student's cumulative 

file. 

Disruptive behavior by special education students will be dealt with in accordance with the student's individual education plan 

(IEP), any behavior intervention plan and policy JK-2, Discipline of Students with Disabilities. It will be the responsibility of the 



principal and other appropriate district personnel to coordinate these procedures with a special education students IEP and 

any behavior intervention plan. 

Habitually disruptive students 

A student will be declared “habitually disruptive” if suspended three times during the course of the school year for causing a 

material and substantial disruption in the classroom, on school grounds or at school activities or events because of student 

behavior that was initiated, willful and overt. 

1. The principal will inform the superintendent if a student is disruptive for the second time in violation of the principal's 

remedial discipline plan. 

2. The student and the parent/guardian will be notified in writing of each suspension which counts toward declaring the 

student habitually disruptive. 

3. District procedures for expulsion will initiated when the student is suspended for the third time. The period of suspension 

will be extended, if necessary, to conduct an expulsion proceeding. 

 
 As a general rule, the Code applies to all students, and students with disabilities may be disciplined in the same manner and 
for the same amount of time as typical students, where such discipline does not include removal from school. However, where 
a school or the District proposes disciplining a student with disabilities by removing the student from school, such removal may 
occur only as provided for by the Individuals with Disabilities Education Act (“IDEA”), the Exceptional Children’s Educational Act 
(“ECEA”) of Colorado, and/or Section 504 of the Rehabilitation Act of 1973 (“Section 504”), as appropriate.  
 
The Board, therefore, directs the Administration to adopt procedures for the proper disciplinary removal of students with 

disabilities and directs that such procedures be consistent with the IDEA, ECEA, and Section 504, respectively, and the Code. 

Procedures for students with disabilities who qualify under the IDEA and ECEA shall be developed and maintained by the 

Special Education Department. Procedures for students with disabilities who qualify only under Section 504 shall be developed 

and maintained by the Office of Equal Opportunity Programs. 

 

 

Adopted 7/14/98  Revised:  February 21, 2017 
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Use of Physical Intervention 

In dealing with disruptive students, any person employed by the district may, within the scope of his/her employment, use 
reasonable and appropriate physical intervention or force as necessary for the following purposes: 

1. To restrain a student from act of wrong-doing. 

2. To quell a disturbance threatening physical injury to others. 

3. To obtain possession of weapons or other dangerous objects upon a student or within the control of a student. 

4. For the purpose of self-defense. 

5. For the protection of persons or property. 

6. To maintain discipline. 

Any such acts are not in conflict with the legal definition of child abuse shall not be construed to constitute corporal 
punishment within the meaning and intention of this policy. 

Under no circumstances shall a student be physically held for more than five minutes unless the provisions regarding 
restraint (contained in the regulation) are followed. 

Any method or device used to involuntarily limit a student's freedom of movement for more than five minutes, including 
physical force, mechanical restraint, physical restraint, chemical restraint or seclusion, shall be in compliance with state law 
on protecting persons from restraint. The superintendent shall develop procedures and a training program related to the 
use of restraint consistent with this policy and state law. 

Corporal punishment shall not be administered to students by anyone in any district school. 

 February 2001 

REFS: C.R.S. 18-1-703 (use of physical force by those supervising minors) 

C.R.S. 18-6-401(1)(definition of child abuse) 

C.R.S. 19-1-103 (1)(definition of abuse and neglect) 

C.R.S. 22-32-109.1(2)(a)(adoption and enforcement of discipline code) 

C.R.S. 22-32-109.1(2)(a)(IV)(policy required as part of safe schools plan) 

C.R.S. 22-32-109 1(9)(immunity provisions in safe schools law) 

C.R.S. 26-20-102 et seq.(protection of persons from restraint) 

CRS 22-32-109.1(2) (a)(1)(D)
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Use of Physical Intervention 

A. Corporal Punishment 

Consistent with state law and Board policy, corporal punishment shall not be administered to students by anyone in any district 
school. 

B. Physical intervention other than restraint 

Persons employed by the district may use reasonable and appropriate physical intervention or force in the scope of their 
employment as necessary for the following purposes: 

1. To prevent a student from an act of wrong-doing 

2. To quell a disturbance threatening physical injury to others. 

3. To obtain possession of weapons or other dangerous objects upon a student or within the control of a 
student. 

4. For the protection of persons or property. 

5. For the protection of persons or property. 

6. To maintain discipline. 

Under no circumstances shall a student be physically held for more than five minutes unless the provisions regarding 
restraint below are followed. 

C. Restraint 

1. Definitions 

Restraint is defined under state law and this policy as any method or device used to involuntarily limit 
freedom of movement, including but not limited to bodily physical force, mechanical devices, chemical 
restraint, physical restraint and seclusion. 

Restraint does not include: 

a. the use of protective or adaptive devices for providing physical support, prevention of injury or 
voluntary or life-saving medical procedures, 

b. the holding of a student for less than five minutes by a staff person for protection of the 
student or other persons, 

c. the use of time-out. 

Time - out is the placement of a student alone in a room or in a specified area of a room for the purpose of 
allowing the student to think about inappropriate behavior prior to rejoining class or other school-related activity. 
Egress from time-out rooms or areas shall not be involuntarily prevented. 

Seclusion is the placement of a student alone in a room from which egress is involuntarily prevented. 

2. Basis for use of restraint 

Staff may use restraint only in cases of emergency when other less restrictive alternatives have failed or the staff member 
determines that such alternatives would be appropriate or ineffective under the circumstances. 

An emergency is a serious, probable, imminent threat of bodily harm to self or others where there is the present ability 
to effect such bodily harm. 



The purpose for using restraint shall be to prevent the continuation or renewal of the emergency. Restraint shall only be used 
for the period of time necessary to accomplish its purpose. In no event shall physical force be used beyond that which is 
necessary to limit the student's freedom of movement. 

3. Duties relating to the use of restraint 

The staff member responsible for the restraint shall monitor any student held in a mechanical restraint at least 
every fifteen minutes to assure that the student is properly positioned, the student's blood circulation is not 
restricted, the student's airway is not obstructed the student's other physical needs are met. 

No physical or mechanical restraint of a student shall place excess pressure on the student's chest or back or inhibit or 
impede the student's ability to breathe. A staff member shall observe the student at regular intervals to check on 

breathing ability. 

A chemical restraint shall be given only on the order of a physician who has determined, either while present during the 
course of the emergency or after telephone consultation with a registered nurse, certified physician assistant, or other 
authorized staff member who in the evaluation of the student, that such form of restraint is the least restrictive, most 
appropriate alternative available.     

For students in mechanical restraints, staff members shall provide relief periods, except when the individual is sleeping, of 
at least ten minutes as often as every two hours, so long as relief from the mechanical restraint is determined to be safe. 

During such relief periods, the staff member shall take reasonable steps to ensure proper positioning of the student and 
provide reasonable steps to ensure proper positioning of the student and provide movement of limbs, as necessary. In 
addition, during such relief periods, a staff member shall provide assistance for use of appropriate toileting methods or 
reasonable access to toilet facilities. 

A student in physical restraint shall be released from restraint within fifteen minutes after the initiation of 
physical restraint, except when precluded for safety reasons. 

4. Staff training 

Staff shall receive annual in-service training on the appropriate use of restraint. The training shall include the 
requirement that staff explain, where possible, the use of restraint to the individual who is to be restrained and to 
the individual’s family if appropriate. 

5. Documentation and review 

As soon after as is practicable, staff shall make an appropriate notation of the use of restraint in the student's record and 
notify the building principal of the use of restraint. The principal shall review the use of restraint to determine whether it was 
in compliance with state law, Board policy, and this regulation. 

Staff trained in the administration of medication shall make notations in the student's record as to the effect of the 
chemical restraint and the individual's response to the chemical restraint. 

Staff members shall note in the record of the student being restrained by mechanical restraints the relief periods 
granted. 

In the case of special education or qualified 504 students, staff who use physical intervention or force will strive to 
ensure that such intervention or force complies with the student’s individualized education plan (“IEP”) or 504 
plan, including any behavior plan that includes possible restraints. In developing an IEP or behavior plan, staff will 
ensure that any physical intervention or force referenced therein is in accordance with state law. 

 February 2001     Revised:  February 21, 2017
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Detention of Students 

 

Students who ride school buses shall not be kept after school as punishment unless prior pupil transportation arrangements are 

made with the parent/guardian or alternative transportation service is provided by the school district.  Bus students must be 

released to ride home on their buses.  When students are required to remain after school for make-up tests or work or for special 

assistance, the parents shall be contacted prior to the day in question and their consent shall be obtained. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Disciplinary Removal from Classroom 

It is the policy of the Board to maintain classroom in which student behavior does not interfere with the ability of the teacher 

to teach effectively or the ability of other students to participate in classroom learning activities. 

Students shall be expected to abide by the code of conduct adopted by the Board and any other appropriate classroom 

rules of behavior established by the building principal and/or classroom teacher for the purpose of maintaining order and 

a favorable academic atmosphere. Any student who violates the code of conduct or other classroom rules may be subject 

to removal from classroom and/or disciplinary action. 

Student removal from class is a serious measure and should not be imposed in an arbitrary, casual or inconsistent manner 

Behavioral exceptions are always more constructive and more likely to be followed when they are communicated as 

clearly as possible to students. However, it is neither possible nor necessary to specify every type of improper or 

inappropriate behavior, or every circumstances that would justify removal from class under this policy. Teachers are 

expected to exercise their best professional judgment in deciding whether it is appropriate to remove from class shall be 

documented. 

A teacher is authorized to immediately remove a student from the teacher's classroom is the student’s behavior: 

1. violates the code of conduct adopted by the Board; 

2. is dangerous, unruly, or disruptive; or 

3. seriously interferes with the ability of the teacher to teach the class or other students to learn 

 

A student with a disability may be removed from class and placed in an alternative educational setting only to the extent 

authorized by state and federal laws and regulations. 

Removal from class under this policy does not prohibit the district from pursuing or implementing additional disciplinary 

measures, including but not limited to detentions, suspensions, or expulsions for the conduct or behavior for which the 

student was removed. 

The superintendent is directed to establish procedures to implement this policy so that removals from a classroom occur in a 

consistent manner throughout the district. Parents/guardians shall be notified of the student's removal from class in 

accordance with established procedures. 

Adoption Date: March 12th, 2002   Revised April 2016 

LEGAL REFS: C.R.S. 22-32-109.1 (2)(a)(II) (policy required as part of safe school plan)   CRS 22-32-109.1(2) 

(a)(I)(B)  

CROSS REFS: JIC, subcodes (all pertain to student conduct)        JK, Student Discipline, and subcodes   
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Disciplinary Removal from Classroom 

Staff, including administrators and teachers, must use their training, experience and authority to create schools and classes 

where effective learning is possible. Students should be able to attend school and classes as free as reasonably possible from 
unnecessary and unwarranted distraction and disruption. Such behavior interferes with the classroom environment and will 
not be tolerated. 

A student who engages in classroom conduct or behavior prohibited by the code of conduct may be removed from class by a 
teacher and placed temporarily in an alternative setting in accordance with these procedures. 

For purposes of this policy and procedure, a "class" includes regular classes, special classes, resource from sessions, labs, study halls, 

library time, school assemblies and other such learning opportunities taught or supervised by a teacher. "Teacher" means a person 
holding a license issued by the state who employed to instruct, direct or supervise the instructional program. 

Informal removal to the principal's office. 

An informal removal from class occurs when a student breaks one or several classroom rules in a class period or during the 

school day. The teacher may remove a student by using approved discipline management techniques, such as having the 
student stand in the hall outside the door or some other safe "time out" environment, either in or out of the classroom, or 

sending the student to the principal's office for a short period of time. Generally, the student will be allowed to return to his 
or her classroom later the same day. The procedures set forth below do not apply to an informal removal from class. 

Formal removal from class 

A teacher may formally remove a student from class for the following conduct or behavior: 

1. Conduct that is prohibited in the student code of conduct. It should be noted that building administrators 

make a decisions regarding suspension and the superintendent makes recommendations for expulsion. Thus, 
a teacher's decision to remove a student from class for behavior covered by district policies regarding 
suspension and expulsion may, but does not necessarily, mean that the student will also be suspended or 
expelled. 

2. Disruptive, dangerous, or unruly behavior. The following behavior, by way of example and without limitation, may be 

determined to be disruptive dangerous, or unruly: 
a. Inappropriate physical contact intended or likely to hurt, distract, or annoy others such as hitting, biting, pushing, 

shoving, poking, pinching, or grabbing: 

b. Inappropriate verbal conduct intended or likely to upset, distract, or annoy others such as name 

calling, teasing, or baiting: 
c. Behavior that may constitute sexual or other harassment: 
d. Repeated or extreme inappropriate when others are likely to disrupt the educational environment, 

particularly when others are talking (e.g., lecture by teacher, response by other student, presentation by 
visitor) or during quiet study time. 

e. Throwing any object, particularly one likely to cause harm or damage such as books, pencils, 
scissors, ect: 

f. Inciting other students to act inappropriately or to disobey the teacher or school or class rules, including 

without limitation, inciting others to walk out: 
g. Destroying or damaging the property of the school, the teacher or another student: or 

h. Loud, obnoxious, or outrageous behavior. 
 

3. Conduct that otherwise interferes with the ability of the teacher to teach effectively. Students are required to cooperate 

with the teacher by listening attentively, obeying all instructions promptly, and responding appropriately when called upon. A 



student's noncompliance may, in turn, distract others either by setting a bad example or by diverting the class from the lesson 
to the student's inappropriate behavior. By way of example and without limitation, this behavior includes: 

a. Open defiance of the teacher, manifest in words, gestures, or other overt behavior: 

b. Open disrespect of the teacher, manifest in words, gestures, or other overt behavior: or 

c. Other behavior likely or intended to sabotage or undermine classroom instruction. 

Procedures to be followed for formally removing a student from class 

Unless the behavior is extreme as determined by the teacher, a teacher shall warn a student that continued misbehavior 
may lead to removal from class. 

When the teacher determines that removal is appropriate, the teacher should take one of the following courses of 
action: 

1. Instruct the student to go to the main office. Unless prevented by the immediate circumstances, the 
teacher shall send a note with the student stating the reason for the student's removal and call the 
building principal's office. 

2. Obtain coverage for the class and escort the student to the main school office. The teacher shall inform the 

building principal or designee of the reason for the student's removal from class. 
3. Seek assistance from the main school office or other available staff. When assistance arrives, the teacher or the 

other staff member should accompany the student to the main office, The principal or designee shall be 
informed of the reason for the student's removal. 

Within 24 hours of the student's removal from class, the teacher shall submit to the building principal or designee a short 
and concise written explanation of the basis for the student's removal from class   

 

Notice to parent/guardian 

As soon as practicable, the classroom teacher shall notify the student's parent/guardian, in writing, that the student was 

removed from class. The written notice shall specify the class from which the student was removed, the duration of the 

removal, and the basis for the removal as stated by the teacher. The notice shall provide an opportunity for the 

parent/guardian to attend a student - teacher conference regarding the removal. If the student's removal from class is also 

subject to disciplinary action (i.e., suspension or expulsion) for the particular classroom misconduct, the student's 

parent/guardian shall also be notified of the disciplinary action in accordance with legal and policy requirements. 

Placement procedures 

Each building principal shall designate a room or other suitable place in the school to serve as the short - term removal 

area. 

When the student arrives at the main office, the building principle or designee shall give the student an opportunity to briefly 

explain the situation. If the building principle or designee is not available immediately upon the student's arrival, the student will 

be taken to the designated short - term removal area and the principal or designee will speak to the student as soon as 

practicable. 

At the discretion of the building principle or designee, the student may be placed in another appropriate class, program or 

educational setting, provided students are supervised in such alternative setting. 



Students placed in the short - term removal area shall be supervised. During their time of placement, students are expected to do 

work of an academic nature. If possible, such work shall be related to the work inn the class from which the student was removed 

or may be related to the student's conduct. In no event shall a student's time in the short - term removal area be recreation or 

other free time. 

In most cases, a student shall remain in the short-term removal area for the duration of the class from which he or she was 
removed. Prior to allowing the student to resume his or her normal schedule., the building principal or designee shall speak to 
the student to determine whether the student is, or appears to be, ready and able to return to class without recurrence of the 
behavior for which the student was removed. In the event it is not deemed appropriate to return the student to regular 
classes, the building principal or designee may consider a different placement option. 

Behavior Plan 

Upon the third formal removal from class, a student shall be officially removed from the teacher's class for the remainder of 

the term. The principal shall be responsible for determining the appropriate placement of the student, which may or may not 

be another section of the same class, depending on a variety of circumstances. The principal's decision regarding placement 

is final. 

Once a student is officially removed from class, a loss of credit may occur if the principal determines that it would be too 

disruptive to enroll the student in another class after the start of the term. 

Review by principal 

The principal is required to collect data pertaining to the number of students who are removed from class during the year. This 

information will be reported to the public on the safety section of the school report card. While there are a variety of factors to 

consider when analyzing his data, an unusually high number of formal documented student removals from any one teacher may be 

cause for concern. The principal shall review this data with teachers at least annually. 

 

A student may be removed from a classroom by a teacher only in accordance with the requirements of this policy and the 
applicable provisions of state and federal law. All teacher actions under this policy shall be subject to evaluation and 
supervision by including the evaluation policy. 

 November 20,200
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     Suspension/Expulsion of Students 

The Board of Education shall provide due process of law to students, parents/guardians and school personnel through written 

procedures consistent with law for the suspension or expulsion of students and the denial of admission. 

As an alternative to suspension, the principal or designee at personal discretion may permit the student to remain in school 

with the consent of the student's teachers if the parent/guardian attends class with the student for a period of time specified 

by the principal or designee. If the parent/guardian does not agree or fails to attend class with the student, the student shall be 

suspended in accordance with the accompanying regulations. 

This alternative to suspension shall not be used if expulsion proceedings have been or are about to be initiated or if the 

principal or designee determines that the student's presence in school, even if accompanied by a parent/guardian, would be 

disruptive to the operations of the school or be detrimental to the learning environment. 

Delegation of authority 

1. The Board of Education delegates to the principals of the school district or to a person designated in writing by the principal 

the power to suspend a student in that school for not more than five school days on the grounds stated in C.R.S. 22-33-106 

(1)(a), (1)(b), (1)(c) or (1)(e) or not more than 10 school days on the grounds stated in C.R.S. 22-33-106 (1)(d) unless expulsion is 

mandatory under law (see exhibit coded JKD/JKE-E), but the total period of suspension shall not exceed 25 school days. 

2. The Board of Education delegates to the superintendent of schools the authority to suspend a student, in accordance with 

C.R.S. 22-33-10S, for an additional 10 school days plus up to and including an additional 10 days necessary in order to present 

the matter to the Board. 

3. Unless otherwise determined by the Board, the Board of Education delegates to the superintendent of schools or to a 

designee who shall serve as a hearing officer the authority to deny admission to or expel for any period not extending beyond 

one year any student whom the superintendent, in accordance with the limitations imposed by Title 22, Article 33, of the 

Colorado Revised Statutes' shall determine does not qualify for admission to or continued attendance at the public schools of 

the district. If the hearing is conducted by a designee serving as a hearing officer, the hearing officer shall prepare findings of 

fact and recommendations for the superintendent at the conclusion of the hearing. The superintendent shall render a written 

opinion in the expulsion matter within five days after the hearing whether the hearing is conducted by the hearing officer or 

the superintendent. 

The superintendent shall report on each case acted upon at the next meeting of the Board, briefly describing the circumstances 

and the reasons for action taken. Such denial of admission or expulsion by the superintendent shall be subject to appeal to the 

Board. The appeal shall consist of a review of the facts that were presented, arguments relating to the decision and questions 

of clarification from the Board. 

Expulsion for crimes of violence 

Whenever school officials are notified by appropriate authorities that a student is alleged to have committed an offense that 

would constitute a crime of violence if committed by an adult determination shall be made whether proceedings shall be 

initiated for immediate expulsion. This determination may be made by the Board or its designee. 

 

Alternatively, the Board may determine to wait until the conclusion of court proceedings to consider expulsion, in which case it 

shall be the responsibility of the district to provide an alternative educational program for the student as specified in state law. 



Annual reports 

The Superintendent (or his/her designee) shall adopt procedures for identifying and addressing specific rules of conduct. The 

Superintendent (or his/her designee) shall review these procedures on an annual basis and shall file a report with the Board 

summarizing the review. The report shall include a discussion of the application and effectiveness of the procedures and 

proposed changes, if any.  

Information to parents 

Upon expelling a student, district personnel shall provide information to the student's parent or guardian concerning the 

educational alternatives available to the student during the period of expulsion, including the right of the parent/guardian to 

request that the district provide services during the expulsion. If the parent/guardian chooses to provide a home-based 

education program for the student, district personnel shall assist the parent/guardian in obtaining appropriate curricula for the 

student if requested by the parent/guardian.  

If a student is expelled for the remainder of the school year and is not receiving educational services through the district 

pursuant to policy JKF*, the school district shall contact the expelled student's parent or guardian at least once every 60 days 

until the beginning of the next school year to determine whether the child is receiving educational services from some other 

source. 

Adopted 7/14/98   Revised:  February 21, 2017 
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    Grounds for Suspension/Expulsion 

According to Colorado Revised Statutes 22-33-106(1)(a-e) and 3 (e), the following shall be grounds for suspension or expulsion 

from a public school: 

1. Continued willful disobedience or open and persistent defiance of proper authority. 

2. Willful destruction or defacing of school property. 

3. Behavior on or off school property which is detrimental to the welfare or safety of other pupils or of school personnel 

including behavior which creates a threat of physical harm to the child or other children. 

4.  Declaration as an habitually disruptive student for which expulsion shall be mandatory. 

 a.  For purposes of this paragraph, “habitually disruptive student”  means a child  who been suspended 

pursuant to paragraph (a), (b), (c), or (e) of this exhibit three times during the course of the school year for causing a material 

and substantial disruption in the classroom, on school grounds, in school vehicles or at school activities or events because of 

behavior that was initiated, willful and overt on the part of the child. 

 b.  The student and the parent, guardian, or legal custodian shall have been  notified in writing of each suspension 

counted toward declaring the student as  habitually disruptive. 

 c.  No child shall be declared to be an habitually disruptive student prior to the development of a remedial discipline 

plan for the child that shall address the child’s disruptive behavior, personal education needs, and the goal of keeping  the 

child in school. The remedial discipline plan shall be developed after the second suspension for  a material and substantial 

disruption. The district shall   encourage and solicit the full participation of the child’s parent, guardian, or legal 

custodian in the development of the remedial discipline plan. 

5. Serious violations in a school building or in or on school property for which suspension or expulsion shall be 

mandatory. 

Expulsion is mandatory for: 

a. the sale of drug or controlled substance as defined in C.R.S. 12-22-303 

b. the commission of an act which if committed by an adult would be robbery pursuant to Part 3, Article 4, Title 18, C.R.S. 

or assault pursuant to Part 2, Article 3, Title 18, C.R.S. other than the commission of an act that would be third  degree 

assault under C.R.S. 18-3-204 if committed by an adult. 

c. the carrying, bringing, using or possessing a dangerous weapon without the authorization of the school or school 

district, except that if a student discovers that he or she has carried, brought or is in possession of a dangerous weapon and the 

student notifies a teacher, administrator or other authorization person in the school district, and as soon as possible delivers 

the dangerous weapon to that person, expulsion shall not be mandatory. 

 As used in this paragraph, “dangerous weapon” means: 

 1) A firearm, whether loaded or unloaded, or a firearm facsimile that could reasonably be mistaken for an actual 

firearm 

 



 2) Any pellet or BB gun or other device, whether operational or not designed to propel projectiles by spring action or 

compressed air 

 3) A fixed blade knife with a blade that measures longer than three inches in length or a springer loaded knife or a 

pocket knife with a blade longer than  three and one-half inches 

 4) Any object, device, instrument, material, or substance, whether animate or inanimate, used or intended to be used 

to inflict death or serious bodily injury 

 5) Repeated interference with a school’s ability to provide educational opportunities to other students 

 6) Failure to comply with the provisions of Part 9, Article 4, Title 15, C.R.S.( immunization requirements). Any 

suspension, expulsion or denial of admission for such failure to comply shall not be recorded as a disciplinary action but may be 

recorded with the student’s immunization record with the appropriate  explanation.  

According to C.R.S. 22-33-106(2), subject to the district’s responsibilities under the Exceptional Children’s Education Act (see 

policy JK-2, Discipline of Students with Disabilities), the following shall be grounds for expulsion from or denial of admission to 

a public school or diversion to an appropriate alternate program: 

1. Physical or mental disability such that the child cannot reasonably benefit from the programs available. 

2. Physical or mental disability or disease causing the attendance of the child suffering therefrom to be detrimental to 

the welfare of other students. 

 

 

Adopted 6/16/98 

 

 

 

 

 

 

 

 

 

 

 

 



Kit Carson R-1 School District                      JKD/JKE-R 

Suspension/Expulsion of Students 

A. Procedure for suspension of 10 days or less 

Through written policy the Board of Education has delegated to any school principal the power to suspend a student for not 

more than five or 10 days, depending upon the type of infraction. Pursuant to policy JKD/JKE, the superintendent has been 

delegated the power to suspend a student for additional periods of time. However, the total period of suspension will not 

exceed 25 school days. As a general rule, a suspension will be 10 days or less. 

The following procedures will be followed in any suspension, unless the student is suspended pending an expulsion proceeding, 

in which case the expulsion procedures will apply.  

When the term "parent/guardian" is used, it refers to the parent/guardian of students under 18 years of age; if the student is 

18 years or older, it refers to the student. All references to parent/guardian are intended to also include legal custodian. 

1. Notice. The principal, designee or the superintendent at the time of contemplated action will give the student and the 

parent/guardian notice of the contemplated action. Such notice may be oral or in writing. If oral, such notice will be given in 

person. If written, delivery may be by United States mail addressed to the last known address of the student or student's 

parent/guardian. 

2. Contents of notice. The notice will contain the following basic information: 

 a. A statement of the charges against the student. 

 b. A statement of what the student is accused of doing. 

 c. A statement of the basis of the allegation. Specific names may be withheld if necessary to shield a witness. 

This information need not be set out formally but should sufficiently inform the student and parent/guardian of the basis for 

the contemplated action. 

3. Informal hearing. In an informal setting, the student will be given an opportunity to admit or deny the accusation and to give 

his or her version of the events. The administrator may allow the student to call witnesses or may personally call the accuser or 

other witnesses. The administrator may hold a more extensive hearing in order to gather relevant information prior to making 

a decision on the contemplated action. 

4. Timing. The notice and informal hearing should precede removal of the student from school. There need be no delay 

between the time notice is given and the time of the hearing. 

5. If the student's presence in school presents a danger. Notice and an informal hearing need not be given prior to removal 

from school where a student's presence poses a continuing danger to persons or property or an ongoing threat of disrupting 

the academic process. In this case, an informal hearing will follow as soon after the student's removal as practicable. 

6. Notification following suspension. If a student is suspended the administrator delegated the authority to suspend will 

immediately notify the parent/guardian that the student has been suspended, the grounds for such suspension and the period 

of such suspension. The notification will include the time and place for the parent/guardian to meet with the administrator to 

review the suspension. 



7. Removal from school grounds. A suspended student must leave the school building and the school grounds immediately 

following the meeting with the parent/guardian at which time the best way to transfer custody of the student to the 

parent/guardian will be determined. 

8. Readmittance. No student will be readmitted to school until the meeting with the parent/guardian has taken place or until, 

in the opinion of the administrator, the parent/guardian has substantially agreed to review the suspension with the 

administrator. However, if the administrator cannot contact the parent/guardian or if the parent/guardian repeatedly fails to 

appear for scheduled meetings, the administrator may readmit the student. The meeting will address whether there is a need 

to develop a remedial discipline plan for the student in an effort to prevent further disciplinary action. 

9. Make-up work. Suspended students will be provided an opportunity to make up school work during the period of 

suspension, so the student is able to reintegrate into the educational program of the district following the period of 

suspension. Students will receive 50% credit for makeup work which is completed satisfactorily. 

B. Procedure for expulsion or denial of admission 

In the event the Board of Education contemplates action denying admission to any student or prospective student or expelling 

any student, the following procedures will be followed: 

1. Notice. Not less than 3 days prior to the date of the contemplated action, the Board of Education or an appropriate 

administrative officer of the district will cause written notice of such proposed action to be delivered to the student and the 

student's parent/guardian. Such delivery may be by United States mail addressed to the last known address of the student or 

the student's parent/guardian. 

2. Emergency Notice. In the event it is determined that an emergency exists necessitating a shorter period of notice, the period 

of notice may be shortened provided that the student or the student's parent/guardian have actual notice of the hearing prior 

to the time it is held. 

3. Contents of Notice. The notice will contain the following basic information: 

 a. A statement of the basic reasons alleged for the contemplated denial of admission or expulsion.  

 b. A statement that a hearing on the question of expulsion or denial of admission will be held if   requested 

by the student or parent/guardian within 3 days after the date of the notice. 

 c. A statement of the date, time and place of the hearing in the event one is requested.  

 d. A statement that the student may be present at the  hearing and hear all information against him or her, that 

the student will have an opportunity to present such information as is relevant and that the student may be accompanied and 

represented by a parent/guardian and an attorney. 

 e. A statement that failure to participate in such hearing constitutes a waiver of further rights in the matter. 

4. Conduct of hearing. A hearing may be requested by the parent/guardian. Such hearing will be conducted by the 

superintendent. The hearing may be conducted in open session or may be closed except to those individuals deemed advisable 

by the superintendent but including in all events the student, the parent/guardian and, if requested, an attorney. Such 

individuals as may have pertinent information will be admitted to a closed hearing to the extent necessary to provide such 

information.  

Testimony and information may be presented under oath. However, technical rules of evidence will not be applicable, and the 

superintendent may consider and give appropriate weight to such information or evidence he or she deems appropriate. The 

student or representative may question individuals presenting information. 



A sufficient record of the proceedings will be kept so as to enable a transcript to be prepared in the event either party so 

requests. Preparation of the transcript will be at the expense of the party requesting the same. 

The superintendent will prepare specific factual findings and issue a written decision within five days after the hearing. 

5. Appeal. Within 3 days after the decision of the superintendent, the student may appeal the decision to the Board. Failure to 

request an appeal within 3 days will result in a waiver of the right to appeal and the superintendent's decision will become 

final. 

If an appeal is properly requested, the Board will review the findings of fact from the hearing and arguments relating to the 

decision. The student may be represented by counsel at the appeal. Representatives of the district and the parents may make 

brief statements to the Board, but no new evidence may be presented unless such evidence was not reasonably discoverable 

at the time of the hearing. Members of the Board may ask questions for purposes of clarification of the record. 

The Board will make final determination regarding the expulsion of the student and will inform the student and his 

parent/guardian of the right to judicial review. 

6. Parental responsibility. If a student between the ages of six and 16 is expelled, the parent/guardian will be responsible for 

ensuring compliance with the compulsory school attendance law during the expulsion period. Upon expelling a student, district 

personnel will provide information to the student's parent/guardian concerning the educational alternatives available to the 

student during the period of expulsion, including the right a parent/guardian to request that the district provide services during 

the expulsion. If the parent/guardian chooses to provide a home-based education program for the student, district personnel 

will assist the parent/guardian in obtaining appropriate curricula for the student if requested by the parent/guardian. 

If a student is expelled for the remainder of the school year, the school district will contact the expelled student's 

parent/guardian at least once every 60 days until the beginning of the next school year to determine whether the child is 

receiving educational services. District personnel need not contact the parent/guardian after the student is enrolled in another 

school district or in an independent or parochial school, or if the student is committed to the department of human services or 

sentenced to a juvenile or adult detention facility.  

7. Readmittance.  No student will be readmitted to school until after a meeting between the principle or designee and the 

parent/guardian has taken place except that if the administrator cannot contact the parent/guardian or if the parent/guardian 

or if the parent/guardian repeatedly fails to appear for scheduled meetings, the administrator may readmit the student. 

C. Procedure for expulsion for crimes of violence the following procedures will apply when the district receives notification that 

a student has been charged in juvenile or district court with a crime of violence as defined by state law. 

1. The Board or its designee will make a preliminary determination whether it will proceed with an expulsion hearing, bases on 

the following factors: 

 a. The student’s behavior was detrimental to the safety or welfare of other students, teachers or school personnel 

 b. Educating the student in school would disrupt the learning environment, provide a negative example for other 

students or  create a dangerous and unsafe environment for students, teachers or other school personnel 

 c. Grounds for expulsion of the student exist 

The determination may be made in executive session to the extent allowed by state law. 

2. If it is determined that the student should not be educated in the schools of the district and that grounds for expulsion exist, 

the district will proceed with the expulsion of the student, in accordance with the procedures set forth above. 



3. Alternatively, expulsion proceedings may be postponed, pending the outcome of the court proceedings. If the expulsion 

proceedings are postponed, the student will not be permitted to return to school during that period. An appropriate 

alternative education program, including but not limited to, an on-line program authorized by state law or a home-based 

education program will be established for the student during the period pending the resolution of the juvenile proceedings. 

The time that a student spends in an alternative education program will not be considered a period of expulsion. 

4. If the student pleads guilty to the charge, is found guilty or is adjudicated a delinquent juvenile, the Board or designee may 

proceed to expel the student following the procedures set forth in these regulations. 

5. Information regarding the details of the alleged crime of violence will be used by the Board or its designee for the purposes 

set forth in this policy, but will remain confidential unless the information is otherwise available to the public by law. 

Adopted 7/14/98     Revised: 

CROSS REFS.: AC, Nondiscrimination/Equal Opportunity ADC/JICG, Tobacco Free Schools  
ECAC Vandalism       GBGB Staff Personal Security and Safety  
JBB, Sexual and Racial Harassment/Discrimination toward Students  
JH, Student Absences and Excuses     JHD Exclusions and Exemptions from School Attendance  
JIC Student Conduct       JICI, Weapons in School  
JK Student Discipline       JKD/JKE-2, Disciplining of Students with Disabilities  
JKD/JKE-R, Regulations to Policies JKD/JKE and JKD/JKE-2 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Kit Carson R-1 School District                JKF* 

     Educational Alternatives for Expelled Students 

Upon request of a student or the student's parent/guardian, the district shall provide educational services deemed appropriate 

by the district for any student expelled from the district. The educational services will be designed to enable the student to 

return to school or successfully complete the GED, whichever is deemed appropriate by the district. 

Educational services includes tutoring, alternative educational programs, including on-line programs authorized by state law, or 

vocational education programs that provide instruction in the academic areas of reading, writing, mathematics, science and 

social studies. In addition to educational services, the student or parent/guardian may request any of the services provided by 

the district through agreements with state agencies and community organizations for at-risk students. 

The district shall determine the amount of credit the student shall receive toward graduation for the educational services 

provided. 

Educational services provided by the district shall be designed to provide a second chance for the student to succeed in 

achieving an education. While receiving educational services, a student may be suspended or expelled pursuant to the 

discipline code of the district. Except as required by federal law for special education students, any student who is suspended 

or expelled while receiving educational services pursuant to this policy shall not receive further services until the period of 

suspension or expulsion is completed. 

The educational services may be provided directly by the district or through agreements with state agencies and community 

organizations entered into pursuant to state law. The services need not be provided on school district property 

Serving students who are expelled for conduct or behavior involving a threat of harm to district students or personnel shall be 

served through a home-study course or in an alternative school setting designed to address such conduct or behavior, at the 

discretion of the district. 

The superintendent is directed to apply for moneys through the expelled student services grant program established by 

Colorado law to assist in providing such services. 

All expelled students receiving services will be included in the district's pupil enrollment, including those expelled prior to the 

October count date. 

Note: If the expelling school district expelled fewer than fifty students during the preceding school year, the expelling district 

may provide services in cooperation with one or more other school districts, BOCES or pilot schools. If so, 80% of PPOR, 

reduced in proportion to the amount of time remaining in the school year, will be transferred from the expelling district to the 

entity providing the educational services. 

Adopted 7/14/98 

LEGAL REFS.:  

C.R.S. 22-33-201.5 (definition of educational services) 

C.R.S. 22-33-203   (educational alternatives for expelled students) 

C.R.S. 22-33-204   (services for at-risk students)   C.R.S. 22-33-205   (expelled students grant programs) 

CROSS REFS.:  

JIC, Student Conduct, and subcodes                                             JK, Student Discipline, and subcodes 



Kit Carson School District R-1                                                                                                                                                                                        JKG 

EXPULSION PREVENTION  

District personnel shall enforce provisions of the student code of conduct so that students demonstrating unacceptable 

behavior and their parents/guardians or legal custodians understand that such behavior shall not be tolerated and shall be 

dealt with according to the code. 

However, it is the belief of the Board that all available alternatives should be explored to help students who are at risk of 

expulsion before expulsion becomes a necessary step. Expulsion shall be regarded as a punishment of last resort unless a 

student's behavior would cause imminent harm to others in the school, or when federal law or the school's conduct and 

discipline codes require expulsion. The principal of each school shall work with the professional staff to identify students who 

are at risk of suspension or expulsion. Among those students who may be at risk are those who are truant, who have been or 

are likely to be declared habitually truant, or who are likely to be declared habitually disruptive. 

The district, working with the student's parent/guardian, shall provide students who are identified as at risk of suspension or 

expulsion with a plan to provide necessary support services to help them avoid expulsion. Services may include: 

1. educational services (tutoring, alternative educational programs or career and technical education programs that provide 

instruction in the academic areas of reading, writing, mathematics, science and social studies) 

2. counseling services 

3. drug or alcohol addiction treatment programs, and/or 

4. family preservation services. 

In some cases, a remedial discipline plan may be the means by which various intervention and prevention services are 

identified and made available to a student. Support services may be provided through agreements with appropriate local 

governmental agencies, community-based organizations and institutions of higher education. 

The failure of the school district to identify a student for participation in an expulsion prevention program or the failure of 

such program to remediate a student's behavior shall not be grounds to prevent school personnel from proceeding with 

appropriate disciplinary measures including but not limited to suspension and/or expulsion. 

Adopted: May 19, 2016 

LEGAL REFS.: C.R.S. 22-14-101 et seq. (dropout prevention and student re-engagement) 

C.R.S. 22-33-202 (identification of at-risk students) 

C.R.S. 22-33-204 (services for at-risk students) 

C.R.S. 22-33-204.5 (students in facility schools shall be considered at-risk) 

C.R.S. 22-33-205 (grants for services to expelled, at-risk and truant students)



Kit Carson School District                                                   JLA 

       Student Insurance Programs 

A student accident insurance program providing broad coverage at nominal cost to parent shall be made available to all students.  

Such protection, when purchased by the parent, shall cover the student while at school, on the way to and from school, and 

when engaged in school-sponsored activities either on school grounds or elsewhere.  Through this plan, additional insurance 

coverage may also be purchased which will cover students participating in interscholastic athletics. 

 

Before any student will be permitted to participate in any school sports activities, each participating student must present 

documented proof of insurance or a waiver assuring that the parents will pay any medical or dental costs. 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 

 

 

 

 

 

 



Kit Carson School District R-1                                             JLC 

Student Health Services and Requirements 

The purpose of the school health program shall be to supplement the efforts and guidance of parents to bring about an awareness 

on the part of students of regular health care. 

The objectives of the school health program are: 

1.  To promote good health habits among students. 

2.  To stimulate a sanitary and healthful environment in school. 

3.  To assist in detecting and recommending correction for medical, psychological and physical handicaps. 

Health Records 

Health records shall be maintained at the school district by the Cheyenne County Nursing Service. 

Annual Screening Programs 

The sight and hearing of all students in kindergarten, first, second, third, fifth, seventh, and ninth grades or students in 

comparable age groups referred for testing shall be tested during the school year by the school nurse, teacher, principal or other 

qualified person authorized by the school district, as required by law. 

The parents or guardian shall be informed when a deficiency is found. 

This provision shall not apply to any student whose parents or guardian objects on religious or personal grounds. 

Dental Health 

The school district shall participate in programs to encourage good dental health, including instruction, dental examination clinics 

and referrals to agencies which can provide aid for those in need. 

Communicable Diseases 

Students showing symptoms of a communicable disease, an infectious condition, or illness or disability of a serious nature shall 

be referred to the school nurse.  The school nurse shall report to the principal for appropriate action the names of students with 

communicable diseases. 

Adopted August 22, 1990 

 

 

 

 

 

 

 



 

Kit Carson School R-1 School District                 JLCB 

Immunization of Students 

No student is permitted to attend or continue to attend any school in this district without meeting the legal requirements of 

immunization against disease unless the student has a valid exemption for health, religious, personal or other reasons as 

provided by law. 

Students who do not submit an up to date certificate of immunization or a written authorization signed by one parent or 

guardian requesting local health officials to administer the immunization or a valid exemption will be suspended and/or 

expelled from school according to regulation JLCBR. 

All information distributed to parents by the district will inform them of their rights to seek an exemption for immunization 

requirements. 

 

 

LEGAL REFS.:  C.R.S. 22-33-106 

     C.R.S. 25-4-901 et seq. 

   6 CCR 1009-2 

 

 

Adopted: August 19, 1997 

 

 



Kit Carson School R-1 School District                                        JLCB-R 

      Immunization of Students 

1. No student may attend school in the district unless the student has presented to the school an up to date certificate of 
immunization or a completed exemption form. A student shall be exempted only upon submission of: 

a. certification from a licensed physician that the physical condition of the child is such that immunization would endanger the 
child's life or health 

b. statement signed by one parent/guardian or the emancipated child that he or she adheres to a religious belief whose 
teachings are opposed to immunizations 

c. statement signed by one parent/guardian or the emancipated child that he or she holds a personal belief that is opposed to 
immunizations 

In the event of an outbreak of disease against which immunization is required, no exemption will be recognized and those 
students will be excluded from school. 

(note: Paragraphs 2 thru 4 will need to be updated annually to conform to the Health Department schedules for 
immunizations) 

2. All students entering preschool and kindergarten are required to receive three doses of hepatitis B vaccine, in addition to the 
other required immunizations, prior to admission. 

3. All students entering seventh grade must have an updated immunization record showing a second measles, mumps and 
rubella immunization and three doses of hepatitis B vaccine. 

4. All students must comply with the hepatitis B vaccine requirements, according to the schedule published by the Health 
Department, by July 1, 2003. 

5. The district will provide upon request an immunization form as required by the Health Department. The school official is 
responsible for seeing that required information is included on the form. 

6. If there is a failure to comply with the immunization requirements, the school nurse will personally notify the 
parent/guardian or emancipated student. Such notification will be accomplished either by telephone or in person. If this is not 
possible, contact will be by mail. Students age 18 and over or otherwise emancipated must be contacted directly rather than 
through their parents. 

The parent or emancipated student will be notified of the following: 

a. that up to date immunizations are required under Colorado law 

b. that within fourteen(14) days of notification, the parent must submit wither an authorization for administration of the 
immunization by health officials or a valid exemption or documentation to the school showing that the next required 
immunization has been given and a written plan for completion of all required immunizations 

c. that if the required documentation is not submitted within fourteen(14) days of notification or if the student begins but does 
not continue or complete the written plan, the student will be suspended or expelled. 

7. A student who fails to comply will be suspended by the principal for up to five days and notice of the suspension sent to the 
Health Department. 

8. If no certificate of immunization is received during the period of suspension, the superintendent will institute proceedings 
for expulsion. 

9. Any suspension or expulsion under this policy will terminate automatically upon compliance. 

10. Record of any such suspension or expulsion will be contained in the student's health file, with an appropriate explanation-
not in the student’s disciplinary file. 

11. Any student expelled for failure to comply with the immunization requirements will not be included in calculating dropout 
rate, but will be included in the annual report to the State Board of Education. 

Adopted: August 19, 1997 



Kit Carson School District R-1                                                                                JLCC 

 

Communicable/Infectious Diseases 

 

 

Students with communicable diseases shall be excluded from school.  If some question exists, they may be required to have a 

statement from a doctor saying that the disease is no longer contagious before being readmitted. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 

 

 

 



Kit Carson School District R-1                                          JLCD 

Administering Medicines to Students 

No prescription or nonprescription medication shall be administered at school by the school nurse or other school designee as 

determined by the principal without the following requirements being met: 

     1.  Medication shall be in the original properly-labeled container.  If it is a prescription medicine, the student's 

name, name of the drug, dosage, time for administering, name of physician and current date shall be printed on 

the container. 

     2.  The school shall have received written permission from the doctor or dentist to administer the medication. 

     3.  The school shall have received written permission from the parent/guardian to administer the medication.  

When such a request is made by a parent/guardian, a full release from the responsibilities pertaining to the 

administration and consequences of such medications also must be presented to the principal by the student's 

parent or guardian. 

 

All medication shall be safeguarded at school to avoid any risk that it may be improperly ingested by anyone. 

 

 

Medication may be given legally only by school personnel whom a registered nurse has trained and delegated the task of giving 

such medication. 

 

 

Adopted 3-21-95 

 

 

LEGAL REFS:  C.R.S. 12-38-132 

             C.R.S. 22-1-119 

             6 CCR 1010-6, Rule 9-105 

             6 CCR 1010-6, Rule 9-106 

 

 

CROSS REFS:  JLCE, First Aid and Emergency Medical Care 

 



Kit Carson School District R-1                                          JLCD-R 

                                                          Administering Medicines to Students 

If under exceptional circumstances a student is required to take oral medication during school hours and the parent cannot be 

at school to administer medications, only the school nurse or the nurse's designee will administer the medication in compliance 

with the following regulations. 

     1.  All directives of the accompanying policy will be followed. 

     2.  Written orders from the student's physician must be on file in the school stating: 

          a.  Student's name 

          b.  Name of drug 

          c.  Dosage 

          d.  Purpose of the medication 

          e.  Time of day medication is to be given 

          f.  Anticipated number of days it needs to be given in school 

          g.  Possible side effects 

     3.  The medication must be brought to school in a container appropriately labeled by the pharmacy or 

physician. 

     4.  An individual record will be kept of such prescription medications administered by school personnel. 

     5.  Medication will be stored in a secured cabinet or container. 

     6.  A permission slip to administer Tylenol to a student when his temperature is above 101.5 degrees may 

be submitted to the school by the parent or legal guardian. 

Unless these requirements can be met, medication will not be administered at school. 

PROCEDURE 

*    Identify student 

*    Identify medication 

     *   Note student's name on bottle 

     *   Note date of medication on bottle 

     *   Note name of medication on bottle 

     *   Note dosage of medication on bottle 

     *   Note instructions on bottle for giving the medication 

*    Compare information on medication bottle with medication record information 

*    Doctor's order should be attached to medication record or noted to be in file 

*    Check to see that the medication has not been given already for that day and time by another school person 

*    Administer the medication to the student as directed 

*    Record time the medication was given on student's medication record 

*    Return medication to secured medication cupboard 

Adopted 3-21-95 

 

 



KIT CARSON SCHOOL DISTRICT R-1                          JLCDA 

STUDENTS WITH FOOD ALLERGIES  

The Board recognizes that many students are being diagnosed with potentially life-threatening food allergies. To address 
this issue and meet state law requirements concerning the management of food allergies and anaphylaxis among students, 
the Board sets forth the following requirements. 

Health care plan 

The school nurse, or a school administrator in consultation with the school nurse, shall develop and implement a health 
care plan (plan) for each student with a diagnosis of a potentially life-threatening food allergy. The plan shall address 
communication between the school and emergency medical services, including instructions for emergency medical 
responders. If a student qualifies as a student with a disability in accordance with federal law, the student's Section 504 
plan, Individualized Education Program (IEP), and/or other plan developed in accordance with applicable federal law shall 
meet this requirement. 

Reasonable accommodations 

Reasonable accommodations shall be made to reduce the student's exposure to agents that may cause anaphylaxis within 
the school environment. If a student qualifies as a student with a disability in accordance with federal law, the student's 
Section 504 plan, Individualized Education Program (IEP), and/or other plan developed in accordance with applicable federal 
law shall meet this requirement. 

Access to emergency medications 

Emergency medications for treatment of the student's food allergies or anaphylaxis shall be kept in a secure location 
accessible to designated school staff. Whenever possible and in a timely fashion, the student's parent/legal guardian shall 
supply the school with the medication needed for treatment of the student's food allergies or anaphylaxis, unless the 
student is authorized to self-carry such medication in accordance with Board policy JLCD, Administration of Medications. 

Staff training 

The principal or equivalent school administrator, in consultation with the school nurse, shall determine the appropriate 
recipients of emergency anaphylaxis treatment training, which shall include those staff directly involved with a student who 
has a known food allergy during the school day. At a minimum, the training shall prepare staff to have a basic understanding 
of food allergies and the importance of reasonable avoidance of agents that may cause anaphylaxis, the ability to recognize 
symptoms of anaphylaxis, and the ability to respond appropriately when a student suffers an anaphylactic reaction. The 
training shall also include instruction in the administration of self-injectable epinephrine. 

Adopted: June 25, 2001                           Revised: May 19 ,2016 

LEGAL REFS.: 20 U.S.C. 1400 et seq. (Individuals with Disabilities Education Improvement Act of 2007) 

29 U.S.C. 701 et seq. (Section 504 of the Rehabilitation Act of 1973) 

42 U.S.C. 12101 et seq. (Americans with Disabilities Act) 

C.R.S. 22-2-135 (Colorado School Children's Food Allergy and Anaphylaxis Management Act) 

C.R.S. 22-32-139 (policy required regarding management of food allergies and anaphylaxis among 
students) 

C.R.S. 25-1.5-109 (Colorado Department of Public Health and Environment shall develop, maintain 
and make available a standard form for school districts to gather information concerning students' 
food allergies) 

1 CCR 301-68 (State Board of Education rules regarding Administration of Colorado School Children's 
Asthma and Anaphylaxis Act and Colorado School Children's Food Allergy and Anaphylaxis 
Management Act) 

CROSS REF.: JLCD, Administering Medications to Students 
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SCREENING/TESTING OF STUDENTS (And Treatment of Mental Disorders)  

 

Parents/guardians and eligible students have the right to review any survey, assessment, analysis or evaluation 

administered or distributed by a school to students whether created by the district or a third party. For purposes of this 

policy, "eligible student" means a student 18 years of age or older or an emancipated minor. Any survey, assessment, 

analysis or evaluation administered or distributed by a school to students shall be subject to applicable state and federal 

laws protecting the confidentiality of student records. 

 

Survey, assessment, analysis or evaluation for which consent is required 

 

Except as otherwise permitted by law, students shall not be required to submit to a survey, assessment, analysis, or 

evaluation that is intended to reveal information, whether the information is personally identifiable or not, without prior 

written consent of the parent/guardian or eligible student, if that survey, assessment, analysis, or evaluation reveals 

information in the following areas ("protected information"): 

 

1. political affiliations or beliefs of the student or the student's parent/guardian 

2. mental or psychological conditions problems of the student or the student's family 

3. sexual behavior or attitudes 

4. illegal, anti-social, self-incriminating or demeaning behavior 

5. critical appraisals of other individuals with whom the student has a close family relationship 

6. legally recognized privileged or analogous relationships, such as those with lawyers, physicians and ministers 

7. religious practices, affiliations or beliefs of the student or the student's parent/guardian 

8. income (other than that required by law to determine eligibility for participation in a program or for receiving financial 

assistance under such program) 

9. social security number 

 

School personnel responsible for administering any such survey, assessment, analysis or evaluation shall give written notice 

at least two weeks in advance to the student's parent/guardian or the eligible student and shall make a copy of the document 

available for viewing at convenient times and locations. The notice shall offer to provide the following written information 

upon request: 

 

1. records or information that may be examined and required in the survey, assessment, analysis or evaluation 

2. the means by which the records or information shall be examined, reviewed, or disseminated 

3. the means by which the information is to be obtained 

4. the purposes for which the records or information are needed 

5. the entities or persons, regardless of affiliation, who will have access to the information; and 

6. a method by which a parent/guardian can grant or deny permission to access or examine the records or information 

 

These notice provisions also apply to any survey, analysis or evaluation funded by the U.S. Department of Education. 

Exceptions to policy 

Nothing in this section of the policy shall: 

 



1. prevent a student who is working under the supervision of a journalism teacher or sponsor from preparing or 

participating in a survey, assessment, analysis or evaluation without obtaining consent as long as such participation is 

not otherwise prohibited by law 

2. be construed to prevent a district employee from reporting known or suspected child abuse or neglect as required by 

state law 

3. be construed to limit the ability of a health professional that is acting as an agent of the school district to evaluate an 

individual child 

4. be construed to require parental notice or consent for a survey, assessment, analysis or evaluation related to educational 

products or services for or to students or educational institutions. These products and services include, but are not limited 

to, the following: 

 college or other postsecondary education recruitment or military recruitment activities 

 book clubs, magazines and programs providing access to low-cost literary products 

 curriculum and instructional materials used by district schools 

 tests and assessments used by district schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or 

achievement information about students 

 the sale by students of products or services to raise funds for school related or education-related activities 

 student recognition programs 

5. be construed to require parental notice or consent for assessments used to collect evidence of what a student knows 

and is able to do and to measure a student's academic progress toward attaining a content standard 

6. limit the ability of the district to administer a suicide assessment or threat assessment Surveys, assessment, analysis 
or evaluation for marketing purposes 
 

Parents/guardians and eligible students shall receive notice and have the opportunity to opt a student out of activities 

involving the collection, disclosure or use of personal information collected from the student for the purpose of marketing 

or selling that information or otherwise providing the information to others for that purpose. 

 

Annual notice 

 

At the beginning of each academic year, the district shall inform parents/guardians and eligible students that the 

parent/guardian or eligible student has the right to consent before students are required to submit to a survey that concerns 

one or more of the protected areas and to opt out of the following: 

 

1. activities involving the collection, disclosure or use of personal information collected from students for the purpose of 

marketing or for selling that information; 

2. the administration of any protected information survey; or 

3. any non-emergency, invasive physical examination or screening (other than a hearing, vision or scoliosis screening) that 

is: 

 required as a condition of attendance; 

 administered by the school and scheduled by the school in advance; and 

 not necessary to protect the immediate health and safety of the student or of other students.  
 

Psychiatric/psychological/behavior testing methods or procedures 

 

School personnel are prohibited under state law from recommending or requiring the use of psychotropic drugs for 

students. They are also prohibited from testing or requiring testing for a student's behavior without giving notice to the 

parent/guardian describing the recommended testing and how any test results will be used. Prior to conducting any such 



testing, school personnel shall obtain written permission from the parent/guardian or eligible student in accordance with 

applicable law. 

 

School personnel are encouraged to discuss concerns about a student's behavior with the parent/guardian, and such 

discussions may include a suggestion that the parent/guardian speak with an appropriate health care professional regarding 

any behavior concerns that school personnel may have. Only those persons appropriately certified or licensed may expose 

students to any psychiatric or psychological method or procedure for the purpose of diagnosis, assessment or treatment of 

any emotional, behavioral or mental disorder or disability. Such methods or procedures may only be performed after acquiring 

written permission from a student's parent or guardian, or from the student in those circumstances in which federal or state 

law allows the student to obtain such services in confidence or without prior notice to the parent/guardian. 

 

Licensed school personnel are encouraged to be knowledgeable about psychiatric or psychological methods and procedures 

but shall not be involved in any diagnosis, assessment or treatment of any type of mental disorder or disability unless 

appropriately certified. In accordance with state law, school personnel including certified school psychologists are not 

authorized to practice psychotherapy or utilize any psychiatric or psychological procedure outside of or beyond their area 

of training, experience or competence. 

 

Ordinary classroom instruction, activities and techniques involving the approved cuniculum that teach about psychological 

or psychiatric methods or procedures shall be permissible and considered outside the scope of this policy. It is understood 

that there is a significant difference between practicing therapy and providing activities that may be therapeutic in nature. 

Any teacher who questions whether a planned activity is one involving psychiatric or psychological methods or procedures 

for which the teacher may not be properly certified or licensed shall consult with the school principal. 

 

Special education evaluation 

The giving of parental permission for evaluation or re-evaluation of a student with disabilities and any required consent to 

the provision of special education services to a student with disabilities is governed by state and federal law and is outside 

the scope of this policy. 

 

Adopted: May 19, 2016 

LEGAL REFS.: C.R.S. 13-22-101 (18 is age of competence for certain purposes) 

C.R.S. 22-1-123 (district shall comply with federal law on protection of pupil rights; Colorado provisions 

regarding survey, assessment, analysis and evaluation of students) 

C.R.S. 22-32-109(1)(ee) (duty to adopt policy prohibiting personnel from ordering behavior tests without 

parent permission) 

C.R.S. 22-32-109.2 (screening and treatment of emotional/mental disorders or disabilities) 

C.R.S. 27-10-103 (voluntary applications for mental health services) 

20 U.S.C. 1232g (Family Education Rights and Privacy Act) 

20 U.S.C. 1232h (rights of students and parents to inspect instructional materials and give prior consent 

for certain surveys, analysis and evaluation 

CROSS REFS.: GBEB, Staff Conduct 

GCS, Professional Research and Publishing 

ILBA, District Program Assessments 

ILBB, State Program Assessments 

JLCA, Physical Examinations of Students 

JRA/JRC, Student Records/Release of Information on Students 

LC, Relations with Education Research Agencies 
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NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) 
 
PPRA affords parents/guardians certain rights regarding the conduct of surveys, collection and use of information for marketing 
purposes, and certain physical exams. These include the right to: 
 
1. Consent before students are required to submit to a survey that concerns one or more of the following protected areas 
(“protected information survey”), if the survey is funded in whole or in part by a program of the U.S. Department of Education 
(ED): 
a. Political affiliations or beliefs of the student or student’s parent/guardian. 
b. Mental or psychological problems of the student or student’s family. 
c. Sex behavior or attitudes. 
d. Illegal, anti-social, self-incriminating, or demeaning behavior. 
e. Critical appraisals of others with whom respondents have close family relationships. 
f. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers. 
g. Religious practices, affiliations, or beliefs of the student or parents/guardians. 
h. Income, other than as required by law to determine program eligibility. 
 
2. Receive notice and an opportunity to opt a student out of: 
a. Any other protected information survey, regardless of funding. 
b. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school 
or its agent, and not necessary to protect the immediate health and safety of a student. 
c. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or 
otherwise distribute the information to others. 
 
3. Inspect, upon request and before administration or use: 
a. Protected information surveys of students. 
b. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution 
purposes. 
c. Instructional material used as part of the educational curriculum. 
 
These rights transfer from the parents/guardians to a student who is 18 years old or an emancipated minor (“eligible student”) 
under state law. 
 
The district will develop and adopt policies, in consultation with parents/guardians, regarding these rights, as well as 
arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, 
or use of personal information for marketing, sales, or other distribution purposes. 
 
The district will directly notify parents/guardians of these policies at least annually at the start of each school year and after 
any substantive changes. The district will also directly notify, such as through U.S. Mail or electronic mail, parents/guardians of 
students who are scheduled to participate in the specific activities or surveys noted above and will provide an opportunity for 
the parent/guardian to opt his or her child out of participation in the specific activity or survey. The district will make this 
notification to parents/guardians at the beginning of the school year if the district has identified the specific or approximate 
dates of the activities or surveys at that time. 
 
For surveys and activities scheduled after the school year starts, parents/guardians will be provided reasonable notification of 
the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and 
surveys. Parents/guardians will also be provided an opportunity to review any pertinent surveys. 
 
Following is a list of the specific activities and surveys covered under this requirement: 
1. Collection, disclosure, or use of personal information for marketing, sales or other distribution. 
2. Administration of any protected information survey not funded in whole or in part by ED. 
3. Any non-emergency, invasive physical examination or screening as described above. 
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Reporting Child Abuse/Child Protection 

It is the policy of the Board of Education that this school district comply with the Child Protection Act. 

The Superintendent of Schools shall implement procedures which will ensure that any school official or employee who has 

reasonable cause to know or suspect that a child has been subjected to abuse or neglect or who has observed that the child 

being subjected to circumstances or conditions which would reasonably result in abuse or neglect, as defined by statute, shall 

immediately report or cause a report to be made to the Cheyenne County Department of Social Services. 

School employees and officials shall not contact the child's family or any other persons to determine the cause of the suspected 

abuse or neglect.   

It is not the responsibility or authority of any school official or employee to prove that the child has been abused or neglected. 

LEGAL REFS.:   C.R.S. 19-10-102 

               C.R.S. 19-10-107 

               C.R.S. 22-32-109 

               C.R.S. 22-63-302 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Reporting Child Abuse/Neglect 

1.  Any school employee who has reasonable cause to suspect that any child is subjected to abuse or to conditions that 

might result in abuse (for example, malnutrition, dangerous conditions, neglect) should immediately report the situation 

to the superintendent.  This oral report should be followed at once by a written report sent by the employee to the 

Superintendent. 

2.  The written report should include: 

    a.  Name, age and address of the child. 

    b.  Name and address of the child's parents, guardians, and/or persons with whom he is living. 

    c.  The nature of the child's injury or condition; information on conditions leading to abuse--all with date as 

appropriate. 

    d.  Any other injuries or the conditions observed that might be helpful in establishing the cause of the 

abuse/neglect. 

3.  The Superintendent shall be responsible for contacting the Cheyenne County Department of Social Services, using 

such procedures and forms as may be required by that agency. 

4.  After the report is made to the Cheyenne County Department of Social Services, district and school staff members 

will make themselves available for meetings with the agency's representative to facilitate communication.  The school 

will report any further incidents of abuse or the agency's representative. 

5.  Once a report of child abuse is given to the Cheyenne County Department of Social Services, the responsibility for 

investigation and follow-up lies with that agency.  It is not the responsibility or authority of any school employee to 

investigate the case.  Therefore, no school employee will engage in the following activities: 

    a.  Make home visits for investigative purposes. 

    b.  Take the child for medical treatment (this does not preclude taking action in an emergency situation.) 

    c.  Convey messages between the agency and the parents/guardians. 

6.  Authorized school district personnel shall make available health or other student records to the Cheyenne County 

Department of Social Services personnel assigned to investigate instances of alleged child abuse. 

7.  The superintendent shall report to the Colorado Department of Education any employee reported by the Cheyenne 

County Social Services or law enforcement official who is a suspected perpetrator and who was acting in his official 

capacity as an employee of the school district and the county reasonably believes that the incident did occur. 

 

Adopted August 22, 1990 
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 Supervision of Students 

 Supervision 

 

The supervision of students shall be the responsibility of all staff members at all times. The entire staff shall be responsible for 

knowing the rules and enforcing them evenly and fairly. 

 

Teachers shall not leave a class, athletic squad or other group unsupervised during the school day.  Supervision shall be 

continuous regardless of the circumstances.  In the event a teacher must leave the group for emergencies, the principal shall be 

notified so that a substitute may be sent to the room. 

 

Students shall not be allowed in the school building unless supervised by a sponsor.  The school district will not provide 

playground supervision after school.  The sponsor be held responsible only for students who are involved in activity. 

 

Students shall not be at school until fifteen (15) minutes before the beginning of the first class period nor remain at school after 

the close of the last class period unless they are supervised by a teacher.  After arrival at school, students shall not leave the 

grounds unless a note from a parent/guardian permitting them to do so is filed in the office and permission is granted by the 

office before departure.  Students are expected to remain on school grounds throughout the regular school day. 

 

 

NOTE:  Also see Policy JHC "Released Time for Students" 

 

 

Adopted August 22, 1990 
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Student Dismissal Precautions 

 

Students shall never leave the school grounds without permission.  They shall never be allowed to leave school grounds with a 

stranger.  Students shall be informed that if a stranger should approach them and try to get them to leave the school grounds 

with him they should report the incident to the teacher immediately. 

 

Children of estranged parents shall be released only upon the request of the parent whom the court holds directly responsible 

for the child and who is the parent or guardian registered on the school record. 

 

Students shall be released from school at the request of a police officer or parent after proper identification has been presented.  

Requests for early dismissal must come from he parent or guardian.  Such requests shall be made to the central office and an 

excuse to leave the grounds must be obtained.  In most instances, students should not be excused from school for private lessons. 

 

Teachers shall not dismiss their classes or individual students earlier than the regularly scheduled time without the approval of 

the building principal or the superintendent. 

 

Students shall be properly supervised at all times when they ar on the playground or in play areas during school hours or at 

school-sponsored activities. 

 

The high school shall not be dismissed for grade school events. 

 

 

Adopted 1971-1972 

Revised 8/22/90 
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Student Automobile Use and Parking 

 

 

Students shall not be permitted to drive or sit in their vehicles during school hours except by special permission on file in the 

School Office.  Students may not ride or sit in other student's cars during school hours except by permission of the administration. 

 

Students are asked to remember that the school is responsible for them.  Permission from home to use a private vehicle, or 

unauthorized use of a vehicle, shall release the school from any responsibility for the student.  Any problems that arise from 

private use of a vehicle will then be the responsibility of the parent and not the school. 

 

Student vehicles may be parked only in certain sections designated by the administration.   

 

No student shall drive on or away from school grounds until the last route school bus has left the school grounds. 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Sun Safety 

Students are allowed to wear articles of sun-protective clothing, including hats, when outdoors. Schools may specify the type(s) 

of clothing and hats that are, or are not, permissible on campus. Students are allowed to carry and use sunscreen and sun-

protective lip balm without a physician's note or prescription. Schools may sell and make sunscreen products available, and 

encourage their use. 

Adopted Sept. 17th, 2007 
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PHYSICAL ACTIVITY  

The Board believes students who engage in physical activity as part of the learning environment are healthier and more 

likely to be engaged learners. 

All district students shall be provided opportunities to engage in daily physical activity. The district shall include not less 

than the minimum required amount of physical activity in the schedules of students attending elementary schools, as such 

minimums are set forth in state law. Middle school and high school students shall be afforded opportunities for physical 

activity that are age-appropriate. Students with medical or physical limitations that may affect the student's ability to 

participate in a scheduled physical activity shall be provided appropriate alternative activities, consistent with federal and 

state law 

For purposes of this policy, "physical activity" may include but is not limited to: 

1. exercise programs 

2. fitness breaks 

3. recess 

4. field trips that include physical activity 

5. classroom activities that include physical activity 

6. physical education classes 

A school shall not substitute non-instructional physical activity for standards-based physical education instruction. 

Exceptions to required amounts of physical activity may be allowed for school closures, in accordance with law. 

Adopted: October 17, 2012 

    Reviewed:      February 21, 2017    

LEGAL REFS.: C.R.S. 22-32-136 (policies to improve children's nutrition and wellness) 

C.R.S. 22-32-136.5(3)(a) (physical activity policy required) 

CROSS REFS.: ADF, School Wellness 

IHAE, Physical Education 

JLCA, Physical Examinations of Students 
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Student Awards Honors and Scholarships 

 

 

Information on scholarships shall be made available to students through the guidance counselor. 

 

Before any organization shall award honors or scholarships for any particular purpose, they shall be approved by the 

administration.  The administrators and faculty shall have an organized system of awards and qualifications for awards in the 

various curricular and extracurricular activities of the school. 

 

An awards presentation shall take place during the last month of school. 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Student Donations and Gifts 

Solicitations 

The solicitation of donations and contributions from students shall be restricted to drives approved by the Superintendent of 

Schools. 

Any outside organization desiring to distribute flyers or other materials to students in connection with fund drives may do so 

only with the approval of the superintendent. 

 

Gifts 

Students shall be discouraged from the routine presentation of gifts to district employees.  When a student feels a spontaneous 

desire to present a gift to a staff member, the gift shall not be elaborate or unduly expensive.  The Board shall consider as always 

welcome, and in most cases more appropriate than gifts, the writing of letters to staff members expressing gratitude or 

appreciation.   

 

Also see Policy KH/KHA "Fund Drives/Solicitations/Advertising" 

 

 

 

 

 

 

 

 

 

 

 

Adopted August 22, 1990 
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Student Fees, Fines and Charges 

Students shall not be charged an instructional fee as a condition of enrollment in school or as a condition of attendance in any class that 
is considered part of the academic portion of the district's educational program except tuition when allowed by law. However, the 
district may require students to pay textbook fees, fees for expendable materials and other miscellaneous fees as more fully set forth in 
this policy. 

All student fees and charges shall be adopted by the Board. The fee shall remain in place until modified or removed by Board 
resolution. All student fees adopted by the Board shall be used for the purposes set forth in the motion and shall not be spent for 
any other purpose. 

When publicizing any information concerning any fee authorized to be collected by this policy, the school shall specify 
whether the fee is voluntary or authorized or mandatory and the specific activity from which the student will be excluded if 
the fee is not paid. 

Among the fees which the Board may authorize are the following: Textbook fee 

Textbooks shall be provided on a loan basis. Non indigent students may be asked to pay a nonrefundable rental fee reasonably related 
to the actual cost of some or all of the textbooks provided for the student. The rental fee and corresponding depreciation schedule 
shall be adopted by the Board prior to the textbook's introduction into the classroom. No rental fee will be assessed for textbooks and 
workbooks used in the classroom for reference. 

It is expected that students shall return textbooks to the school in good condition except for ordinary wear. Students shall be 
assessed fines for loss, damaged or defaced books (including those checked out from the library), materials or equipment. The fines 
will be for the amount of the loss. In computing a fine, 20 percent of the original cost of the book will be deducted for each year it 
has been used. 

If the school district has made a reasonable effort to obtain payment for lost or damaged textbooks to no avail, the district may then 
withhold the diploma, transcript or grades of any student who fails to return or replace such textbooks at the end of the semester or 
school year. If a 'student is graduating, the district may deny the privilege or participation in the graduation ceremony if the student has 
failed to return or replace a textbook by the date of the ceremony. Alternative payment methods, such as installment plans or school 
service, shall apply to students who are unable to pay.  

Indigent students, as determined in accordance with district guidelines, shall not be required to pay a textbook rental fee, 
damage deposit or fine for lost or damaged books. A student shall not be refused use of textbooks based on failure to pay the 
required fees. 

Fees for expendable supplies and materials 

Teachers shall determine a basic course for each class which can be completed with materials furnished by the school. However 
students may be charged a fee for expendable supplies and materials used in the course. Fees for expendable supplies and materials 
shall relate directly to the actual cost of providing these materials to the student. These fees shall be waived for indigent students. 
Students shall be required to pay for materials that go into shop, crafts or art projects that are above the basic requirements for the 
course and are to be retained by the student. 

Miscellaneous fees 

Students may be asked to pay miscellaneous fees on a voluntary basis as a condition of participating in or attending a 
school-sponsored activity or program not within the academic portion of the educational program. 

Fees for the use of items such as choral robes, band uniforms and school-owned instruments shall be approved by the Board 
upon the recommendation of the superintendent. 

Students participation in activities which are not required by the teacher or used in the determination of a grade may be required to 
pay charges covering the cost of the activity. Such charges may include but are not limited to admission fees, food costs and 
transportation costs on activity trips. However, if is incumbent upon the teacher and principal to make every effort to be sure no 
student is denied the right to participate in trips or other enrichment activities because of lack of funds. 

Waiver of fees 

All fees, fines, and charges shall be waived for indigent 



students. For purposes of determining if a student is able to pay, an indigent student is defined as any child who is eligible for a free or 
reduced price lunch under the federal poverty income guidelines.  

 

Fee schedule  

The district shall prepare and make available upon request a complete list of student fees, describing how the amount of each 
fee was derived and the purpose of each fee. 

Parents shall be informed on the fee schedule or otherwise regarding how to apply for a waiver of fees, whether fees are voluntary or 
mandatory and the specific activity from which the student will be excluded if the fee is not paid. Students qualify for a fee waiver will 
receive it without unnecessary embarrassment or public exposure of their need. 

Revised July 20, 1999 

LEGAL REFS.: C.R.S. 22-32-109 (1)(u) (free textbooks to indigent students w/o loss/damage deposit) 

C.R.S. 22-32-110 (1)(o)(textbooks for free or reasonable rental fee) 

C.R.S. 22-32-110 (1)(jj) (sanctions for failing to return textbooks) 

C.R.S. 22-32-117 (fees) 

C.R.S. 22-32-118 (summer school fees) 

C.R.S. 22-45-104 (disposition of moneys collected from fines and fees) 

CROSS REFS.: EFC, Free and Reduced Price Food Services JJ, Student Activities 

JJJ, Extracurricular Activity 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Kit Carson R-1 School District JRA/JRC 

Student Records/Release of Information on Students  

1. Content and custody of records 

Student education records may contain, but will not necessarily be limited to, the following information: identifying data; academic 
work completed, level of achievement (grades, standardized achievement test scores); attendance data; scores on standardized intelligence, 
aptitude and psychological tests; interest inventory results; health data; family background information; teacher or counselor ratings and 
observations, and reports of serious or recurrent behavior patterns. 

All requests for inspection and review of student education records and requests for copies of such records, as well as disclosure of 
personally identifiable information except as provided by law, shall be maintained as a part of each student's record. 

The principal is the official custodian of student records in his or her building. 

2. Access to records by parent 

A parent/guardian (referred to as 'parent") and any student 18 years old or older, has the right to inspect and review the student's 
education files. If a student is 18 years old or older, the parent or guardian may not inspect or review the student records without written 
permission from the student. A student 18 years old or older is referred to as an "eligible student." 

During inspection and review of student records by a parent or eligible student and when requested by them, the principal will provide 
personnel necessary to give explanations and interpretations of the student records. 

In all cases where access to student records is requested, except as provided in this policy, a written request to see the files must be 
made by the parent or eligible student. The principal, upon receipt of the written request, shall provide access to inspect and review the 
records and set a date and time for such inspection and review. In no case will the date set be more than three working days after the request 
has been made. 

The parent or eligible student shall examine the student's records in the presence of the principal and/or other person(s) 
designated by the principal. 

Only certificated personnel such as the vice principal or counselor may be so designated. 

The record itself shall not be taken from the school building. However, upon request. One copy of the record 
shall be provided within a reasonable time to the parent or eligible student at a cost of $1.00 per page. 

3. Requesting records from other districts/schools 

When a student transfers to this school district from another district, the principal of the receiving school shall ask the parent or eligible 
student to sign a form requesting the other school district to transfer the student's records. This form will be completed by the principal and 
forwarded to the school of previous attendance. 

4. Request to amend education records 

A parent or eligible student may ask the district to amend a record they believe is inaccurate, misleading or otherwise violates the 
privacy rights of the student by writing to the school principal (or appropriate school official) clearly identifying the part of the record they want 
changed and specifying why it is inaccurate misleading or otherwise violates the privacy rights of the student. The request to the principal to 
amend a student's records must be made in writing within 10 school days of the date the records were first examined. 

If the principal, after consulting with any other person having relevant information, decides not to amend the record as requested by the 
parent or eligible student, the principal shall notify the parent or eligible student of the decision and advise them of their right to a hearing regarding 
the request for amendment. Additional information regarding the hearing procedures shall be provided to the parent or eligible student when 
notified of the right to a hearing. 



A request for a formal hearing must be made in writing and addressed to the superintendent of schools. The response to the 
request shall be mailed within 10 school days. The hearing shall be held in accordance with the following: 

a. The hearing will be held within 15 school days after receipt of the request. Notice of the date, place and time of 
the hearing will be forwarded to the parent or eligible student by certified mail. 

b. The hearing will be conducted by a principal or higher administrative official as designated in writing by the superintendent. The 
official conducting the hearing shall not be the principal who made the initial decision nor shall it be anyone with an interest in the 
outcome of the hearing.  

c. Parents of eligible student shall be afforded a full and fair opportunity to present evidence relevant to the issues raised and may 
be assisted or represented by individuals of their choice at their own expense, including an attorney. 

d. The official designated above shall make a decision in writing within 10 school days following the conclusion of the hearing and 
shall notify the parent or eligible student of that decision by certified mail. 

e. The decision of the official shall be based upon the evidence presented at the hearing and shall include a summary of the 
evidence and the reason for the decision. 

f. The decision shall include a statement informing the parents or eligible student of their right to place in the student records a 
statement commenting upon the information in the records and/or setting forth any reason for disagreement. Any explanation 
placed in the records shall be maintained by the school district. It the student record is disclosed by the school to any other party, the 
explanation shall also be disclosed to that party. 

5. Disclosure without written consent 

The school district will disclose personally identifiable information from student records without written consent of the parent or 
eligible student only to those persons or entities allowed under federal or state law to receive such information. 

The school district may disclose group scholastic achievement data from which the individual cannot be identified without written 
consent of the parent or eligible student. 

6. Disclosure to military recruiting officers 

Names, addresses and home telephone numbers of secondary school students will be released to military recruiting officers within 90 
days of the request unless a student submits a written request that such information not be released. Reasonable and customary actual expenses 
directly incurred by the district in furnishing this information will be paid by the requesting service. 

     Disclosure to other parties 

Except as noted in this policy, student records will not be released to other individuals and parties without a written request and 
authorization of the parent or eligible student. 

Personal information will only be released to a third party with the assurance it will be kept confidential. 

7. Disclosure of directory information 

The school district may disclose directory information without written consent of the parent or eligible student. The parent or eligible 
student has the right to refuse to permit the designation of any or all of the categories of directory information if such refusal is received in writing 
in the office of the principal of the school where the student is in attendance no later than September 7 or the following Monday if September 7 
is a Saturday or Sunday. 

Directory information which may be released may include the student's name, date and place of birth, major field of study, 
participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and 
awards received, the most recent previous education agency or institution attended by the student, and other similar information. Student 
telephone numbers and addresses will not be disclosed pursuant to Colorado law. 



8. Annual notification of rights 

The district will notify parents and eligible students of their rights pursuant to this policy at the beginning of each academic year. The 
notice will be in the form provided on exhibit JRA/JRC-E. For notice to parents or eligible students who are disabled or whose primary or home 
language is other than English, the format or method of notice will be modified so it is reasonably likely to inform them of their rights. 

A copy of the Family Educational Rights and Privacy Act and this policy on student records shall be on file in the office of each building 
principal and of each individual who carries out procedures relative to the act or policy. 

9. Waivers 

A parent or eligible student may waive any or all rights protected by this policy. The waiver shall not be valid unless in writing and signed 
by the parent or eligible student. The district doeS not require a waiver but may request a waiver. Any waiver under this provision may be revoked 
at any time in writing.   

10.  Colorado Commission on Higher Education 

 The district shall disclose eighth grade students’ names and mailing addresses to the Colorado Commission on Higher Education.   

 

Adopted: 5-19-16 

 

LEGAL REFS.: 20 U.S.C.*1232g (Family Educational Rights and Privacy Act) 

 CRS 22-32-126(5)(b) 

34 C.F.R. *99.1 et seq. (Regulations) 

C.R.S. 24-72-204 (3) (information to military recruiters) 

 

CROSS REF.: JK, Student Discipline 
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Student Records/Release of Information on Students  

1 Content and custody of records 

Student education records may contain, but will not necessarily be limited to, the following information: identifying data; academic 
work completed, level of achievement (grades, standardized achievement test scores); attendance data; scores on standardized intelligence, 
aptitude and psychological tests; interest inventory results; health data; family background information; teacher or counselor ratings and 
observations, discipline, and reports of serious or recurrent behavior patterns. 

All requests for inspection and review of student education records and requests for copies of such records, as well as disclosure of 
personally identifiable information except as provided by law, shall be maintained as a part of each student's record. 

The principal is the official custodian of student records in his or her building. 

2 Access to records by parent 

A parent/guardian (referred to as 'parent") and any student 18 years old or older, has the right to inspect and review the student's 
education files. If a student is 18 years old or older, the parent or guardian may not inspect or review the student records without written 
permission from the student. A student 18 years old or older is referred to as an "eligible student." 

During inspection and review of student records by a parent or eligible student and when requested by them, the principal will provide 
personnel necessary to give explanations and interpretations of the student records. 

In all cases where access to student records is requested, except as provided in this policy, a written request to see the files must be 
made by the parent or eligible student. The principal, upon receipt of the written request, shall provide access to inspect and review the 
records and set a date and time for such inspection and review. In no case will the date set be more than three working days after the request 
has been made. 

The parent or eligible student shall examine the student's records in the presence of the principal and/or other person(s) 
designated by the principal. 

Only certificated personnel such as the vice principal or counselor may be so designated. 

The record itself shall not be taken from the school building. However, upon request. One copy of the record 
shall be provided within a reasonable time to the parent or eligible student at a cost of $1.00 per page. 

 

 

5-19-16 
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Student Records/Release of Information on Students (Notification to Parents and Students of Rights 
Concerning Student School Records) 

The Family Educational Rights and Privacy Act ("FERPA") and Colorado law afford parents/guardians ("parents") and students over 18 
years of age ("eligible students") certain rights with respect to the student's education records, as follows: 

1. The right to inspect and review the student's education records within 3 days of the district receiving a request for access. 

A parent or eligible student making such a request must submit to the school principal (or appropriate school 

official) a written request that identifies their records(s) they wish to inspect. The principal will make arrangements for access and 
notify the parent or eligible student of the time and place where the records may be inspected. 

2. The right to request the amendment of the student's education records that the parent or eligible student believes 
are inaccurate, misleading or otherwise violates the privacy rights of the student. 

A parent or eligible student may ask the district to amend a record they believe is inaccurate, misleading or otherwise violates the 
privacy rights of the student by writing to the school principal (or appropriate school official) clearly identifying the part of the record they want 
changed and specifying why it is inaccurate, misleading or otherwise violates the privacy rights of the student. 

If the principal decides not to amend the record as requested, the principal will notify the parent or eligible student of the decision and 
advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 

3. The right to consent to disclosure of personally identifiable information contained in the student's education records, except to the 
extent that FERPA and state law authorize disclosure without consent.   

Disclosure of personally identifiable information can be made without consent to the following: 

a. School officials with a legitimate need to review an education record in order to fulfill their professional responsibilities. This may 
include the disclosure of disciplinary information regarding conduct that posed a significant risk to the safety or well-being of the 
student or others. A school official is a person employed by the district as an administrator, supervisor, instructor, or support staff 
member(including health or medical staff and law enforcement unit personnel): a person serving on the Board of Education: a person 
or company with whom the district has contracted to perform a special task (such as an attorney, auditor, medical consultant or 
therapist): or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another 
school official in performing his or her tasks. 

b. Officials of another school or school system in which the student seeks or intends to enroll. In this case, disciplinary information may 
be included. The district will make a reasonable attempt to notify the student's parents prior to the disclosure of information and will 
provide the parent with a copy of the record if so requested. 

c. Authorities named in FERPA and accompanying federal regulations, including comptroller general of the 
United States, secretary of education and state education authorities. 

d. Anyone offering financial aid to students. 

e. State and local officials who are required to get specific information pursuant to state law if the disclosure concerns the juvenile justice 
system and the system's ability to effectively serve the student whose records are released. If the state statue was enacted after 
November 19, 1974 the officials must certify in writing that the information will not be disclosed to any other person, except as 
provided by state law, without prior written consent of the parent. 



f. Educational testing and research organization for the purpose of administering student aid programs or improving instruction or 
predictive tests as long as confidentiality is maintained and such organizations are required to destroy records after they no longer are 
needed. 

g.   Accrediting institutions. 

h. In emergency situations to appropriate persons if the information is necessary to protect the health and safety of 
the student or others. 

i. Anyone if required by a court order or subpoena. However, where the subpoena is issued by a federal grand jury, the district will make 
reasonable efforts to notify the parent or eligible student prior to complying with the subpoena or court order. 

j. Parties to litigation if the district initiates legal action against a parent or student. The district will make reasonable efforts 

to notify the parent or eligible student in advance of the disclosure. 

The school district may disclose group scholastic achievement data from which the individual cannot be identified without 
written consent of the parent or eligible student. 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the district to comply with the requirements of FERPA. The 
name and address of the office that administers FERPA is: 

Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-4605 

5. The right to refuse to permit the designation of any or all of the categories of directory information. 

The district is permitted by law to disclose directory information without written consent of the parent or eligible student. The parent 
or eligible student has the right to refuse to permit the designation of any or all of the categories of directory information if such refusal is 
received in writing in the office of the principal of the school where the student is in attendance no later than September 7 or the following 
Monday if September 7 is a Saturday or Sunday. 

Directory information which may be released may include the student's name, date and place of birth, major field of study, 
participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and 
awards received, the most recent and previous education agency or institution attended by the student, and other similar information. Student 
telephone numbers and addresses will not be disclosed pursuant to Colorado law.    

6. The right to request that information not be provided to military recruiting officers. 

Names, addresses and home telephone numbers of secondary school students will be released to military recruiting officers within 90 days of the request 
unless a student submits a written request that such information not be released. 

Adopted 8/11/98
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SHARING OF STUDENT RECORDS/INFORMATION BETWEEN  

SCHOOL DISTRICT AND STATE AGENCIES 

It is the Board of Education's intention to utilize all avenues under state law to facilitate the sharing of relevant student records 

and information when necessary to protect the safety and welfare of school district staff, visitors, students, and the public and 

to protect property. 

The superintendent is directed to develop procedures and a training program for staff consistent with this policy. The procedures 

shall direct school district personnel to provide and obtain student records and information to/from state agencies, including 

law enforcement and judicial department agencies, to the extent required or allowed by state and federal law. 

Sharing of information by the school district 

Disciplinary and attendance information shall only be shared with a criminal justice agency investigating a criminal matter 

concerning a student enrolled or who will enroll in the school district when necessary to effectively serve the student prior to 

adjudication. Such information shall only be shared upon written certification by the criminal justice agency that the information 

will not be disclosed to any other party, except as specifically authorized or required by law, without the prior written consent 

of the student's parent/guardian. 

School personnel who share disciplinary and attendance information concerning a student pursuant to this policy are immune 

from civil and criminal liability if they act in good faith compliance with state law. 

Nothing in this policy shall prevent administrators, teachers or staff from disclosing information derived from personal 

knowledge or observation and not derived from student's education records. 

Information obtained from state agencies 

Within the bounds of state law, school district personnel shall seek to obtain such information regarding students as is required 

to perform their legal duties and responsibilities, including to protect public safety and safety of the student. Such information 

may be obtained from the judicial department or any state agency that performs duties and functions under the Colorado 

Children's Code. 

School district personnel receiving such information shall use it only in the performance of their legal duties and responsibilities 

and shall otherwise maintain the confidentiality of all information obtained. School personnel who knowingly violate this 

provision are subject to disciplinary action pursuant to Board policy and to a civil penalty of up to $1,000, 

If such information is shared with another school or school district to which a student may be transferring, it shall only be 

shared in compliance with the requirements of federal law, including the-Family Educational Rights and Privacy Act ("FERPA"). 

When a petition is filed in juvenile court or district court that alleges a student between the ages of 12 to 18 years has 

committed an offense that would constitute unlawful sexual behavior or a crime of violence if committed by an adult, basic 

identification information, as defined in state law, along with the details of the alleged delinquent act or offense, is required 

by law to be provided immediately to the school district in which the juvenile is enrolled. 

The information shall be used by the Board of Education to determine whether the student has exhibited behavior that is 

detrimental to the safety, welfare, and morals of the other students or school personnel and whether educating the student in 

the school may disrupt the learning environment in the school, provide a negative example for other students, or create a 

dangerous and unsafe environment for students, teachers, and other school personnel. The Board shall take appropriate 



disciplinary action, which may include suspension or expulsion, in accordance with the student code of conduct and related 

policies. 

Adopted: May 19, 2016 

 

LEGAL REFS.: 20 U.S.C. §1232g (Family Educational Rights and Privacy Act) (FERPA) 34 C.F.R. §99.1 et seq. (FERPA 

regulations) 

C.R.S. 19-1-303 and 304 (records and information sharing under Colorado Children's Code) 

C.R.S. 19-1-304 (5.5) (duty of prosecuting attorney to provide juvenile delinquency records) 

C.R.S. 19-2-921 (7.5) (department of human services shall notify school district if student's parole conditions 

require school attendance) 

C.R.S. 22-1-123 (district shall comply with FERPA) 

C.R.S. 22-2-139 (7) (within confidentiality limits of state and federal law, information shall be shared to 

determine appropriate educational placement when a student is transferred to public school from day 

treatment facility, facility school or hospital) 

C.R.S. 22-32-109.1 (6) (duty to establish policy on sharing information consistent with state and federal law 

in the interest of making schools safer) C.R.S. 22-32-109.3 (2) (duty to share disciplinary and attendance 

information with criminal justice agencies) 

C.R.S. 22-33-106.5 (court to notify of conviction of crime of violence and unlawful sexual behavior) 

C.R.S. 22-33407.5 (school district to notify of failure to attend school) 

C.R.S. 24-72-204 (2)(e) (denial of inspection of materials received, made or kept by the Safe2Tell Program) 

C.R.S. 24-72-204 (3)(e)(I) (certain FERPA provisions enacted into Colorado law) 

C.R.S. 24-72-204 (3)(e)(II) (disclosure by staff of information gained through personal knowledge or 

observation) 

CROSS REFS.: JI(D/JICE, Suspension/Expulsion of Students 

JRA/JRC, Student Records/Release of Information on Students 
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STUDENT USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS  

 

The Internet and electronic communications (email, chat rooms and other forms of electronic communication) have vast 

potential to support curriculum and student learning. The Board of Education believes they should be used in schools as a 

learning resource to educate and to inform. 

Use of the Internet and electronic communications require students to think critically, analyze information, write clearly, use 

problem-solving skills and hone computer and research skills that employers demand. Use of these tools also encourages an 

attitude of lifelong learning and offers an opportunity for students to participate in distance learning activities, ask questions of 

and consult with experts, communicate with other students and individuals and locate material to meet educational and 

personal information needs. 

The Internet and electronic communications are fluid environments in which students may access materials and information 

from many sources, including some that may be harmful to students. While it is impossible to predict with certainty what 

information students might locate or come into contact with, the district shall take reasonable steps to protect students from 

accessing material and information that is obscene, child pornography or otherwise harmful to minors, as defined by the Board. 

Students shall take responsibility for their own use of district technology devices to avoid contact with material or information 

that may be harmful to minors. For purposes of this policy, "district technology device" means any district-owned computer, 

hardware, software, or other technology that is used for learning purposes and has access to the Internet. 

Blocking or filtering obscene, pornographic and harmful information 

Technology that blocks or filters material and information that is obscene, child pornography or otherwise harmful to minors, 

as defined by the Board, shall be installed on all district computers having Internet or electronic communications access. 

Students shall report access to material and information that is inappropriate, offensive or otherwise in violation of this policy 

to the supervising staff member. If a student becomes aware of other students accessing such material or information, he or 

she shall report it to the supervising staff member. 

No expectation of privacy 

District technology devices are owned by the district and are intended for educational purposes at all times. Students shall have 

no expectation of privacy when using district technology devices. The district reserves the right to monitor, inspect, copy, review 

and store (at any time and without prior notice) all usage of district technology devices, including all Internet and electronic 

communications access and transmission/receipt of materials and information. All material and information accessed/received 

through district technology devices shall remain the property of the school district. 

Unauthorized and unacceptable uses 

Students shall use district technology devices in a responsible, efficient, ethical and legal manner. 

Because technology and ways of using technology are constantly evolving, every unacceptable use of district technology 

devices cannot be specifically described in policy. Therefore, examples of unacceptable uses include, but are not limited to, the 

following. 

No student shall access, create, transmit, retransmit or forward material or information: 

 that promotes violence or advocates destruction of property including, but not limited to, access to information 

concerning the manufacturing or purchasing of destructive devices or weapons 



 that is not related to district education objectives 

 that contains pornographic, obscene or other sexually oriented materials, either as pictures or writings, that are intended 

to stimulate erotic feelings or appeal to prurient interests in nudity, sex or excretion 

 that harasses, threatens, demeans, or promotes violence or hatred against another person or group of persons in violation 

of the district's nondiscrimination policies 

 for personal profit, financial gain, advertising, commercial transaction or political purposes 

 that plagiarizes the work of another without express consent 

 that uses inappropriate or profane language likely to be offensive to others in the school community 

 that is knowingly false or could be construed as intending to purposely damage another person's reputation 

 in violation of any federal or state law or district policy, including but not limited to copyrighted material and material 

protected by trade secret 

 that contains personal information about themselves or others, including information protected by confidentiality laws 

 using another individual's Internet or electronic communications account without written permission from that individual 

 that impersonates another or transmits through an anonymous remailer 

 that accesses fee services without specific permission from the system Administrator Security 

Security on district technology devices is a high priority. Students who identify a security problem while using district technology 

devices must immediately notify a system administrator. Students should not demonstrate the problem to other users. Logging 

on to the Internet or electronic communications as a system administrator is prohibited. 

Students shall not: 

 use another person's password or any other identifier 

 gain or attempt to gain unauthorized access to district technology devices 

 read, alter, delete or copy, or attempt to do so, electronic communications of other system users 

Any user identified as a security risk, or as having a history of problems with technology, may be denied access to the Internet, 

electronic communications and/or district technology devices. 

Safety 

In the interest of student safety and security, the district shall educate students about appropriate online behavior, including 

cyberbullying awareness and response; and interacting on social networking sites, and in chat rooms, and other forms of direct 

electronic communications. 

Students shall not reveal personal information, such as home address or phone number, while using the Internet or electronic 

communications. Without first obtaining permission of the supervising staff member, students shall not use their last name or 

any other information that might allow another person to locate him or her. Students shall not arrange face-to-face meetings 

with persons met on the Internet or through electronic communications. 

Vandalism 

Vandalism will result in cancellation of privileges and may result in legal action and/or disciplinary action, including suspension 

and/or expulsion, h accordance with Board policy concerning suspension, expulsion and other disciplinary interventions. 

Vandalism is defined as any malicious or intentional attempt to harm, destroy, modify, abuse or disrupt operation of any 

network within the school district or any network connected to the Internet, operation of any form of electronic 

communications, the data contained on any network or electronic communications, the data of another user, usage by 

another user, or district technology device. This includes, but is not limited to, the uploading or creation of computer viruses 

and the use of encryption software. 



 

Unauthorized content 

Students are prohibited from using or possessing any software applications, mobile apps or other content that has been 

downloaded or is otherwise in the user's possession without appropriate registration and payment of any fees. 

Assigning student projects and monitoring student use  

The district will make reasonable efforts to see that the Internet and electronic communications are used responsibly by students. 

Administrators, teachers and staff have a professional responsibility to work together to monitor students' use of the Internet 

and electronic communications, help students develop the intellectual skills needed to discriminate among information sources, 

to identify information appropriate to their age and developmental levels, and to evaluate and use information to meet their 

educational goals. Students shall have specifically defined objectives and search strategies prior to accessing material and 

information on the Internet and through electronic communications. 

Opportunities shall be made available on a regular basis for parents to observe student use of the Internet and electronic 

communications in schools. 

All students shall be supervised by staff while using the Internet or electronic communications at a ratio of at least one staff 

member to each 20 students. Staff members assigned to supervise student use shall have received training in Internet and 

electronic communications safety and monitoring student use. 

Student use is a privilege 

Use of the Internet and electronic communications demands personal responsibility and an understanding of the acceptable and 

unacceptable uses of such tools. Student use of the Internet, electronic communications and district technology devices is a 

privilege, not a right. Failure to follow the use procedures contained in this policy shall result in the loss of the privilege to use 

these tools and restitution for costs associated with damages, and may result in legal action and/or disciplinary action, including 

suspension and/or expulsion, in accordance with Board policy concerning suspension, expulsion and other disciplinary 

interventions. The school district may deny, revoke or suspend access to district technology or close accounts at any time. 

Students and parents/guardians shall be required to sign the district's Acceptable Use Agreement annually before Internet or 

electronic communications accounts shall be issued or access shall be allowed. 

School district makes no warranties services. Providing access to these services does not imply endorsement by the district 

of the content, nor does the district make any guarantee as to the accuracy or quality of information received. The district shall 

not be responsible for any damages, losses or costs a student suffers in using the Internet and electronic communications. This 

includes loss of data and service interruptions. Use of any information obtained via the Internet and electronic communications 

is at the student's own risk. 

Adopted: May 19 ,2016 

LEGAL REFS.: 20 U.S.C. 675 1 et seq, (Enhancing Education Through Technology Act of 2001) 47 U.S.C. 254(h) (Children's 

Internet Protection Act of 2000) 47 C.F.R. Part 54, Subpart F (Universal Support for Schools and Libraries) 

C.R.S. 22-87-101 et seq. (Children's Internet Protection Act) 

CROSS REFS.: AC, Nondiscrimination/Equal Opportunity EGAEA, Electronic 

Communication J13, Equal Educational Opportunities JKD/JKE, 

Suspension/Expulsion of Students 
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Parent Involvement in Education 

The Board of Education believes that the education of each student is a responsibility shared by the school as well as parents. The 
Board recognizes the need for a constructive partnership between the district and parents that provides for two-way 
communication and fosters educational support for students and parents. In this policy, the word "parent" also includes guardians 
and other members of a student's family involved in the student's education. 

In keeping with these beliefs, it is the intention of the district to cultivate and support active parental involvement and to set and 
realize goals for parent-supported student learning. 

To that end all district schools shall: 

1. Consult with and encourage parents to share in school planning and in the setting  
of objectives through participating in building level accountability committees. 

2. Help parents understand the educational process and their role in supporting student achievement. 

3. Inform parents of school choices within the district, including but not limited to, information on open enrollment, choice 
programs and charter school options. 

4. Provide opportunities for parents to be informed about their student's progress toward attaining proficiency on 
state and district content standards through written materials and public meetings. Information shall explain how 
the student's progress will be measured and how parents will be informed of such progress. This information shall 
also be provided to the building level and district accountability committees. 

5. Provide appropriate avenues for parents to find support in their role. 

6. Encourage formal organizations for parents at each school building as well as at the district level. The organizations 
shall receive information concerning district and school activities and shall have opportunities for input into district 
decisions as appropriate. 

7. Appoint the principal as point of contact for parent engagement and/or training and resources. 

The Board also recognizes the special importance of parental involvement to the success of its Title I, Migrant Education 
Program (MEP), and Limited English Proficiency (LEP) programs and sets forth the following specific requirements. 

Title I Parent Involvement 

Development of District Title I Parent Involvement Policy 

Pursuant to federal law, each school district and the parents of students participating in Title I programs shall jointly develop a 
written parent involvement policy to be incorporated into the district's Title I plan. This policy shall describe how the district will 
accomplish the following: 

1. Involve parents in jointly developing the Title I program plan, reviewing implementation of the plan and 
suggesting improvements to the plan. 

2. Provide the coordination, technical assistance and other support necessary to assist participating schools in planning 
and implementing effective parental involvement activities to improve student academic achievement and school 
performance. 

3. Build the schools' and parents' capacity for strong parental involvement. 

4. Coordinate and integrate Title I parental involvement strategies with those of other educational programs. 



5. Conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of the District Title 
I Parent Involvement Policy (KBA) with regard to improving the academic quality of the schools served, including 
identifying barriers to greater participation by parents in activities authorized by law, particularly by parents who: 

 are economically disadvantaged 
 have disabilities 
 have limited English proficiency 
 have limited literacy 
 are of any racial or ethnic minority background 

 are parents of migratory children 

The district shall use the findings of such evaluation to design strategies for more effective parental involvement and to 

revise, if necessary, the District Title I Parent Involvement Policy. 

6. Involve parents in the activities of the schools served. Involve parents in decisions regarding how Title I funds allotted for 

parent involvement activities shall be used. 

7. Provide assistance to parents, as appropriate, in understanding such topics as the state's academic content and achievement 
standards, state and local academic assessments, the requirements of Title I, how to monitor students' academic progress and 
how to work with school staff to improve the achievement of students. 

8. Provide materials and training to help parents work with students to improve student achievement, such as literacy training and 
using technology as appropriate, to foster parental involvement. 

9. With the assistance of parents, educate teachers, pupil services personnel, principals and other staff in: 
 the value and utility of contributions of parents 
 how to reach out to, communicate with, and work with parents as equal partners 
 implementing and coordinating parent programs 

 building ties between parents and the school 

11. To the extent feasible and appropriate, coordinate and integrate parent involvement programs and activities with Head Start, 
Reading First, Early Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters, the Parents as Teachers 
Program, and public preschool and other programs, and conduct other activities, such as parent resource centers, that encourage 
and support parents in more fully participating in the education of their students. 

12. Ensure that all information related to school and parent programs, meetings and other activities is sent to parents in a 
format and, to the extent practicable, in a language the parents can understand. 

13. Provide such other reasonable support for parental involvement activities as parents may request. 

14. Review the effectiveness of parent involvement actions and activities of district schools receiving Title I funds. 

15. Involve parents in the development of training for teachers, principals, and other educators to improve the 
effectiveness of such training. 

16. Provide necessary literacy training from Title I funds if the school district has exhausted all other reasonably available 
sources of funding for such training. 

17. Provide for payment of reasonable and necessary expenses associated with local parental involvement activities, 
including transportation and child care costs, to enable parents to participate in school-related meetings and 
training sessions. 

18. Train parents to enhance the involvement of other parents. 

19. Arrange school meetings at a variety of times, or conduct in-home conferences between teachers or other educators, who 
are unable to attend such conferences at school, in order to maximize parental involvement and participation. 



20. Adopt and implement model approaches to improving parental involvement. 

21. Establish a districtwide parent advisory council to provide advice on all matters related to parental involvement 
in programs supported by Title I. 

22. Develop appropriate roles for community-based organizations and businesses in parent involvement activities. 

Development of School-Level Title I Parent Involvement Policy 

Each school receiving Title I funds shall jointly develop with and distribute to parents of students participating in the Title I program 
(hereafter referred to as "parents") a written School-Level Title I Parent Involvement Policy agreed upon by the parents in 
accordance with the requirements of federal law. 

The policy shall contain a school-parent compact or agreement that outlines how parents, school staff and students will share 
the responsibility of improved student academic achievement and the means by which the school and parents will build and 
develop a partnership to help students. At a minimum, the compact will include the provisions contained in the sample exhibit 
(KB-E-1) attached to this policy. 

Title I Limited English Proficiency Program Parent Involvement 

Pursuant to federal law, the district shall implement an effective means of outreach to parents of limited English proficient students to 
inform them about how they can be involved in the education of their students and be active participants in assisting their students in 
attaining English proficiency, achieve at high levels in core academic subjects and meet challenging state academic and content 
standards. 

The district shall hold regular meetings for the purpose of formulating and responding to recommendations from parents. Parents 
shall receive notice of the meetings. 

The district shall provide notice to parents of students identified for participation or participating in the program, not later than 
30 days after the beginning of each school year (or within 2 weeks if during the school year) that includes the following:  

The reasons for the identification of the student as limited English proficient and in need of placement in the program. 

1. The student's level of English proficiency, how the level was assessed and the status of the student's academic 
achievement. 

2. The methods of instruction used in the program, as well as methods used in other available programs, including how 
such programs differ in content, instructional goals and the use of English and native language instruction. 

3. How the program will meet the educational strengths and needs of their student. 

4. How the program will specifically help the student learn English and meet age-appropriate academic achievement 
standards for grade promotion and graduation. 

5. The specific exit requirements for the program, including the expected rate of transition from the program into classrooms 
that are not tailored for limited English proficient students (and if funds are used for students in secondary schools, the 
expected rate of graduation from secondary schools for the program). 

6. For students with disabilities, how the program meets the objectives of the student's individualized education 
program. 

7. Information pertaining to parental rights that includes written guidance regarding: 
 the right to have the student immediately removed from the program at the parent's request 
 options the parent has to decline enrollment of the student in the program or choose another program or 

method of instruction if available 

 assisting parents in selecting among various programs and methods of instruction, if offered 



The notice and information provided to parents shall be in an understandable and uniform format and to the extent practicable, 
provided in a language the parent can understand. 

Title I Migratory Education Program Parent Involvement 

Pursuant to federal law, the district shall establish a Parent Advisory Council for migratory education programs of one or more school 
years in duration. The Parent Advisory Council shall be consulted to ensure that all programs and projects are carried out in a manner 
that provides for the same parental involvement as is required for other Title I programs, as noted above, unless extraordinary 
circumstances make such involvement impractical. 

The migratory education programs, to the extent feasible, shall provide for advocacy and outreach activities for migratory students and 
their families, including informing the students and families and helping them to access other education, health, nutrition and 
social services. 

All information and notices to parents of students in Migratory Education Programs shall be in a format and language 
understandable to the parents. 

Adoption date 8-18-03   Reviewed:  February 21, 2017 

LEGAL REFS.: C.R.S. 22-7-101 through 22-7-107 (Educational Accountability Act 
of 1971) (local accountability programs) 
C.R.S. 22-7-407 (5) (informing parents about standards-based education) C.R.S. 22-11-201 
(4)(b)(I) (accreditation contract must bind district to administer community involvement, 
including processes for parents) C.R.S. 22-30.5-109 (publicity regarding educational options) 
C.R.S. 22-87-1142(1) 
1 CCR 301-1, Rules 2202-R.2.01 (4)(j) (accreditation contract must include goals and processes 
for informing and involving parents, families, community and accountability committees) 
20 U.S.C. §6301 et seq. (No Child Left Behind Act of 2001) 

Title I, Part A, Section 1118 (Title I parent involvement requirements) Title I, Part A, Section 1114 
(b)(1)(F) (Schoolwide Reform Program must include strategies to increase parent involvement) 
Title I, Part A, Section 1115 (c)(1)(g) (Targeted Assistance Program must include parent 
involvement strategies) 
Title I, Part A, Section 1116 (a)(1)(D) (school districts' receiving Title I funds must review 
effectiveness of parent involvement actions and activities at schools) 
Title I, Part F, Section 1606 (a)(7) (Comprehensive School Reform Grant Program parent 
involvement requirements) 
Title II, Part A, Section (a)(3)(B)(IV) (preparing and training for highly qualified teachers and 
principals Grant Program parent involvement 
Title I, Part A, Section 1114 (b)(2) (eligible school that desires to operate a schoolwide program 
must develop a comprehensive reform plan) 

CROSS REFS.:ADA, School District Goals and Objectives 
AE, Accountability/Commitment to Accomplishments 
AEA, Standards Based Education 
IA, Instructional Goals and Learning Objectives 
IHBIB, Primary/Preprimary Education IL, Evaluation of 
Instructional Programs 
ILBA, District Program Assessment 
ILBB, State Program Assessments 

KBA, District Title I Parent Involvement Policy KD, Public Information and Communications 
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District Title I Parent Involvement 

Pursuant to federal law, the district and the parents of students participating Title I district programs have jointly developed the 

following parent involvement policy. The policy shall be implemented by the superintendent or designee according to the 

timeline set forth in the policy and incorporated into the district's Title I plan. 

Involvement with Title I planning 

The district shall hold an annual meeting for parents of students in Title I programs, as well as school Title I staff, principals 

of schools receiving Title I funds and other interested persons to discuss the Title I program plan, review implementation of 

the Title I plan, discuss how Title I funds allotted for parent involvement activities shall be used, and invite suggestions for 

improvement.  The meeting shall take place every April to recap the current year and plan for the following year. 

District support for parent involvement 

The district shall provide coordination, technical assistance and other support necessary to assist participating schools in 

building the capacity for strong parent involvement to improve student academic achievement and school performance. 

This coordination, assistance and support shall include: 

 The district will develop a parent advisory committee to provide advice on matters that relate to parent involvement 

in the Title I program. 

 The district will develop a procedure to be used for parents to follow in parent involvement issues during the 

school year. 

 The district will allocate district resources for parent involvement activities with in the Title I program. 

 The district will develop an in-service program for both parents and staff that will allow both parents and staff to 

acquire need information. 

 The district will use it's Title I educator as the coordinator for parent involvement. 

The district, with the assistance of parents, shall develop and implement a district professional development plan to enhance 

the skills of teachers, pupil services personnel, principals and other staff in: 

 Through the East Central BOCES in-service programs will be develop to enhance the contributions of parents to the Kit 

Carson R-1 School District.  

 Through the East Central BOCES in-service programs will be developed to instruct staff on how to reach out to, 

communicate with and work with parents as an equal partner in the education of their child. 

 Through the East BOCES programs will be implemented for parents that will support the needs of Kit Carson R-1 

parents. 

Coordination of parent involvement activities with other district programs 

The district shall, to the extent feasible and appropriate, coordinate and integrate parent involvement programs and activities 

with the District's other remediation and after school learning programs. 



The district will require that quarterly meetings through the District's Accountability Committee will be set with the 

principal, special education teacher, Title I teacher and any other group that would be needed. 

Student learning 

The district shall coordinate and integrate Title I parental involvement strategies with those of other education programs in 

the district. The purpose of this coordination shall be to improve the academic quality of the schools served, including 

identifying barriers to greater participation by parents in activities authorized by law, particularly by parents who: 

 are economically disadvantaged 

 have disabilities 

 have limited English proficiency 

 have limited literacy 

 are of any racial or ethnic minority background 

 are parents of migratory children 

The district will use the following programs to help meet the needs of our students: 

 Saturday and after school remediation programs 

 evaluation of our Free and Reduced lunch program 

 parent teacher conferences 

The district shall provide to parents, as appropriate, information to help them understand the state's academic content 

and achievement standards, state and local academic assessments, the requirements of Title I, how to monitor students' 

academic progress and how to work with school staff to improve the achievement of students. The district shall develop 

written materials and training for staff to help parents work with students to improve student achievement.  

 The district shall provide to parents texts and other material that will allow them the ability to provide support to 

their child at home. 

 At the start of each school year the district will provide to each parent and student a building hand book that will 

describe the assessment program that will be used to evaluate students. 

 At the start of each school year the district will provide to each parent a description of academic standards that 

each child must meet. 

 The district will develop a process for volunteering in teacher classrooms 

Method of communicating with parents 

All information related to school and parent programs, meetings and other activities shall be sent to parents in a format and 

, to the extent practicable, in a language the parents can understand. 

Annual evaluation 

The district shall conduct, with the involvement of parents, an annual evaluation of the content and effectiveness of 

this policy. Effectiveness shall be measured in part by improvements in student academic achievement and in school 

performance. 

The evaluation shall specifically address barriers to greater participation by parents in activities authorized by law, 

particularly by parents who: 



 are economically disadvantaged 

 have disabilities 

 have limited English proficiency 

 have limited literacy 

 are of any racial or ethnic minority background 

 are parents of migratory children 

The district shall use the findings of the evaluation to design strategies for more effective parental involvement and to revise, 

if necessary, this policy. 

The district shall provide such other reasonable support for parental involvement activities as parents may request. 

Development of school-level Title I parent involvement policy 

Each school receiving Title I funds shall jointly develop with and distribute to parents of students participating in the Title I 

program (hereafter referred to a "parents") a written School-Level Title I Parent Involvement Policy agreed upon by the 

parents in accordance with the requirements of federal law. 

The policy shall contain a school-parent compact or agreement that outlines how parents, school staff and students will share 

the responsibility of improved student academic achievement and the means by which the school and parents will build and 

develop a partnership to help students. At a minimum, the compact shall include the provisions contained in the exhibit (KB-

E-1) attached to this policy. 

Adopted: November 17, 2003        Reviewed:  February 21, 2017 

Legal Refs.: C.R.S. 22-7-101 

C. R.S. 22-7-407 

C.R.S. 22-11-201 (4)(b)(I) 

C. R.S. 22-30.5-109 

C.S.S. 1 CCR 301-1, Rules 2202-R.2.01(4)(J) 

20 U.S.C. S6301 et seq. 

Title I Part A, Section 1118 

Title I Part A, Section 1114 

Title I Part A, Section 1115 

Title I Part A, Section 1116 

Title I Part F, Section 1606 

Title I Part A, Section (a)(3)(B)(IV) 

Title I Part A, Section 1112 

Title I Part C, Section 1304 
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School-Level Title I Parent Involvement Policy  
(School/Parent Compact) 

This policy and compact has been jointly developed and agreed upon by the Kit Carson School and parents of students served 

in the school pursuant to Title I (hereafter referred to as "parents"). 

Policy 

The administration, staff and parents of this school believe that the improved academic achievement of each student is a 

responsibility shared by the entire school community, including the school district, school, community members, school 

administration, staff, students, and parents (as defined for purposes of this policy to include guardians and all members of a 

student's family involved in the student's education). 

Parent involvement activities in the school will include opportunities for: 

 Parents to volunteer and be involved in school activities 

 Staff development and parent education 

 Parents to provide home support for their student's education 

 Parents to participate in school decision-making 

 Effective communication between the school and parents 

Compact 

Responsibilities of school 

The school will: 

 Provide a high-quality curriculum and instruction in a supportive and effective learning environment enabling 

students to meet the state academic standards. 

 Involve parents in an organized, ongoing and timely way in the planning, review and improvement of Title I 

programs, plans and policies. 

School Parent Involvement Policy, the administration will: 

 Facilitate and implement the Title I Parent Involvement policy. 

 Involve parents in the planning, review and improvement of the School Parent Involvement Policy at least annually. 

 Provide notice to parents of the School Parent Involvement Policy in an understandable and uniform format and 

to the extent practicable, in a language the parents can understand. 

 Make the School Parent Involvement Policy available to the community. 

With regard to parent meetings, the administration will: 

 Convene annual meetings to inform parents of their school's participation in Title I, the requirements of Title I and 

the right of parents to be involved. 

 Inform parents of all meetings and encourage and invite parents to attend. Meetings shall be offered at various 

convenient dates and times too facilitate attendance by parents. 

With regard to Title I Programs and Plans, the administration will: 

 Inform parents about the goals and purposes of Title I, any Title I programs at the school, the curriculum 

used in the programs, the academic assessments used to measure student progress, and the proficiency 

levels students are expected to meet. 

 Involve parents in the planning, review and improvement of any Title I programs at the school. 



 If the Title I plan is not satisfactory to the parents, submit any parent comments on the plan when it is 

submitted to the district. 

 If requested by parents, provide opportunities for regular meetings of parents and the school where parents 

may offer suggestions and ask questions regarding Title I policies and programs. 

 Administrators will provide timely responses to parents' suggestions and questions. 

 Provide assistance to parents, as appropriate, in understanding such topics as the state's academic content and 

achievement standards, state and local academic assessments, the requirements of Title I, how to monitor their 

student's academic progress and how to work with school staff to improve the achievement of the student. 

With regard to professional development, the administration will: 

 With the assistance of parents, educate teachers, pupil services personnel, principals and other staff in: 

 the value and utility of contributions of parents 

 how to reach out to, communicate with, and work with parents as equal partners 

 implementing and coordinating parent programs 

 building ties between parents and the school 

With regard to the coordination with other programs, the administration will: 

 To the extent feasible and appropriate, coordinate and integrate parent involvement programs and activities with 

Head Start, Reading First, Early Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters, 

the Parents as Teachers Program, and public preschool and other programs, and conduct other activities, such as 

parent resource centers, that encourage and support parents in more fully participating in the education of their 

student. 

 

Shared responsibilities of administration and staff 

Administration and staff will: 

 Provide assistance to parents, as appropriate, in understanding such topics as the state's academic content and 

achievement standards, state and local academic assessments, the requirements of Title I, how to monitor their 

student's academic progress and how to work with school staff to improve the achievement of the student. 

 Provide materials and training to help parents work with their student to improve the student's achievement, 

such as literacy training and using technology as appropriate, to foster parental involvement. 

 Ensure that all information related to school and parent programs, meetings and other activities is sent to 

parents in a format and, to the extent practicable, in a language the parents can understand. 

 Provide such other reasonable support for parental involvement activities as parents may request. 

 

Responsibilities of staff 

The staff will: 

 Assist the administration in facilitating and implementing the Title I Parent Involvement policy and parent 

involvement activities. 

 Advise parents of their student's progress on a regular basis. 

 Be readily accessible to parents and provide opportunities for parents to meet with them on a regular basis to discuss 

their student's progress and to participate as appropriate in the decisions relating to their student's education. For 

elementary schools [may want to include this provision for all grade levels], at least one parent/teacher conference 

shall be held each year during which the School-Level Title I Parent Involvement Policy (School/Parent Compact) will 

be discussed as it relates to the student's achievement. 



 Provide opportunities for parents to volunteer and participate in their student's class and observe classroom 

activities. 

Responsibilities of parents 

Parents will: 

 Support their student's learning at home by: 

 monitoring attendance 

 monitoring completion of homework 

 monitoring television watching 

 encouraging positive use of extracurricular time 

 Volunteer in the classroom. 

 Participate, as appropriate, in decisions related to their student's education. 

 Participate in school activities on a regular basis. 

 Actively communicate with school staff regarding their student's needs and circumstances. 

 Be aware of and follow rules and regulations of the school and school district. 

 

 

School Staff Member:                                   Date:___________________________________________ 

 

___________________________________________________   _______________________________________________ 

Name (print)       Title 

 

Parent:     Date:___________________________________________ 

 

_______________________________________________________________________________________________ 

Name (print)          Signature 

 

 

Reviewed:   February 21, 2017 
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PUBLICS RIGHT TO KNOW/FREEDOM OF INFORMATION  
 

The Board is a public servant, and its meetings and records shall be matters of public information, subject to such 
restrictions as are set by federal law or regulation, by state statute or by pertinent court rulings. 

The official minutes of the Board, its written policies and its financial records shall be open for inspection at the 
office of the superintendent by any citizen desiring to examine them during hours when the office of the 
superintendent is open. However, no records shall be released for inspection by the public or any unauthorized 
persons—either by the superintendent or any other person designated as custodian for school district records —if 
such disclosure would be contrary to the public interest as described in state law or otherwise prohibited by law. 
The district's financial information shall be posted online in accordance with the Public School Financial 
Transparency Act. 

In responding to a request for the district's public records, the district may charge a fee for staff time spent in 
excess of one hour for the following: researching and retrieving the requested records; conducting searches for 
requested records; reviewing records to determine whether they are responsive to the reques t; and identifying 
and separating those records that are not public and/or are privileged or confidential. Such fee shall be $30 per 
hour, which may be increased from time to time as permitted by applicable state law. The district may also charge 
other reasonable fees in responding to a request for the district's public records, in accordance with the 
accompanying regulation. 

The Board wishes to support the right of the people to know about the programs and services of their schools and 
shall make reasonable efforts to disseminate information. Each principal is authorized to use all means available to 
keep parents/guardians and others of that particular school's community informed about the school's program and 
activities. 

(August 2014) 

LEGAL REFS.: 

CROSS REFS.: 

C.R.S. 22-9-109 (exemption from public inspection) 

C.R.S. 22-32-109 (1)(c) (documents available for public inspection) C.R.S. 22-
44-301 et seq. (Public School Financial Transparency Act) C.R.S. 24-72-201 et 
seq. (access to public records) 

C.R.S. 24-72-205 (6)(a) (must adopt policy regarding the fee for research and 
retrieval of public records, if the district imposes such a fee) 

BEDA, Notification of School Board Meetings 

BEDG, Minutes 

DAB*, Financial Administration 

EGAEA, Electronic Communication 

GBJ, Personnel Records and Files 

JRA/JRC, Student Records/Release of Information on Students 
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CRISIS MANAGEMENT 

(Safety, Readiness and Incident Management Planning) 

The Board of Education acknowledges the necessity of preparing a school response framework to adequately prepare 

school personnel, parents and the community to respond appropriately to a crisis that involves the school community. Crisis 

situations that could impact the school community may or may not occur on school property and include, but are not limited 

to, suicide, death, acts of violence, trauma, natural disaster and accident.   

As an important component of school safety planning, the school district shall take the necessary steps to remain in 

compliance with the National Incident Management System (NIMS), as that system applies to school districts. The district 

will achieve NIMS compliance. 

The Board directs the superintendent or a designee to develop, implement and maintain a School Safety, Readiness and 

Incident Management Plan (safety plan) including, to the extent possible, emergency communications, that coordinates 

with any statewide or local emergency operation plans already in place. The safety plan shall incorporate the requirements 

of state law. 

Adopted: June 25, 20101 Revised: February 

19, 2014 

Reviewed:  February 21, 2017 

LEGAL REFS.: C.R.S. 13-21-108.1 (3) (requirements for persons rendering emergency assistance through the use of 

automated external defibrillators) 

C.R.S. 22-1-125 (automated external defibrillators requirements must be referenced in safety, 

readiness and incident management plan) 

C.R.S. 22-1-126 (Safe2Tell Program) 

C.R.S. 22-32-109.1 (1)(b.5) (definition of "community partners") 

C.R.S. 22-32-109.1 (4) (school response framework is required part of safe schools plan) 

C.R.S. 24-33.5-1213.4 (school all-hazard emergency planning and response) 

CROSS REFS.: GBGAA*, Staff Training in Crisis Prevention and Management 

JLCE, First Aid and Emergency Medical Care 

JLDBG, Peer Mediation 

JLDBH, Suicide or Other Traumatic Loss of Life 
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Community Use of School Facilities 

 

Any local organization or community group may use the school facilities when they are not being used for school purposes.  

School facilities shall be made available to any worthwhile organization or community group provided such use meets with the 

approval of the school administration.  

 

 

 

LEGAL REFS.:  C.R.S.  22-32-110 (1) (f) 

 

 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Community Use of School Facilities 

Groups or organizations that desire to use school facilities or services shall first communicate this need to the central 

administration office as early as possible.  This can be done either by stopping by the office in person, calling on the telephone 

or writing.  The individual representing the group shall ask if the facilities are available and, if so, the facilities shall be reserved.  

The following information shall be necessary: 

 

1.  Name of the person or group desiring to use the facilities or services. 

 

2.  The purpose of the use. 

 

3.  The dates and times desired. 

 

4.  The type of facilities and services desired. 

 

5.  Which room areas, tables, chairs, P.A. system etc..., desired. 

 

6.  Who will be responsible for supervision and care of the facilities or equipment and for paying any costs incurred as a 

result of any damage? 

There may be charges for the use of the school facilities after hours and the school must be informed if the group will assume 

the responsibility for costs and charges incurred.  Such charges shall not exceed the operational cost of the facility.  Groups may 

reduce the costs and charges by working and assisting in setting up and preparing equipment and facilities and by cleaning up an 

putting things away afterwards.  Community groups that use the building must make arrangements with the administration.  

When district custodians are on duty anyway, there shall be no charge for student or parent/school related groups. 

 

Final approval of the application shall be given by the administrator in charge.  The Board feels that Sunday work by school staff 

members should be kept to an absolute minimum. 

 

 

REF:  C.R.S.  22-32-109 (1) (b) 

 

Adopted:  March 31, 1992 
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PUBLIC CONDUCT ON DISTRICT PROPERTY  
Persons using or upon school district property, including all district buildings, parking lots, and any district vehicle used to 
transport students, shall not engage in the conduct described below. 
Any person considered by the superintendent or designee to be in violation of this policy shall be instructed to leave district 
property and law enforcement may be contacted. Any person who has engaged or district officials reasonably believe will 
engage in conduct prohibited by this policy may be excluded from district property. 

The following conduct by any person is prohibited: 

1. Any conduct that obstructs, disrupts or interferes with or threatens to obstruct, disrupt or interfere with district 

operations or any activity sponsored or approved by the district. 

2. Physical abuse or threat of harm to any person or school district property. 

3. Damage or threat of damage to district property regardless of the location, or property of a member of the 

community when such property is located on district property. 

4. Forceful or unauthorized entry to or occupation of district facilities, including both buildings and grounds. 

5. Use, possession, distribution or sale of drugs and other controlled substances, alcohol and other illegal contraband 

on district property, at district or school-sponsored functions or in any district vehicle transporting students. For 

purposes of this policy, "controlled substances" means drugs identified and regulated under federal law, including but 

not limited to marijuana, cocaine, opiates, phencyclidine (PCP) and amphetamines (including methamphetamine).  

6. Distribution, manufacture or sale of controlled substances or the possession of controlled substances with intent to 

distribute them within 1,000 feet of the perimeter of school grounds. 

7. Entry onto district buildings or grounds by a person known to be under the influence of alcohol or a controlled 

substance. 

8. Unlawful use of any tobacco product and retail marijuana. 

9. Unlawful possession of a deadly weapon, as defined in state law, on school property or in school buildings. 

10. Profanity or verbally abusive language. 

11.  Violation of any federal, state or municipal law or Board policy. 

Adopted: June 2000    Reviewed:          February 21, 2017 

LEGAL REFS.: 21 U.S.C. 860 (crime to distribute or manufacture controlled substances within 
1,000 feet of a school) 
C.R.S. 18-1-901 (3)(e) (definition of deadly weapon) 
C.R.S. 18-9-106 (disorderly conduct) 
C.R.S. 18-9-108 (disrupting lawful assembly) 
C.R.S. 18-9-109 (interference with staff, faculty or students of educational institutions) 
C.R.S. 18-9-110 (public buildings — trespass, interference) 
C.R.S. 18-9-117 (unlawful conduct on public property) 
C.R.S. 18-12-105.5 (unlawful carrying/possession of weapons on school grounds) 
C.R.S. 18-12-214 (3)(a) (person with valid concealed handgun permit may 
C.R.S. 18-18-407 (2) (crime to sell, distribute or possess with intent to distribute any 
controlled substance on or near school grounds or school vehicles) 
C.R.S. 25-1.5-106 (12)(b) (possession or use of medical marijuana in or on school grounds or in a 
school bus is prohibited) 
C.R.S. 25-14-103.5 (boards of education must adopt policies prohibiting tobacco and retail 
marijuana use on school property) 
C.R.S. 25-14-301 (Teen Tobacco Use Prevention Act) 

CROSS REFS.:          ADC, Tobacco-Free Schools                                                          GBEB, Staff Conduct 
GBEC, Alcohol and Drug-Free Workplace                             JICH, Drug and Alcohol Involvement by Students 
JICI, Weapons in School 
KI, Visitors to Schools 
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Public Gifts to the School 

Moneys--Donated Gifts 

 

Acceptance, rejection and use of gifts or donations shall be up to the Board's discretion. 

All moneys which are provided to the school district on a gift or donated basis shall be placed into an individual identifiable 

account.  Such moneys, if donated and accepted by the District with a stipulation as to a specific purpose, shall be spent in a 

timely manner and for that purpose only unless other authorization is obtained from the donor or his successor and approved 

by the Board of Education. 

 

 

LEGAL REF.:  C.R.S.  22-32-220 (y) 

 

 

 

 

 

 

 

 

Adopted 8/22/90 
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Fund Drives/Solicitations/Advertising 

 

The Board of Education is cognizant of its responsibility to guard against using school children as a captive audience.  No 

exploitation of students by the public shall be permitted. 

Approved Fund Drives 

Fund drives are prohibited except for those approved by the Superintendent of Schools in accordance with the guidelines 

established by the Board of Education.  Any contributions made by teachers or students to authorized campaigns shall be strictly 

on a voluntary basis. 

A maximum of two fund drives per class (Freshmen, Sophomore, Junior and Senior) and two fund drives per extra-curricular 

activity (clubs, Student Council, etc.) shall be authorized in any one school year. 

School Employees As Official Representatives 

School personnel may not act as official representatives of the school or the school district to solicit funds from the public. 

Lists of Employees 

Lists of employees or pupils may not be given to persons or organizations for commercial, solicitation or circulation.   

Announcements 

Announcements, printed or verbal, may be posted or read if approved by the superintendent and which are for local non-school 

events that are of community interest. 

Sale of Tickets 

Tickets may not be offered for sale on school premises for non-school events. 

Miscellaneous 

Contacts with outside groups for performances that provide a profit to the school or group must have prior approval of the 

superintendent. 

 

Adopted August 22, 1990 
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VISITORS TO SCHOOLS  

The district will make reasonable efforts to accommodate requests to visit the district's schools, yet also recognizes concerns 
for the welfare of students. Therefore, the district limits visitors to: 

1. Parents/guardians of current students; 
2. Other family members of current students who are approved by the student's parent/guardian; and 
3. Board members and other persons invited by the district for official business purposes. 

To ensure visitors do not disrupt the educational process or other school operations and that no unauthorized persons enter 
schools, all visitors shall report to the school office immediately when entering a school. Authorized visitors may: (1) be required 
to sign in and out; (2) be given name-tags to wear identifying themselves as visitors; and (3) be accompanied by a district employee 
for sonic or all of the visit. School administrators may approve additional building procedures pertaining to school visitors to 
preserve a proper and safe learning environment. 

Any visitor who wishes to visit a classroom shall prearrange the visit with the teacher(s) and administration to ensure the date 
and timing of the visit.  All visitors will be limited to a maximum of 1 hour in a classroom unless preapproved by administration. 

Unauthorized persons shall not loiter on school property at any time. Law enforcement authorities may be called to enforce this 
policy provision. 

Visiting schools is a privilege, not a right, which may be limited, denied or revoked by a school administrator or designee based 
on considerations of student and/or staff safety, efficient school operations, maintenance of a proper educational environment, 
or failure to comply with this policy. 

 This policy only applies during school hours and at any other time students are under supervision of the staff. The requirements 
stated in the policy and regulations do not apply when visitors are attending an assembly, athletic event, or other school program 
in areas typically used for large group assembly such as gymnasiums and auditoriums, or when parents are attending activities 
clearly for the purpose of parent involvement such as an open house or parent-teacher conferences. 

Adopted: March 24, 2008  

Revised: January 24, 2011 

Revised January 17, 2017 

LEGAL REFS.: C.R.S. 18-9-109 (interference with school staff or students) 

C.R.S. 18-9-110 (trespass, interference at or in public buildings) 

C.R.S. 18-9-112 (definition of loitering) 

C.R.S. 18-9-117 (unlawful conduct on public property) 

C.R.S. 18-12-105.5 (unlawful possession of weapons on school property) 

C.R.S. 22-32-109.1 (7) (Board must adopt open school) 

CROSS REFS.: ADC, Tobacco-Free Schools 

CF, School Building Administration 

ECA/ECAB, Security/Access to Buildings KFA, Public Conduct on 
School Property 
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RELATIONS WITH CHARTER SCHOOLS 

It is the policy of the Kit Carson School District R-1 Board of Education (the Board) to facilitate efforts by 
parents/guardians, teachers and other interested persons to submit proposals for the establishment of charter schools 
within Kit Carson School District R-1 (the District). This policy is also intended to comply with, but not duplicate in its 
entirety, the Charter Schools Act (the "Act"), C.R.S. §22-30.5-101, et seq. The Board directs the Administration to 
further develop regulations and procedures that are consistent with and further the intent of this policy and the Act. 

State law provides that, among other things, charter schools are intended to: 

Improve pupil learning by creating schools with high, rigorous standards for pupil performance; 

Increase learning opportunities for all students with special emphasis on expanded learning experiences for 
students identified as academically low achieving. 

Encourage diverse approaches to learning through the use of different, innovative, research-
based or proven teaching methods; 

Provide parents/guardians and students with expanded choices in the types of educational opportunities 
that are available within the public school system; and, 

Encourage family and community involvement with public schools. 

A District charter school shall be a public, nonsectarian, nonreligious, non-home-based school, which operates within 
the school district and is accountable to the Board. Charter School operations are subject to all federal and state laws 
and constitutional revisions prohibiting discrimination on the basis of disability, race, creed, color, sex, sexual 
orientation, genetic information, age, national origin, religion, ancestry or need for special education services.  

Enrollment shall be open to any child who resides within the District or in contiguous school districts and who meets 
the criteria in the District charter application; such students must comprise at least 50% of the charter school's 
enrollment. Charter schools may also accept additional students from districts that do not share a boundary with the 
District. However no District charter school shall be required to make alterations in the structure of its facility or the 
arrangement or function of rooms within the facility except as may be required by state or federal law. The majority 
of the District charter school's students, other than online students, must reside in the District or contiguous districts 
and there shall be no restriction on the number of online students that may enroll in any online program offered by 
the District's charter school. A District charter school shall not charge tuition except as otherwise provided by law.  

A District charter school has standing to sue and be sued in its own name for the enforcement of any contract it is 
authorized by law to enter into. However, each charter school shall maintain its own insurance coverage that 
specifically indemnifies the District from liability. 

Each charter school authorized by the Board shall be governed by its own governing body and may operate free from 
specified Board policies and state regulations in a manner agreed to in a contract between the charter school and the Board 
and, as required, by the state. 

A charter school shall comply with all the state financial and budget rules, regulations, and financial reporting 
requirements with which the District is required to comply. 

For all purposes, including decisions relating to charter school initial and renewal applications, charter schools authorized by 
the District shall be held to the same requirements as the District and its schools in areas such as, but not limited to, financial 
condition, public accountability, and accreditation. Consequently, the likelihood of being accredited under the Educational 
Accreditation Act of 2009, C.R.S. §22-11-101, et seq., and remaining accredited there under, shall be a major consideration in 



decisions relating to initial and renewal applications. Among other things, each charter school application shall, therefore, 
provide for an educational program with student performance standards and curriculum that meet or exceed District content 
standards. The curriculum will align directly to the standards in all content areas as measured by State mandated 
assessments, District assessments, and other recognized measures. 

Law provides that, subject to a statutory minimum, the level of per pupil funding that a local board provides an approved 
charter school is a contractual matter to be negotiated between the parties only after an application has been approved. 
Likewise, Colorado law provides that a local board is not required to assume liability for any financial obligation of a charter 
school, unless it expressly agrees to do so. Accordingly, the Colorado legislature has recognized that charter school 
applicants are not entitled to rely on financial support beyond the statutory minimum in the application process. Further, 
the District Board has determined that charter schools are more likely to be successful if they are prepared to proceed 
based on the minimum authorized level of funding. As a result, in addition to all other requirements, applicants are 
required to submit applications that: (i) are based on the statutory minimum level of support (both monetary and in-kind) 
from the District, (ii) expressly state that all leases, debts and other financial obligations of the charter school shall not 
constitute a debt, liability, or financial obligation of the District, and (iii) contain proposed balanced budgets that account 
for all expenses identified in the application, are based on the minimum funding and in-kind support from the District, and 
include no unverified revenue or in-kind support from any other source (grants, gifts, etc.). The District will consider 
deviations from the above requirements, if at all, only in connection with the negotiation of a definitive contract relating to 
an approved application. 

A new (initial) charter school application may be approved for a minimum of four academic years and a maximum of five 
academic years, or such time as may be required in accordance with applicable state statute. A charter may be renewed for 
successive periods of time by the charter authorizer for such periods as are applicable in accordance with statute and 
determination of the authorizer. 

 

The relationship between the District and the charter school shall be established by a contract, which shall incorporate the 
approved application ("application"). The contract shall also reflect all agreements between the District and the charter 
school including, but not limited to, the release of the charter school from Board policies, all requests for release from state 
regulations which the Board and the charter school shall jointly request from the State Board of Education, and a third-party 
dispute resolution process to resolve disputes that may arise concerning implementation of the charter contract. Unless 
otherwise expressly agreed by the District, a charter school shall be a separate entity responsible for its own operation 
including but not limited to preparation of a budget, contracting for services, and personnel matters in a manner agreed to 
between the charter school and the District. As provided for by the Act, a charter school shall be considered a separate 
governmental entity for purposes of tax exempt financing. Services for which a charter school contracts with the District shall 
be negotiated and provided at an amount equal to the allocable direct and indirect costs attributable to providing the service. 
No rent shall be charged for use of District facilities which may be available for the charter school. Unless otherwise expressly 
assumed by the District by separate contract with the charter school, direct leases and financial obligations of a charter 
school shall not constitute a debt, liability, or financial obligation of the District. 

Colorado law provides that charter school applications seeking authorization through the local District, must be filed with 
the local board of education by September 1 to be eligible for consideration for the following school year. The Colorado 
legislature has thereby acknowledged that charter school applicants and sponsoring school districts need a substantial 
amount of lead-time to properly prepare for successful commencement of school. The Board also believes that early 
assistance in the application process may substantially increase the chances of success for the charter school. Potential 
charter school applicants are strongly encouraged to participate in informal application reviews through the Colorado 
League of Charter Schools, or the Colorado Department of Education Choice and Innovations Unit or subsequent 
department title. 

In regards to relations with charter schools located within the District area authorized by other legal authorizing entities, 
the District shall comply with applicable provisions of statute as contained in the Act and requirements that may be 
established by the state. 

Regardless of whether or not an applicant has availed itself of feedback and assistance available from the League of 
Charter Schools or by the Colorado Department of Education (CDE), to be eligible for consideration, an initial application to 



operate a charter school shall be received by the Board not later than September 1 or such date as set by statute, of the 
calendar year prior to the year in which the charter school wishes to begin operation. 

District charter schools that desire to have their charters renewed shall apply for renewal not later than November 1 or 
such date as set by statute, of the calendar year prior to the calendar year in which its term expires. Any such application, 
plus all required additional copies of same, must be delivered to the District's Procurement and Contracting Department, 
102 W. 5th Ave., Kit Carson, CO 80825, and is required to meet all requirements as specified in the document "Charter 
Schools' Guidelines and Application Procedures" available from the Board office and Board Regulation LBD-R. 

In accordance with statute, prior to Board consideration of a timely and properly filed charter school application for 
consideration of an initial charter, such application shall be reviewed by the District Accountability Committee (DAC). For 
purposes of reviewing a charter school application, the DAC shall include at least one person with a demonstrated knowledge 
of charter schools, regardless of whether that person resides within the District, and shall include one parent or legal guardian 
of a child enrolled in a District charter school. 

The Board shall rule by resolution on each timely and properly filed charter school initial application in a public hearing, 
upon reasonable public notice, within ninety calendar (90) days after receiving such application, unless mutually agreed to 
otherwise by the Board and the charter school or as may be required by statute. The Board shall rule by resolution on 
each timely and properly filed charter school renewal application by February 1 of the year in which the charter expires, 
unless a later date is mutually agreed to otherwise by the Board and the charter school or as may be required by statute. 
If approved, all negotiations between the Board and the charter school on an initial application shall be concluded, and all 
terms of the contract agreed upon, not later than ninety calendar (90) days after Board approval, unless mutually agreed 
to otherwise by the Board and the charter school or as may be required by statute. An approved charter school shall begin 
in the fall of the school year following Board approval, unless another starting time is mutually agreed upon by the Board 
and the applicant. 

Waiver of Statutes and Policies 

Several state statutes and District policies are not applicable to the autonomous structure and purpose of charter schools. 
Charter schools must request specific waivers from each statute and policy they feel does not apply to their program or 
structure. Each time a charter school applies for a new school contract or for a charter renewal, they must present their 
rationale for each waiver request and their related alternative plans. 

Annual Performance Review (APR) 

As a charter school authorizer, the District has the responsibility to evaluate the quality of its charter schools annually 
over the period of their contract. The overall use of the APR is to streamline the Renewal process and support decisions 
to renew, non-renew, or revoke a charter school contract. This will be done on a schedule coordinated with each charter 
school using criteria and procedures in the Board approved APR document located on the District webpage as noted in 
the "Cross References" below. The APR summarizes the charter school's cumulative performance, compliance data and 
provides a means to differentiate among charter schools by performance in the following areas: (1) academic 
performance and accreditation status, (2) financial accountability, (3) governance, and (4) school operations. 

Charter School Replication 

Replication is when a high performing charter school or a charter network (i.e., Educational Management Provider (EMP), 
Charter Management Provider (CMP) or Charter Collaborative) seeks to establish one or more additional schools using the 
same educational model and where there will be an ongoing relationship between schools. A high performing replication 
school should have been operating for at least five years, serving all grade levels that are indicated in its original charter and 
have a minimum of four years of academic outcomes for each grade level. The school should be awarded a School 
Performance Framework rating/plan assignment of Performance in the last three years of their current contract, meet 
or exceed standards in all three or four (elementary, middle or high school) Colorado performance indicators—
academic achievement, academic growth, academic growth gaps, and postsecondary and workforce readiness (high 
school only) or consistently exceed standards for academic growth or academic growth gaps. Additionally, the school 
must exceed the performance of comparable schools and be achieving its unique charter school objectives. A high 
performing replication school should also exhibit efficient, effective, and compliant operations; effective governance 



and leadership; and capacity to execute a quality replication plan. The school must also have received approval for 
charter contract renewal from their original authorizer. Further guidance on developing a charter replication plan for 
submission to the Board is contained in regulation LBD-R and on the District webpage as noted in the "Cross 
References" below. In the event that a charter applicant does not meet this replication criterion and desires to submit 
an application for consideration, they must complete a "New Application" as outlined in regulation LBD-R and the 
"Charter School New Application Guide" found on the District webpage as noted in the "Cross References" below. 

Exclusive Chartering Authority 

The Board of Education, as a district charter school authorizer, maintains its exclusive chartering authority and, 
therefore, all new charter school applications within the District's boundaries must first be filed with the District. 

Request for Release of Exclusive Chartering Authority 

In the event that a new charter school applicant wishes to apply to the Board for approval to be allowed to submit 
their new charter application to the Colorado Charter School Institute (CSI), the applicant must submit a completed 
"Request to Relinquish Exclusive Chartering Authority" application and form by April 1 of any given year. The Board, 
upon receiving the completed application, will have 30 working days to consider the request and make a final 
decision to either maintain or relinquish exclusive chartering authority. If the Board relinquishes exclusive chartering 
authority, they agree to allow the charter school applicant to apply to CSI. If the Board maintains exclusive chartering 
authority the applicant must submit a "Charter School New Application" by the September 1 deadline. 

Both the "Charter School New Application" and the "Request to Relinquish Exclusive Chartering Authority Application" 
are located on the District webpage as noted in the "Cross References" below. 

Adopted: March 15, 2016 
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    RELATIONS WITH CHARTER SCHOOLS 

General 

The District will comply with the requirements provided in the Charter Schools Act C.R.S. §22-30.5-101, et seq. regarding 
charter applications and renewal proposals. This regulation highlights some of the key aspects of the Act and specifics 
regarding submissions to the District. Applicants are advised to consult the District's "Charter Schools' Guidelines and 
Application Procedures" which can be obtained by accessing the District's web site. 

Application for Approval of Initial Charter 

Submission of New Application ("Application") 

At least 90 calendar days before submitting an application, applicants must file an "Intent to Apply" form (LBD-E1) with the 
District. The applicant must include with the intent to apply form an executive summary of the proposed school with the 
following information components: (1) name of school, grade levels to be served and growth plan, proposed operating date; 
(2) vision and mission statements including how they were created; (3) a short explanation of the key programmatic features 
the school will implement in order to accomplish its vision and mission; (4) how the proposed school will be more effective 
than the schools currently serving the targeted student population; (5) unique features such as non-traditional school year, 
longer school day, key partner organizations, multiple campuses, school culture, etc.; (6) student body to be served, such as 
key demographic data, targeted geographical area, etc.; (7) and evidence of community need of a school of this nature. 

The deadline for submission of a new charter school application shall be September 1 of the calendar year prior to the 
year in which the charter school is to begin operation, or as may be required by statute. Charter applicants may only 
submit one application, with applicable modifications as may be required, per calendar year. 

The potential charter school (applicant) will submit 10 hard copies of the completed formal application, along with one 
electronic copy in a version compatible with current district technology requirements, in a format agreed to by the 
parties, by 4 p.m. local time, September 1 for consideration to open a school the next school year. If the September 1 
deadline falls on a weekend, the application must be submitted by 4 p.m. the Friday before the September 1 date. The 
applicant shall submit the application to the District's designated administrator(s). Within 15 calendar days of receiving 
the application, the district administrator shall review the application to determine whether all components required by 
law and policy have been addressed. If the application is deemed incomplete, the district administrator will document the 
missing components in a written notice to the applicant within the 15 calendar day period. Applicants shall be allowed 15 
calendar days of the day of receipt of such notification to provide the missing information. 

Applications, and all copies, are to be delivered by to the Kit Carson School District R-1 102 W. %th Ave, Kit Carson, 
CO, 80825   

 

Review by District Accountability Committee 

Prior to consideration by the Board of Education, each timely and properly submitted new application shall be reviewed by 
the District Accountability Committee (hereinafter referred to as the DAC) for review and comment. For purposes of 
reviewing a charter school application, the DAC shall include at least one person with a demonstrated knowledge of charter 
schools, regardless of whether that person resides within the District, and shall include one parent or legal guardian of a child 
enrolled in a District charter school. The DAC may delegate the review to a subcommittee or ad hoc committee, provided 
that in all events the reviewing committee shall have a composition which complies with the requirements of Colorado law. 
The DAC will have 30 calendar days or such time as provided in statute to review the application. In addition, the District 
Administration will review each timely and properly submitted application and, as requested, may render a recommendation 
to the Board. 



Decision on the New Application ("Application") 

The Board shall not accept or consider an incomplete application nor shall the Board take action on an application if 
the information deemed necessary by district administration to complete the application is not received within the 15 
calendar day period allowed by state law. 

The Board will make a decision by resolution on a complete district charter school application either in a regular or special 
meeting within 90 days after deadline for receiving the formal application unless the parties have mutually agreed in 
writing to extend this deadline, or the timeframe is revised by statute. A charter may be approved for a minimum period 
of four years, or such time as may be prescribed by statute. 

The Board may approve, approve with conditions, or deny the district charter application. The Board may unilaterally 
impose conditions on a district charter school applicant only through adoption of a Board resolution. Such resolution shall 
at a minimum state the Board's reasons for imposing the conditions unilaterally. 

If the application is approved with conditions, the applicant must satisfy all conditions before the Board may approve 
the application. An applicant's failure to satisfy all of the Board's conditions shall result in the Board's denial of the 
application. 

As required by statute the Board will set forth in writing the grounds for the denial of an application. 

The Board will send appropriate documentation for approved or denied applications to the Colorado Department of 
Education within 15 calendar days or such timeframe as may be prescribed for submission. 

All negotiations between the Board and an approved district charter school on the district charter agreement (contract) 
shall be concluded by and all terms agreed upon no later than 90 days after the Board resolution approving the district 
charter school application. 

Contents of the New Application ("Application") 

Potential Charter Schools must submit a formal application. In accordance with law, the charter school application will be a 
proposed agreement and will include the required elements specified within the Charter Schools Act and those considered 
prudent by the District. The "Colorado Charter School Standard Application, Checklist, and Review Rubric" includes the 
required application elements. Application section details and current review rubric can be obtained on the District webpage 
as noted in the "Cross References" below. 

Application for Replication of an Existing Charter ("Replication") 

The fundamental difference between an application to open a new charter school and an application to replicate an 
existing school is that the Replication Application is not about the idea of creating a new charter school. Rather, the 
Replication Application is an evaluation of the existing school's success and the capacity of the existing school leadership to 
create additional school(s) using their proven school model. For additional information see the Charter School Replication 
Guide on the District webpage as noted in the "Cross References" below. 

As stated in board policy LBD, replication is when a charter school seeks to establish one or more additional schools using 
the same educational model and where there will be an ongoing relationship between the original and the replicated 
schools. The definition is meant to be fairly broad and include a range of practices, some of which are described below: 

 One governing board overseeing two or more schools; 

 An educational service provider contracting for services with two or more schools; and 
 Shared services between schools. 

Application for Request to Relinquish Exclusive Chartering Authority 

If an applicant is requesting to the District Board to relinquish exclusive chartering authority, they must submit a 
completed application by April 1 as specified in policy LBD. The application "Request to Relinquish Exclusive Chartering 



Authority Guide" is on the District webpage as noted in the "Cross References" below. The related "Request to Relinquish 
Exclusive Chartering Authority" form that must be submitted with the application is included in Policy LBD as Exhibit LBD-
E2, and is also on the District webpage noted in the "Cross References" below. 

Application for Renewal of an Existing District Charter 

Introduction 

Per C.R.S. §22-30.5-110, a charter may be renewed for successive periods. Renewal periods shall be for no less than 
three years, or such timeframe as specified by statute. 

Submission of Renewal Application ("Renewal") 

The Renewal Application must be submitted to the District Board of Education no later than 4:00 p.m. local time 
November 1 of the year prior to the year in which the charter expires, or such date as may be set by statute. If the 
November 1 deadline falls on a weekend, the application must be submitted by 4 p.m. the Friday before the November 1 
date. The Board must rule by resolution on the renewal application no later than February 1 of the year in which the 
charter expires or by a mutually agreed upon date, or such date as may be required by statute. 

Ten (10) hard copies of the Renewal Application, along with one electronic copy in a version compatible with current 
district technology requirements, are due by 4 p.m. local time, November 1 during the final year of the current contract 
period. Applications should be in a format agreed to by the parties. 

The Renewal Application, plus all required additional copies of same, must be delivered to District 11 Procurement and 
Contracting Department, 1115 North El Paso Street, Colorado Springs, CO 80903. 

Review of Renewal Application 

The Renewal Application, the cumulative Annual Performance Review (APR) document, and results of the Renewal Site 
Visit will be evaluated by the District Administrative Charter School Review team hereafter referred to as the 
"Administrative Review Team" or "the Team." The Administrative Review Team shall report its findings and 
recommendation relating to renewal of the charter to the Superintendent. The Superintendent shall make the 
Administration's recommendation to the Board of Education. For additional APR information, see Policy LBD and APR 
document located on District webpage as noted in "Cross References" below. 

Should the application be found incomplete, applicants may be provided the opportunity to provide additional 
information for review by the Board. 

Renewal Site Visit 

In the final year of a charter school contract, the Administrative Review Team shall visit the charter school. The Team may 
include representatives from at least one other charter school and from the District Departments that align to the charter 
school's identified emphasis or area of need. The Team shall minimally review the following general areas of their 
operations: school governance, educational service provider (if applicable), academic progress, learning environment, 
mission statement, and accountability process. The Team shall conduct focused interviews with the Board, 
Administration, School Accountability Committee, parents, staff and students of the charter school as a part of the on-site 
evaluation. 

Decision 

Following receipt of the Administration's recommendation, the Board of Education shall, by February 1 of the final year of 
a school's charter, or such date as may be set by statute, render its decision as to whether or not it will approve or deny 
the charter's request for renewal of its charter, or extend the existing charter contract for a probationary period. A 
decision to approve a request to renew shall include required contractual changes. 

Grounds for Non-renewal or Revocation of a Charter 



A charter may be revoked or not renewed by the Board, in accordance with the provisions of C.R.S. §22-30.5-110, if the 
charter has done one of the following: 

1. Committed a material violation of any of the conditions, standards or procedures in the application. 
2. Failed to meet or make reasonable progress toward achievement of student performance standards, 
applicable federal requirements, or other terms identified in the charter contract. 
3. Failed to meet generally accepted standards of fiscal management. 
4. Violated any provision of law for which the charter school is not specifically exempted. 

If the Board revokes or does not renew a charter, the Board will state its reasons for the revocation or non-renewal. 

Contents of Renewal Application ("Renewal") 

The District will notify the Charter School of specific required renewal application elements, based on the results of the 
Charter's Annual Performance Reviews (APRs). This notification will be made by June of the Charter's next to last contract 
year. Further details can be found in the Charter School Renewal Application Guide located on the District webpage as 
noted below in the "Cross References". 

Appeal Process 

An applicant may appeal the denial of an initial charter application, non-renewal or revocation of an existing charter or the 
imposition of unilateral conditions it finds unacceptable in accordance with the procedures outlined at 22-30.5-108(2)(a). 
Alternative dispute resolution approaches are available to the parties. In lieu of a first appeal to the State Board of 
Education, the parties may agree to facilitation by jointly filing notice of facilitation with the State Board of Education within 
30 days of the Board's initial decision. The parties may continue in facilitation as long as they agree to do so. If one party 
subsequently rejects facilitation, and such rejection is not reconsidered within seven days, the Board shall reconsider its 
denial (or non-renewal or revocation) and make a final decision relating to the charter school application. The applicant 
may, within 30 calendar days of the Board's final decision, appeal to the State Board of Education. 

School Closure Procedure 

School closure procedures will be initiated for: any non-voluntary decision which includes non-renewal decision of an 
existing charter school; revocation of an existing school; or for a voluntary decision by the charter school to surrender 
their contract. Closure can present many challenges and will require a carefully developed, detailed and implemented 
school closure plan. In the event that a decision is made for closure, the following actions will be required, as outlined in 
the Colorado Charter Schools Sample Closure Framework. 

1. Notify parents/guardians of closure decision 

Within one day of the District 11 Board of Education decision to close the charter school, the District's charter 
school team, along with charter school staff and charter school board will meet to collaborate to ensure that 
parents/guardians are notified regarding the closure. Such notifications shall include: 

(a) If applicable, an explanation of the process for an appeal to the Colorado State Board of Education and possible 
litigation, including the implications for families. 

(b) Assurance that instruction will continue through the end of the school year or the date when instruction will cease. 
(c) Assurance that after a final decision is reached, parents/guardians will be assisted in the reassignment process. 
(d) Frequently Asked Questions (FAQ) document, including answers, about the charter closure process. 
(e) Contact information for parents/guardians with questions. 

2. Notify district materially impacted 

Within two days of the authorizer's decision to close the charter school, notify districts materially impacted by the closure 
decision including: 



(a) Possible appeals and timeline for final decision. 
(b) Copy of the letter sent to parents. 
(c) Closure FAQ document. 
(d) Information about the plan being developed to ensure the orderly closure process. 
(e) Contact information for questions. 

3. Review budget 

(a) Review budget to ensure that funds are sufficient to operate the school through the end of the school year, if 
applicable. 

(b) Emphasize the legal requirement to limit expenditures to only those in the approved budget, while delaying approved 
expenditures that might no longer be necessary until a revised budget is approved. 

(c) Acknowledge that there are unique expenditures associated with closure for both the authorizer and the school and that 
the parties will meet to identify these expenditures and funding sources. 

(d) Ensure that the school continues to collect revenues included in the school's budget if applicable. 

4. Meet with the charter school faculty and staff 

Principal and charter board chair meet with the faculty and staff to: 

(a) Discuss reasons for closure, the status of appeals/legal action and likely timeline for a final decision. 
(b) Emphasize importance of maintaining continuity of instruction through the end of the school year. 
(c) Discuss plans for helping student find new schools. 
(d) Identify the dates when last salary check will be issued, the last day of work, and when benefits terminate. 
(e) Describe assistance, if any, that will be provided for faculty and staff to find new positions. 

5. Send additional and final notifications 

Provide written notification to parents and affected school districts after key events 
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